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City of Little Falls 
Storm Water Pollution Prevention Program (SWPPP) Summary Report 

February 2007 
 

 

INTRODUCTION 

 The City of Little Falls is included in a group of municipalities that are federally required to obtain a 
Municipal Separate Storm Sewer System (MS4) permit for storm water managed within the City’s jurisdiction. 
This document has been prepared as part of the permit application for General Permit MNR040000 – 
Authorization to discharge storm water associated with municipal separate storm sewer systems (MS4’s) under 
the national pollutant discharge elimination system/state disposal system permit program. 
 The Minnesota Pollution Control Agency (MPCA) is the delegated authority for the permitting program 
within the State of Minnesota. The application for the MS4 permit is to be submitted to the MPCA by February 
15, 2007. 
 The overall goal of The City of Little Falls’ Storm Water Pollution Prevention Program (SWPPP) is to 
reduce the discharge of pollutants from storm water and protect water quality to the maximum extent possible 
(MEP). 
 The City of Little Falls needs to obtain authorization from the MPCA to discharge storm water through 
the MS4 permit. Once approved, this SWPPP is an enforceable part of the MS4 permit for the City of Little 
Falls. This permit does not authorize the discharge of storm water when a separate NPDES permit is required. 
This permit does not authorize the discharge of storm water from any other entity located in the drainage area or 
outside the drainage area. Only the portions of the MS4 system under the direct control of the City of Little 
Falls are authorized. 

 

MINIMUM CONTROL MEASURES 
  
 In order to reduce the amount of pollutants in the City’s storm water and adjoining water bodies, several 
BMP’s must be identified. All MS4’s are required to develop BMP’s for the following six minimum control 
measures (MCM’s) as set out by the Minnesota Pollution Control Agency (MPCA): 
 
 1.) Public Education and Outreach 
 2.) Public Participation/Involvement 
 3.) Illicit Discharge Detection and Elimination 
 4.) Construction Site Storm Water Runoff Control 
 5.) Post-Construction Storm Water Management in New Development and Redevelopment 
 6.) Pollution Prevention/Good Housekeeping 
 
The BMP’s that relate to these six MCM’s are attached to this document. 
 

 

 

ANNUAL MEETING 
 
 There will be one annual public meeting per year which will address the Storm Water Pollution 
Prevention Program (SWPPP). The City of Little Falls will allow all persons reasonable opportunity to make 
suggestions and give input on the City’s SWPPP. This meeting will be held prior to the June 30th deadline for 
submitting the annual report to the MPCA. There will also be a notice published in the Morrison County Record 
at least 30 days prior to the annual meeting as described in BMP 2a-1. 
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FUNDING AND STAFFING 

 

 The responsible party for implementing the City of Little Falls SWPPP and MS4 permit requirements is 
the Public Works Director or as otherwise listed for each BMP. The Little Falls City Council will be responsible 
for approving any additional funding required to administer and implement the permit requirements. There may 
be slight impacts to budgets due to printing costs of educational and outreach materials.  
 The City of Little Falls has an established Storm Water Utility Fee which is collected on a monthly basis 
as a part of the City’s standard utility bill. The City’s Storm Water Utility Fee is based upon the land use of 
each property. The current Storm Water Utility Fee generates approximately $69,600 annually. This money is 
then put into a Storm Water Utility Fund and is used for storm sewer improvements.  
 The new responsibilities needed to complete the permit requirements by City staff will need to be 
addressed as there will be significant time needed to fulfill the City of Little Falls’ obligations to the MPCA’s 
MS4 permit. The implementation of the BMP activities and data collection/record keeping by staff will require 
shifting of work responsibilities for many staff members. 
  
 
 

LIMITATIONS ON COVERAGE 
  
 The City is also obligated to address the following requirements as outlined in Part IX Appendix C of 
the MS4 permit as applicable: 
  a. discharges to waters with prohibited discharges 
  b. discharges to waters with restricted discharges 
  c. discharges to trout waters 
  d. discharges to wetlands 
  e. discharges requiring environmental review 
  f. discharges affecting threatened or endangered species 
  g. discharges affecting historic or archeological sites 
  h. discharges affecting source water protection areas 

 

 The City of Little Falls MS4 discharges only apply to Part IX Appendix C.h. - discharges affecting 

source water protection areas. 

  

 The City of Little Falls’ MS4 area does include the Mississippi River which is identified as a 2006 
impaired stream through the City’s MS4 (See attached map pg. 6). The Mississippi River is also designated as 
an ORVW Stream (See attached map pg. 7) on the north and south ends of the MS4. However, there are no 
discharges from the City’s MS4 which flow into the river where it is designated as an ORVW stream. The City 
of Little Falls’ storm sewer discharges are highlighted on the map on pg. 8 of this SWPPP.  
 The City’s MS4 area also includes locations where the drinking source waters are considered vulnerable. 
The City of Little Falls has an approved wellhead protection plan. There is a narrative BMP in this SWPPP on 
pg. 45 as well as a map on pg. 46 that addresses this issue. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 1-PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1a-1 

*BMP Title:  Distribute Educational Materials 

*BMP Description: 

The City will develop and distribute the following educational materials and information on the City's storm water 
pollution prevention plan: 
1.) The City will provide and distribute educational materials such as brochures and fact sheets that address 
impacts of storm water discharge into water bodies and list steps that individuals can take to reduce these impacts. 
2.) For purposes of this SWPPP, distribution will include the delivery of verbal, written, and/or visual messages 
that may include the use of kiosks, brochures, pamphlets, flyers, bill stuffers, direct mailings, press releases and 
articles in the Morrison County Record, fact sheets, training opportunities and presentations. 
3.) The City plans to establish and operate a web site which also will be used to distribute educational materials. 
4.) Topics included in the distributed materials will address general storm water management issues, groundwater 
and surface water interaction, illicit discharges, construction site runoff control, post construction storm water 
management and pollution prevention and good housekeeping for municipal operations. 

 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) The City will document the number of brochures and fact sheets produced and distributed. 
2.) The City will observe the audience type(s) for each method and determine which is most 
effective. 
3.) Once the City’s website is operational, the City will track website visits. 
4.) Success will also be measured by at least (2) press releases per calendar year in the Morrison 
County Record and continual availability of information on storm water management issues. 

 

*Timeline/Implementation Schedule: 

1.) Information to be available at City hall in the form of fact sheets and general storm water issues by January 
2008. 
2.) The City will have an operational website by January 1, 2008 and will include a storm water section by July 
2008. 
3.) Annual articles, press releases, and/or the distribution of educational materials described above will begin in 
calendar year 2008 and continue throughout the term of this permit. 
4.) Minimum of one (1) educational distribution for each MCM per calendar year. May combine distributions for 
cost savings. 

Specific Components and Notes: 

1.) Distribute materials regarding Illicit discharges. 
2.) Distribute materials regarding erosion and sediment control (ESC) 
3.) Energy and Environmental committee to meet on a regular basis to discuss and make 
recommendations to the City Council on storm water issues. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the 

application due to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1b-1 

*BMP Title:  Implement an Education Program 

*BMP Description: 

1.) The City will implement an education program that provides an overview of the MS4 Program, SWPPP, and 
functions of the City’s Energy and Environmental Committee 
2.) The annual meeting will serve as a mode to introduce the education program to the public in the first year of the 
MS4 program as well as to review and update the program at each annual meeting thereafter. 
3.) The City will establish a web site as described in section 1a-1 which will be used to educate and aware the 
public of storm water issues as well as brochures and other documents to implement an education program. 
4.) The City will also research any existing methods and materials already in existence with other associations or 
branches of government that can be utilized for an education program. 
 
All educational materials described in section 1a-1 will be used to facilitate the education program described in 1c-
1 to 1c-6 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) The City will document the number of attendees at the annual meeting and once the City’s website is 
operational, keep a log of comments received. 
2.) Success will be determined by the increased attendance at the annual meeting as well as the number of 
educational materials distributed and raised awareness of the public on storm water related issues. 

*Timeline/Implementation Schedule: 

The educational program and all of its components will be continued and reviewed as needed throughout the 
duration of this permit beginning as soon as the specific components of this MCM are implemented and/or made 
available. 

Specific Components and Notes: 

The following topics will be addressed in addition to the six MCM’s in the education program: 
1.) Discharges into storm sewer system 
2.) Watersheds 
3.) Energy and Environmental Committee 
4.) Erosion and Sediment control (ESC) 
5.) Storm water treatment methods  

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-1 

*BMP Title:  Education Program: Public Education and Outreach 

*Audience(s) Involved: 

All City residents, property owners, and business owners (the general public). 

*Educational Goals for Each Audience: 

The City will raise awareness of storm water issues facing the community and provide measures that individuals 
can use to reduce pollutants in storm water. The City will accomplish this by providing information in various 
forms as addressed in section 1a-1, on the MS4, SWPPP, Energy and Environmental Committee, and BMP’s 
outlined in this SWPPP document. 

*Activities Used to Reach Educational Goals: 

Continue to distribute verbal, written, or visual messages as outlined in section 1a-1. 

*Activity Implementation Plan: 

Years 1-5 – Continuous updating of informational materials outlined in section 1a-1 and in the other BMP 
Summary sheets for MCM 1 (Public Education and Outreach) on an ongoing basis throughout the term of this 
permit. 

*Performance Measures: 

1.) Track the number and types of brochures/fact sheets taken from City hall. 
2.) Track amount of activity on City’s web site once established. 
3.) At least (2) press releases/articles per calendar year in the Morrison County Record 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-2 

*BMP Title:  Education Program: Public Participation 

*Audience(s) Involved: 

All City residents, property owners, and business owners (the general public). 

*Educational Goals for Each Audience: 

In addition to general goals described in 1c-1: 
1.) Encourage residential and non-residential users to report storm water management related incidents and be informed of the proper 
channels to use to obtain information and assistance with related incidents. 
2.) Provide educational materials on the impacts of storm water quality and simple methods that anyone can use to reduce these 
impacts. 
3.) Encourage the public to provide input and ideas on the City’s SWPPP. 
4.) Encourage the public to provide input to the Energy and Environmental Committee so that they may make sound decisions on 
storm water related issues. 
5.) Utilize the assistance of other groups concerned with storm water quality. 

*Activities Used to Reach Educational Goals: 

1.) Calls received by City hall related to storm water issues. 
2.) Use press releases and the City website (when established as outlined in section 1a-1) to provide educational opportunities for the 
citizens within the region. 
3.) Conducting one open public forum with the Energy and Environmental Committee per calendar year. 
4.) The public will also be able to attend public hearings at City hall to provide input on storm water issues associated with 
development to the Planning and Zoning Commission and/or the City Council. 
5.) The City intends to work with other local agencies to bring other opportunities for the public to discuss storm water issues. 

*Activity Implementation Plan: 

Calendar year 2008 – Provide links to regional or statewide events through the City’s website. 
Calendar year 2007 – Research annual programs/events that can be used to encourage public participation on storm 
water issues. 
Calendar years 2007-end of this permit – Conduct annual public forum with the Energy and Environmental 
Committee 

*Performance Measures: 

1.) Track public participation in local and/or regional events. 
2.) Track number of participants in annual programs and events. 
3.) Track input and participation with the Energy and Environmental Committee. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-3 

*BMP Title:  Education Program: Illicit Discharge Detection and Elimination 

*Audience(s) Involved: 

All City residents, property owners, and business owners (the general public). Special attention will be given to 
those involved with the following services or practices such as but not limited to: Food service, automotive care 
and vehicle washing, yard care, landscaping, painting, and parking lot maintenance. 

*Educational Goals for Each Audience: 

The general public needs to be informed and understand: 
-The impacts of illicit discharge on water quality. 
-Proper methods of disposal for household waste 
-The definition of illicit discharge and how to observe and identify them in the field. 
-Training for City staff in the prevention of illicit discharges. 
-How to modify practices to prevent and eliminate illicit discharges. 
-The enforcement and potential consequences of sustaining practices that cause illicit discharges. 

*Activities Used to Reach Educational Goals: 

1.) The City will develop a plan which will define illicit discharges, explain how to detect them and what safety issues, if any, should 
be considered. The City will also develop a method of how staff will record and report these discharges as well as how staff is to 
investigate the source of a reported illicit discharge and direct that they are to be eliminated based on the City’s codes and 
procedures. 
2.) Develop and utilize ways to raise awareness as to recycling options and proper disposal points as ways to prevent illicit 
discharge. 
3.) Maintain and update the City’s storm sewer maps so that it will be easier to find locations of storm sewer connections and 
determine whether they are the source of illicit discharges. 
4.) Annual training for staff which will result in BMP’s for handling hazardous materials. 

*Activity Implementation Plan: 

1.) Continuous updating of the City’s website once established. 
2.) The City is to record and act upon all complaints/concerns received 
3.) One newspaper article/press release per calendar year regarding illicit discharge. 
4.) General educational materials which are directed to the topic of illicit discharge will be available at City hall by 
calendar year 2008 and at all times thereafter for the remainder of the permit. 
5.) The Energy and Environmental Committee will devise a plan dealing with issues related to illicit discharge by 
calendar year 2008. 

*Performance Measures: 

1.) The City records all complaints and the actions taken by the City to correct the problems as identified. 
2.) The City will continue to update all materials throughout the term of this permit. 
3.) The completion of a plan as described above that City staff can use to address illicit discharge issues. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-4 

*BMP Title:  Education Program: Construction Site Run-off Control 

*Audience(s) Involved: 

1.) City inspectors and other staff involved in construction activities that disturb soil. 
2.) Developers and contractors linked to the MPCA storm water permit 
3.) Other service providers involved in the construction industry (examples include but are not limited to: Utility 
companies, landscapers, roadway and architectural designers) 

*Educational Goals for Each Audience: 

(These are the educational goals for all audiences) 
1.) To educate and understand the importance of erosion and sediment control (ESC) and its effects on water 
quality and habitat and to report inadequate ESC measures. 
2.) To be able to understand the requirements of the MPCA construction storm water permit. The ability to know 
how to recognize effective ESC standards and specifications, read and understand an ESC plan and the SWPPP, 
properly install any ESC measures and devices and to inspect a site to determine any inadequate or non-functioning 
ESC measure. 
(These are additional goals for audiences 2 & 3) 
3.) To protect and maintain ESC measures 
4.) Avoiding impacts to ESC measures. 

*Activities Used to Reach Educational Goals: 

1.) Utilize the educational documents as defined in section 1a-1. 
2.) Where appropriate and mutually agreeable, participate in joint training with MnDOT and county staff involved 
in roadway projects. 
3.) Provide information at pre-construction meetings that highlight BMP’s for construction projects. 

*Activity Implementation Plan: 

Calendar year 2008 – The City will provide locations and references to training opportunities that deal with ESC 
and surface water management. 
This will be ongoing throughout the term of this permit. 

*Performance Measures: 

For each distribution method 
1.) Attendance 
2.) Number of recipients 
3.) Topics covered. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-5 

*BMP Title:  Education Program: Post-Construction Stormwater Management in New Development and 
Redevelopment 

*Audience(s) Involved: 

1.) City staff involved with urban development. 
2.) The development community responsible for the selection & design of BMP’s that provide post-construction 
storm water management. 
3.) Vendors/contractors that offer products and installation services that provide post-construction storm water 
management. 

*Educational Goals for Each Audience: 

1.) Awareness of steps that can be taken to reduce water pollution. 
2.) Create an understanding of MS4 BMP’s and their long-term benefits to water quality. 
3.) Become aware of the latest developments and products available to reduce water pollution. 

*Activities Used to Reach Educational Goals: 

1.) City staff will hold discussions with the development community at pre-construction and weekly construction 
meetings BMP’s for post-construction storm water management. 
2.) Utilize the educational methods as described in section 1a-1. 
3.) Annual meeting to discuss the MS4, upcoming projects, and long-term maintenance responsibilities and cost of 
storm water management to the City. 

*Activity Implementation Plan: 

1.) City staff will take appropriate action following the annual meeting to address any issues or concerns brought to 
the attention on the Energy and Environmental Committee as well as the City Council. 
2.) The annual meeting will be properly noticed in the Morrison County Record. 
3.) Continual updating of information related to post-construction storm water management BMP’s. 

*Performance Measures: 

1.) All comments and feedback regarding the workshops will be recorded and evaluated. 
2.) Record of materials distributed and website visits (When City web page is created) 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1c-6 

*BMP Title:  Education Program: Pollution Prevention/Good Housekeeping for Municipal Operations 

*Audience(s) Involved: 

City staff involved in public works maintenance and new construction. 

*Educational Goals for Each Audience: 

1.) Introduce BMP’s to staff and develop an understanding of the SWPPP. 
2.) Recognize activities and materials associated with each department’s work responsibilities with the potential to 
pollute storm water and to document how to implement practices in a manner that is protective of water quality. 
3.) Identify the nearest storm water conveyance feature and receiving water that is most likely to be affected by 
departmental practices. 
 

*Activities Used to Reach Educational Goals: 

1.) Train City employees on the topics of erosion and sediment control (ESC), best management practices (BMP’s), 
Good Housekeeping, and pollution prevention. 
2.) Provide maps to City staff that identify nearby storm water management system components and receiving 
waters. 
3.) Annual meeting to review SWPPP requirements and the previous year’s performance. 

*Activity Implementation Plan: 

1.) The City will provide at least (1) training opportunity per calendar year for its staff. 
2.) Annual maintenance and inspection reports will be prepared and included with the annual report submitted to 
the MPCA. 

*Performance Measures: 

1.) Document attendance at training sessions and workshops for City staff. 
2.) One annual meeting where attendance is mandatory to review SWPPP requirements and the previous year’s 
performance as well as any current issues. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1d-1 

*BMP Title:  Coordination of Education Program 

*BMP Description: 

The City will coordinate the education program with Morrison County, Morrison County Soil and Water 
Conservation District, and other interested governmental and non-governmental agencies interested in storm water 
protection. The goal of this coordination will be an area-wide education program that is not duplicative and sends a 
unified message. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The effectiveness of this BMP will be evaluated annually. Success will be measured by the completion of activities 
discussed in 1a-1 and 1b-1. 

*Timeline/Implementation Schedule: 

The coordination will begin calendar year 2007 and continue throughout the term of this permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: PUBLIC EDUCATION AND OUTREACH 

Unique BMP Identification Number: 1e-1 

*BMP Title:  Annual Public Meeting 

*BMP Description: 

Annually, the City will host a public meeting as a part of a regular City Council meeting at City Hall in order to 
inform the Council and members of the general public of the City’s progress in meeting the requirements of storm 
water management and the adequacy of the City’s SWPPP. The meeting will consist of presentation that provides 
an overview of storm water impacts, the requirements of the SWPPP, as well as a summary of the past year’s 
activities. All information presented at the meeting will be included in the annual report which gets submitted to the 
MPCA after the public meeting. 

Location(s) in SWPPP of detailed information relating to this BMP: 

See section 6b-6 

*Measurable Goals: 

Hold an annual public meeting. 

*Timeline/Implementation Schedule: 

Once per year, prior to the June 30th deadline for submitting the annual report. 

Specific Components and Notes: 

1.) Notice of the annual public meeting will be published in the Morrison County Record. 
2.) It will be at the discretion of the City Administrator to hold the meeting concurrently or prior to a regular City 
Council meeting. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 2-PUBLIC PARTICIPATION/INVOLVEMENT 

Unique BMP Identification Number: 2a-1 

*BMP Title:  Comply with Public Notice Requirements 

*BMP Description: 

Publish a notice of a public meeting at least 30 days prior to the annual meeting in Little Falls official newspaper the Morrison County Record. In 
the notice the following items will be mentioned: 
 
The date, time and location of the meeting. 
How the meeting will be conducted. 
The SWPPP. 
The location where copies of the SWPPP can be obtained for inspection or review. (City Hall) 
The date the annual report is available. 
The location where copies of the annual report can be obtained for inspection or review. (City Hall) 
 
Copies of the public meeting notice will be distributed to other interested parties including, the MPCA, Morrison County appointed and elected 
officials, Morrison County Soil and Water etc. 
 
The meeting can also be viewed in its entirety on TV on Little Falls local cable channel 6. 
 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of public notices distributed. 
The number of people attending the meeting. 
 

 

*Timeline/Implementation Schedule: 

Annually publish notice about the public meeting at least 30 
 Days prior to the meeting date. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Richard Carlson 

Department: City Administration 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 2-PUBLIC PARTICIPATION/INVOLVEMENT 

Unique BMP Identification Number: 2b-1 

*BMP Title:  Solicit Public Input and opinion on the Adequacy of the SWPPP 

*BMP Description: 

The invitation to provide input on the on the SWPPP’s implementation and effectiveness is contained in the Public 
Notice.  The presentation at the annual meeting is followed by an opportunity for attendees to provide oral or 
written comments to the City Council about the adequacy of the SWPPP and suggestions for future modifications.  
Additionally written comments will be accepted if delivered via fax, e-mail or letter for a period of time after the 
public meeting.   
 
Public input about storm water management issues is also solicited through customer service line reference, public 
involvement activities, educational opportunities and public hearings on development proposals. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of people attending the meeting, the number of comments either oral or written and the number of 
people attending hearings. 

*Timeline/Implementation Schedule: 

Each year as a part of the annual public meeting and as an ongoing process throughout the term of the permit. 
 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Richard Carlson 

Department: City Administration 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 2-PUBLIC PARTICIPATION/INVOLVEMENT 

Unique BMP Identification Number: 2c-1 

*BMP Title:  Consider Public Input 

*BMP Description: 

Assemble all oral and written comments taken before during and after the meeting that address the adequacy of the 
SWPPP and suggestions for future modifications. Discuss these suggestions with the Energy and Environmental 
Committee.  Prepare a file with responses to comments and a determination by the Energy and Environmental 
Committee regarding whether any SWPPP modifications are appropriate as a result of the comments.  The Energy 
and Environmental Committee findings will be addressed by the City Council.  A summary of comments will be 
prepared and incorporated into the annual meeting. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

Completion of the file of responses. 
Discussion of the comments. 

*Timeline/Implementation Schedule: 

Annually after the public meeting and in conjunction with the annual report finalization. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Richard Carlson 

Department: City Administration 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 3-ILLICIT DISCHARGE DETECTION AND 
ELIMINATION 

Unique BMP Identification Number: 3a-1 

*BMP Title:  Storm Sewer System Map 

*BMP Description: 

The City of Little Falls currently has a map identifying all ponds, lakes, rivers, storm pipes and conveyances as well 
as outfalls and discharge points leaving the City.  As part of the SWPPP the City will annually update this map to 
include changes to the storm sewer system throughout the City, including but not limited to, new development, 
street improvements, water quality projects, wetland mitigation projects and any changes to the storage or 
conveyance of storm water within the City.  

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The effectiveness of this BMP will be defined as mapping all storm sewer conveyances that are owned by the City.  
The success of this BMP will be measured by annually updating all City owned storm sewer conveyances. 

*Timeline/Implementation Schedule: 

This activity will be completed annually beginning in 2007 and continue through the term of this permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 3-ILLICIT DISCHARGE DETECTION AND 
ELIMINATION 

Unique BMP Identification Number: 3b-1 

*BMP Title:  Regulatory Control Program 

*BMP Description: 

The City of Little Falls will review current applicable ordinances and if necessary, develop an ordinance that will 
address the issue of non-storm water discharges in the City’s storm system.  Elements of this ordinance will 
include, but are not limited to, defining allowable discharges, setting policy as it pertains to violations, penalties, 
MPCA standards and mitigation requirements.  

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The City of Little Falls will review existing ordinances and if necessary, develop and adopt a storm water system 
illicit discharge ordinance.  The effectiveness of this BMP will be measured by the number of enforcement actions 
issued annually.  Success will be defined as the review of existing ordinances or development of an illicit discharge 
ordinance. 

*Timeline/Implementation Schedule: 

Review existing ordinance                                                   calendar year 2007 
Public comment period                                                        calendar year 2007 
Draft new ordinance if necessary                                         calendar year 2008 
City Council review                                                              calendar year 2008 
Adopt ordinance if necessary                                                calendar year 2008 
Annual review of existing ordinance or new ordinance        calendar year 2009-end of this permit 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 3-ILLICIT DISCHARGE DETECTION AND 
ELIMINATION 

Unique BMP Identification Number: 3c-1 

*BMP Title:  Illicit Discharge Detection and Elimination Plan 

*BMP Description: 

The City of Little Falls will develop an illicit discharge detection program consisting of staff training in detecting, 
inspection procedures and eliminating illegal connections to the storm sewer system.  The City will also review the 
current educational activities undertaken by its staff to prevent illicit discharges from daily public works activities.  
These activities may include but are not limited to, educational videos, training and workshops. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The effectiveness of this BMP will be measured by holding a minimum of one educational program or workshop 
for City staff per year.  Success of this BMP will be determined by the amount of staff hours recorded annually. 
 
Program developed (procedures, training schedule, ordinances) 

*Timeline/Implementation Schedule: 

Illicit discharge detection program will be developed by Calendar year 2009. 
 
This activity will be conducted annually from 2007 through the term of the permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls      

Minimum Control Measure: 3-ILLICIT DISCHARGE DETECTION AND 
ELIMINATION 

Unique BMP Identification Number: 3d-1 

*BMP Title:  Public and Employee Illicit Discharge Information Program 

*BMP Description: 

The City of Little Falls or its designee will discourage illicit non-storm water discharges by educating the public 
(City staff, residents and businesses) on its potential sources and effects as well as alternative uses for unwanted 
materials.  This BMP includes, providing information on recycling options, services and programs within the City, 
such as drop-off sites for household hazardous waste.  The City will also review the current educational activities 
undertaken by its staff to prevent illicit discharges from daily public works activities and other general City 
operations.  These activities may include but are not limited to, educational brochures, newsletters, videos and 
workshops. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of calls to the City regarding illegal dumping or illicit discharges. 
Annual review of educational materials by the Energy and environmental committee. 
Success of this BMP will be defined as distributing illicit discharge, household hazardous waste, and recycling 
program literature to residents and providing educational activities to City staff a minimum of one time annually. 

*Timeline/Implementation Schedule: 

The City of Little Falls will continue to annually review the educational content of printed literature for adequacy 
and update as necessary.  Educational material, presentations and requests for additional information will continue 
to be distributed and documented annually thru the term of the permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 3-ILLICIT DISCHARGE DETECTION AND 
ELIMINATION 

Unique BMP Identification Number: 3e-1 

*BMP Title:  Identification of Non Stormwater Discharges and Flows 

*BMP Description: 

The City of Little Falls will develop a process to evaluate whether any of the following categories of non-storm water discharges or 
flows are significant contributors of pollutants to our MS4: 
 
Waterline flushing, landscape irrigation, diverted stream flows, rising ground waters, uncontaminated groundwater infiltration, 
uncontaminated pumped ground water, discharges from potable water sources, foundation drains, lawn watering, individual 
residential car washing, flows from riparian habitats and wetlands, de chlorinated swimming pool discharges, street wash water and 
discharges or flows from fire fighting activities. 
 
For any non-storm water discharges which the City of Little Falls finds to be a significant contributor of pollutants to the MS4 we 
will develop an action plan to evaluate and address the impact the discharge is having on storm water quality. 
 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

Develop a process to evaluate each above item. 
Conduct investigations of non-storm water discharges 
Any non-storm water discharges found to be significant contributors of pollutants we will address the impact and 
develop a plan of action. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Develop a process to evaluate the above items. 
Calendar year 2008 - Investigate each above item 
Calendar year 2009 - Develop a process to evaluate any of the above items found to be significant contributors of 
pollutants and develop an action plan. 
Calendar year 2010 thru end of this permit - Implement the plan of action to be taken for each significant 
contributor of pollutants.  
 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4a-1 

*BMP Title:  Ordinance or other Regulatory Mechanism 

*BMP Description: 

The City of Little Falls has a variety of established mechanisms that are used to provide for construction site storm 
water runoff control such as:  The City of Little Falls Code of Ordinances,Storm Water Management Plan review 
and approval procedures, construction site inspection and enforcement procedures, requirements to meet City 
standards and specifications and contract provisions.  When the City has direct responsibility for construction 
projects, compliance with MPCA's NPDES construction storm water permit is required. The City of Little Falls 
will continue to utilize these tools to manage construction site runoff and update or refine them as necessary to 
meet the intent of the Municipal Storm Water Permit. There is ongoing training that needs to be acomplished as the 
laws and regulations are ever changing. Sanctions the City of Little Falls may use to gain compliance depending on 
the associated regulation include techniques such as, but not limited to:  withholding permit approval, withholding 
certificates of occupancy, stop work orders and fines. 
  

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of inspections per year. 
The number of enforcement actions per year. 
The number of permits issued per year. 

*Timeline/Implementation Schedule: 

This is an ongoing process. 
 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4b-1 

*BMP Title:  Construction Site Implementation of Erosion and Sediment Control BMPs 

*BMP Description: 

At the pre-construction stage, the Project Engineer assigned to a City funded project is responsible to ensure that ESC BMP 
recommendations are contained in the plans and specs.  As necessary, project Engineers/ Construction Inspector may provide 
alternative or additional recommendations.  At the construction stage, erosion and sediment control requirements are discussed at the 
preconstruction meeting and at weekly progress meetings.  The City appointed construction inspector is responsible for following 
site ESC set out in the City of Little Falls code section 11.20 and the NPDES Construction Storm Water Permit.  The inspector uses 
the Inspectors Log for MPCA Storm Water Permit to track the inspections.  If the contractor is not in compliance with the permit 
requirements, the Project Engineer/ City Engineer is responsible for enforcing the contract provisions to gain compliance. 
 
For City funded and non City funded construction projects, contractors are responsible for implementing, at the minimum, the 
erosion and sediment control plan identified on their approved grading plan, with the understanding that additional measures may be 
needed to meet the NPDES Construction Storm Water Permit or to address changing conditions as construction proceeds.  Copies of 
the City of Little Falls code section 11.20 are given to all developers.  In the future, all building projects the City building official 
will be doing construction site ESC inspections.     

Location(s) in SWPPP of detailed information relating to this BMP: 

The information included or referenced on this Summary Sheet is intended to meet all SWPPP requirements for this 
BMP 
 

*Measurable Goals: 

 The number of ESC inspections, the number of enforcement actions. 

*Timeline/Implementation Schedule: 

Most of the inspection and logging procedures are currently in effect. 
The City building official will be adding ESC inspections to his inspection forms in Calendar year 2007. 

Specific Components and Notes: 

 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4c-1 

*BMP Title:  Waste Controls for Construction Site Operators 

*BMP Description: 

City staff will continue to use the daily construction reports to document the adequacy of waste management 
(discarded building materials, concrete truck washout, chemicals, litter and sanitary waste) on construction sites 
and to communicate any deficiencies to the developer, builder, contractor, and/ or Engineer, as appropriate to the 
construction project.  Utilize contract provisions, stop work orders, correction orders or other enforcement 
procedures as needed and appropriate to address sites which are not conforming with City codes, the NPDES Phase 
II requirements, and other regulatory documents dealing with storm water issues. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of inspections and the number of enforcement actions. 

*Timeline/Implementation Schedule: 

Ongoing throughout the term of the permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4d-1 

*BMP Title:  Procedure for Site Plan Review 

*BMP Description: 

The City of Little Falls will continue to review Site Development Plans, General Development Plans, and Drainage 
Plans according to existing procedures and timelines for compliance with regulatory requirements including but not 
limited to such mechanisms as standard procedures, ordinances and engineering standards.  As part of these 
processes, staff must consider potential water quality impacts and provide comments on compliance with the City 
requirements for such items as:  grading, erosion and sediment control and storm water management BMPs that 
will apply during the construction and post construction phases.  Plans that are compliant with the City 
requirements will receive approval at the staff or Council level, as appropriate. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

Number of plans reviewed per year. 

*Timeline/Implementation Schedule: 

Ongoing throughout the term of the permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4e-1 

*BMP Title:  Establishment of Procedures for the Receipt and Consideration of Reports of Stormwater 
Noncompliance 

*BMP Description: 

The City has designated its Utility/Billing Clerk to be the general intake person for receiving storm water related 
inquiries, service requests, complaints or reports of alleged violations.  The Clerk's phone 320-616-5500 functions 
as the storm water Customer Service Line.  It is the Clerk's responsibility to utilize the complaint processing flow 
chart to determine the appropriate staff person or supervisor to respond to the issue at hand.  The Clerk is further 
responsible  for using the internal procedures for logging storm water calls that require follow up actions and 
documenting the actions taken to resolve the issue, including referral to other agencies, as appropriate. 
 
The City will develop a Storm Water Management Contacts Call List to aid the Clerk in choosing the appropriate 
contact person for the wide spectrum of storm water management issues, including enforcement contacts for 
alleged erosion and sediment control and dumping violations.   

Location(s) in SWPPP of detailed information relating to this BMP: 

The Storm Water Management Contact list will be published on the City’s website once established as outlined in 
BMP 1a-1. 
 

*Measurable Goals: 

Number of calls logged 
Develop a flow chart which will aid the clerk in directing complaints to the appropriate staff 

*Timeline/Implementation Schedule: 

Calendar years 2007-2008 to develop call list 

Specific Components and Notes: 

  

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 4-CONSTRUCTION SITE STORMWATER RUNOFF 
CONTROL 

Unique BMP Identification Number: 4f-1 

*BMP Title:  Establishment of Procedures for Site Inspections and Enforcement 

*BMP Description: 

The City of Little Falls has established written procedures for erosion and sediment control and will continue to 
implement them as follows:  The City of Little Falls has inspectors trained in construction site stormwater runoff 
control BMP. They are responsible for road/street and utility projects within the City of Little Falls.  These 
Inspectors become quite familiar with sites that need priority attention, due to such factors as: sensitive waters, 
highly erodible soils, steep grades and the inspection history of the contractor or developer.  Individual home lot 
inspections are conducted by an additional Inspector assigned to the entire City. There is ongoing training that 
needs to be acomplished as the laws and regulations are ever changing. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

Number of inspections done. 
Number of enforcement actions . 
Number of enforcement actions corrected. 

*Timeline/Implementation Schedule: 

Training will be ongoing thru the term of the permit. 
All inspections will continue. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 5-POST-CONSTRUCTION STORMWATER MANAGEMENT IN 
NEW DEVELOPMENT AND REDEVELOPMENT 

Unique BMP Identification Number: 5a-1 

*BMP Title:  Development and Implementation of Structural and/or Non-structural BMPs 

*BMP Description: 

The City of Little Falls already has a program in place to provide for the constrution of structural and non-structural 
BMPs as the City develops.  The City of Little Falls in Feburary 2002 adoped City Code section 11.20 Storm Water 
Management to promote, preserve and enhance the natural resources within the City of Little Falls and protect them 
from adverse effects occasioned by poorly sited development or incompatible activities by regulating land 
disturbing or development activities that would have an adverse and potentially irreversible impact on water quality 
and unique and fragile environmentally sensitive land; by minimizing conflicts and encouraging compatibility 
between land disturbing or development activities proposed for such areas, thereby achieving a balance between 
urban growth and development and protection of water quality and natural areas; by preventing periodic local 
flooding by designing areas for ponding and retention of storm water. 
 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

      

*Timeline/Implementation Schedule: 

Already in place and will continue throughout the term of the permit 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 5-POST-CONSTRUCTION STORMWATER MANAGEMENT IN 
NEW DEVELOPMENT AND REDEVELOPMENT 

Unique BMP Identification Number: 5b-1 

*BMP Title:  Regulatory Mechanism to Address Post Construction Runoff from New Development and 
Redevelopment 

*BMP Description: 

The City of Little Falls already has regulatory mechanisms in place to address post construction runoff and we will 
continue to implement these requirements and procedures.  These mechanisms include but are not limited to, the 
City of Little Falls Code of Ordinances, design standards and specifications, the NPDES construction storm water 
permit guidelines for long term permanent storm water management and discharges to special waters, the General 
Development Plan and Site development Plan review and approval process and the Drainage Report review and 
approval process.  Enforcement of the City’s requirements is accomplished through the approval process, site 
inspections and whenever enforcement is necessary, by withholding building permits, issuing stop work orders or 
imposing contract provisions. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

Number of instances of noncompliance with post construction storm water management provisions. 

*Timeline/Implementation Schedule: 

Ongoing throughout the term of the permit 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 5-POST-CONSTRUCTION STORMWATER MANAGEMENT IN 
NEW DEVELOPMENT AND REDEVELOPMENT 

Unique BMP Identification Number: 5c-1 

*BMP Title:  Long-term Operation and Maintenance of BMPs 

*BMP Description: 

The City of Little Falls will develop standard inspection procedures for each type of facility.  We will be 
developing a tracking system for the inspection records. (see 6B-3)  The City will continue the routine inspection of 
public structural storm water BMP’s to insure proper functioning.  Work orders will be prepared to correct 
maintenance needs identified during inspections.  As new private structural BMP’s are constructed, continue the 
execution of maintenance agreements by private facility owners to insure they continue to provide the intended 
functions into perpetuity.  Provide maintenance guidance to owners or managers of private storm water BMP’s 
upon request or when BMP functions are found to be deficient. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

The number of inspection reports completed each year. 
The number of maintenance work orders resulting from inspections; type of maintenance activities performed 
The number of maintenance agreements for private storm water infrastructure. 

 

*Timeline/Implementation Schedule: 

Calendar year 2007 for implementing inspection procedures. 
Calendar year 2007 for implementing inspection tracking system. 
Calendar year 2007-end of this permit - continued inspections. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6a-1 

*BMP Title:  Municipal Operations and Maintenance Program 

*BMP Description: 

The City intends to work with its staff and the general public to discuss and identify activities which could 
potentially impact water quality. These activities include, but are not limited to street sweeping, catch basin 
cleaning, stockpile and material storage areas, turf mowing and maintenance of structural pollution control devices. 
The City's staff will recognize activities and materials within each department's scope of work duties that have the 
potential to degrade storm water quality and document changes in these activities that could be used to protect and 
preserve the quality of the storm water. The City will also continue the updating of our public storm water 
conveyance system maps and provide this information to staff as well as the general public. 

Location(s) in SWPPP of detailed information relating to this BMP: 

See 6a-2, 6b-2, 6b-3, 6b-4, 6b-5, 6b-6 

*Measurable Goals: 

1.) Review the activities and services performed by all of the City departments and identify those that potentially 
could pollute or degrade water quality. 
2.) City staff is to devise alternate methods and practices that staff can utilize to reduce and/or eliminate impacts to 
water quality. 
3.) The City will continue to update and maintain a storm sewer system map using the City's current AutoCAD 
program. 
4.) Educate staff via literature and other training material to be put together by City staff. (See 1b-1, 1c-1, 1c-2, 1c-
3, 1c-4, 1c-5, 1c-6) 

*Timeline/Implementation Schedule: 

Continuing throughout the term of this permit. 

Specific Components and Notes: 

Municipal operations and maintenance programs will be continually monitored by City department heads to ensure 
water quality via improved awareness and education programs. The continual inspection and monitoring of all 
aspects of our public storm water conveyance system will help reduce the risk of water quality problems. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6a-2 

*BMP Title:  Street Sweeping** 

*BMP Description: 

The public works department will develop a street sweeping program for all City streets and parking lots. The City 
intends to sweep these impervious areas at least once a year starting in the spring. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) Develop a street sweeping program. 
2.) Implement a street sweeping program. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Develop a street sweeping program. 
Calendar year 2008 thru the end of this permit - Continue to implement the street sweeping program as estabished 
in the previous year. 

Specific Components and Notes: 

1.) The City will sweep all City streets and parking lots at least once a year in the spring or as soon as practical. The 
City will also monitor those streets adjacent to the Mississippi River and sweep more often as needed. The City will 
record the amount of sweeping debris collected to assist in the determination of any additional street sweeping. 
2.) Brush type sweeping equipment will be used for all street sweeping. 
3.) All street sweeping debris collected will be disposed of in a manner not to comprimise storm water quality. 

*Responsible Party for this BMP: 

Name: Bill Doroff 

Department: Street Department 

Phone: (320)616-5535 

E-mail: n/a 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-2 

*BMP Title:  Annual Inspection of All Structural Pollution Control Devices 

*BMP Description: 

The public works department will identify all of the structural pollution control devices within the City. A 
maintenance schedule for these devices will be developed. The City will then create a standardized form used to 
record the condition of the devices to ensure that any issues be addressed and corrected to ensure water quality. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) Identify all of the structural pollution control devices within the City. 
2.) Develop a maintenance schedule 
3.) Create a standardized form which can be filled out during each inspection. 
4.) Record the conditon of these devices and ensure that they are functioning as designed. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Identify and create a maintenance schedule for all structural pollution control devices within 
the City. 
Calendar years 2008-2009 - Continue to follow the maintenance schedule as created and add any new devices to 
this schedule as they are installed. 
Calendar year 2010 - Review this schedule and records kept and determine if it is sufficient or if changes are 
needed. 

Specific Components and Notes: 

1.) The City will identify all structural pollution control devices within the City and follow a maintenance schedule 
which will ensure that all devices will be inspected at least once a year. The City will record these inspections and 
will adjust the inspection frequency if problems are apparent after any previous inspections. 
2.) These inspection records will be reviewed and summarized at the end of the calendar year by the street 
department foreman and the public works director. 

*Responsible Party for this BMP: 

Name: Bill Doroff 

Department: Street Department 

Phone: (320)616-5535 

E-mail: n/a 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-3 

*BMP Title:  Inspection of a Minimum of 20 percent of the MS4 Outfalls, Sediment Basins and Ponds Each 
Year on a Rotating Basis  

*BMP Description: 

The public works department will identify all MS4 Outfalls, Sediment Basins and Ponds. The City then intends to 
establish procedures and inspection records for said outfalls and storm water ponds. The City will then utilize these 
records to document each inspection finding. Work orders will be prepared for any maintenance needs identified 
during these inspections. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) Establish procedures and create a standardized form which can be filled out during each inspection. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Establish procedures and create an inspection form to be used for all oufalls, sediment basins 
and ponds. Begin the process by inspecting 20% of the total structures in existence during that year. 
Calendar year 2008 - end of this permit - Continue to inspect a minimum of 20% of the total structures.  

Specific Components and Notes: 

1.) After all have been inspected once, the City intends to manage the inspection rotation so as to keep the interval 
between inspections as consistent as possible. 
2.) Work orders will be tracked and prioritized as to any maintenance needs required. 

*Responsible Party for this BMP: 

Name: Bill Doroff 

Department: Street Department 

Phone: (320)616-5535 

E-mail: n/a 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-4 

*BMP Title:  Annual Inspection of All Exposed Stockpile, Storage and Material Handling Areas 

*BMP Description: 

The City intends to interview department heads that have maintenance duties to determine whether there are 
stockpiles, storage and/or material handling areas that could be exposed to storm water for which the City is 
responsible. Where practical and feasible, practices will be utilized or altered as to minimize and/or eliminate the 
potential for exposure to significant amounts of storm water. Responsible staff will be trained to properly manage 
and inspect those areas to insure that the recommended practices are in use. The department heads will follow 
through to address problems based on the findings of the annual inspection. The City will create an annual 
inspection record to record the findings of the annual inspection. Actions will then take place as a result of these 
findings to correct any problems. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) Identify person(s) from each department that will be responsible for implementing this BMP. 
2.) Creating a list of locations that have a potential exposure to significant storm water. 
3.) Develop practices which can be utilized to minimize and/or eliminate exposure. 
4.) Staff training on developed practices. 
5.) Prepare a annual inspection record to document the findings on the annual inspections. 
6.) Completion of the annual inspection records by department heads. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Implement #1-5 
Calendar years 2008-end of this permit - #6 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Bill Doroff 

Department: Street Department 

Phone: (320)616-5535 

E-mail: n/a 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-5 

*BMP Title:  Inspection Follow-up Including the Determination of Whether  Repair, Replacement, or 
Maintenance Measures are Necessary and the Implementation of the Corrective Measures 

*BMP Description: 

In general, an inspection document appropriate to the type of inspection being performed is to be completed to 
record findings of each inspection. The City will put together these documents as outlined in 6b-2 and 6b-3. Work 
orders are to be prepared to address any maintenance issues identified in the inspection documents. The completion 
of the work orders will be tracked and prioritized on the basis of impacts to water quality. It will be the 
responsibility of the department heads to perform general maintenance. Repairs beyond general maintenance which 
will require significant funding will be reported to the public works director and the City Council for further 
direction. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) To create a system for reviewing the inspection documents and acting on the findings of these inspections. 
2.) The City will track all maintenance activities completed. The City will identify those re-occuring issues and 
address them accordingly. 
3.) To implement corrective measures in a timely practical manner as to prevent further water pollution if a 
inspection reveals a maintenance issue. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Create a system to review inspection documents and to track all maintenance activities 
performed. 
Calendar years 2008-end of this permit - Continue inspection follow ups annually and ensure that maintenance 
issues are performed. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-6 

*BMP Title:  Record Reporting and Retention of All Inspections and Responses to the Inspections 

*BMP Description: 

The City of Little Falls will set up a filing system to make all of the various inspections as well as the responses to 
them readily available for viewing and analyzing by City staff as well as the general public. Other documentation 
such as photographs, notes, file memos, enforcement correspondence, grading plans, construction plans, and work 
orders will also be filed for additional information that might prove valuable for determining maintenance 
schedules and other research. The City currently has a filing system for construction plans and has as-built 
information for recent projects on our computer system. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) The City will set up and utilize a filing system for all records, documentation and inspections for all components 
of the City's storm sewer system. 
2.) The record keeping systems are utilized appropriately which will be determined by the availability of complete 
records. 
3.) The inspection findings are summarized in the annual report. 
4.) Records are retained for at least five years after project close out. 

*Timeline/Implementation Schedule: 

Calendar year 2007 - Develop a filing system for all future records, documentation and inspections. 
Calendar year 2008-end of this permit - Utilize the filing system 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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BMP Summary Sheet 
MS4 Name: City of Little Falls 

Minimum Control Measure: 6-POLLUTION PREVENTION/GOOD HOUSEKEEPING 

Unique BMP Identification Number: 6b-7 

*BMP Title:  Evaluation of Inspection Frequency 

*BMP Description: 

The evaluation of inspection frequency varies based on the type of inspection: 
1.) Erosion and sediment control inspection frequency is evaluated on a case by case method. Sites with ESC 
measures in place generally require a lesser amount of inspections while those without or showing lack of ESC 
measures will be inspected more frequently. The frequency of these inspections will also hinge on the type and 
frequency of infractions, or the occurrence of significant rainfall events. 
2.) The 20%/year outfalls, sediment basin and pond inspection frequency will not be re-evaluated until the next 
permit term when, at that time, the inspection results can be used to identify patterns and trends. 
3.) Other inspection frequencies are determined by specific permit requirements (such as the Inspectors Log for 
MPCA Storm Water Permit) and will not be changed unless otherwise outlined by the MPCA or other controlling 
regulatory agency. 

Location(s) in SWPPP of detailed information relating to this BMP: 

This summary sheet details all SWPPP information for this BMP. 

*Measurable Goals: 

1.) To establish the most generalized inspection frequency as possible. 
2.) To increase the inspection frequency for projects and/or contractors with continued infractions. 

*Timeline/Implementation Schedule: 

Continuing throughout the term of this permit. 

Specific Components and Notes: 

      

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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Additional Permit Requirements Narrative 
MS4 Name: City of Little Falls 

PART III.E AND VI  

  

Title:  Evaluation, recordkeeping, reporting, and record retention 

Description: 

     1.) The City of Little Falls will retain copies of this permit application, the SWPPP, any and all data used to complete 
the document, and any information developed as a requirement of this permit for period of at least (3) years beyond the 
expiration date of the MS4 permit. City staff will work to compile all required information and all records will be 
available to the public at all times during regular business hours at City Hall. 
     2.) The City of Little Falls will prepare an annual report that evaluates and summarizes, for the previous calendar 
year, program compliance, an assessment of the appropriateness of identified BMP’s, and progress towards achieving 
measurable goals. Additionally, the annual report will include a summary of storm water activities that the City of Little 
Falls plans to undertake during the next reporting cycle. 

 

*Measurable Goals: 

1. Records to be accessible for at least 3 years after the expiration of this permit. 
2. An annual report will be prepared using the MPCA’s reporting form and submitted to the MPCA by the annual 
deadline. 

*Timeline/Implementation Schedule: 

1. Again, records will be kept for at least 3 years after the expiration of this permit. 
2. The annual report is to be completed annually by June 30th of each year. 
 

Specific Components and Notes: 

The City will implement its normal charge rate for any copies requested of materials dealing with this permit. In 
special circumstances requiring research or extensive staff resources, the City may require any member of the 
public to provide advance notice to allow City staff to fulfill a request for documentation or materials dealing with 
this permit. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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Additional Permit Requirements Narrative 
MS4 Name: City of Little Falls 

PART IV.D  

  

Title:  Response to Listing of Impaired Water(s) 

Description: 

 

1.)The City will review the USEPA 303(d) list to determine whether any impaired waters located within 5 miles of 
the City’s boundaries receive discharge from the City’s MS4. The City will depend on information made available 
by the MPCA to make this determination. 
2.)The City will identify the location(s) of discharges from the City’s MS4 to the Impaired Waters as outlined in 
part 1. 
3.) The City will delineate the watershed area(s) which contribute to the discharge to Impaired Waters and prepare 
an Impaired Waters Evaluation addressing the land use, hydrology, and other contributing factors that may affect 
the discharge to the impaired water(s). 
4.) The City will prepare an impaired water report which will address the results of these steps as well as a 
determination of whether changes to the city’s SWPPP are warranted to reduce the impact from the City’s MS4 
storm water discharge to the Impaired Water. 
5.) The City will make appropriate changes to the SWPPP, as per the provisions of the MS4 General Permit 
regarding SWPPP modifications. 

*Measurable Goals: 

1.) A written document listing any impaired waters affected by the City’s MS4 
2.) A map showing the locations of discharges and delineated watersheds 
3.) The Impaired Waters Evaluation 
4.) The Impaired Waters report 
5.) Changes to the City’s SWPPP as needed 

*Timeline/Implementation Schedule: 

1.) Calendar year 2007 
2.) Calendar year 2008 
3.) Calendar year 2008 
4.) Calendar year 2008 
5.) Continuing throughout the term of this permit as data and information become available and changes to the 
SWPPP are deemed necessary 

Specific Components and Notes: 

This BMP states that the City will prepare two documents: The Impaired Waters Evaluation and the Impaired 
Waters report. These documents will be prepared in response to the USEPA listing of Impaired Waters. The City’s 
analysis and reaction to this BMP will be based on data and information that is readily available at the time.  

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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Additional Permit Requirements Narrative 
MS4 Name: City of Little Falls 

PART IX, APPENDIX C  

  

Title:  Discharges Affecting Source Water Protection Areas 

Description: 

     The City of Little Falls obtains its drinking water entirely from groundwater aquifers. The City of Little Falls has completed Part 
I of the wellhead protection process. The wellhead protection area (WHPA), the drinking water supply management area (DWSMA), 
vulnerability of the wells, and vulnerability status of the aquifer in which the City’s wells are located were completed and approved 
by the Minnesota Department of Health (MDH). 
     Part II of the wellhead protection plan has been submitted and approved by the Minnesota Department of Health. Part II of the 
City’s wellhead protection plan does address other BMP’s to be used in addition to the SWPPP plan to further enhance the protection 
of the City’s aquifers. This plan defines all potential contaminant sources within the DWSMA area and 10-year time of travel zones.  
     The City’s wells were determined to be vulnerable to contamination from activities at the land surface due to the lack of a 
significant geologic confining layer between the surface of the land and the sand and gravel aquifer at the location of the wells. 
Accordingly, any activities that reduce the amount of pollutants in the surface water protect groundwater quality. Therefore, all of 
the BMP’s included in this SWPPP provide direct and indirect protection to the City’s water supply.  
     The City of Little Falls has also completed a water emergency and conservation plan as required by the Minnesota Department of 
Natural Resources. This plan outlines the proper procedures and contacts in the case of any accidental contamination, mechanical 
problems, power failures, drought, and other natural disasters. 

 

*Measurable Goals: 

1.) Vulnerability DWSMA maps are completed (and attached). 
2.) Implementation of the SWPPP. 
3.) Part II of the wellhead protection process approved and completed with recommendations for the protection of 
the City’s aquifers. 
4.) The water emergency and conservation plan approved by the DNR. 

*Timeline/Implementation Schedule: 

1.) Completed 
2.) Beginning in Calendar year 2007 and ongoing throughout the term of this permit. 
3.) Implement BMP’s as written in the City’s part II of the wellhead protection process and also follow the 
timelines as outlined in the document. 
4.) The City will implement and follow the DNR water emergency and conservation plan throughout the term of 
this permit. 
 

Specific Components and Notes: 

The City has a wellhead protection team who intends to work with Morrison County, the City of Little Falls, and 
state and local agencies to encourage less intensive land use practices within the Drinking Water Supply 
Management Area (DWSMA). It is the hope of the wellhead protection team that through increased public 
awareness, habits will be established that will decrease the potential for the City’s water supply to be affected by 
storm water related issues. 

*Responsible Party for this BMP: 

Name: Jerry Lochner 

Department: Public Works Department 

Phone: (320)616-5500 

E-mail: wzylka@Cityoflittlefalls.com 

*Indicates a REQUIRED field. Failure to complete any required field will result in rejection of the application due 

to incompleteness. 
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