AGENDA
Special Work Session City Council Meeting
Council Chambers, City Hall
March 16, 2020, 6:30 p.m.
1. CALL TO ORDER/DETERMINATION OF QUORUM Council President
2. PUBLIC FORUM (3 Minute Limit)
Individuals may address the City Council about items on the agenda or not included on the
agenda. Speakers are required to state their name and address for the Council record and limit their
remarks to three minutes or less. Speakers are requested to frame their comments around items that fall
within the authority of the City Council. Generally, the City Council will not take official action on the
items discussed at this time, but may place the item on file, take the matter under advisement, refer the
matter to staff or a committee for a future report or direct the matter to be placed on an upcoming
agenda.

3. BILLS DISCUSSION
4. CONSENT AGENDA ITEM DISCUSSION
5. COUNCIL INFORMATIONAL ONLY ITEMS
a. Emergency Housing Legislation, Oasis Central Minnesota Rose Surma [15
minutes]
b. Anderson Lake Stormwater PW Director/Engineer [15 minutes]
c. Live Streaming City Administrator [10 minutes]
d. Automated Meter Reading System Finance Officer [10 minutes]
e. Other
6. CONSTITUENT COMPLAINTS City Council
7. ADJOURNMENT Council President

IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS MEETING,
PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS PRIOR TO THE MEETING.

2020 Emergency Housing
Legislation Fact Sheet
SF 2617/HF2357
- Chief Authors are Senator Paul Gazelka and Rep. Ron Kresha
- Provide direct funding allocation to Oasis Central Minnesota for operating costs of
emergency shelter.
- Total funds $450,000 for two year.s
- Hearing requests submitted, awaiting hearings.

SF 3599/HF3358
- Combination of cash and Housing Infrastructure (HIBs) allocated for emergency
shelter capital purchase.
- Cash/HIBs combination provide maximum flexibility allowing for urgent needs to
be addressed more quickly.
-Currently there is no mechanism for organizations or communities to obtain capital
funding, this bill creates that mechanism and allocates funding.
- Both bills have bi-partisan support with both DFL and Republican authors.
- Current total proposed funds for all of Minnesota is $50 Million.

Oasis Central Minnesota ~ P.O. Box 542, Little Falls, MN 56345 ~
320.632.9140 (phone) 320.639.0073 (fax) ~ https://oasiscentralmn.org

Oasis Central Minnesota
- In 2019 Oasis Central Minnesota had more than 150 requests for emergency
shelter but was only able to accommodate less than half of those households. The
most common reason we were not able to accommodate were:
- Lack of funding.
- Hotels were full (railway or pipeline workers during the summer).
- Client did not have a photo id (required by hotel), being able to get a photo id
with no address is nearly impossible.
- Due to the lack of emergency shelter options statewide, Oasis Central Minnesota
received phone calls from 13 counties (not included in the 150 Morrison County
requests).
- Oasis Central Minnesota has an emergency shelter project that would provide
emergency housing in a more efficient and effective manner with on-site
supervision and services. This project requires the acquisition of an existing
building and our organization needs to obtain capital. The building is available
immediately, located in a non-residential area, and requires very minimal to no
renovations.
-

Statewide Summary

- 80 of Minnesota's 87 Counties report a lack of available beds for individuals
experiencing homelessness.
- 1 out of 3 people experiencing homelessness are employed and working.
- There are 55 shelter projects throughout Minnesota totaling $30,327,305M waiting
to be funded. The cost ranges between $3K to $40k per bed depending on the
project. This does not included projects that are in the planning phase.

Oasis Central Minnesota ~ P.O. Box 542, Little Falls, MN 56345 ~
320.632.9140 (phone) 320.639.0073 (fax) ~ https://oasiscentralmn.org

AGENDA ITEM
CITY COUNCIL MEETING: March 16, 2020
Special (Work Session) Agenda: X
Consent Agenda:
Regular Agenda:
TITLE OF THE ITEM FOR CONSIDERATION: Anderson Lake Stormwater
BACKGROUND: In 2005, Hidden Oaks Addition was developed and residential homes
started being built. The stormwater runoff is directed to a series of ponds that treat the
water prior to entering Anderson Lake.
Over the past 20 years we’ve seen the annual rainfall steadily increase. In fact, 11 out
of the 20 years have been in the top 30% of rainfall received annually. 2006 was the
only year to be in the bottom 30% of annual recorded rainfall.
This increase in rainfall has increased the pressure on the storm sewer system and
natural water features. Unfortunately, Anderson Lake does not have a natural outlet
and the water level has steadily increased.
Another challenge to the situation is part of the drainage area is within the City and
part of the area is within Little Falls Township. Some of the residents of the Hidden Oaks
development have requested the City review how to lower the water levels. This will
undoubtedly be a complex and time-consuming task. Staff will need to model where
the existing stormwater is coming from and make a determination as to how much of
the existing storm sewer network is available to lower Anderson Lake.
ACTION REQUEST: The City Council provide staff with direction and comments.
BUDGETED: __ N/A

X_ No

Yes

Fund:

STAFF PERSON REQUESTING: Greg Kimman

AGENDA ITEM
CITY COUNCIL MEETING:
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda: x

x

TITLE OF THE ITEM FOR CONSIDERATION: Automated Meter Reading System Upgrade
BACKGROUND: In 2014, the City upgraded our Automated Meter Reading System. The
System is a Neptune System purchased through Ferguson Waterworks. Since the
upgrade, we have done nothing as far as software or system upgrades. As technology
continually changes, we find we are now in a spot where upgrades are necessary.
The current system is housed in house and Neptune uses adobe flash to communicate
with our system. Microsoft is phasing out adobe flash at the end of this year. In
addition, we would like to migrate to Ferguson hosting our software. As with our other
software which is hosted, this would eliminate the need for us to purchase server
hardware and keep the operating systems current.
Considering all these items and discussion with Ferguson, we are recommending that
we migrate our system from the current Neptune R450 to the R900 system. We will
continue to run both the R450 system and the R900 system in tandem. The meters will
work on both systems, however as Meter Interface Units (MIU’s) are purchased we will
upgrade to R900 compatible MIU’s.
We will need to install two new collectors, which Ferguson has agreed to supply and
install at no charge to the City. The cost to the City for the migration will be:
Hosted software = $9,450 in year one; $11,445 in year 2; $13,475 in year 3
Belt Clip (used to test installations) $2,500.
ACTION REQUEST: The City Council award the quotation of the Automated Meter
Reading System Upgrade, including two R900 collectors, installed at no charge; R900
hosted software at $9,450 in year one; $11,445 in year two; and $13,475 in year three;
and further authorize the purchase of a belt clip at $2,500; to be charged one-half
each to the Water Operating and Wastewater Operating Funds.
BUDGETED: __ N/A

_ No

Yes

Fund: Water and Wastewater Operating Funds

STAFF PERSON REQUESTING: Lori Kasella

Job No./File
143290

Monthly Construction Observation Report
(2/1/2020 - 2/29/2020)

Print Date
3/2/2020

Agency No.

Project: Little Falls Wastewater Treatment Facility Improvements
General Contractor Rice Lake Construction Group
Summary by Allie Jurvelin
Work Completed

During the month of February, Rice Lake and Bald Eagle Erectors (rebar sub-contractor) continued to prepare for pouring the
concrete walls of the oxidation ditches. Bald Eagle worked on installing rebar while Rice Lake worked on setting forms,
constructing bulkheads, and preparing shelters in order to heat the rebar in preparation for pouring concrete. Wall sections 7A,
3B, and 6C were poured on Thursday, February 6. Wall sections 1B and 10 were poured on Friday, February 14. Wall section
11A was poured on Wednesday, February 19. Wall sections 7B and 3A were poured on Friday, February 21. Wall sections 6B
and 8A were poured on Wednesday, February 26. (*Please refer to the attached graphic at the back of this report.) We have
received the results of the 28 –day strength tests on a handful of the oxidation ditch wall pours. Most of the cylinders cast during
the pours either met or exceeded specified strengths, however, some were slightly below specified strengths. Due to colder
temperatures and the high strength requirements of this particular mix, our structural engineers mentioned that it is not
uncommon for it to take longer than 28 days to meet strength requirements. During testing, Braun casts 5 cylinders to break and
test the strength after a certain number of days. One cylinder is broken after 7 days, three are broken after 28 days, and one is
broken after 56 days if the average of previous 3 – 28 day tests did not meet minimum strength requirements. Since a few of
these sets did not meet the minimum strength requirements, the 56 day cylinders of those particular sets will be broken and
tested. We will not have results from these breaks until the beginning of March, but it is highly likely that strengths will meet or
exceed the specification requirements after having the additional time to cure. Work also continued inside the Preliminary
Treatment Building in February. Tom Avant Painting (paint and coatings sub-contractor) began preparing interior walls and
channels for paint and coatings. This work included sandblasting, filling in larger bug-holes (voids) on the walls and channels,
applying primer, and coating the channels and painting the walls. Tom’s crew completed most of the work inside the main part of
the building and the grit chamber of the PTB, but touch up work still remains as well as painting inside the sampling room and
electrical room. Rice Lake worked inside the PTB as well. Rice Lake worked on removing the sheltering and pans on the exterior
wall of the grit chamber. Rice Lake also installed the permanent aluminum handrail on the staircase and around the perimeter of
the grit chamber. Rice Lake also began to work on installing the frame for the chimney above the skylight, as well as the roof
trusses. Chappel Central Inc. (HVAC sub-contractor) was also on site at the end of February to begin installing some of the
HVAC equipment and ductwork inside the PTB. Rice Lake’s mechanical/pipe crew worked on installing the 30” gravity sewer and
its connection to the EQ Basin vault, as well as installing the 14” forcemains and 6” watermain leading north towards the Cake
Storage Building. Rice Lake pressure tested two sections of the 14” forcemains at the end of February and both tests satisfied
specification requirements. Rice Lake also began to demo and remove some of the existing pumps and equipment from the wet
well (basement) of the Electrical & Control Building. Superior Diamond Concrete Cutting was also on site towards the beginning
of February to core drill holes for electrical conduits, and they also saw cut and removed a portion of the concrete floor in the
existing blower room (future chemical room) inside the Solids Handling Building. This allowed Holden Electric to work on
installing electrical conduits inside and around the exterior of Solids Handling and Electrical Building, which is what they have
primarily focused on. Holden also continued to install electrical gear and conduits inside the PTB.
Work Anticipated
Next Month

Rice Lake plans to focus working mainly on the oxidation ditches, site pipe, and Preliminary Treatment Building once again
during the month of March. Bald Eagle Erectors (rebar sub-contractor) will continue to have several iron workers on site
installing rebar in preparation for continuing to pour the remainder of the oxidation ditch walls. Rice Lake is hopeful to finish
pouring the main walls of the oxidation ditches during the month of March. Tom Avant Painting (paint and coatings
sub-contractor) also plans to continue painting inside the PTB during the month of March. Rice Lake is hopeful to have the
Preliminary Treatment Building in partial operation this spring. Holden Electric plans to continue to be on site installing conduits,
gear, and all other high priority electrical equipment throughout the site during the month of March as well.
RPR Comments

No phone calls were received from residents during the month of February. Access into the plant continues to be limited at times
due to material deliveries into the site and concrete pours for the oxidation ditches. Rice Lake has continued to coordinate access
into the site, as well as snow plowing, with City plant staff.
Engineer Comments

OSHA cancelled the previously scheduled site consolation on February 13 due to extremely cold temperatures and wind chills the
day before, and the day of, the consultation. Rice Lake also suspended outdoor work on Thursday, February 13 due to the
weather conditions. OSHA does plan on re-scheduling the consultation for a later date this spring, although a day has not been
determined yet at this time.
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Photos

Photo Date: 2/5/2020 11:09AM Direction Facing: N
Description: Rice Lake worked on installing the 14” forcemains, 6” watermain, and 30” gravity
sewer in February. This photo shows the two new 14” forcemains and the new valve vault east of the
existing EQ Basin. The white pipe is the existing 10” gravity sewer.

Photo Date: 2/10/2020 9:16AM Direction Facing: SW
Description: This photo shows the current progress of the construction of the oxidation ditches.
The sections that are enclosed in the poly domes in this photo (sections 7A & 3B) were poured on
Thursday, February 6, and were still being monitored and cured.
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Photo Date: 2/14/2020 12:13PM Direction Facing: NE
Description: Rice Lake completed the 11th and 12th wall pours (sections 1B & 10) on this day,
February 14. Concrete was delivered to the site by the north Knife River plant located in Little Falls
and pumped by Great River Pumping and Conveying.

Photo Date: 2/17/2020 1:49PM Direction Facing: SE
Description: Tom Avant Painting was on site during the month of February to prepare, prime, and
paint inside the Preliminary Treatment Building. Tom’s crew coated the main influent and grit
chamber channels, and painted the walls inside the main area of the building.
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Photo Date: 2/19/2020 9:19AM Direction Facing: NE
Description: This photo shows what it looks like inside the ox. ditch tank as the pours are nearing
completion. The small box at the top of the wall will have pipe where the wastewater will leave the
ditch into an effluent box, and on to the next phase of treatment.

Photo Date: 2/21/2020 12:41PM Direction Facing: NE
Description: This photo shows some of the new electrical conduits that Holden installed in the
existing blower room (future chemical room) inside the Solids Handling Building. This is also where
Superior Diamond sawcut and removed some of the existing concrete floor.
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Photo Date: 2/21/2020 3:44PM Direction Facing: NE
Description: This photo shows the completed rebar on the west side of the ox. ditches where the
north & south tanks unite together. The two pipe sleeves shown will be connected to a splitter box
where the incoming flow will be divided into the north and south tank.

Photo Date: 2/25/2020 11:30AM Direction Facing: S
Description: This photo shows Rice Lake working on installing the roof trusses and scaffolding
supports around part of the perimeter of the roof for easier working conditions. Rice Lake also
installed the handrail around the grit chamber and the frame for the chimney.
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Photo Date: 2/25/2020 1:25PM Direction Facing: NE
Description: This photo shows the progress of the construction of the oxidation ditches towards the
end of February. To date, all of the exterior walls have been poured besides the corners where the
two tanks intersect along with a few of the interior divider walls.

Photo Date: 2/25/2020 1:37PM Direction Facing: NE
Description: This photo shows some of the existing pumps and parts of equipment that were
demoed and removed by Rice Lake at the end of February. These are located in the wet well
(basement) of the existing Electrical & Control Building.
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Conformed Drawings

AGENDA
Regular City Council Meeting
Council Chambers, City Hall
March 16, 2020, 7:30 p.m.
1.

CALL TO ORDER/DETERMINATION OF QUORUM/PLEDGE OF ALLEGIANCE Council Information
President
Found On:
All individuals are asked to either silence or turn off all cell phones, pagers, and
other electronic devices that may disrupt the meeting.

2.

APPROVAL OF AGENDA City Council
Approve the agenda as posted in accordance with the Open Meeting Law
and herein place all agenda items on the table for discussion.

3.

APPROVAL OF MINUTES City Council
Special work session meeting of March 2, 2020; the regular meeting of March
2, 2020 – approve

Pages 1-4

APPROVAL OF BILLS City Council
Checks 102222 through 102336 totaling $1,264,784.22 – approve

Pages 5-12

4.
5.

AWARDS, DONATIONS, PRESENTATIONS AND PROCLAMATIONS Council
President/Others

6.
CONSENT AGENDA City Council
a. Airport Economic Impact Statement, Minnesota Department of Transportation,
Office of Aeronautics – receive
b. Animal Control Report, February 2020 – receive
c. Application for Exempt Permit, Gambling and Temporary On Sale Malt
Beverage License, Our Lady of Lourdes Church, Annual Bazaar, July 2020 –
approve
d. Application for Exempt Permit, Raffle, St. Mary’s Church, June 2020 – approve
e. Application for Exempt Permit, Gambling, and Temporary On Sale Malt
Beverage License, Holy Family Church, Annual Heritage Days, June 2020 –
approve
f. Application for Exempt Permit, Amended Request, Horizon Health, January
2021 – approve
g. Community Services Advisory Board Minutes, December 2019 – receive
h. Fire Report, February 2020 – receive
i. Housing and Redevelopment Authority Minutes, February 2020 – receive
j. Parade, Walk/Run Application, Leah Schilling, May 17, 2020 – approve
k. Recycling Report, December 2019 and Yearend 2019 – receive
l. Little Falls Downtown Council Requests
1. June 11, 2020, Washington Playground and Dance/Music Permit – approve
2. July 18, 2020, Maple Island Park and Dance/Music Permit – approve
3. August 20, 2020, Dance/Music Permit at Pine Grove Zoo – approve
m. Wastewater Report, February 2020 – receive
n. Water Report, February 2020 – receive
7.
PUBLIC HEARINGS AND LETTINGS
a. Public Hearings, Public Improvement 383
1. Resolution 2020-21, Order in Surface and/or Utility Improvements, Eighth
Avenue Southwest, Public Improvement 383 – adopt PW Director/Engineer
1|Page, Regular Agenda 03/16/20

Pages13-29
Page 30
Pages 31-34
Pages 35-36
Pages 37-39
Page 40
Pages 41-42
Pages 43-44
Pages 45-46
Page 47
Pages 48-49
Pages 50-51
Pages 52-53
Pages 54-55
Page 56
Page 57
Page 58
Pages 59-60

7. PUBLIC HEARINGS AND LETTINGS, CONTINUED
a. Public Hearings, Public Improvement 383, continued
2. Resolution 2020-22, Order in Surface and/or Utility Improvements, Sixth,
Seventh and Eighth Avenues Southwest [Staff Initiated], Public Improvement
383 – adopt PW Director/Engineer
b. Lettings
1. Update Obsolete Utility Billing/Meter Reading Equipment, Ferguson
Waterworks – approve Finance Officer
2. Water System Modeling, Short Elliott Hendrickson, Water – award PW
Director/Engineer
3. Engineer Final Design Work, Westwood Engineering Sunrise Addition 3 –
award/approve PW Director/Engineer
8.

OLD BUSINESS

Pages 61-62
Pages 63-65
Pages 66-75
Page 76
None

9.
NEW BUSINESS
a. Position Descriptions, Points and Pay Grades, Golf Course City
Administrator/HR Director
1. Clubhouse Supervisor
2. Lead Clubhouse Attendant
3. Golf Course Cook
4. Head Groundskeeper
5. Golf Course Groundskeeper
b. Letters of Support City Administrator
1. Legislative Funding, Charles Weyerhaeuser Museum – approve
2. Oasis Share a Meal – approve
c. Morrison County Clean Up Day Grant and Recycling Grant Agreements –
accept/approve City Administrator
d. Petition, Water and Sewer Extension, Amber and Clayton Olson – receive PW
Director/Engineer
e. Resolution 2020-23, Large Scale Event License, Antiques and Collectibles, West
Side Improvement Association – adopt West Side Improvement Association
f. Resolution 2020-24, Large Scale Event License, Arts and Crafts Fair, Little Falls
Area Chamber of Commerce – adopt Chamber of Commerce
10.

CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, BUREAUS,
COMMISSIONS AND COMMITTEES City Council

11.

ANNOUNCEMENTS City Council/Others

12.

ADJOURNMENT Council President
Recess to closed meeting pursuant to Minnesota Statute 13D.05, Subdivision
3(c)3, to develop a purchase price of property legally described as Part of Lot
8, all of Lots 12 and 13, Subdivision of Block 63, Thayer’s Addition and Lots 9, 10
and 11, Block 63, Thayer’s Addition
MEETINGS ARE NOW LIVE STREAMED AT: CLICK LINK BELOW

LITTLE FALLS CITY COUNCIL MEETING
IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS
MEETING, PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS
PRIOR TO THE MEETING.
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Pages 77-78
Pages 79-82
Pages 83-85
Pages 86-88
Pages 89-90
Pages 91-93
Pages 94-97
Pages 98-100
Pages 101-106
Page 107
Pages 108-112
Pages 113-129
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City of Little Falls
SPECIAL WORK SESSION CITY COUNCIL MEETING ~ MARCH 2, 2020
1. CALL TO ORDER
The special work session City Council meeting of the City of Little Falls was called to
order by Council President Hircock on Monday, March 2, 2020, at 7:00 p.m. in the
Council Chambers at City Hall. Councilmembers Liljegren, Lundberg, Storlie, Hanson,
Gosiak, Council President Hircock, and Mayor Zylka were present. Councilmember
Knafla was absent. It was determined there was a quorum.
2. PUBLIC FORUM
a. Greg Spofford, 12753 Hilton Road, reviewed: Faith not Fear Homelessness
meeting.
b. Bea Britz, 900 Southeast Sixth Street, reviewed: Faith not Fear Homelessness
meeting.
c. Carren Miller, 415 Southeast Sixth Street, Apartment 1, reviewed: City continued
settlements with Robin Hensel.
3. BILLS DISCUSSION
None.
4. CONSENT AGENDA ITEMS DISCUSSION
None.
5. COUNCIL INFORMATIONAL ONLY ITEMS
a. Electric Vehicle Charging Station Lease Agreement – City Administrator
Radermacher reviewed a proposed agreement with ZEF Energy to lease several
parking spaces within Maple Island Park to install an electrical vehicle charging station.
No action taken.
b. Morrison County Clean Up and Recycling Grants – City Administrator
Radermacher reviewed the requirements included in both the clean up and recycling
grants programs that Morrison County is offering to the City. Mr. Radermacher will
continue researching issue and will have a recommendation in the near future. No
action taken.
c. Other
1. City Administrator Radermacher reported that he and Mayor Zylka will be
testifying at the State Capitol regarding the City’s request for a local option sales tax to
the voters on Monday, March 9, 2020.
4. CONSTITUENT COMPLAINTS
a. Councilmembers reported constituent complaints regarding a chair purchased
for a resident so that they could attend City Council meetings.
5. ADJOURNMENT
Council President Hircock adjourned the meeting at 7:29 p.m.
Respectfully submitted,
Lori Kasella
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City of Little Falls
REGULAR CITY COUNCIL MEETING ~ MARCH 2, 2020
1. CALL TO ORDER
The regular City Council meeting of the City of Little Falls was called to order by
Council President Hircock on Monday, March 2, 2020, at 7:30 p.m. in the City Council
Chambers at City Hall. Councilmembers Liljegren, Lundberg, Storlie, Hanson, Gosiak,
Council President Hircock and Mayor Zylka were present. Councilmember Knafla was
absent. It was determined there was a quorum.
2. APPROVAL OF AGENDA
Motion was made by Councilmember Gosiak, seconded by Councilmember
Lundberg to approve the agenda of March 2, 2020, as presented. Ayes: Liljegren,
Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none. Motion carried.
3. APPROVAL OF MINUTES
Motion was made by Councilmember Liljegren, seconded by Councilmember
Storlie to approve the City Council minutes of the special work session meeting of
February 18, 2020; and the regular meeting of February 18, 2020, as presented. Ayes:
Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none. Motion
carried.
4. APPROVAL OF BILLS
Motion was made by Councilmember Storlie, seconded by Councilmember Hanson
to approve the bills totaling $413,704.50 for check numbers 102167 through 102221.
Ayes: Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none.
Motion carried.
5. AWARDS, DONATIONS, PRESENTATIONS AND PROCLAMATIONS
6. CONSENT AGENDA
Motion was made by Councilmember Gosiak, seconded by Councilmember Storlie
to take the following action on Consent Agenda items a. through f.:
a. Received and placed on file the Building report for January 2020; and
b. Received and placed on file the Fire report for January 2020; and
c. Approved the following requests from the Friends of Linden Hill for events on their
property located at 608 Highland Avenue: Application for Exempt Permit to allow a
raffle on June 18, 2020, waived any waiting period; and two Temporary On Sale Liquor
Licenses, one on June 18, 2020, and the second on August 6, 2020, both contingent
upon the appropriate paperwork, insurance and fees being provided and approval is
granted by the Police Chief and the Minnesota Department of Public Safety, Alcohol
and Gambling Enforcement Division; and
d. Received and placed on file the Police report for January 2020; and
e. Received and placed on file the Public Works report for January 2020; and
f. Received and placed on file the reviewed Financial Statement of the Little Falls
Convention and Visitors Bureau, dated December 31, 2019.
Ayes: Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none.
Motion carried.
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7. PUBLIC HEARINGS AND LETTINGS
8. OLD BUSINESS
a. Ordinance No. 22, Seventh Series, Sale of Certain Property, Yetzer Holdings, LLC
[Introduced 02/18/20] – Councilmember Hanson moved for the adoption of Ordinance
No. 22, Seventh Series, an Ordinance Authorizing and Directing the Sale of Property
legally described as: Lots 1 through 8 inclusive, Block 32, and Lot 1, Block 33, and the
vacated part of Tenth Avenue Northwest lying between Lot 1, Block 32 and Block 33, all
in Rhodes Addition; and the vacated portion of Third Street Northwest lying East of the
centerline of said Third Street Northwest and lying South of the North line of the
Southwest Quarter of the Northeast Quarter (SW1/4 NE1/4) of Section 18, Township 129,
Range 29, and lying North of the North line of Ninth Avenue Northwest including that
part of the vacated Tenth Avenue Northwest lying within this description, all in Rhode’s
Addition, to Yetzer Holdings, LLC, for the sum of $12,000. Councilmember Storlie
seconded the motion for adoption. On a roll call vote; Ayes: Liljegren, Lundberg, Zylka,
Hircock, Storlie, Hanson, and Gosiak. Nays: Knafla [absent]. Council President Hircock
then declared said Ordinance No. 22 to have received the majority vote of the City
Council and the same to have been duly passed, approved and adopted.
9. NEW BUSINESS
a. Resignation of Kenneth Wimmer, Wastewater Maintenance Technician – Motion
was made by Councilmember Gosiak, seconded by Councilmember Liljegren to
accept the resignation of Kenneth Wimmer, effective December 16, 2019, thanked him
for his years of service and wished him well in his future endeavors. Ayes: Liljegren,
Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none. Motion carried.
b. Labor Agreement, Little Falls Supervisors – Motion was made by Councilmember
Storlie, seconded by Councilmember Lundberg to approve the 2019-2020 Labor
Agreement with the Little Falls Supervisors. Ayes: Liljegren, Lundberg, Zylka, Hircock,
Storlie, Hanson, and Gosiak. Nays: none. Motion carried.
c. Comprehensive Plan Update – Motion was made by Councilmember Gosiak,
seconded by Councilmember Hanson to accept the recommendation of the Planning
Commission and adopted the 2020-2035 Comprehensive Plan as presented. Ayes:
Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none. Motion
carried.
d. Out of State Travel, International Association of Police Chiefs Conference –
Motion was made by Councilmember Storlie, seconded by Councilmember Liljegren to
authorize the out of state travel by Police Chief Schirmers to New Orleans, LA, on
October 17 through 20, 2020, to be charged to the Police Department. Ayes: Liljegren,
Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak. Nays: none. Motion carried.
e. Resolution 2020-18, Authorize Submittal of Environmental Assistance Grant
Application, Minnesota Pollution Control Agency, Wastewater – Councilmember Gosiak
introduced and moved for the adoption of Resolution 2020-18, a Resolution Authorizing
the Submittal of an Environmental Assistance Climate Adaptation Grant Application to
the Minnesota Pollution Control Agency to Implement an Inflow/Infiltration Program.
Councilmember Liljegren seconded the motion for adoption. On a roll call vote; Ayes:
Lundberg, Zylka, Hircock, Storlie, Hanson, Gosiak, and Liljegren. Nays: Knafla [absent].
Council President Hircock then declared said Resolution 2020-18 to have received the
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majority vote of the City Council and the same to have been duly passed, approved
and adopted.
f. Resolution 2020-19, Call for Public Hearing, Adopt Final Assessment Roll, Public
Improvement 375, Trunk Highway 27 – Councilmember Storlie introduced and moved
for the adoption of Resolution 2020-19, a Resolution Calling for a Public Hearing on the
Adoption of the Final Assessment Roll for Public Improvement 375, Surface and/or Utility
Improvements to Trunk Highway 27 and Adjacent Areas, for Monday, April 6, 2020, at
7:30 p.m. Councilmember Lundberg seconded the motion for adoption. On a roll call
vote; Ayes: Zylka, Hircock, Storlie, Hanson, Gosiak, Liljegren, and Lundberg. Nays:
Knafla [absent]. Council President Hircock then declared said Resolution 2020-19 to
have received the majority vote of the City Council and the same to have been duly
passed, approved and adopted.
10. CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, BUREAUS, COMMISSIONS
AND COMMITTEES
11. ANNOUNCEMENTS
a. Councilmember Lundberg reviewed the Experience Elected Official
Conference through the League of Minnesota Cities she attended.
b. City Administrator Radermacher reviewed: 1) he and Mayor Zylka will be
testifying at the State Capitol, Monday, March 9, 2020, regarding the City’s request for
local option sales tax; 2) Tuesday, March 3, 2020, is Presidential Nomination Primary from
7:00 a.m. to 8:00 p.m.; and 3) Social Media and Elected Official webinar is available to
review through the League of Minnesota Cities.
12. ADJOURNMENT
Council President Hircock adjourned the meeting at 7:54 p.m.
Respectfully submitted,
Wendy J. Zylka
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Mayor Zylka

At Large Hircock

Councilmember Storlie

Councilmember Lundberg

Councilmember Liljegren

Councilmember Hanson

Councilmember Gosiak

Councilmember Knafla

Jon Radermacher

BREAKDOWN OF EXPENDITURES BY FUND
General Government
HRA
Tourism
EDA
HPC
Parks & Recreation
Airport
Equipment
Debt Service
Water
Waste
Garbage
Stormwater
Golf
Self Insured
Economic Development
Agency
Improvement Projects
Total

$
52,349.73
$
3,418.20
$
12,705.89
$
63.37
$
298.08
$
1,008.81
$
9,536.44
$
16,502.04
$
1,800.00
$
10,317.08
$
43,889.94
$
2,015.75
$
2,639.74
$
3,984.51
$
3,939.50
$ 129,605.05
$
273.05
$ 970,437.04
$ 1,264,784.22
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C O U N C I L

R E P O R T

PAGE:

DEPARTMENT

FUND

VENDOR NAME

DATE

DESCRIPTION

MAYOR & COUNCIL

GENERAL FUND

RAQUEL LUNDBERG
FLAHERTY & HOOD PA

3/16/20 MILEAGE - CONF
3/16/20 LEGAL FEE - PERSONNEL
TOTAL:

PLANNING COMMISSION

GENERAL FUND

E C M PUBLISHERS INC

3/16/20 PUBLIC HRG

1
AMOUNT_
38.53
97.50_
136.03

TOTAL:

67.34_
67.34
66.00_
66.00

HEALTH & SAFETY

GENERAL FUND

GROUP HEALTH INC - WORKSITE

3/16/20 2019 NON MEMBER EAP
TOTAL:

LIBRARY

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
LITTLE FALLS HARDWARE HANK & RENTAL
BOB LEMIEUR ROLL-OFFS
C T C
CENTERPOINT ENERGY MINNEGASO

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

RUGS/RAGS/MOP/TOWEL
PAPER TOWEL
GARBAGE PICK-UP JAN
PHONE
GAS JAN-FEB
TOTAL:

292.53
19.99
26.33
80.28
805.31_
1,224.44

ELECTIONS

GENERAL FUND

PATRICIA K HAMMERBECK
USHER, CAROL
JUDI JOHNSON
MARGARET JOHNSON
KOESTER, SUSAN
THORSTEN LINDQUIST
GERALD LOCHNER
LYNDA LOCHNER
LORENZ, CHRYSTINA
CAROL BARTHEL
REBECCA OLSON
BLOCK, GARY
LAURA BLOCK
LYNNE RICHMOND
PAT SOWADA
STAPLES ADVANTAGE
RAMONA STEINKE
AL STENCEL
JAMES STORLIE
CHARLES STANEK
CHERYL STANEK
JEFF TSCHIDA
DOUGLAS VEILLETTE
SHIRLEY WAYTASHEK
ELAINE WESTERDAHL-DELANEY
MARLENE WILLAIMS
SHIRLEY WIELINSKI
E C M PUBLISHERS INC
PHIL FORCE

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

JUDGE PNP
JUDGE HEAD PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE ASST HEAD PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
SURGE PROTECTORS
HEAD ELECTION JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE PNP
JUDGE ASST HEAD PNP
JUDGE PNP
JUDGE ASST HEAD PNP
JUDGE PNP
JUDGE HEAD PNP
JUDGE PNP
JUDGE PNP
POLLING/ELECTION MAP
JUDGE PNP
TOTAL:

131.25
286.75
131.25
118.75
209.38
115.63
115.63
115.63
112.50
115.63
118.75
195.75
118.75
118.75
115.63
51.80
286.75
115.63
118.75
109.38
268.25
115.63
264.63
118.75
282.88
112.50
118.75
887.40
118.75_
5,089.88

CITY ADMIN/FINANCE

GENERAL FUND

LEAGUE OF MN CITIES
METRO SALES

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

MCMA CONFERENCE
COPIER MTC MAR-MAY
COPIES DEC-FEB
BINDERS/EASEL PAD/MARKERS
HANGING STRIPS
POSTAGE FEBRUARY
PHONE/INTERNET
TOTAL:

520.00
146.00
1,220.89
147.04
8.80
165.85
474.08_
2,682.66

STAPLES ADVANTAGE
UNITED STATES POSTAL SERVICE
C T C
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VENDOR NAME

PAGE:
DATE

DESCRIPTION

2
AMOUNT_

INFORMATION TECHNOLOGY GENERAL FUND

C D W GOVERNMENT
C T C
I.T.

3/16/20 VIDEO EXTENDER/ADAPTER
3/16/20 IT SERVICES - FEB
TOTAL:

294.15
4,350.00_
4,644.15

CITY ATTORNEY

GENERAL FUND

MORRISON CO ATTORNEY'S OFFICE
FLAHERTY & HOOD PA

3/16/20 PROSECUTION JAN/FEB
3/16/20 LEGAL FEE
TOTAL:

5,000.00
3,411.65_
8,411.65

CITY HALL

GENERAL FUND

1ST AVENUE AUTO REPAIR INC
AMERIPRIDE LINEN & APPAREL SERVICES IN
LITTLE FALLS HARDWARE HANK & RENTAL
MORRISON CO AUDITOR
BOB LEMIEUR ROLL-OFFS
STAPLES ADVANTAGE
WEX BANK
CENTERPOINT ENERGY MINNEGASO
DESIGN ELECTRONICS
EMPLOYMENT ENTERPRISES INC

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

OIL CHANGE/ANT-FREEZE
RUGS/RAGS/MOP/TOWEL
PLEDGE
WASTE DISPOSAL
GARBAGE PICK-UP JAN
FLOOR MAT/BATTERIES
GASOLINE - FEBRUARY
GAS JAN-FEB
BATTERY
PAPER RECYCLING
TOTAL:

36.66
256.12
6.99
36.40
26.33
72.48
58.84
512.11
12.99
30.64_
1,049.56

POLICE

GENERAL FUND

FORTMANNS LOCK & KEY

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

KEYS
CHANGE LOCK COMBINATION
REMOVE SQUAD DECALS
RUGS/RAGS/MOP/TOWEL
MEALS/MILEAGE-CELLEBRITE T
PATROL OFFICER AD
TIE RODS/STRUTS/OIL
DSLR CAMERA TRAINING
KEYS/LOCKS
CONF REGISTRATION
WASTE DISPOSAL
MEAL-BACKGROUND INV TRNG
GARBAGE PICK-UP JAN
MEMO BOOK
LAMINATE POUCH/CPU HOLDER
DUTY AMMO
POSTAGE FEBRUARY
GASOLINE - FEBRUARY
GASOLINE - FEBRUARY
MEAL - BACKGROUND INV
PHONE/INTERNET
FIBER
GAS JAN-FEB
IMPACT WRENCH/TOOL
MEAL-TRAINING
AD-POLICE OFFICER
THERMAL ROLLS
LIGHT BAR-REFIT SQUAD
TOTAL:

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

KEYS
RUGS/RAGS/MOP/TOWEL
BOOTS
OIL CHANGE
DOOR STOP/FITTING
GARBAGE PICK-UP JAN

FIRE

FROGGYS SIGNS AND GRAPHICS
AMERIPRIDE LINEN & APPAREL SERVICES IN
JOSH ANDREA
A P G
AUTO MAX SALES & SERVICE
B C A TRAINING & AUDITING
LITTLE FALLS HARDWARE HANK & RENTAL
MN CHIEFS OF POLICE ASSN
MORRISON CO AUDITOR
JOHN RUBY
BOB LEMIEUR ROLL-OFFS
STAPLES ADVANTAGE
STREICHERS
UNITED STATES POSTAL SERVICE
WEX BANK
JOSH BURGARDT
C T C
CENTERPOINT ENERGY MINNEGASO
COMDATA CORPORATION
JEREMY DOROFF
E C M PUBLISHERS INC
EMERGENCY AUTOMOTIVE TECH INC

GENERAL FUND

FORTMANNS LOCK & KEY
AMERIPRIDE LINEN & APPAREL SERVICES IN
HEIMAN FIRE EQUIPMENT INC
AUTO MAX SALES & SERVICE
LITTLE FALLS HARDWARE HANK & RENTAL
BOB LEMIEUR ROLL-OFFS

18.75
70.00
150.00
670.91
253.02
162.72
1,754.84
315.00
59.23
485.00
60.61
8.35
26.33
27.80
370.55
1,080.44
13.00
1,752.42
26.01
10.76
901.64
50.00
159.96
712.87
13.00
308.35
84.20
763.96_
10,309.72
11.00
79.75
488.35
60.55
10.95
8.77
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PAGE:
DATE

DESCRIPTION

3
AMOUNT_

ST GABRIELS OCCUPATIONAL HEALTH
UNITED STATES POSTAL SERVICE
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
FIRE INST & RESCUE EDUC INC

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

HEP B - FIRE DEPT
POSTAGE FEBRUARY
GASOLINE - FEBRUARY
PHONE/INTERNET
GAS JAN-FEB
THERMAL IMAGING TRNG
INCIDENT COMMAND TRNG
TOTAL:

170.00
2.50
296.62
226.32
700.71
600.00
600.00_
3,255.52
5,245.43
105.35_
5,350.78

BUILDING INSPECTIONS

GENERAL FUND

INSPECTION SERVICES OF CENTRAL MN INC
C T C

3/16/20 INSPECTION SVCS-FEB
3/16/20 PHONE/INTERNET
TOTAL:

PUBLIC WORKS

GENERAL FUND

LITTLE FALLS HARDWARE HANK & RENTAL
UNITED STATES POSTAL SERVICE
WEX BANK
C T C

3/16/20
3/16/20
3/16/20
3/16/20

ANIMAL CONTROL

GENERAL FUND

FRED TABATT

3/16/20 ANIMAL CONTROL FEE - MAR
TOTAL:

STREET

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
KNIFE RIVER CORP
AUTO MAX SALES & SERVICE
AUTO VALUE
LITTLE FALLS FLEET SUPPLY
LITTLE FALLS HARDWARE HANK & RENTAL
LOCATORS & SUPPLIES INC
MORRISON CO AUDITOR
NAPA CENTRAL MN
BOB LEMIEUR ROLL-OFFS
BROTHERS FIRE & SECURITY
WEX BANK
ZIEGLER INC
BUILDERS FIRST SOURCE
C T C
CENTERPOINT ENERGY MINNEGASO
CENTRAL MCGOWAN INC
FASTENAL CO

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

SNOW REMOVAL

GENERAL FUND

AUTO VALUE
LITTLE FALLS FLEET SUPPLY

3/16/20 GREASE SEALS
3/16/20 BEARING INSERT/LIN
TOTAL:

11.49
21.78_
33.27

GENERAL OPERATING

H.R.A.

SADUSKY RENOVATIONS INC
UNITED STATES POSTAL SERVICE

3/16/20 HOUSING INSPECTIONS
3/16/20 POSTAGE FEBRUARY
TOTAL:

3,417.55
0.65_
3,418.20

GENERAL OPERATING

TOURISM

LITTLE FALLS CONVENTION &

3/16/20 LODGING TAX-FEBRUARY
3/16/20 RESTAURANT TAX- FEBRUARY
3/16/20 POSTAGE FEBRUARY
TOTAL:

GENERAL OPERATING

UNITED STATES POSTAL SERVICE

ECONOMIC DEVEL AUT CENTERPOINT ENERGY MINNEGASO

BATTERIES
POSTAGE FEBRUARY
GASOLINE - FEBRUARY
PHONE/INTERNET
TOTAL:

RUGS/RAGS/MOP/TOWEL
COLD MIX
SENSOR/FILTER
BATTERY/GREASE/SANDER
ADAPTOR
PAINT/ROLLERS
SAFETY GLASSES
WASTE DISPOSAL
BRAKE CONTROLLER/KIT
GARBAGE PICK-UP JAN
ANNUAL ALARM MONITORING
GASOLINE - FEBRUARY
HOSE/HYDRAULIC OIL
LUMBER
PHONE/INTERNET
GAS JAN-FEB
CYLINDER RENT
SLING/PLUG TAP
TOTAL:

3/16/20 GAS-CMT BUILDING

19.09
1.50
45.99
474.08_
540.66
700.00_
700.00
221.58
560.00
2,884.53
314.77
23.99
141.31
70.93
33.53
133.50
105.30
327.00
2,182.00
351.55
240.29
228.50
856.28
8.12
104.89_
8,788.07

5,873.84
6,831.55
0.50_
12,705.89
63.37
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HERITAGE PRESERVE

R E P O R T

VENDOR NAME

E C M PUBLISHERS INC

PAGE:
DATE

DESCRIPTION
TOTAL:

AMOUNT_
_______________
63.37

TOTAL:

298.08_
298.08

3/16/20 CENTURY HOMES

PARKS & PLAYGROUND

PARKS & RECREATION LITTLE FALLS FLEET SUPPLY
LITTLE FALLS HARDWARE HANK & RENTAL
MORRISON CO GOVERNMENT CENTER
ST GABRIELS OCCUPATIONAL HEALTH
WEX BANK
WORKMED MIDWEST PA
ZARNS OIL
BUILDERS FIRST SOURCE

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

ICE RINKS

PARKS & RECREATION LITTLE FALLS FLEET SUPPLY
CENTERPOINT ENERGY MINNEGASO

3/16/20 PROPANE
3/16/20 GAS JAN-FEB

4

HAMMER/ROLLERCHAIN
PAINT
ID BADGE
PHYSICAL - PARKS & PLAYGRO
GASOLINE - FEBRUARY
TESTING - PARKS & PLAYGROU
DIESEL
LUMBER/SCREWS
TOTAL:

111.14
22.45
5.00
135.00
193.94
39.50
42.87
233.75_
783.65

TOTAL:

40.97
184.19_
225.16
750.00750.00-

NON-DEPARTMENTAL

AIRPORT OPERATING

BIG SKY AVIATION INC

3/16/20 MGMT AGMT - MARCH
TOTAL:

GENERAL OPERATING

AIRPORT OPERATING

LAKES GAS COMPANY
MN POLLUTION CONTROL AGEN
O'DAY EQUIPMENT LLC
BIG SKY AVIATION INC
BOB LEMIEUR ROLL-OFFS
STERLING WATER MN LLC
UNITED STATES POSTAL SERVICE
WIMACTEL INC
C T C
CROW WING POWER

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

LP GAS
ANNUAL PERMIT FEE
GAS PUMP REPORTS
MGMT AGMT - MARCH
GARBAGE PICK-UP JAN
SOFTENER MAR/APRIL
POSTAGE FEBRUARY
PAY PHONE - MARCH
PHONE/INTERNET
ELECTRIC JAN-FEB
TOTAL:

530.50
400.00
135.00
6,943.83
8.77
60.80
2.00
66.00
119.55
2,019.99_
10,286.44

GENERAL OPERATING

EQUIPMENT

BAYCOM INC
WOLD ARCHITECTS AND ENGINEERS
CONTEGRITY GROUP INC
EMERGENCY AUTOMOTIVE TECH INC

3/16/20
3/16/20
3/16/20
3/16/20

CAMERA NEW SQUAD
COMM CENTER PLAN
COMM CENTER DEV
EQUIP-NEW SQUAD
TOTAL:

6,575.00
1,939.31
4,750.00
3,237.73_
16,502.04

TOTAL:

1,800.00_
1,800.00

GENERAL OPERATING

WATER PLANT

D J PRODUCTS TIF

WATER UTILITY

TAFT STETTINIUS & HOLLISTER LLP

A W RESEARCH LABORATORIES INC
AIRGAS USA, LLC
AMERIPRIDE LINEN & APPAREL SERVICES IN
HACH COMPANY
LITTLE FALLS FLEET SUPPLY
LITTLE FALLS HARDWARE HANK & RENTAL
MN POLLUTION CONTROL AGEN
NALCO COMPANY
NAPA CENTRAL MN
RAILROAD MGMT CO III LLC
BOB LEMIEUR ROLL-OFFS
UNITED STATES POSTAL SERVICE

3/16/20 TIF AGREEMENT

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

LAB TESTING
CARBON DIOXIDE
RUGS/RAGS/MOP/TOWEL
UNIFORMS
BUFFER SOLUTIONS
PLIERS/SCREWDRIVER
WATER WAND FITTINGS
PERMIT FEE
SOLUTIONS
BUTANE FUEL
CROSSING FEE
GARBAGE PICK-UP JAN
POSTAGE FEBRUARY

88.00
2,753.24
274.01
135.96
208.82
14.58
69.58
1,230.00
66.50
21.10
517.85
8.77
0.50
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POWER & PUMPING

DISTRIBUTION

C O U N C I L
FUND

WATER UTILITY

WATER UTILITY

ADMIN WITHIN ENTERPRIS WATER UTILITY

WASTE PLANT

COLLECTIONS

WASTEWATER

WASTEWATER

ADMIN WITHIN ENTERPRIS WASTEWATER

RECYCLING

GARBAGE

R E P O R T

VENDOR NAME

PAGE:
DATE

DESCRIPTION

WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CUSTOM PRINTING

3/16/20
3/16/20
3/16/20
3/16/20

ABSOLUTE ELECTRIC
CENTERPOINT ENERGY MINNEGASO

3/16/20 ELECTRIC WELL
3/16/20 GAS JAN-FEB

AMOUNT_

GASOLINE - FEBRUARY
PHONE/INTERNET
GAS JAN-FEB
SPEE DEE DELIVERY
TOTAL:

TOTAL:
LOCATE REQUESTS-FEB
HOSE/VALVE NEEDLE
PROPANE CYLINDER
GASOLINE - FEBRUARY
DIESEL
PLYWOOD
FLANGE KITS
NEPTUNE SUPPORT
TOTAL:

12.83
58.97
15.97
140.88
45.95
44.04
402.04
1,125.86_
1,846.54

GOPHER STATE ONE-CALL INC
LITTLE FALLS FLEET SUPPLY
LITTLE FALLS HARDWARE HANK & RENTAL
WEX BANK
ZARNS OIL
BUILDERS FIRST SOURCE
FERGUSON WATERWORKS #2516

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

UNITED STATES POSTAL SERVICE
UNITED STATES POSTAL SERVICE
C T C

3/16/20 POSTAGE FEBRUARY
3/16/20 POSTAGE
3/16/20 PHONE/INTERNET
TOTAL:

77.75
365.00
103.50_
546.25

TONI GLYMPH-MARTIN
HOLDEN ELECTRIC CO INC
LITTLE FALLS HARDWARE HANK & RENTAL
MN POLLUTION CONTROL AGEN
NORTH CENTRAL LABS INC
BOB LEMIEUR ROLL-OFFS
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CHEMISOLV CORP
FERGUSON WATERWORKS #2516

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

RUGS/RAGS/MOP/TOWEL
UNIFORMS
SAMPLE TEST - BARRETT
GARAGE DOOR REPAIR
PAINT/CLEANER
ANNUAL PERMIT FEE
FILTERS/SOLUTIONS
GARBAGE PICK-UP JAN
GASOLINE - FEBRUARY
PHONE/INTERNET
GAS JAN-FEB
FLOCCULENT
NEPTUNE SUPPORT
TOTAL:

322.39
204.08
300.00
212.30
41.44
5,900.00
661.23
310.05
189.19
221.19
5,402.74
14,685.60
1,125.85_
29,576.06

GOPHER STATE ONE-CALL INC
LITTLE FALLS HARDWARE HANK & RENTAL
RAILROAD MGMT CO III LLC
W W GOETSCH ASSOC. INC.

3/16/20
3/16/20
3/16/20
3/16/20

LOCATE REQUESTS - FEB
PAINT
CROSSING FEE
REPLACE PUMP I.S 12
TOTAL:

12.82
46.98
258.95
13,448.89_
13,767.64

UNITED STATES POSTAL SERVICE
UNITED STATES POSTAL SERVICE
C T C

3/16/20 POSTAGE FEBRUARY
3/16/20 POSTAGE
3/16/20 PHONE/INTERNET

AMERIPRIDE LINEN & APPAREL SERVICES IN

UNITED STATES POSTAL SERVICE

3/16/20 POSTAGE FEBRUARY
TOTAL:

GARBAGE/RECYCLING

48.86
242.21
616.35
86.16_
6,382.49
665.00
876.80_
1,541.80

TOTAL:
GARBAGE/RECYCLING

5

OTREMBA DISPOSAL
SONRAI SYSTEMS

3/16/20 BAGS
3/16/20 CART TRACKING

77.75
365.00
103.49_
546.24
2.50_
2.50
678.00
55.00
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C O U N C I L
FUND

CLUBHOUSE

STORMWATER

GOLF

UNITED STATES POSTAL SERVICE
UNITED STATES POSTAL SERVICE

MACQUEEN EQUIPMENT INC
ZARNS OIL

UNITED STATES POSTAL SERVICE
UNITED STATES POSTAL SERVICE

HEARTLAND TIRE
M T I DISTRIBUTING
NAPA CENTRAL MN
BOB LEMIEUR ROLL-OFFS
TURFWERKS
C T C
COMDATA CORPORATION
E C M PUBLISHERS INC

GOLF

BOB LEMIEUR ROLL-OFFS
SYSCO WESTERN MN
C T C
CENTERPOINT ENERGY MINNEGASO
COMDATA CORPORATION
E C M PUBLISHERS INC

GENERAL OPERATING

HEALTH INSURANCE

GENERAL OPERATING

ECON DEV LOAN STAT BARRETT PETFOOD INNOVATIONS

GENERAL OPERATING

GENERAL OPERATING

GENERAL OPERATING

PAGE:
DATE

DESCRIPTION

AGENCY

FURTHER

CENTERPOINT ENERGY MINNEGASO

PROJ 382 WASTE PLA RICE LAKE CONSTRUCTION GROUP
BRAUN INTERTEC

PROJ 386 SUNRISE I E C M PUBLISHERS INC

6
AMOUNT_

3/16/20 GARBAGE BAGS
TOTAL:

ADMIN WITHIN ENTERPRIS STORMWATER

GOLF COURSE

VENDOR NAME
CITY SANITARY COMM INC

ADMIN WITHIN ENTERPRIS GARBAGE/RECYCLING

STORM WATER UTILITY

R E P O R T

3/16/20 POSTAGE FEBRUARY
3/16/20 POSTAGE

837.50_
1,570.50

TOTAL:

77.75
365.00_
442.75

TOTAL:

2,160.00
36.99_
2,196.99

3/16/20 BROOMS
3/16/20 DIESEL

3/16/20 POSTAGE FEBRUARY
3/16/20 POSTAGE
TOTAL:

77.75
365.00_
442.75

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

INSTALL/REPAIR TIRES
STUD DRIVE
BATTERY/FILTERS
FUEL PUMP
GARBAGE PICK-UP JAN
BEDKNIFE SHARPENERS
PHONE
TOOLS
BRIDAL/LF DIRECTORY
TOTAL:

110.80
41.32
46.12
41.24
40.95
2,227.70
39.74
623.81
78.50_
3,250.18

3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20
3/16/20

GARBAGE PICK-UP JAN
POTATO SALAD
PHONE
GAS JAN-FEB
BUNS/PRODUCE/SEASONING
WINE/WHITE CLAW/BAR FRUIT
BRIDAL/LF DIRECTORY
TOTAL:

3/16/20 2019 WELLRIGHT INCENTIVE
3/16/20 2019 BENOVATE INCENTIVE
TOTAL:
3/16/20 MIF LOAN

40.95
41.02
39.74
388.32
76.37
69.43
78.50_
734.33
3,670.00
269.50_
3,939.50

TOTAL:

129,605.05_
129,605.05

TOTAL:

121.40
151.65_
273.05

3/16/20 GAS JAN-FEB
3/16/20 GAS JAN-FEB

3/16/20 PAY EST
3/16/20 MATERIAL TESTING
TOTAL:

967,965.58
2,375.00_
970,340.58

3/16/20 PUBLIC HRG NOTICE
TOTAL:

96.46_
96.46
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03-12-2020 01:55 PM
DEPARTMENT

TOTAL PAGES:

C O U N C I L
FUND

R E P O R T

VENDOR NAME

=============== FUND TOTALS ================
101 GENERAL FUND
52,349.73
215 H.R.A.
3,418.20
219 TOURISM
12,705.89
222 ECONOMIC DEVEL AUTHORITY
63.37
223 HERITAGE PRESERVE COMM
298.08
225 PARKS & RECREATION
1,008.81
227 AIRPORT OPERATING
9,536.44
411 EQUIPMENT
16,502.04
501 D J PRODUCTS TIF
1,800.00
601 WATER UTILITY
10,317.08
602 WASTEWATER
43,889.94
603 GARBAGE/RECYCLING
2,015.75
604 STORMWATER
2,639.74
613 GOLF
3,984.51
703 HEALTH INSURANCE
3,939.50
803 ECON DEV LOAN STATE
129,605.05
825 AGENCY
273.05
994 PROJ 382 WASTE PLANT IMP
970,340.58
997 PROJ 386 SUNRISE III
96.46
-------------------------------------------GRAND TOTAL:
1,264,784.22
-------------------------------------------7

PAGE:
DATE

DESCRIPTION

7
AMOUNT_
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Qty of Little Falls

MONTHLY ANIMAL_CONtROl REPORT
This is the Animal Control Report for the Month of

-�Ji� ---- ·

The Animal Control Officer Responded w a total of
complaints.

Number of Animals Impounded

,J. D

r

� � .

IC•

Number of Dead_Animals Picked-Up __-3-=---------�
'
Miscellaneous Calls ______I_D�-----�t--.

OTHER:

•

I

:- .
.·. ·.
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MINNESOTA LAWFUL GAMBLING

11/17
Page 1 of 2

LG220 Application for Exempt Permit
An exempt permit may be issued to a nonprofit
organization that:
conducts lawful gambling on five or fewer days, and
awards less than $50,000 in prizes during a calendar
year.
If total raffle prize value for the calendar year will be
$1,500 or less, contact the Licensing Specialist assigned to
your county by calling 651-539-1900.

Application Fee (non-refundable)
Applications are processed in the order received. If the application
is postmarked or received 30 days or more before the event, the
application fee is $100; otherwise the fee is $150.

Due to the high volume of exempt applications, payment of
additional fees prior to 30 days before your event will not expedite
service, nor are telephone requests for expedited service accepted.

ORGANIZATION INFORMATION
Previous Gambling
Permit Number:
X-49006

Organization
Our Lady of Lourdes Church
Name:

Minnesota Tax ID
Number, if any: 8522690

Federal Employer ID
Number (FEIN), if any: 41-0773798

Mailing Address: 208 West Broadway
City: Little Falls

Zip: 56345

State: MN

County: Morrison

Name of Chief Executive Officer (CEO): Fr. Benjamin Kociemba
CEO Daytime Phone: 320-632-8243

CEO Email: lfpastortriparish@gmail.com
(permit will be emailed to this email address unless otherwise indicated below)

Email permit to (if other than the CEO): office@stmaryslf.org

Type of Nonprofit Organization (check one):

D Fraternal

[ZJ

-

-

NONPflOFITSTAJUS __Religious

--

- -- :

-

--

--

-- -

--

_;

-

D Other Nonprofit Organization

D Veterans

Attach a copy of one of the following showing proof of nonprofit status:
(DO NOT attach a sales tax exempt status or federal employer ID number, as they are not proof of nonprofit status.)

D

0

A current calendar year Certificate of Good Standing
Don't have a copy? Obtain this certificate from:
Secretary of State website, phone numbers:
MN Secretary of State, Business Services Division
www.sos.state.mn.us
60 Empire Drive, Suite 100
651-296-2803, or toll free 1-877-551-6767
St. Paul, MN 55103
IRS income tax exemption (501(c)) letter in your organization's name
Don't have a copy? To obtain a copy of your federal income tax exempt letter, have an organization officer contact the
IRS toll free at 1-877-829-5500.
IRS - Affiliate of national, statewide, or international parent nonprofit organization (charter)
If your organization falls under a parent organization, attach copies of both of the following:
1. IRS letter showing your parent organization is a nonprofit 501(c) organization with a group ruling; and
2. the charter or letter from your parent organization recognizing your organization as a subordinate.

GAMBLING PR.EMISESINFOflMAJION?

..._ - "- r, ,-

.:<:' -:- ,
--

-- -,;, ----- ----

.

-

- _-_

-- ----- - -_-_,____ ---

- ' :--

- c/_;

j/--i--' -;, ,-,-,,,_:;---

_, - --- , ,---; ce _:-c_ ---

>._,

Name of premises where the gambling event will be conducted
Our Lady of Lourdes Church
(for raffles, list the site where the drawing will take place):
Physical Address (do not use P.O. box): 208 West Broadway:
Check one:

[Zjcity: Little Falls

Zip: 56345

County: Morrison

0Township:

Zip:

County:

Date(s) of activity (for raffles, indicate the date of the drawing): July: 26, 2020

m

Check each type of gambling activity that your organization will conduct:
[ZJBingo

Paddlewheels

[Z] Pull-Tabs

[Z]Tipboards

[ZJRaffle

Gambling equipment for bingo paper, bingo boards, raffle boards, paddlewheels, pull-tabs, and tipboards must be obtained
from a distributor licensed by the Minnesota Gambling Control Board. EXCEPTION: Bingo hard cards and bingo ball selection
devices may be borrowed from another organization authorized to conduct bingo. To find a licensed distributor, go to
www.mn.gov/gcb and click on Distributors under the List of Licensees tab, or call 651-539-1900.
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LG220 Application for Exempt Permit

LOCAL UNIT OF GOVERNMENT ACKNOWLEDGMENT (required before submitting application to
the Minnesota Gambling Control Board)
CITY APPROVAL

COUNTY APPROVAL

for a gambling premises
located within city limits

for a gambling premises
located in a township

X
BThe appUcatloo Is ackoowledged with oo waltlog pedod.

Bhe appllcatloo Is ackoowledged with oo waltlog peclod.

D

Dhe application is denied.

The application is acknowledged with a 30-day waiting
period, and allows the Board to issue a permit after 30 days
(60 days for a 1st class city).
The application is denied.

Print City Name:

Print County Name:

Little Falls

Signature of City Personnel:

Title:

he application is acknowledged with a 30-day waiting
period, and allows the Board to issue a permit after
30 days.

Signature of County Personnel:
Date:

City Clerk

03/16/20

Title:

Date:

TOWNSHIP (if required by the county)

The city or county must sign before
submitting application to the
Gambling Control Board.

On behalf of the township, I acknowledge that the organization
is applying for exempted gambling activity within the township
limits. (A township has no statutory authority to approve or
deny an application, per Minn. Statutes, section 349.213.)
Print Township Name:

Signature of Township Officer:

Title:

Date:

CHIEF EXECUTIVE OFFICER'S SIGNATURE (required)

The information provided in this application is complete and accurate to the best of my knowledge. I acknowledge that the financial
report will be completed and returned to the Board within 30 days of the event date.
Chief Executive Officer's Signature:

1?-�

(Signature must be CEO's signature; designee may not sign)

Date:

Print Name: Fr. Benjamin Kociemba
.

REQUIREMENTS

� :z. J '20,I!

MAIL APPLICATION A.ND ATTACHMENTS

Complete a separate application for:

• all gambling conducted on two or more consecutive days; or
• all gambling conducted on one day.

Only one application is required if one or more raffle drawings are
conducted on the same day.

Financial report to be completed within 30 days after the
gambling activity is done:

A financial report form will be mailed with your permit. Complete
and return the financial report form to the Gambling Control
Board.
Your organization must keep all exempt records and reports for
3-1/2 years (Minn. Statutes, section 349.166, subd. 2(f)).
Data privacy notice: The information requested
on this form (and any attachments) will be used
by the Gambling Control Board (Board) to
determine your organization's qualifications to
be involved in lawful gambling activities in
Minnesota. Your organization has the right to
refuse to supply the information; however, if
your organization refuses to supply this
information, the Board may not be able to
determine your organization's qualifications and,
as a consequence, may refuse to issue a permit.
If your organization supplies the information
requested, the Board will be able to process the

.

Mail application with:

__ a copy of your proof of nonprofit status; and

__ application fee (non-refundable). If the application is
postmarked or received 30 days or more before the event,
the application fee is $100; otherwise the fee is $150.
Make check payable to State of Minnesota.

To: Minnesota Gambling Control Board

1711 West County Road B, Suite 300 South
Roseville, MN 55113

Questions?

Call the Licensing Section of the Gambling Control Board at
651-539-1900.

application. Your organization's name and
address will be public information when received
by the Board. All other information provided will
be private data about your organization until the
Board issues the permit. When the Board issues
the permit, all information provided will become
public. If the Board does not issue a permit, all
information provided remains private, with the
exception of your organization's name and
address which will remain public. Private data
about your organization are available to Board
members, Board staff whose work requires
access to the information; Minnesota's Depart-

ment of Public Safety; Attorney General;
Commissioners of Administration, Minnesota
Management & Budget, and Revenue; Legislative
Auditor, national and international gambling
regulatory agencies; anyone pursuant to court
order; other individuals and agencies specifically
authorized by state or federal law to have access
to the information; individuals and agencies for
which law or legal order authorizes a new use or
sharing of information after this notice was
given; and anyone with your written consent.

This form will be made available in alternative format (i.e. large print, braille) upon request.
An equal opportunity employer
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MINN ES OTA LAWFUL GAMBLING

11/17
Page 1 of 2

LG220 Application for Exempt Permit
An exempt permit may be issued to a nonprofit
organization that:
, conducts lawful gambling on five or fewer days, and
, awards less than $50,000 in prizes during a calendar
year.
If total raffle prize value for the calendar year will be
$1,500 or less, contact the Licensing Specialist assigned to
your county by calling 651-539-1900.

Application Fee {non-refundable)

Applications are processed in the order received. If the application
is postmarked or received 30 days or more before the event, the
application fee is $100; otherwise the fee is $150.

Due to the high volume of exempt applications, payment of
additional fees prior to 30 days before your event will not expedite
service, nor are telephone requests for expedited service accepted.

ORGANIZATION INFORMATION
Organization
Name:

S

t. Mary'sParish

Minnesota Tax ID
2_8_
5_ _3_3____________
Number, if any:_ 8_3
_

Previous Gambling
_8
_
_ 0_ _ 2________
Permit Number:__
X_4 9
Federal Employer ID
4 _5
-0
_
_ ________
8
_
_ 0 _ _3
__ 7
Number (FEIN), if any: 4_ _1

t S-= E'----------------------------------S_;__
Mailing Address: -=3-=0 5
-=
----=--'--'h..:__.::.
-= 4t

State: M
_ _N___ Zip: 5634 5

City: Litt le Falls

County: Morrison

a'--'m-'-'in'--' ----'K
Name of Chief Executive Officer (CEO): -'-F--'-r-'-' -=B-=e:..:.n"'-j-'--'
'--' -'-'b'--'a"------------------------"-- i'--' -'-e m
--'-oc
CEO Daytime Phone: 320 - 6 32- 5640

CEO Email: lfpast or t riparish @gmail. co m
(permit will be emailed to this email address unless otherwise indicated below)

Email permit to (if other than the CEO): office@st maryslf.org

NONPROFIT STATUS•.
Type of Nonprofit Organization (check one):

D Fraternal

[ZJ

D Other Nonprofit Organization

D Veterans

Religious

Attach a copy of .QM of the following showing proof of nonprofit status:
(DO NOT attach a sales tax exempt status or federal employer ID number, as they are not proof of nonprofit status.)

D
0
D

A current calendar year Certificate of Good Standing
Don't have a copy? Obtain this certificate from:
Secretary of State website, phone numbers:
MN Secretary of State, Business Services Division
www.sos.state.mn.us
60 Empire Drive, Suite 100
651-296-2803, or toll free 1-877-551-6767
St. Paul, MN 55103
IRS income tax exemption (501(c)) letter in your organization's name
Don't have a copy? To obtain a copy of your federal income tax exempt letter, have an organization officer contact the
IRS toll free at 1 -877-829-5500.
IRS - Affiliate of national, statewide, or international parent nonprofit organization (charter)
If your organization falls under a parent organization, attach copies of both of the following:
1. IRS letter showing your parent organization is a nonprofit 501(c) organization with a group ruling; and
2. the charter or letter from your parent organization recognizing your organization as a subordinate.

(;AMBLING f>REMISE5i INfQR"'1ATIQN
Name of premises where the gambling event will be conducted
h
S t._
(for raffles, list the site where the drawing will take place):_____
_ _ a_ris
__
_ ________________ _
_ ,_'_sP
_ Mary
t -=
E=---------------------------S..=.
S'-"
Physical Address (do not use P.O. box): ...,,3'--=0'-"5'-4
..,_t=h-'-"'

Check one:

[ZJ City:

Zip: 56345

Litt le Falls

0Township:___________________ Zip:_____

County: Morrison
County: ------------

Date(s) of activity (for raffles, indicate the date of the drawing): =-J::c:.u!..!.ne
.,,,_ __,2"-'8"--'---'2,,,.0"'.0
2,,, "'-------------------Check each type of gambling activity that your organization will conduct:

D

Bingo

D

Paddlewheels

D

Pull-Tabs

D

Tipboards

[ZJ Raffle

Gambling equipment for bingo paper, bingo boards, raffle boards, paddlewheels, pull-tabs, and tipboards must be obtained
from a distributor licensed by the Minnesota Gambling Control Board. EXCEPTION: Bingo hard cards and bingo ball selection
devices may be borrowed from another organization authorized to conduct bingo. To find a licensed distributor, go to
www.mn.gov/gcb and click on Distributors under the list of Licensees tab, or call 651-539-1900.

Page 36 of 129
11/17
Page 2 of 2

LG220 Application for Exempt Permit

LOCAL UNIT OF GOVERNMENT ACKNOWLEDGMENT (required before submitting application to
the Minnesota Gambling Control Board)
CITY APPROVAL

COUNTY APPROVAL

for a gambling premises
located within city limits

for a gambling premises
located in a township

BThe appHcatloo ;, ackoowledged with oo wa;t;og peciod.

Bhe appHcatloo Is ackoowledged w;th oo waltlog pec;od.

D

Dhe application is denied.

X

The application is acknowledged with a 30-day waiting
period, and allows the Board to issue a permit after 30 days
(60 days for a 1st class city).
The application is denied.

Print City Name:

Print County Name:

Little Falls

Signature of City Personnel:

Title:

he application is acknowledged with a 30-day waiting
period, and allows the Board to issue a permit after
30 days.

Signature of County Personnel:
Date:

City Clerk

03/16/20

Date:

Title:

TOWNSHIP (if required by the county)

The city or county must sign before
submitting application to the
Gambling Control Board.

On behalf of the township, I acknowledge that the organization
is applying for exempted gambling activity within the township
limits. (A township has no statutory authority to approve or
deny an application, per Minn. Statutes, section 349.213.)
Print Township Name:

Signature of Township Officer:

Title:
-

CHIEF EXECUTIVE OFFICER'S SIGNATURE (required)

Date:

.

.·

The information provided in this application is complete and accurate to the best of my knowledge. I acknowledge that the financial
report will be completed and returned to the Board within 30 days of the event date.
Chief Executive Officer's Signature:

(Signature mustbeCEO'ssignature; designee may not sign)

��

Date:

tJaa;£,

2..,'2.QU>

Print Name: Fr. Benjamin Kociemba

•·

REQUIREMENTS

'

MAIL APPLICATION AND .ATTACHMENTS
.-

Complete a separate application for:

• all gambling conducted on two or more consecutive days; or
• all gambling conducted on one day.

Only one application is required if one or more raffle drawings are
conducted on the same day.

Financial report to be completed within 30 days after the
gambling activity is done:

Mail application with:

__ a copy of your proof of nonprofit status; and

__ application fee (non-refundable). If the application is
postmarked or received 30 days or more before the event,
the application fee is $100; otherwise the fee is $150.
Make check payable to State of Minnesota.
Minnesota Gambling Control Board
1711 West County Road B, Suite 300 South
Roseville, MN 55113

A financial report form will be mailed with your permit. Complete
and return the financial report form to the Gambling Control
Board.

To:

Your organization must keep all exempt records and reports for
3-1/2 years (Minn. Statutes, section 349.166, subd. 2(f)).

Questions?

Data privacy notice: The information requested
on this form (and any attachments) will be used
by the Gambling Control Board (Board) to
determine your organization's qualifications to
be involved in lawful gambling activities in
Minnesota. Your organization has the right to
refuse to supply the information; however, if
your organization refuses to supply this
information, the Board may not be able to
determine your organization's qualifications and,
as a consequence, may refuse to issue a permit.
If your organization supplies the information
requested, the Board will be able to process the

Call the Licensing Section of the Gambling Control Board at
651-539-1900.

application. Your organization's name and
address will be public information when received
by the Board. All other information provided will
be private data about your organization until the
Board issues the permit. When the Board issues
the permit, all information provided will become
public. If the Board does not issue a permit, all
information provided remains private, with the
exception of your organization's name and
address which will remain public. Private data
about your organization are available to Board
members, Board staff whose work requires
access to the information; Minnesota's Depart-

ment of Public Safety; Attorney General;
Commissioners of Administration, Minnesota
Management & Budget, and Revenue; Legislative
Auditor, national and international gambling
regulatory agencies; anyone pursuant to court
order; other individuals and agencies specifically
authorized by state or federal law to have access
to the information; individuals and agencies for
which law or legal order authorizes a new use or
sharing of information after this notice was
given; and anyone with your written consent.

This form will be made available in alternative format (i.e. large print, braille) upon request.
An equal opportunity employer
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City of Little Falls
Monthly Fire Report
February 2020
The Fire Department responded to a total of
Date
City of Little Falls
ALARM
ALARM
GAS LEAK
GOOD INTENT

02/04/20
02/07/20
02/11/20
02/18/20

Name

CHARLES LINDBERGH HISTORICAL SITE
LITTLE FALLS HEALTH CENTER
GRACE COVENANT CHURCH

Address

8

incidents.

Personnel

Response Time

Total Calls

Property Loss

1620 LINDBERGH DR S
1200 1ST AVE NE
17117 RIVERWOOD DR
1009 6TH AVE NE APT 22

7
17
24
25

2
3
4

Sub-Total

73

4

-

Sub-Total

0

0

-

Sub-Total

0

0

-

13478 THOMAS DR
11728 BREDFIELD LANE

10
16

Sub-Total

26

2

-

Sub-Total

0

0

-

Belle Prairie Township
None

Green Prairie Township
None

Little Falls Township
CANCEL
BODY REMOVAL

02/01/20
02/22/20

32

Pike Creek Township
None
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Date

Name

Address

Personnel

Response Time

Total Calls

Property Loss

City of Fort Ripley
None

Fort Ripley Township
HOUSE FIRE

Ripley Township
CANCEL

02/27/20

ARTESIAN HOMES

02/10/20

Sub-Total

0

0

-

3201 STAGHORN DR

23

Sub-Total

23

1

-

21828 205TH AVE

17

Sub-Total

17

1

-

Sub-Total

0

0

-

12

3

Mutual Aid
None

*=non billable (grass, rescue and children)
Total Fire Calls
Total Property Loss
Total Personnel
Average Personnel per Call
Training
Date
02/27/20
02/16/20

02/18/20
02/20/20
02/25/20
02/01/20
02/11/20
02/20/20
02/04/20

Type
LADDERS, PPE, ROPES, HOSES
FIRE FIGHTER SAFETY, SCBA, & PPE
DONNING PPE & SCBA, TOOLS & HOSE ROLLS, SEARCH &
RESCUE
DONNING PPE, TOOLS, SEARCH WITH TOOLS, RADIOS, SIZE
UPS
FLOW PATHS, DONNING PPE, DOLL HOUSE
MONTHLY INSPECTION OF SCBA'S
WESTSIDE TRUCKS
TCC FIRE FIGHTER DEMO
MEETING & HAZMAT TRAINING

Hours
3.5
6

3
3
3
1
1
1
3

8
0.00
139
17.4
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HOUSING & REDEVELOPMENT AUTHORITY OF LITTLE FALLS
_ February 10, 2020_
The Annual Meeting of the Housing & Redevelopment Authority Board of
Commissioners was called to order by Chairman, Keith Silbernick at 4:32pm on Monday,
February 10, 2020 at Pine Grove Manor Board Room. Commissioners present: Keith
Silbernick, Brad Jensen, John Kimman, Frank Gosiak and Raquel Lundberg. Also
attending: Lori Kasella, City Finance Officer, Wayne Lease, Mala Mills & Angie Rangel,
Executive Director.
Commissioner Silbernick swore in the newly-appointed Commissioner, Raquel Lundberg,
for her 5-year term which expires 1/31/25.
Lori Kasella, City Finance Officer, along with Wayne Lease, a representative of Mala
Mills, discussed the request from Mala Mills to lease HRA property located on 8th St NW
to store logs through the end of June. After discussion, Commisioner Gosiak moved to
recommend to City Council to lease the property to Mala Mills for $300 per month when
available until the end of June. Seconded by Commissioner Kimman. All voted aye.
Carried.
Lori Kasella, City Finance Officer, discussed the Levy Report.
Annual election of officers was held:
Commissioner Gosiak nominated Commissioner Silbernick as President/Chairman.
Seconded by Commissioner Jensen. All voted aye. Carried.
Commissioner Gosiak nominated Commissioner Jensen as Vice President/ViceChairman. Seconded by Commissioner Kimman. All voted aye. Carried.
Commissioner Silbernick nominated Commissioner Kimman as Secretary/Treasurer.
Seconded by Commissioner Gosiak. All voted aye. Carried.
Commissioner Gosiak moved to approve the minutes of the regular meeting 12/9/19.
Commissioner Jensen seconded the motion. All voted aye. (Commissioner Lundberg
abstained from voting). Motion carried.
The bills for the month were reviewed and after discussion, Commissioner Gosiak
moved to approve payment of the bills which includes transactions from 12/1/2019,
beginning with check #12661 dated 12/13/2019 to #12714 dated 1/31/20 and
transactions ending 1/31/20 with payments totaling $158,263.23 and Commissioner
Jensen seconded the motion. All voted aye. Carried.
Executive Director presented Resolution #474 APPROVAL TO REMOVE ITEMS ON THE
DEPRECIATION REPORT. After discussion, Commissioner Jensen moved to approve
Resolution #474. Seconded by Commissioner Kimman. All voted aye. Carried.
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2020 Annual pay increases for budget year beginning 4-1-20 were discussed with the
board. After discussion, Commissioner Gosiak moved that Executive Director and
Maintenance Supervisor each receive their 4% anniversary wage increase plus 3%
annual wage increase (COLA) effective 4/1/20. Maintenance Technician/Groundskeeper
to receive a 3% annual pay increase effective 4/1/20. Motion was seconded by
Commissioner Kimman. All voted aye. Carried.
The Executive Director presented a staff Acknowledgement for board signatures. Karol
Richter, Maintenance Supervisor for her 12 years of employment 2/4/08 to 2/4/20. We
want to thank her for her years of dedication and hard work at Pine Grove Manor Apts.,
for dedication and hard work at Pine Grove Manor Apts. And for taking care of our
Public Housing complex and the tenants in such a way that makes it truly “A GREAT
PLACE TO LIVE.” All board members signed the acknowledgement which will be given
to Karol and a copy placed in her personnel file.
There being no further business, Commissioner Jensen moved the meeting be
adjourned at 5:11pm. Seconded by Commissioner Kimman. Motion carried.

______________________________
Keith Silbernick, Chairman

______________________________
John Kimman, Secretary/Treasurer
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100 Northeast

Seventh Avenue
PO Box 244
Little Falls MN 56345
(320) 616-5500

APPLICATION FOR PARADE, WALK/RUN
(NON-STATE ROADWAY)
LeccV\_ S C-b.t ll �,�

Name of Organization:

-----'/'-----'-l_l.____--'----/8
Address of Requesting Organization: _J
"""..'------------
_,_v
,e__:e
--=---=5-..,___A
=.,__5
Contact Person Name:
Telephone Number:

fua= f21'p}'f)\,t--

Lea_J'\ iJ C!)Vl1 / 1_�

8;7D-lo3.)- S&LfD (wJ

Cell Number:

Type of event: _ Parade \// Walk/Run/Bike
Date of event:

M�

{ 7\

Parade or Walk/Run Route:
A±�1'c...

Start Time:

;;1._Q � C?

D'.\Th'.\ 'i:,+v., � t'. d
'ct
Le.Qv-vi1� a,__µJ b�

I � 60 PM

End Time: � :

B y:t:W

oD

.c.,__
_

_

ii"-

()

jQ

_______

By signing this application, I/we certify that I am responsible to ensure all participants with
obey all Minnesota Statutes pertaining to the use of public roadways; and that no stands,
buildings, tents or other event encroachments are permitted within the right-of-ways. I further
assume entire responsibility and liability for all damages or injury to all persons, whether
employees, participants, or otherwise, and to all property, arising out of, resulting from, or in
any manner connected with the operations of the parade/event. I/We will be responsible for
any damage done to roadway property as a result of the event activities. I/We are responsible
for all costs involved, including providing police coverage for traffic control, if required. I/We
are solely responsible for cleanup of the entire route immediately following the event.
Signature of Authorized Representative: �
Date:

'rYl CM..cl\ 3 , ,;;)ro D

u�

)

CITY USE ONLY:

Police Chief reviewed: - Approved _ Denied

-------

--

- Date: ----------

Police costs, if required: _________ _ _ _ ____________
Reviewed by City Council on: _____

___________ _ ____ _

_ Approved _ Denied City Clerk on behalf of the City Council: _________ _
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Wastewater Treatment Plant
February 2020
OPERATIONS:
Flows:
Monthly influent flow averaged 950,000 gallons.
Maximum daily flow of 1,060,000 gallons.
Minimum daily flow of 890,000 gallons.
Total flow 27,520,000 gallons.
Loadings:
Influent C/BOD5: 168.4 mg/l
Permit Limit:
N/A

Effluent C/BOD5: 10.1 mg/l % Removal 93.9 %
25 mg/l
85%

Influent TSS:
Permit Limit:

Effluent TSS:

170.2 mg/l
N/A

15.2 mg/l
30 mg/l

Weather:
Precipitation – 0.0 inches
Average temperature 28.5 day
5.8 nights
Monthly Power Usage:
102,528 KWH’s with a daily average of 3,535.4 KWH’s
Construction
PTB Building, Oxidation Ditch, and Lift Station force mains.
Comments:
Respectfully Submitted,
Matt Streit
Wastewater Superintendent

% Removal 91.1 %
85%
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Little Falls, MN Water Treatment Department
Purification and Softening
Start Date: Saturday, February 1, 2020
End Date: Saturday, February 29, 2020
Feb 01
Start
(Gal)

Feb 29
Stop
(Gal)

Total Usage
(Gal)

Runtime
(Hours)

FlowRate
(GPM)

Well 1

196,312,000.00

201,114,000.00

4,802,000.00

212.30

376.98

Well 3

384,698,000.00

388,695,000.00

3,997,000.00

192.10

346.78

Well 4

1,016,992,000.00

1,021,186,000.00

4,194,000.00

163.40

427.78

Well 5

210,492,000.00

211,140,000.00

648,000.00

23.10

467.53

Well 6

966,898,000.00

967,382,000.00

484,000.00

22.90

352.26

Well 7

929,100,000.00

930,638,000.00

1,538,000.00

50.80

504.59

Well 8

280,014,000.00

285,313,000.00

5,299,000.00

192.00

459.98

Well 9

488,914,000.00

497,085,000.00

8,171,000.00

214.80

634.00

Flow Total: 29,133,000.00 (Gal)
Sludge
Flow
Total

Alum
Carbon Dioxide
Chlorine
Fluoride
Lime
Polymer

197,600.00

(Gal)
(Lbs)
(Lbs)
(Gal)
(Lbs)
(Gal)

Usage
726.0
2,913.8
534.2
49.0
28,166.5

Dwayne Heinen
WTP Supervisor
City of Little Falls

Report Printed: Thursday, March 5, 2020
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Public Hearing Procedure
The purpose of a public hearing is to share information and give the public an opportunity to
make comments and suggestions about a proposed development, proposal or ordinance. In
conducting a public hearing, the City Council or Committee will follow these rules:
1.

The Council President or Chairperson will open the public hearing.

2. City staff will provide the affidavit of publication of the public hearing.
3. City staff will describe the proposal.
4. The applicant will describe their proposal.
5.

The Council President or Chairperson will receive comments from the public.

a. If you wish to speak, raise your hand or stand, the Council President or Chairperson will
recognize you. Typically, individuals will be allowed up to two minutes and should be germane
and concise; and further shall not exceed two times with a maximum of two appearances.
b. In order that everyone can be heard, you must come to the microphone and first give
your complete name and address. Your name and address are required for the meeting
minutes.
6. The Council President or Chairperson will close the public hearing.
** The City Council or Committee asks that all opinions be treated with respect. No applause or
interruptions please.

Page 59 of 129
City of Little Falls
RESOLUTION 2020-21
RESOLUTION ORDERING PUBLIC IMPROVEMENT 383,
SURFACE AND/OR UTILITY IMPROVEMENTS, EIGHTH AVENUE SOUTHWEST
WHEREAS, the City Council of the City of Little Falls by Resolution duly adopted 18th day of
February, 2020, provided for a public hearing to be held on the 16th day of March, 2020,
pursuant to Minnesota Statutes of 1953, Chapter 429, as amended, relative to Public
Improvement 383, the general nature of which the improvements are as follows, to wit:
Complete grading, curb, gutter and bituminous surfacing, storm sewer, and
related appurtenances thereto on Eighth Avenue Southwest between Eighth
and Ninth Streets Southwest; and
WHEREAS, all property owners whose property is liable to be assessed for the making of
these improvements were duly given published notice of the City Council’s hearing as
provided by law through two weekly publications, a week apart, and the last publication
having been made at least three (3) days prior to the City Council hearing, and mailing
copies of said notice to the owners of each parcel proposed to be assessed as provided
by law, and the hearing was held and property owners heard thereon on the 16th day of
March, 2020.
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls, that:
FIRST: The improvements hereinbefore described in the City Council’s Resolution adopted
the 18th day of February, 2020, are hereby ordered as follows:
Complete grading, curb, gutter and bituminous surfacing, storm sewer, and
related appurtenances thereto on Eighth Avenue Southwest between Eighth
and Ninth Streets Southwest; and
SECOND: Such improvements are necessary, cost-effective, and feasible as detailed in
the feasibility report; and
THIRD: Such improvements are in compliance with the comprehensive plan; and
FOURTH: Such improvements are hereby ordered as proposed in the City Council’s
Resolution adopted March 16, 2020; and
FIFTH: The final plans and specifications will be prepared by City engineering staff and/or
a certified professional engineer, and submitted to the City Council for final approval; and
SIXTH: Said project may be combined with others for the purposes of bidding and project
construction to completion, and for bonding purposes; and
SEVENTH: The project will be bid on or before July 1, 2020; and
EIGHTH: Said improvements will be completed, assessments levied, and improvement
bonds issued to finance the cost thereof pursuant to Minnesota Statutes of 1953, Chapter
429, as amended.
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Passed this 16th day of March, 2020.
Brad Hircock, Council President
ATTEST:
Jon Radermacher, City Administrator
Approved this 16th day of March, 2020.
Gregory J. Zylka, Mayor
(SEAL)
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City of Little Falls
RESOLUTION 2020-22
RESOLUTION ORDERING PUBLIC IMPROVEMENT 383,
SURFACE AND/OR UTILITY IMPROVEMENTS, EIGHTH AVENUE SOUTHWEST
WHEREAS, the City Council of the City of Little Falls by Resolution duly adopted 18th day of
February, 2020, provided for a public hearing to be held on the 16th day of March, 2020,
pursuant to Minnesota Statutes of 1953, Chapter 429, as amended, relative to Public
Improvement 383, the general nature of which the improvements are as follows, to wit:
Complete grading, curb, gutter and bituminous surfacing, storm sewer, and
related appurtenances thereto on Eighth Avenue Southwest between Eighth
and Ninth Streets Southwest; and
WHEREAS, all property owners whose property is liable to be assessed for the making of
these improvements were duly given published notice of the City Council’s hearing as
provided by law through two weekly publications, a week apart, and the last publication
having been made at least three (3) days prior to the City Council hearing, and mailing
copies of said notice to the owners of each parcel proposed to be assessed as provided
by law, and the hearing was held and property owners heard thereon on the 16th day of
March, 2020.
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls, that:
FIRST: The improvements hereinbefore described in the City Council’s Resolution adopted
the 18th day of February, 2020, are hereby ordered as follows:
Complete grading, curb, gutter and bituminous surfacing, storm sewer, and
related appurtenances thereto on Eighth Avenue Southwest between Eighth
and Ninth Streets Southwest; and
SECOND: Such improvements are necessary, cost-effective, and feasible as detailed in
the feasibility report; and
THIRD: Such improvements are in compliance with the comprehensive plan; and
FOURTH: Such improvements are hereby ordered as proposed in the City Council’s
Resolution adopted March 16, 2020; and
FIFTH: The final plans and specifications will be prepared by City engineering staff and/or
a certified professional engineer, and submitted to the City Council for final approval; and
SIXTH: Said project may be combined with others for the purposes of bidding and project
construction to completion, and for bonding purposes; and
SEVENTH: The project will be bid on or before July 1, 2020; and
EIGHTH: Said improvements will be completed, assessments levied, and improvement
bonds issued to finance the cost thereof pursuant to Minnesota Statutes of 1953, Chapter
429, as amended.
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Passed this 16th day of March, 2020.
Brad Hircock, Council President
ATTEST:
Jon Radermacher, City Administrator
Approved this 16th day of March, 2020.
Gregory J. Zylka, Mayor
(SEAL)
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AGENDA ITEM
CITY COUNCIL MEETING:
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda: x

x

TITLE OF THE ITEM FOR CONSIDERATION: Automated Meter Reading System Upgrade
BACKGROUND: In 2014, the City upgraded our Automated Meter Reading System. The
System is a Neptune System purchased through Ferguson Waterworks. Since the
upgrade, we have done nothing as far as software or system upgrades. As technology
continually changes, we find we are now in a spot where upgrades are necessary.
The current system is housed in house and Neptune uses adobe flash to communicate
with our system. Microsoft is phasing out adobe flash at the end of this year. In
addition, we would like to migrate to Ferguson hosting our software. As with our other
software which is hosted, this would eliminate the need for us to purchase server
hardware and keep the operating systems current.
Considering all these items and discussion with Ferguson, we are recommending that
we migrate our system from the current Neptune R450 to the R900 system. We will
continue to run both the R450 system and the R900 system in tandem. The meters will
work on both systems, however as Meter Interface Units (MIU’s) are purchased we will
upgrade to R900 compatible MIU’s.
We will need to install two new collectors, which Ferguson has agreed to supply and
install at no charge to the City. The cost to the City for the migration will be:
Hosted software = $9,450 in year one; $11,445 in year 2; $13,475 in year 3
Belt Clip (used to test installations) $2,500.
ACTION REQUEST: The City Council award the quotation of the Automated Meter
Reading System Upgrade, including two R900 collectors, installed at no charge; R900
hosted software at $9,450 in year one; $11,445 in year two; and $13,475 in year three;
and further authorize the purchase of a belt clip at $2,500; to be charged one-half
each to the Water Operating and Wastewater Operating Funds.
BUDGETED: __ N/A

_ No

Yes

Fund: Water and Wastewater Operating Funds

STAFF PERSON REQUESTING: Lori Kasella
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Little Falls, MN
Neptune R450 to R900 Migration
Current Items:
- Approximately 3,500 R450 Radio End Points Installed
- Majority of R450 radios are installed externally on residence
- Estimated age is 7 years old
- 2ea R450 Collectors deployed to read radios.
- Neptune T10 meters installed in town. Some with ProRead Registers, some with Ecoder Register
- N_Sight on premise Software Suite

Goals:
- To migrate the existing Neptune R450 Fixed Base Network to the Neptune R900 Fixed Base

Network.
-

Deploy the Neptune 360 hosted AMI software.

Core Information:
- Neptune to provide 2 collectors at no charge to the City of Little Falls.
- Ferguson to install 2 collectors at no charge to the City of Little Falls.
- Ferguson to provide additional collector(s) at a cost of $8,250.
- City of Little Falls to manage the installation of any additional collectors.
- Cost for a R900 wall mount radio is no charge under warranty program. The remaining
warranty of the R450 will be transferred to the R900.
- The price for a new R900 wall mount radio will new warranty is $45.
- The city has the option to upgrade any existing Ecoder or ProRead registers to a ProCoder
register for $50ea.
- The city may exchange any current (recently warranted or unused) R450 units for a new
R900 with a new warranty for $45ea.
- Optional Belt-clip Pricing $2500.00ea.
- Optional MRX Pricing $8,000.00ea.
- Optional Back Office pricing $18.00 per account. This is the field and data management
only.
- Optional Installation Service Pricing $58.00 per account. This if for all meters 5/8”-1”.
- This pricing for the meters and R900 radio’s is to remain the same for 3 years. A CPI
formula to be set in place to manage post 3 years.
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Supplemental Information:
- City of Little Falls to have the Neptune 360 hosted software in place as soon as possible.
- Pricing for hosted software will be as follows:
o $9,450.00 in year 1, $11,445.00 in year 2 and $13,475.00 in year 3.
- The infrastructure of the R900 Fixed Base System should be in place prior to installing R900
units. However, the city has the option to read the R900 MIU in a mobile platform until the
R900 AMI Infrastructure is in place (see pricing above).
- The R450 and R900 systems can run in tandem from same screen. The city can decipher
units by serial number of MIU.
- Old MIU’s will need to be disposed by the city.

Bradley Klein

Brad Hircock

Business Development Manager
Ferguson Waterworks, LLC

Council President
City of Little Falls, MN
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AGENDA ITEM
CITY COUNCIL MEETING: March 16, 2020
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda: X
TITLE OF THE ITEM FOR CONSIDERATION: Water System Modeling, Short Elliot Hendrickson,
Water
BACKGROUND: Throughout the year, City staff utilizes a number of tactics to ensure
quality water in the distribution system and to protect the system we have. For instance,
during the summer months, Water Treatment staff routinely flush hydrants to ensure fresh
water throughout the system. In winter months, we reduce the amount of water in the
towers to keep the water in the towers warmer.
Over the past couple of years, we’ve received complaints regarding low pressure in
some of the lines in our distribution system. Our 2020 budget included an item to install
an additional river crossing. This may help with the pressure complaints, but it may also
create a water quality problem as the water would sit in the line longer.
In 2013, the City hired a consultant to model the water distribution system. Staff
prepared a request for proposal to update our existing model and provide insight into
ways to continue to provide quality water and regulate the pressure in our system. Two
proposals were received for the work. Short Elliott Hendrickson, St. Cloud, in the amount
of $10,800 for the base plus $4,600 for value added items above the RFP, for a total of
$15,400. The seconded proposal is from Moore Engineering, St. Cloud, in the amount of
$25,426.
ACTION REQUEST: The City Council award the low quotation of $15,400 from Short Elliott
Hendrickson, St. Cloud, to update the water system model, to be charged to the Water
Improvement Fund.
BUDGETED: __ N/A

_ No

X Yes

Fund: Water Improvement

STAFF PERSON REQUESTING: Dwayne Heinen and Greg Kimman
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March 4, 2020

RE:

Little Falls, Minnesota
RFP for 2020 Water System Modeling

Mr. Greg Kimman, PE
Director of Public Works / City Engineer
City of Little Falls
100 7th Avenue NE
Little Falls, MN 56345
Dear Mr. Kimman:
Short Elliott Hendrickson Inc. (SEH®) appreciates the opportunity to submit this proposal to the City of Little Falls
for engineering services for water distribution system model analysis related to water age and pressure fluctuation
issues in accordance with the RFP you provided February 21, 2020. It is understood that the City has been
experiencing pressure swings in the Southeast part of town related to the operation of your high service pumps. In
order to address these issues, we understand that the City desires to improve and enhance the existing water
distribution system computer model so that it becomes a helpful tool for the analysis of water age and potential
water system improvements such as the anticipated river crossing.
The City of Little Falls is taking an important step in advancing the utilization of the City’s existing computerized
water distribution model. Use of the existing model to make more advanced water system planning decisions will
provide great value for the City moving forward. SEH is prepared to have our experienced water system modeling
team to take your distribution model to the next level. We understand that the existing distribution model has been
maintained to support basic modeling design parameters such as fire flow and system pressure. In order to access
advanced system analytics, an experienced team will be required to further update and calibrate your model to
support extended period water quality simulations.
A water model is a sensitive tool that is only as useful and trusty worthy as the data used to update it. We have
assembled a team who routinely engages in advanced water system modeling techniques. A trusted and proven
guide will be required to assess available model data updates and interpret model results. The end result of the
project will equip the City to make important long term water system planning decisions.
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The team assembled to serve the City has developed water system models for hundreds of water systems over
the past decade. Recently we have completed a number of advanced water system model updated including water
quality modeling for communities such as:
• Madison Water Utility, Madison, WI
• City of Edina, Minnesota
• Superior Water Light & Power, Superior, WI
• Shakopee Public Utilities, Shakopee, MN
• Rivanna Sewer & Water Authority, Crozet, VA
• City of Jackson, Minnesota
• City of Charles City, IA
• City of Le Sueur, Minnesota
• City of Cambridge, Minnesota
• City of Richfield, Minnesota
• City of Fridley, Minnesota
It is understood that the City of Little Falls has been experiencing intermittent water age and low pressure
fluctuation issues along the far south central extents of the water system, and has requested assistance with
analyzing potential solutions to the problem. Of particular interest to the City is the impact of a potential water
system improvements (potential water main looping) and the impact it will have on the overall age of water in the
distribution system, as well as remediation of the pressure issues. It is presumed that the primary source of the
water quality complaints is due to water age. Therefore, our work plan has been prepared to primarily focus on
water age in the distribution system. Additionally, intermittent low pressure issues have been experienced on the
far south end. The new and improved water model will be utilized to help diagnose existing system pressure issues
and develop potential recommended solutions. The following paragraphs provide a general description of the work
proposed.
We are anxious to put our experience to use to help the City realize the value of the investment that you have
made and plan to make in your water system modeling assets. Below we have laid out a work plan with a schedule
of tasks that we believe to be the right fit for the work identified in the RFP. Our project team will be composed of a
mix of water professionals ready to deliver efficient, thorough and realistic results and recommendations.

GENERAL APPROACH

In order to enhance an existing model to be capable of producing reliable water age simulation results, there are a
few key pieces of data and information required.
First and foremost, an estimation of water system demand concentration is needed to understand the location and
intensity of consumer demands. This can be accomplished through the analysis and Geo-allocation of historical
water customer billing records. This will ensure that the assumptions for demand within the model closely reflect
real world conditions.
Next, taking account fluctuations of hourly demand throughout the day is an important step since demand intensity
can vary on an hourly basis. In order to accomplish this step we will review historical pumping and water tank level
records. Additionally, water flow through the booster station and PRV station will be accounted for on an hourly
basis. Through this effort we would aim to develop unique hourly demand patterns for both the high and low
pressure zones. Furthermore, the largest customers in the system will be a solid four on an individual basis since
their demand patterns paired with unique times of use may influence overall demand characteristics.
With the model now updated with this new demand information, an extended period simulation calibration exercise
will commence. This scenario will simulate the operation of the water system over an extended period. The
resulting model data will be compared to the real world flow and tank level information to ensure that the model is
accurately producing results that are in line with the real world data.
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WORK PLAN
Task 1 – Hydraulic Water Model Update & EPS Calibration

The City’s hydraulic water system model can be a powerful tool for analyzing “what if” scenarios associated with
system improvements. The purpose of this task is to update the City’s existing calibrated water distribution system
computer model. SEH will update the model to include all newly constructed water mains and re-allocate existing
water demands based on current water usage (billing) patterns and develop custom diurnal demand curves that
represent water system demand patterns. This work provides an opportunity to update the model with field data to
create a model that reasonably represents actual system performance and provides confidence in the water model
results. Current operating procedures and pump curves will be input into the model.
EPS calibration methods include comparisons of model results to measurements made in the field over time. An
EPS calibration often involves the simulation of a water system over a selected 24 hour period. Depending on the
goals set forth by the project team, a longer period may be selected so that both weekday and weekend demands
can be accounted for. For the period selected, it is generally desired to have high demands occurring on the water
system so that system facilities are stressed and noticeable pressure drops and high flows can be observed and
then eventually simulated in the model. Discussion with staff will occur to determine the best time periods to be
utilized for the EPS calibration procedures. Careful consideration should be made in regards to the period selected
so that the calibration period well represents normal system operation. The result of the EPS calibration process
will result in a model that is able to provide useful estimates of relative water age within the water distribution
system. Below is a summary of the individual activities identified for task 1:
• Meeting: Project Kick Off Meeting
• System Data Collection (Demand Data, Operations SCADA)
• Field Data Collection (Deploy pressure monitoring Telogs for 1 week (4 total)
• Update existing water model - new pipes
• Obtain geo-referenced billing records
• Allocate water system demands to model
• Create Little Falls specific diurnal curves (Average Day)
• Meeting: Meet with City to determine system control logic, input into model
• Update pump and operations data in model
• Develop EPS Model calibration (for water age, AD)

Task 2 – Model Analysis & Technical Memo

SEH will model operation of the existing system to determine water age under a variety of water system piping
combinations. These results will be compared to model results for the anticipated river crossing pipe looping,
interim water quality alternatives and potential operational scenarios. Extended Period Simulations (EPS) will be
completed with various demand patterns and proposed piping configurations. These results will be compared to
“existing” water age results to determine optimal piping configurations and suggested operational settings.
Additionally, the phenomenon related to low system pressures during water treatment plant startup and shutdown
will be examined and potential suggested improvements will be developed. The findings of the analysis will be
documented and reported in the final project technical memo. This memo will first summarize the modeling efforts
(including update and construction), modeling results and suggested water system improvements. Below is a
summary of the individual activities identified for task 2.
• Modeling: Existing water age Evaluation - Average Day (AD)
• Modeling: Existing Water System Fire Flow and Pressure - (Average Day)
• Modeling: Anticipated Water Age With Improvements - AD
• Anticipated Fire Flow and Pressure With Improvements - AD
• Interim Water Age Reducing Measures - Operations Evaluation
• EPS Modeling Results Presentation - Template Development (Python)
• Water Modeling Documentation (Modeling Maps for Scenarios Listed Above)
• Meeting: Results Review Meeting with City Staff
• Intermittent Pressure Issue Assessments
• Summarize all work in a technical memo with figures
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Optional Phase Value Added Tasks

The scope of work defined above has been based on work requested in the RFP. In an effort to provide added
value, we are providing an option to supplement the modeling effort with some additional tasks if requested by the
City.
Updated Standard System Modeling & Mapping: With the update of the model, we would provide updated
standard modeling system simulations to document current water system operational pressures and fire flows.
These color coded maps would be provided as a resource for future water system planning efforts related to
system wide water main sizing and water main replacement prioritization.
Advanced Water Age Modeling: The additional value added work would include supplemental demand analysis
and diurnal demand curve development related to Average Summer Day (ASD) and Average Winter Day (AWD)
demands. Whereas the work included in RFP would focus on a typical average day, the advanced modeling effort
would complete dual seasonal water age modeling efforts based on winter and Summer Demands. This may be
especially helpful if system issues experienced have varied by seasonal temperatures.

Meetings and Technical Memorandum

We will meet with City staff at each step of the modeling process to review our results and determine additional
model scenarios. We will prepare a Technical Memo summarizing our results. Results will include easy to
understand model mapping figures which will help to inform design decisions. Attached to this proposal you will
find example model results from previous projects intended to provide you with a sample of the model output data
you can expect from the proposed modeling efforts.

SCHEDULE

We propose to complete the project within 90 days of the return of the contract in accordance with the proposed
schedule below.

Project Schdule

2020 Water Distribution System Modeling - Little Falls, Minnesota

March
1

Meeting: Project Kick Off Meeting
System Data Collection (Demand Data, Operations SCADA)
Field Data Collection (Deploy pressure monitoing Telogs for 1 week (4 total)
Update existing water model - new pipes
Obtain geo-referenced billing records
Allocate water system demands to model
Create Little Falls specific diurnal curves (Average Day)

Task 2– System Analysis & Technical Memo
Modeling: Existing water age Evaluation - Average Day (AD)
Modeling: Existing Water System Fire Flow and Pressure - (Average Day)
Modeling: Anticiapted Water Age With Improvements - AD
Anticiapted Fire Flow and Pressure With Improvements - AD
Interim Water Age Reducing Measures - Operations Evaluation
EPS Modeling Results Presentation - Template Development (Python)
Water Modeling Documentation (Modeling Maps for Scenarios Listed Above)
Meeting: Results Review Meeting with City Staff
Interimitant Pressure Issue Assessments
Summarize all work in a technical memo with figures
Final Project closeout

May

June

8 15 22 29 5 12 19 26 5 12 19 26 7 14 21 28

Task 1 - Hydraulic Water Model Update & EPS Calibration

Meeting: Meet with City to determine system control logic, input into model
Update pump and operations data in model
Develop EPS Model calibration (for water age, AD)

2020

April

`
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COMPENSATION

The enclosed task hour budget describes in detail how we will complete our work for an estimated not-to-exceed
total fee of $10,800 based on the work described in the RFP. Our fee includes reimbursable expenses. We will
invoice the City of Little Falls monthly on an hourly basis for payment for our services. Monthly charges for
services will include expenses. Our task hour budget is attached.
In addition, optional phase tasks modeling items beyond what was included in the RFP would be available to the
City to be completed on an estimated not-to-exceed basis. Fees for the optional phase value added tasks would
be $1,150 for the updated standard system modeling & mapping and $3,450 for the advanced water age modeling
effort. The additional work defined above would only be completed if requested by the City

GENERAL SERVICES AGREEMENT

This letter and the existing 2003 Professional Services Agreement between the City of Little Falls, MN and SEH
shall form the full agreement for this proposed project. This agreement may only be modified in writing and if
signed by both parties.
We want to thank you for the opportunity to provide the City of Little Falls with this proposal. As always, it is very
important to us that our services continue to meet and surpass your needs and expectations. After you have had
an opportunity to review this proposal, we would like to hear any comments, concerns or questions you may have,
so please call me at 218.855.1720. If this proposal is acceptable, please sign and return a copy of this proposal
letter, authorizing us to proceed with the project.
Sincerely,
SHORT ELLIOTT HENDRICKSON INC.

Chad T. Katzenberger, PE
Engineer
(Lic. MN)

ctk/mrb
c: Terry Wotzka, SEH
s:\ko\l\littf\common\water\_proposal\2020 modeling\rfp proposal\2020.03.04 little falls water modeling proposal.docx

March
Accepted this 16th
____ day of ____________________,
2020
CITY OF LITTLE FALLS, MINNESOTA

Authorized Representative Brad Hircock

Title Council President
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SHORT ELLIOTT HENDRICKSON: PROJECT WORK PLAN
PROJECT NAME: Little Falls Water Modeling RFP
CLIENT: City of Little Falls, Minnesota
CLIENT CONTACT- Greg Kimman
PROJECT MANAGER: Chad T. Katzenberger, PE

Task
(Phase)
1

Task Description

Chad
Katzenberger, PE
(Project Manager)

Heather Yelle
Lead Water
Modeler

Brenden Barnes
Melissa
Model Integration Blommel (Admin)

Total

Task 1 - Hydraulic Water Model Update & EPS Calibration

1.01

Meeting: Project Kick Off Meeting

4

2

1

7

1.02

System Data Collection (Demand Data, Operations SCADA)

0.5

2

1

3.5

1.03

Field Data Collection (Deploy pressure monitoring Telogs for 1 week (4 total)

0.5

3

1.04

Update existing water model - new pipes

1.05

Obtain geo-referenced billing records

1.06

Allocate water system demands to model

1.07

Create Little Falls specific diurnal curves (Average Day)

3
0.5

1.08

Meeting: Meet with City to determine system control logic, input into model

1.09

Update pump and operations data in model

1.10

Develop EPS Model calibration (for water age, AD)

2.01

4

1

1.5

1

2

3

0.5

1

3

4.5

2

2

1

6

2

9

23

8

0.5

4

2
42

2

3.5
1

Task 2– System Analysis & Technical Memo
Modeling: Existing water age Evaluation - Average Day (AD)

2
9
2

42

2

2.5

2.02

Modeling: Existing Water System Fire Flow and Pressure - (Average Day)

2

2

2.03

Modeling: Anticipated Water Age With Improvements - AD

2

2

2.04

Anticipated Fire Flow and Pressure With Improvements - AD

1

1

2.05

Interim Water Age Reducing Measures - Operations Evaluation

2.06

EPS Modeling Results Presentation - Template Development (Python)

2

3

0.5

1

4

5.5

5

1

1

6

8

2.07

Water Modeling Documentation (Modeling Maps for Scenarios Listed Above)

2.08

Meeting: Results Review Meeting with City Staff

2

2

2.09

Intermittent Pressure Issue Assessments

4

6

2.10

Summarize all work in a technical memo with figures

2

6

4

2

14

55

12

26

14

3

55

Total Hours

21

49

22

5

97

S:\KO\L\Littf\Common\Water\_Proposal\2020 Modeling\RFP Proposal\Little Falls 2020 Water Modeling Fee Estimate-2
3/2/2020 1:40 PM

1

5
10

Page 1 of 1
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AGENDA ITEM
CITY COUNCIL MEETING: March 16, 2020
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda: X
TITLE OF THE ITEM FOR CONSIDERATION: Engineering/Final Design, Westwood
Engineering, Sunrise Addition 3
BACKGROUND: The City has been working with the developer/owner to extend City
utilities into a 19 acre parcel known as Sunrise Addition 3 [in northeast near the former
ethanol plant]. Since the preliminary design was completed back in 2006, it now needs
to be updated to meet current standards.
City staff prepared a Request for Proposals [RFP] to obtain pricing for the final design
work of Sunrise Addition 3. Two proposals were received to complete the design work
for this project. The first was Westwood Engineering, St. Cloud, at a cost of $32,855. The
second was Moore Engineering, St. Cloud, at a cost of $48,160.
Following review of the proposals, staff is recommending Westwood Engineering be
awarded Sunrise Addition 3 design work.
ACTION REQUEST: The City Council award the quotation/proposal from Westwood
Engineering, St. Cloud, in the amount of $32,855 to complete the Sunrise Addition 3 final
design work, to be charged to the Project.
BUDGETED: __ N/A

_ No

X Yes

Fund: Public Improvement 386

STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 16, 2020
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Golf Course Position Descriptions, Pay Grades
and Points. Clubhouse Supervisor, Lead Clubhouse Attendant, Cook, Head
Greenskeeper, and Groundskeeper; and Post for open positions at the Golf Course
including Lead Clubhouse Attendant, Cook, Head Groundskeeper, and
Groundskeeper
BACKGROUND: Before the Golf season begins, it was determined to review last
season’s position descriptions and the staffing needs for the upcoming season.
Administration and Human Resources have concluded that it would be best to
maintain the Clubhouse Supervisor position inside the Clubhouse and add the role of a
Head Groundskeeper to manage and oversee the outside operations at the Golf
Course. All job descriptions have been reviewed, updated, and rescored. The last time
the Golf Course job descriptions were reviewed was in 2015.
The Clubhouse Supervisor position has been updated and rescored at a Grade 8, an
increase from Grade 6. Updates include providing supervision and training to
clubhouse staff, reviewing sales reports to ensure pricing and sales are accurate, and
preparing daily deposits. As with all position descriptions, there will be more emphasis
placed on ensuring all guests and employees receive an excellent experience and are
treated in a courteous and friendly manner.
The Clubhouse Supervisor would oversee the Cook position and the Lead Clubhouse
Attendant position. The Lead Clubhouse Attendant position is a combination of the old
Pro Shop/Bartender and Clubhouse Attendant positions. Both of these positions were
previously scored at a Grade 1. It was necessary to combine these two roles as many
employees were doing a combination of both job functions. By combining the
positions, it also creates more uniformity in job duties creating a ‘one team’
atmosphere. Another significant change is the Lead Clubhouse Attendant would have
the ability to make independent decisions. This means, in the event they are working
alone or with no direct supervisor, they are able to make minor judgement calls on
guest service and operational needs of the Clubhouse instead of calling in a supervisor.
The Lead Clubhouse Attendant position description has been updated and scored at a
Grade 3.
The Cook position description has been updated and rescored at a Grade 4 an
increase from Grade 3.
The Head Groundskeeper is a new position. Under limited supervision, this position will
be responsible to direct, train and supervise other Groundskeeping staff. With the
assistance of the Golf Course Manager, they will oversee the outside operations at the
Golf Course, maintaining the greens, and perform minor maintenance on golf course
equipment. A position description has been created and scored at a Grade 7.
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The Groundskeeper job description has been updated and rescored at a Grade 2, and
increase from Grade 1.
ACTION REQUEST: The City Council approve the position descriptions, points and
pay grades and recommendation by the Human Resources Director as follows:
Clubhouse Supervisor, 225 points, Grade 8; Head Groundskeeper, 210 points, Grade
7; Cook, 145 points, Grade 4; Lead Clubhouse Attendant, 130 points, Grade 3; and
Groundskeeper, 100 points, Grade 2; and further authorize the internal posting for
Head Groundskeeper, Cook, Lead Clubhouse Attendant, and Groundskeeper
followed by a posting to the general public if necessary.
BUDGETED: N/A

_ No

x Yes

Fund: Budgeted for in 2020.

STAFF PERSON REQUESTING: Jon Radermacher and MaKayla Payne

Page 79 of 129

POSITION DESCRIPTION
CLUBHOUSE SUPERVISOR

__

PURPOSE, SCOPE AND WORKING RELATIONSHIPS: Under limited supervision from the
Golf Course Manager, Tthe Clubhouse Supervisor directs, trains, and provides supervision to
clubhouse staff. is responsible for the supervision and direction of others in the The Clubhouse
supervisor is responsible for oversight in the daily operations and maintenance of the pro shop and
entire clubhouse including the bar, kitchen and pro shop area., to meet and greet all golfers, guests
and the general public in a courteous manner, and make sales as required. The Clubhouse
Supervisor is expected to work day and evening shifts, including weekends and holidays on a
rotating shift basis. This position is a seasonal position and is normally employed for six months
between April and September.
Reports to:

Golf Course Manager

Supervision:

Cooks
Clubhouse Employees Lead Clubhouse Attendants
Pro Shop Employees

FLSA Status: Non-Exempt
DUTIES AND RESPONSIBILITIES:
• Ensure all guests and employees receive an excellent experience and are treated in a
courteous and friendly manner.
• Safely and efficiently operate the Country Club clubhouse, which includes the pro shop area,
bar, beverage cart, and kitchen areas under the general direction limited supervision of the
Golf Course Manager and Assistant Superintendent, ensuring guests, members and the public
have an excellent experience.
• Pro Shop duties include:
• Opens and closes the pro shop clubhouse and ensures staff are utilizing check off lists for task
completion;
o• Ensures the clubhouse maintains a clean, sanitary, and welcoming feel for both employees
and guests.
• Handles retail transactions including Operatesoperating a the cash register and, credit card
machines.,
• pPrepares balance sheets sales report at the end of thefor each day, review transaction reports
for accuracy.
• Review detailed sales report to ensure pricing and sales are accurate. Ready reports and cash
for daily deposit to the finance department;
o• Maintain inventory of pull tab games. Monitor and ensure accuracy of pull tab cash balances
and properly record.
o Assists the public, members and guests of the Golf Course as needed;
• Answersing the telephone in a timely manner;
o Assists guests with booking venue requests and provides necessary banquet information,
including but not limited to pricing, capacity, food options and alcohol requirements.
o Schedulesing tee-times and golf cart reservations;
o Monitoring play when no starter is on duty and performs starter duties as needed;

o•
•
o
o•
o•
o•
o
•
•

o
o•
•
o
o
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Rotate and Rrestocks pop cooler, candy racks, and beer coolers, in pro shop, and maintains
an accurate inventory of all golf equipment, candy and pop in pro shop. goods. Completes
orders as necessary and purchases supplies from vendors as necessary.
Clubhouse duties include:
Provides banquet information, within guidelines, to interested parties and communicates
information to Manager and Assistant Superintendent;
Interacts with customers guests by taking and serving orders, including food, snacks and
drinks, in a friendly and courteous manner;
Prepares simple menu items, [i.e. hot dogs, pizzas and cold sandwiches], in the absence of the
Cook;
Complies with all food and beverage regulations;
Handles retail transactions including operating the cash register and credit card machines;
and prepares balance sheets at the end of the day;
Cleans, buses and prepares tables, silverware, etc., as well as washing dishes;
Performs interior and exterior cleaning duties in and around the clubhouse including the
following tasks:
o Sweeping, mopping and vacuuming rugs and floors, sidewalks and decks;
o Emptying wastebaskets and garbage cans;
o Cleans, disinfects and maintains restrooms.
Stocks pop and beer coolers and candy racks;
Assists in the Ensure opening and closing procedures are followed and all duties are
completed of the clubhouse utilizing a check-off list, as needed.
Supervisory and other duties:
Schedule staff, including cooks, clubhouse attendants, pro shop, and other personnel, within
established guidelines; Creates and manages the clubhouse staff schedule including time off
requests, changes, and updates.
Oversee employee performance including training new and current staff. Evaluate and coach
employees as necessary while ensuring proper documentation is maintained in a confidential
location and communicated with the Golf Course Manager on a continual basis.
Page 22

o Assists in overseeing and running league play, including but not limited to Canadian Cup,
Ladies, Junior, and high school programs;
o Performs short order cooking on an as needed basis;
o Reviews and oversees that food and supplies are ordered; including product rotation and new
products, establishes, maintains and controls inventories for kitchen, clubhouse and pro shop
area;
o Operates cash register and credit card machine; prepares balance sheets at the end of each
day; reviews Reviews revenues and expenditures with the Golf Course Manager on a regular
basis; and assists with deposits as needed.
• Assists and in the absence of the bartender, Pprepare drink beverage orders and ; verifying
customers’ identification; and confirming they confirm guests meet legal drinking age when
they appear to be under the age of 35.
o Ensure clear, consistent, and timely communications with Golf Course Manager regarding
employees and general operations of the clubhouse.
• Follows all established safety procedures and precautions including reporting all incidents or
accidents immediately; equipment malfunctions or breakdowns; unsafe or hazardous
conditions; and assures that work or assignment areas are clean and equipment are properly
cleaned and stored before leaving on breaks, end of workday, etc.
o• Performs other duties as assigned.
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The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position if
the work is similar, related or a logical assignment to the position.
KNOWLEDGE, SKILLS AND ABILITIES:
• Ability to provide excellent customer service skill.
• Knowledge of City policies, procedures, programs, rules and regulations.
• Knowledge of modern office methods, procedures and equipment.
• Knowledge of Microsoft Office products including Microsoft Word and Excel.
• Knowledge of the principles and practices of effective employee supervision.
• Ability to be mobile in a variety of work environments including climbing steps, ramps and
ladders; entry on confined spaces; possess sufficient physical strength and ability to perform
lifting and moving materials and equipment; to reach overhead and bend down to complete
tasks needed.
• Ability to read, understand, interpret and apply statutes, rules, regulations, ordinances,
codes, policies, procedures and other operational guidelines and directives.
• Ability to read, write, speak and understanding English effectively.
• Ability to lift 50 pounds.
• Ability to operate a cash register and credit card machine; and give change correctly and
accurately.
• Ability to work rotating shiftsweekends and holidays on short notice.
• Ability to keep the clubhouse, pro shop area and bar organized, stocked and clean.
• Ability to make independent decisions.
• Ability to communicate effectively, both orally and in writing.
• Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
• Ability to establish and maintain effective working relationships with superiors, subordinate
staff, City Council, other external agencies, and the general public.
• Ability to operate a personal computer and various software applications.
• Ability to follow verbal and written instructions.
MINIMUM REQUIREMENTS:
• High school diploma or equivalent.
• Must be 18 years old or older.
• Must be able to occasionally lift 50 pounds.
• Must be able to work rotating shifts including evenings, weekends and holidays on short
notice.
• Possession of a valid Minnesota driver’s license.
• Must hold or be able to obtain a Minnesota Certified Food Protection Manager Certification.
• Attend Responsible Beverage Server Training provided by the employer.
DESIRABLE QUALIFICATIONS:
• Possession of a PGA card and provide golf lessons. Knowledge of golf operations and
terminology.
• 1 year of supervisory experience.
• Experience in commercial food business.
Page 22(a)
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Amended: 02/05/07, 01/07/08

CITY OF LITTLE FALLS
JOB FACTORS
POSITION: Clubhouse Supervisor
PHYSICAL FACTORS
Standing Stationary
Moving About
Sitting
Physical Strengths & Demands
Lifting, Push & Pull While Stationary
Sedentary, up to 10 lbs.
Light Work, 11 to 20 lbs.
Medium Work, 21 to 50 lbs.
Heavy Work, 51 to 100 lbs.
Very Heavy, over 101 lbs.
Carrying, Push & Pull While Moving
Sedentary, up to 10 lbs.
Light Work, 11 to 20 lbs.
Medium Work, 21 to 50 lbs.
Heavy Work, 51 to 100 lbs.
Very Heavy, over 101 lbs.
Climbing
Balancing
Stooping
Kneeling
Crouching
Crawling
Reaching
Twisting-Sitting
Twisting-Standing
Handling
Fingering
Feeling
Talking
Hearing
Seeing-Near Vision
Seeing-Far Vision
Seeing-Depth Perception
Seeing-Accommodation
Seeing-Color Vision
Smelling
Walking
Reading
Driving
Other (specify)
Other (specify)
Other (specify
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CODE

ENVIRONMENTAL
FACTORS

CODE

C
C
O

Work Alone
Work With Others
Work Around Others
Public Contact
Shift Work
Extended Day
Inside
Outside
Confined Area
Extreme Hot
Extreme Cold
Wet and/or Humid
Noise
Vibration
Mechanical Equipment
Electrical Equipment
Pressurized Equipment
Burning Material/Equipment
Explosive Material Equipment
Radiant Energy
Moving Objects
High Places
Fumes/Odors
Dirt/Dust
Gases
Poor Ventilation
Other (specify)
Other (specify)

C
F
C
C
C
O
C
O

C
F
O
V
V
C
C
F
V
V
F
V
F
O
F
V
C
C
C
C
C
C
C
C
C
O
F
C
F
C
C
C
O

F
O
V
V
V
C
V
F
V
O
V

Key
Codes:
Blank = Not Present
V = Very Infrequent, 1-2 times/week
Occasional, Up to 1/3 of time a week
F = Frequent, 1/3 to 2/3 of time
C = Constant, More than 2/3 of time
Respon. = Responsibilities

Page
22(b)
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POSITION DESCRIPTION
SEASONAL LEAD CLUBHOUSE ATTENDANT, GOLF COURSE
____________________________________________________________
PURPOSE, SCOPE AND WORKING RELATIONSHIPS: Under the direction of the
Clubhouse Supervisor, Tthe Seasonal Lead Clubhouse Attendant assists in the daily operations and
maintenance of the Golf Course Clubhouse performs a variety of tasks at the Golf Course including,
to meeting and greeting all golfers, guests, serving beverages and food, operating a cash register,
general cleaning, taking reservations, and scheduling tee times. and the general public in a
courteous manner, and to serve food and refreshments. The Seasonal Clubhouse Attendant This
position is a seasonal position and is normally employed for six months between April and
September.
Reports to:

Golf Course Manager
Clubhouse Supervisor

Supervision:

None

FLSA Status: Non-Exempt
DUTIES AND RESPONSIBILITIES:
• Ensure all guests and employees receive an excellent experience and are treated in a
courteous and friendly manner.
• Safely and efficiently assists in the operations of the clubhouse, which includes the pro shop
area, bar, beverage cart, and kitchen areas, under the direction of the Manager and
Clubhouse Supervisor, ensuring guests, members and the public have an excellent
experience.
• Primary clubhouse duties include:
o• Interacts with customers guests by taking and serving orders, including food, snacks and
drinks, in a friendly and courteous manner;
o• Prepares simple menu items, [i.e. hot dogs, pizzas and cold sandwiches], in the absence of
the Cook and Clubhouse Supervisor;
o• Complies with all food and beverage regulations;
• Handles retail transactions including operating the cash register and credit card machines;
and prepares balance sheets at the end of the day
• Count cash draw, change bag, and pull tabs. Ensure moneys balance. Report discrepancies
or imbalances to the Clubhouse Supervisor or Golf Course Manager. ;
o• Perform open/close duties related to pull tabs; weigh boxes, county money, and properly
complete pull tab report.
o• Cleans, buses and prepares tables, silverware, etc., as well as washing dishes;
• Answers the telephone in a timely manner.
• Assists guests with booking venue requests and provides necessary banquet information,
including but not limited to pricing, capacity, food options and alcohol requirements.
• Schedules tee-times and golf cart reservations;
o• Rotate and re-sStocks pop cooler, candy racks, and beer coolers. and beer coolers and candy
racks;
o• Assists in the opening and/or closing of the clubhouse and ensure all duties and procedures
are completedutilizing a check-off list, as needed.

Page 84 of 129
• Assists and in the absence of the bartender, pPrepare drink beverage orders; and verifying
customers’ identification; and confirming they guests meet legal drinking age when they
appear to be under the age of 35;
• Performs general interior and exterior cleaning duties maintenance activities in and around
the clubhouse including the following tasks:
o Sweeping, mopping and vacuuming rugs and floors, sidewalks and decks;
o Emptying wastebaskets and garbage cans;
o Cleans, disinfects and maintains restrooms.
• Operates a beverage cart on the golf course as needed.
• Performs, assists or in the absence of the Golf Course Attendant, performs the following:
o• As needed, assists with Rrotatinges golf carts, puts putting away carts, and washinges all golf
carts and ensuring es all carts are charged;
o• As needed, pPicks up range balls, washes and separates golf balls, puts in golf balls, and
cleans range ball area.
• Follows all established safety procedures and precautions including reporting all incidents
or accidents immediately; equipment malfunctions or breakdowns; unsafe or hazardous
conditions; and assures that work or assignment areas are clean and equipment are properly
cleaned and stored before leaving on breaks, end of workday, etc.
Page 26
•

Performs other duties when assigned or when as necessary.

The duties listed above are intended only as illustrations of the various types of work that may be
performed. The omission of specific statements of duties does not exclude them from the position
if the work is similar, related or a logical assignment to the position.
KNOWLEDGE, SKILLS AND ABILITIES:
• Ability to provide excellent customer service skill.
• Knowledge of City policies, procedures, programs, rules and regulations.
• Knowledge of modern office methods, procedures and equipment.
• Knowledge of the game of golf.
• Ability to be mobile in a variety of work environments including climbing steps, ramps and
ladders; entry on confined spaces; possess sufficient physical strength and ability to perform
lifting and moving materials and equipment; to reach overhead and bend down to complete
tasks needed.
• Ability to lift 50 pounds.
• Ability to read, write, speak and understanding English effectively.
• Ability to operate a cash register and credit card machine; and give change correctly and
accurately.
• Ability to work rotating shifts, weekends and holidays on short notice.
• Ability to keep the clubhouse, pro shop area and bar organized, stocked and clean.
• Ability to read, write, speak and understanding English effectively.
• Ability to communicate effectively, both orally and in writing.
• Ability to make independent decisions.
• Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
• Ability to establish and maintain effective working relationships with superiors, subordinate
staff, City Council, other external agencies, and the general public.
• Ability to operate a personal computer and various software applications.
• Ability to follow verbal and written instructions.
MINIMUM REQUIREMENTS:

•
•
•
•
•
•
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High School Diploma or equivalent.
Must be 18 years old or older.
Possession of a valid State of Minnesota driver’s license.
Must be able to occasionally lift 50 pounds.
Must be able to work rotating shifts including evenings, weekends, evenings and holidays.
Attend Responsible Beverage Serving training provided by the employer.

Page 26(a)
Approved: 10/16/00
Amended: 03/31/03; 02/05/07
and 02/01/16
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POSITION DESCRIPTION
GOLF COURSE COOK, GOLF COURSE
____________________________________________________________
PURPOSE, SCOPE AND WORKING RELATIONSHIPS: The Cook is responsible for the
preparation of menu items in accordance to production requirements and quality standards
while maintaining a safe, sanitary work environment. in an efficient, safe and courteous
manner. The Cook position is a seasonal position and is normally employed for six months
between April and September.
Reports to:

Golf Course Manager
Clubhouse Supervisor

Supervision:

None

FLSA Status: Non-Exempt
DUTIES AND RESPONSIBILITIES:
• Ensure all guests receive an excellent experience and are treated in a courteous and
friendly manner.
• Safely and efficiently operate the kitchen at the Little Falls Clubhouse ensuring guests,
members and the public have an excellent experience.
• Primary Cook duties include:
• Prepares food in a clean, safe, sanitary and efficient manner;
o• Follow recipes, presentation specifications, and portion control standards.
o Cleans the char broilers, flat grills, deep fryers, refrigerators, and freezers;
o Assures that all menus items are stocked for employees working the next shift and makes
sure all stock is rotated;
o Set up buffet line for special events.
o Assists Clubhouse Attendants in delivering food orders to customers;
o Cleans, buses and prepares tables, silverware, etc., as well as washing dishes;
o Complies with all food and beverage regulations;
o Operates a cash register and credit card machines, and gives change correctly and
accurately.
o Assists the public, members and guests of the Golf Course as needed;
• Performs general interior and exterior maintenance activities in and around the
clubhouse including the following tasks:
o• Clean, Ssweeping, mopping, and disinfect, kitchen area after each shift. and vacuuming
rugs floors, sidewalks and decks;
o• Emptying wastebaskets and garbage cans;
o Cleans, disinfects and maintains restrooms.
• Assists and in the absence of the bartender, prepare drink orders; verifying customers’
identification and confirming they meet legal drinking age;
• Follows all established safety procedures and precautions including reporting all
incidents or accidents immediately; equipment malfunctions or breakdowns; unsafe or
hazardous conditions; and assures that work or assignment areas are clean and
equipment are properly cleaned and stored before leaving on breaks, end of workday, etc.
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•

Performs other duties when assigned or when necessary.

The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
KNOWLEDGE, SKILLS AND ABILITIES:
• Knowledge of City policies, procedures, programs, rules and regulations.
• Knowledge of modern office methods, procedures and equipment.
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KNOWLEDGE, SKILLS AND ABILITIES:
• Ability to cook using deep fryers, grills, ovens, microwaves and ranges.
• Ability to observe safe food handling practices.
• Ability to keep inventory rotated and fresh.
• Ability to be mobile in a variety of work environments including climbing steps, ramps
and ladders; entry on confined spaces; possess sufficient physical strength and ability to
perform lifting and moving materials and equipment; to reach overhead and bend down
to complete tasks needed.
• Ability to lift 50 pounds.
• Ability to operate a cash register and credit card machine; and give change correctly and
accurately.
• Ability to work rotating shifts, weekends and holidays on short notice.
• Ability to keep the kitchen organized, stocked and clean.
• Ability to read, write, speak and understanding English effectively.
• Ability to communicate effectively, both orally and in writing.
• Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
• Ability to establish and maintain effective working relationships with superiors,
subordinate staff, City Council, other external agencies, and the general public.
• Ability to follow verbal and written instructions.
MINIMUM REQUIREMENTS:
• High School Diploma or equivalent.
• Must be 18 years old or older.
• Experience as a short order cook.
• Must be able to lift 50 pounds.
• Must be able to work rotating shifts, including evenings, weekends and holidays on short
notice.
• Attend Responsible Beverage Serving training.
DESIRABLE QUALIFICATIONS:
• Experience as a short order cook.
• ServSafe Certified or Minnesota Certified Food Protection Manager Certification
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POSITION DESCRIPTION
HEAD GROUNDSKEEPER
____________________________________________________________
PURPOSE, SCOPE AND WORKING RELATIONSHIPS: Under limited supervision from
the Golf Course Manager, the Head Groundskeeper prepares and maintains golf course greens
and fairways. This position requires general knowledge and the ability to maintain and perform
minor maintenance on golf course equipment. The Head Groundskeeper directs, trains and
provides supervision to other Groundskeeping staff. This position is a seasonal position and is
normally employed for six months between April and September.
Reports to:

Golf Course Manager

Supervision:

Groundskeepers

FLSA Status: Non-Exempt
DUTIES AND RESPONSIBILITIES:
• Ensure all guests and employees receive an excellent experience and are treated in a
courteous and friendly manner.
• Safely and efficiently oversee the exterior operations of the Golf Course grounds and
general maintenance of equipment under limited supervision of the Golf Course
Manager.
• Maintain inventory of fuels, oils, and supplies. Completes orders as necessary and
purchases supplies from vendors as necessary.
• Performs general grounds maintenance duties including:
o Mowing;
o Weed trimming;
o Water;
o Shoveling;
o Leaf blowing;
o Bunker maintenance;
o Fertilizing.
• Performs the following driving range duties:
o Picking up range balls;
o Moving hitting area;
o Cleaning range balls;
o Filling divots.
• Sets up, rotates, puts away, and washes all golf carts; and ensures all carts are
charged/fueled.
• Performs clean up and general maintenance tasks in the outbuildings and around the
clubhouse area including the following tasks:
o Sweeping, clearing sidewalks and decks;
o Emptying wastebaskets and garbage cans
o Cleans, disinfects and maintains restrooms.
• Performs minor equipment maintenance and repairs on golf carts, mowers, chain saws,
and other golf course equipment.
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Follows all established safety procedures and precautions including reporting all
incidents or accidents immediately; equipment malfunctions or breakdowns; unsafe or
hazardous conditions; and assures that work or assignment areas are clean and
equipment are properly cleaned and stored before leaving on breaks, end of workday, etc.
Creates and manages the Groundskeeper staff schedules including time off requests,
changes, and updates.
Oversee employee performance including training new and current greenskeepers.
Evaluate and coach employees as necessary while ensuring proper documentation is
maintained in a confidential location and communicated with the Golf Course Manager
on a continual basis.
Performs other duties as assigned.

The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
KNOWLEDGE, SKILLS AND ABILITIES:
• Ability to provide excellent customer service.
• Knowledge of City policies, procedures, programs, rules and regulations.
• Knowledge of the basic game of golf.
• Knowledge of the principles and practices of effective employee supervision.
• Knowledge and mechanical ability and aptitude desirable.
• Ability to do manual work in a wide range of working conditions, especially outside
during inclement weather.
• Ability to be mobile in a variety of work environments including climbing steps, ramps
and ladders; entry on confined spaces; possess sufficient physical strength and ability to
perform lifting and moving materials and equipment; to reach overhead and bend down
to complete tasks needed.
• Ability to make independent decisions.
• Ability to read, write, speak and understanding English effectively.
• Ability to communicate effectively, both orally and in writing.
• Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
• Ability to establish and maintain effective working relationships with superiors,
subordinate staff, City Council, other external agencies, and the general public.
• Ability to follow verbal and written instructions.
MINIMUM REQUIREMENTS:
• High school diploma or equivalent.
• Must be 18 years old or older.
• Must be able to lift 50 pounds.
• Must be able to work rotating shifts including evenings, weekends and holidays on short
notice.
• Possession of a valid State of Minnesota driver’s license.
DESIRABLE QUALIFICATIONS:
• 1 year of supervisory experience
Page 28(a)
Approved: 05/05/97
Amended: 03/31/03; 02/05/07
and 02/01/16
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POSITION DESCRIPTION
SEASONAL GROUNDSKEEPER, GOLF COURSE GROUNDSKEEPER
____________________________________________________________
PURPOSE, SCOPE AND WORKING RELATIONSHIPS: The Seasonal Golf Course
Groundskeeper assists in the daily operations, maintenance and repair of the Golf Course. The
Groundskeeper prepares and maintains the golf course greens, fairways, and other golf course
surfaces as required. The Seasonal Golf Course Attendant/Groundskeeper This position is a
seasonal position and is normally employed for six months between April and September.
Reports to:

Golf Course Manager
Assistant Superintendent
Lead Groundskeeper

Supervision:

None

FLSA Status: Non-exempt
DUTIES AND RESPONSIBILITIES:
• Ensure all guests receive an excellent experience and are treated in a courteous and
friendly manner.
• Safely and efficiently assists in the operations of the Golf Course grounds and general
upkeep of equipment under the direction of the Manager and Assistant Superintendent
Lead Groundskeeper, ensuring guests, members and the public have an excellent
experience.
• Performs general grounds maintenance duties including:
o Mowing;
o Weed trimming;
o Water;
o Shoveling;
o Leaf blowing;
o Bunker maintenance;
o Fertilizing.
• Performs the following driving range duties:
o Picking up range balls;
o Moving hitting area;
o Cleaning range balls;
o Filling divots.
• Sets up, rotates, puts away, and washes all golf carts; and ensures all carts are
charged/fueled.
• Performs preventative maintenance and clean up in the outbuildings and around the
clubhouse and general interior and exterior maintenance activities in and around the
clubhouse including the following tasks:
o Sweeping and mopping floors, clearing sidewalks and decks;
o Emptying wastebaskets and garbage cans;
o Cleans, disinfects and maintains restrooms;.
o Check oil and air filters on equipment and oil as necessary.
• Assists members, guests and the public of the Golf Course when required.
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Follows all established safety procedures and precautions including reporting all
incidents or accidents immediately; equipment malfunctions or breakdowns; unsafe or
hazardous conditions; and assures that work or assignment areas are clean and
equipment are properly cleaned and stored before leaving on breaks, end of workday, etc.
Performs other duties when assigned or when necessary as assigned.

The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
Page 28
KNOWLEDGE, SKILLS AND ABILITIES:
• Ability to provide excellent customer service.
• Knowledge of City policies, procedures, programs, rules and regulations.
• Knowledge of the basic game of golf.
• Knowledge and mechanical ability and aptitude desirable.
• Ability to do manual work in a wide range of working conditions, especially outside
during inclement weather.
• Ability to be mobile in a variety of work environments including climbing steps, ramps
and ladders; entry on confined spaces; possess sufficient physical strength and ability to
perform lifting and moving materials and equipment; to reach overhead and bend down
to complete tasks needed.
• Ability to read, write, speak and understanding English effectively.
• Ability to lift 50 pounds.
• Ability to work evenings, weekends and holidays.
• Ability to read, write, speak and understanding English effectively.
• Ability to communicate effectively, both orally and in writing.
• Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
• Ability to establish and maintain effective working relationships with superiors,
subordinate staff, City Council, other external agencies, and the general public.
• Ability to follow verbal and written instructions.
MINIMUM REQUIREMENTS:
• Must be 16 years old or older.
• Possession of a valid State of Minnesota driver’s license.
• Must be able to lift 50 pounds.
• Must be able to work evenings, weekends and holidays.
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March 16, 2020
Senator Paul Gazelka
95 West University Avenue
Minnesota Senate Building, Room 3113
Saint Paul MN 55155
RE: SENATE FILE 2353
Dear Senator Gazelka:
On behalf of the City Council and the City of Little Falls, please accept our letter of
support for Senate File 2353, “to appropriate $1,561,000 for the care and expanded
capacity of The Charles A. Weyerhaeuser Memorial Museum owned and operated by
the Morrison County Historical Society”.
The Morrison County Historical Society, through their small professional staff and their
collection containing tens of thousands of items from newspapers, photographs,
business history ledgers, family collections, cemetery records, and many other items;
provides invaluable resources to the City of Little Falls’ Heritage Preservation
Commission and researchers around the world. The knowledgeable staff has
participated in the State Historic Preservation Annual Conference hosted by our
Commission; volunteers from their Board of Directors not only sit on our Heritage
Preservation Commission, but provide valuable and insightful knowledge in many of
their projects, including, but not limited to: the Century Homes program; Downtown
Design Guidelines and Manual; grant writing assistance and research for historic
properties within the City. The Historical Society still welcomes visitors free of charge.
We hope that you will support and find funding for Senate File 2353, Morrison County
Historical Society.
Respectfully,
Gregory J. Zylka
Mayor
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2020 Emergency Housing
Legislation Fact Sheet
SF 2617/HF2357
- Chief Authors are Senator Paul Gazelka and Rep. Ron Kresha
- Provide direct funding allocation to Oasis Central Minnesota for operating costs of
emergency shelter.
- Total funds $450,000 for two year.s
- Hearing requests submitted, awaiting hearings.

SF 3599/HF3358
- Combination of cash and Housing Infrastructure (HIBs) allocated for emergency
shelter capital purchase.
- Cash/HIBs combination provide maximum flexibility allowing for urgent needs to
be addressed more quickly.
-Currently there is no mechanism for organizations or communities to obtain capital
funding, this bill creates that mechanism and allocates funding.
- Both bills have bi-partisan support with both DFL and Republican authors.
- Current total proposed funds for all of Minnesota is $50 Million.

Oasis Central Minnesota ~ P.O. Box 542, Little Falls, MN 56345 ~
320.632.9140 (phone) 320.639.0073 (fax) ~ https://oasiscentralmn.org

Oasis Central Minnesota
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- In 2019 Oasis Central Minnesota had more than 150 requests for emergency
shelter but was only able to accommodate less than half of those households. The
most common reason we were not able to accommodate were:
- Lack of funding.
- Hotels were full (railway or pipeline workers during the summer).
- Client did not have a photo id (required by hotel), being able to get a photo id
with no address is nearly impossible.
- Due to the lack of emergency shelter options statewide, Oasis Central Minnesota
received phone calls from 13 counties (not included in the 150 Morrison County
requests).
- Oasis Central Minnesota has an emergency shelter project that would provide
emergency housing in a more efficient and effective manner with on-site
supervision and services. This project requires the acquisition of an existing
building and our organization needs to obtain capital. The building is available
immediately, located in a non-residential area, and requires very minimal to no
renovations.
-

Statewide Summary

- 80 of Minnesota's 87 Counties report a lack of available beds for individuals
experiencing homelessness.
- 1 out of 3 people experiencing homelessness are employed and working.
- There are 55 shelter projects throughout Minnesota totaling $30,327,305M waiting
to be funded. The cost ranges between $3K to $40k per bed depending on the
project. This does not included projects that are in the planning phase.

Oasis Central Minnesota ~ P.O. Box 542, Little Falls, MN 56345 ~
320.632.9140 (phone) 320.639.0073 (fax) ~ https://oasiscentralmn.org
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March 16, 2020

Senator Paul Gazelka
95 University Avenue W.
Minnesota Senate Bldg, Room 3113
St. Paul, MN 55155
Dear Senator Gazelka,
The City of Little Falls would like to extend a thank you for being the chief author of SF2617 in support of
Oasis Central Minnesota providing emergency housing and support services in Morrison County,
Minnesota. Supporting local communities implementing collaborative and innovative services and
resources to end homelessness provides strong and sustainable solutions.
As representatives of local government, we would also like to bring to your attention an opportunity to
expand shelter funding across the state of Minnesota. SF 3599 is legislation that allocates both cash and
Housing Infrastructure Bonds (HIBs) for emergency shelter. As Senate Majority Leader, we ask that the
Republican Caucus include this needed funding as it would provide the much-needed investment into
shelter capital that could bring emergency shelters to unserved areas and improve and expand existing
facilities.
As leaders in the community, we understand the importance of access to housing for all; having a safe place
to call home improves overall health outcomes, increases participation in the workforce, reduces criminal
justice involvement, and increases educational outcomes for children and adults. As we work hard to make
Little Falls a vibrant, productive, and desirable community in Central Minnesota, we recognize your efforts
to support our work are vital.
Thank you for your commitment to serving Minnesota, your support of SF2617, and we hope you can find
appropriate funding levels for SF3599.
Sincerely,

Gregory J. Zylka
Mayor
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MORRISON COUNTY
Morrison County will provide cost effective, high quality services
to County residents in aji'iendly and respectful manner.

January 29, 2020

County Engineer
Public Works Director
STEVEN C. BACKOWSKI

Public Works Department
213 SE 1'1 Avenue
Little Falls, MN 56345-3196
320-632-0120
Toll Free: 1-866-401-1111
Fax: 320-632-9510

TO: Cities and Townships Eligible for 2020 Environmental Grant Funding
RE: 2020 Environmental Grant Funding
Greetings!
I am writing this letter to let you know that as in the past Morrison County (MC) is extending
the Environmental Grants to eligible Cities and Townships. As always, thank you for all of
the efforts in sustaining a viable County-wide Recycling Program that significantly supports
our Solid Waste (SW) Management System in the County. Please find enclosed your grant
letter(s) for Recycling and/or Clean-Up Day grant funding. Take action to execute them at
your City Council or Town Board meetings to sign them and return agreements to the Public
Works Department for payment. After making desired copies, return the original agreement
in its entirety, please do not separate the documents. Also, please note that in order to
remain eligible for the Clean-Up Day grant, Cities and Townships shall hold a Clean-Up Day
event at least on an every-other-year basis.
The County agreements with Liberty Tire and S.W. Recycling, Inc. remain in force for the
2020 Clean-Up Day season. Not all organizations choose to use these services, and it should
be noted there has been increases in the charges associated with Special Waste management.
In particular, the cost of Freon-filled Appliances ($10 each), Electronics ($25/TV for
example) and bulk Tire recycling has increased to $250 per ton (Bulk Weight). Non-Freon
Appliances remain "No-Charge" (except for Water Softeners). Please take time to analyze
your City or Township strategy for accomplishing the goals of your Clean-Up Day event and
funding requirements to accomplish the same. If we can be of any assistance at the Public
Works Department, please feel free to contact us with your questions and concerns.
As invited yearly, MC requests the Cities and Townships to choose the dates and times of
Clean-Up Day events as soon as possible and notify our office of those dates in order for us
to assist in scheduling requirements if so desired. The most prominent reason for this
request is the diminishing pool of Recyclers available within Minnesota to accomplish
Special Waste Recycling operations. This means possibly having to store Clean-Up Day
recyclables beyond the date of the Clean-Up Day. Also, please begin to look at changes to
your Clean-Up Day Flyers as needed!
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January 29, 2020

2020 Environmental Grants

Therefore, in order to get a solid schedule with the Recyclers, it will be vital to declare your
Clean-Up Day events early, to protect against storage issues and/or unauthorized "drop-off'
of items. Please use the enclosed "2020 Clean-Up Day Data" form for this purpose. This will
help to ensure that Special Waste collection can occur on the same day as the event and
minimize the need to store Clean-Up Day items for any extended period of time. As stated
before, the diminished pool of Recyclers available within Minnesota to accomplish tire,
electronics and appliance recycling makes this necessary if your City or Township has
limited ability to store these items accordingly.
Again, please review your approach to your particular Clean-Up Day event. Pretty much each
City and Township has an individual approach to the level of services they provide their
Residents. Correspondingly, the increased costs of these services may decrease the extent
the 2020 Environmental Grants helps balance the cost of the current level of services a City
or Township provides, which in turn may require additional commitment in funding
resources. It is MC's intent to support as able, a program that best fits the needs of your
Residents.
Please let MC know whether your City or Township requests any assistance from MC in
updating Recycling and Refuse Collection calendars for 2020 or the like (posted on the MC
website). Please take this opportunity to use this information in planning and getting a start
on this process in preparation for the season.
This is continues to be an exceptional value to our communities and MC certainly believes
the Cities and Townships are making a positive impact in support of our Environmental
Stewardship Programs. Remember, please give us as much notice as possible of your Clean
Up Day date. This will better ensure electronics, appliance and tire recycler availability on
your desired date. In the meantime, if you have any questions or need assistance, you may
contact our office at 320-632-0121, or me directly at 320-631-2862, or via e-mail at
chuckp@co.morrison.mn.us.

a

Sincerely,

Chuck Parins
Environmental-Admin Supervisor
Morrison County Department of Public Works
Ends: as

2
An Equal Opportunity Employer
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2020 CITY GRANT PROGRAM
MORRISON COUNTY RECYCLING AGREEMENT
LETTER OF ADDITIONAL GRANT FUNDING
INTRODUCTION

The purpose of this document is to set forth the terms and conditions under which Morrison County
will award recycling grant funds to the City ofLittle Falls (Grantee) for their recycling program. The
city curbside recycling collection program was developed to promote environmentally sound
methods of managing solid waste, promote recycling and provide a cost efficient recycling
opportunity for city residents.
CITY RECYCLING GRANT

a) Morrison County hereby agrees to grant a total of $18,664.00 to assist the Grantee as needed
in management of the program for the year 2020. Funding for this grant will come from
SCORE funding and the Morrison County Landfill Unit Hauler Collected Service Fee.
b) Payment will be made by the County upon receipt of this signed Letter of Additional Grant
Funding.
c) The County reserves the right to discontinue, modify or withhold the total amount of this
grant, or any payment thereof, if in the judgment of the Morrison County Solid Waste Office
(MCSWO) such action is necessary to comply with requirements of the law.
GRANTEE

a) The undersigned Grantee hereby agrees to carry out this project and to use the grant funds
only for the designated purposes described in Minnesota State Statute 115A.552 Subdivision
2. Grant monies may be spent as described in Minnesota State Statutes 1 lSA.557 Subdivision
2. Monies may also be used for recycling costs, development and distribution of educational
materials and disposal of problem materials collected at special cleanup days including white
goods and tires. The MCSWO must be notified and the Grantee must obtain its consent to any
substantial deviations from said grant agreement.
b) The undersigned Grantee hereby agrees to maintain its books and records to show separate
accounts for the funds received under this grant, and to maintain records of expenditures
adequate to identify the purposes for which grant funds have been expended.
c) The undersigned Grantee hereby agrees to permit the MCSWO or its designee, at its request,
to have complete access to the Grantee's files and records for the purpose of making such
financial audits, verifications, and investigation as it deems necessary concerning the grant.
In so far as providing such information does not cause the grantee to violate the Data
Practices Act, the MCSWO will expect compliance. Any costs incurred for an audit would
come out of the City's Recycling Fund.
d) The undersigned Grantee hereby agrees to maintain such files and records for a period of at
least four (4) years after completion or termination of the project.
e) The undersigned Grantee hereby agrees to repay to the MCSWO any portion of the grant that
is not used for the purposes specified herein or in the grant proposal.
f) The undersigned Grantee hereby agrees not to use the funds for any purpose prohibited by
law, and to immediately notify the MCSWO of any lawsuit or any proceedings before any
federal, state, or local administrative agency, which may be initiated against it.
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CITY GRANT PROGRAM MORRISON COUNTY RECYCLING AGREEMENT
2020 LETTER OF ADDITIONAL GRANT FUNDING
g) It is understood and agreed that the Grantee assumes the responsibility for ensuring
compliance with all applicable state laws and local ordinances pertaining to the performance
of this Agreement.
h) The City will ensure that no breaks occur in the service of the Contracts.
i)

The Grantee agrees to:
1) Maintain mandatory curbside collection ordinance to regulate the collection of solid
waste and recyclables, in support of a comprehensive system of disposal of solid waste
and recovery of marketable & recyclable materials in the City.
2) Maintain a publicity and public information function for the purpose of encouraging
residents to participate in separation of recyclable items from their refuse and to place
these items out for recyclable collection.
3) Accept at a minimum the following materials for residential recycling: Glass,
tin/aluminum cans, newspaper, plastic and other materials as mutually agreed upon by
the City and contracted refuse/recycling hauler.

4) Ensure solid waste destined for final disposal complies with the Solid Waste Ordinance.
REPORTING
The undersigned Grantee hereby agrees to submit the following information.
a) Upon request, a progress report identifying the use of grant funds in accordance with the
budget as submitted with the grant proposal.
b) Upon request, a progress report identifying the number of tons of recycled waste as
compared to the total tonnage of waste.
Reports are to be issued directly to the Morrison County Solid Waste Office.

Morrison County

City of Little Falls

Steven C. Backowski
Morrison County Public Works Director

Council President
City of Little Falls

Date
City Administrator
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MORRISON COUNTY 2020 CLEAN-UP DAY GRANT PROGRAM
GRANT AGREEMENT
INTRODUCTION

The purpose of this document is to set forth the terms and conditions under which Morrison
County will award grant funds to the City of Little Falls (Grantee) for the Clean-Up Day
program.
MORRISON COUNTY

a) Morrison County hereby agrees to grant $7,033.70 for the year 2020 for use to
provide a Clean-Up Day for residents of the City.
b) Payment shall be made by the County upon receipt of this signed Grant Agreement.
c) The County reserves the right to discontinue, modify or withhold the total amount of
this Grant, or any payment thereof, if such action is necessary to comply with
requirements of the law.
CLEAN-UP DAY GRANT REQUIREMENTS

a) Grant funds may be spent on the advertising, staffing, location rent, hauling and
recycling/disposal fees associated with the Clean-Up Day event.
b) The Grantee shall hold a Clean-Up Day event on at least an every-other-year basis.
c) The Grantee shall accept, at a minimum, tires and appliances at each Clean-Up Day
event.
d) The Grantee shall notify the Morrison County Solid Waste Office of the date, time and
location of each Clean-Up Day event, as well as report the number of items collected.
e) The Grantee shall actively advertise and promote the Clean-Up Day event to its
residents.
f) The Grantee shall ensure that all materials collected at each Clean-Up Day event are
stored, transported and recycled and/or disposed of utilizing individuals, companies,
or facilities that have the proper licensures and/or permits to do such work, and that
all work is performed in accordance with all State, local laws and ordinances.
GRANTEE

a) The undersigned Grantee hereby agrees to carry out this project and to use the grant
funds only for the designated purpose as described within this Grant Agreement.
b) The undersigned Grantee hereby agrees to maintain its books and records to show
records of expenditures adequate to identify the purpose for which grant funds have
been expended.
c) The undersigned Grantee hereby agrees to ensure that all materials collected at each
Clean-Up Day event are stored, transported and recycled and/or disposed of utilizing
individuals, companies, or facilities that have the proper licensures and/or permits
to do such work, and that all work is performed in accordance with all State, local laws
and ordinances.
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MORRISON COUNTY 2020 CLEAN-UP DAY GRANT PROGRAM
GRANT AGREEMENT

d) Ensure solid waste destined for final disposal complies with the Solid Waste
Ordinance.
e) The undersigned Grantee hereby agrees to permit the Morrison County Solid Waste
Office (MCSWO) or it's designee, at it's request, to have complete access to the
Grantee's files and records for the purpose of making such financial audits,
verifications, and investigation as it deems necessary concerning the grant. In so far
as providing such information does not cause the Grantee to violate the Data Practices
Act, the MCSWO will expect compliance.
f) The undersigned Grantee hereby agrees to maintain such files and records for a
period of at least four ( 4) years after completion or termination of the program.
g) The undersigned Grantee hereby agrees to repay to Morrison County any portion of
the grant that is not used for the purposes specified herein.
h) The undersigned Grantee hereby agrees not to use the funds for any purpose
prohibited by law, and to immediately notify the Morrison County Solid Waste Office
of any lawsuit or any proceedings before any federal, state or local administrative
agency, which may be initiated against it related to activities associated with this
grant.
Morrison County

City of Little Falls

Steven C. Backowski
Morrison County Public Works Director

Council President
City of Little Falls

Date
City Administrator

Date
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3/1/2020
City of Little Falls
100 7th Avenue NE
Little Falls MN 56345

Dear City of Little Falls,
My husband Clayton and I are asking for you to extend city water and city sewer to our property
1101 Hilton Rd Little Falls MN 56345.
We currently have a septic system and well water; the septic system has been causing us many issues
with backing up in our downstairs area even when we limit our laundry washing and dishwasher usage
with also not running them in the same day and we still have issues. We have been having trouble doing
our daily and weekly chores that consist of water as we try to do everything possible to keep the water
from coming up in the downstairs. Last year we had the septic tank emptied and a plumber that came
out and took a look through the piping to the septic tank from the downstairs drain and between both
gentlemen it came to that our septic tank is very old and will not work properly and will get worse as
time goes on, they also suggested that conning to the city would be the best option to do.
We are going to be fostering to adopt in a month in hopes of adding to our family; it would be very
beneficial to connect to the city so we can give these kids the best care possible. As well as keeping our
house in great shape and not having to worry about damage happening from the water when coming up
the drain when we are away from home or sleeping. Connecting to the city would make a wonderful
change to our daily lives and greatly appreciated.
Please help us make this happen so we can have our sewer and water connected to the city.

Thank you,
Amber & Clayton Olson
1101 Hilton Rd
Little Falls MN 56345
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City of Little Falls
RESOLUTION 2020-23
RESOLUTION ESTABLISHING THE NUMBER OF ANTIQUES AND COLLECTIBLES VENDORS,
RESTRICTED VEHICLE PARKING AND NO PARKING AREAS
LARGE SCALE STREET AND SIDEWALK LICENSE
WHEREAS, Little Falls City Code Chapter 6, Section 6.28, regulates all Large Scale Street
and Sidewalk Licenses and parking; and
WHEREAS, the West Side Improvement Association has made application for a Large
Scale Street and Sidewalk License for a West Little Falls Antiques and Collectibles Fair on
the Mississippi River to be held on September 12 and 13, 2020, which includes Antiques
and Collectibles Merchant Licenses and Food/Beverage Vendor Licenses.
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby
issues 100 Itinerant Merchants Licenses, including Food/Beverage Vendor Licenses,
under the Large Scale Street and Sidewalk Sponsorship License issued to the West Side
Improvement Association, for the West Little Falls Antiques and Collectibles Fair on the
Mississippi River to be held September 12 and 13, 2020; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby restricts
recreational vehicle parking in accordance with Exhibit “A” attached from September
10 through 13, 2020, for the Large Scale Street and Sidewalk Sponsorship License issued
to the West Side Improvement Association; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby prohibits
on-street parking in accordance with Exhibit “A” attached from September 12 and 13,
2020, for the Large Scale Street and Sidewalk Sponsorship License issued to the West
Side Improvement Association.
Passed this 16th day of March, 2020.
Brad Hircock, Council President
ATTEST:
Jon Radermacher, City Administrator
Approved this 16th day of March, 2020.
Gregory J. Zylka, Mayor
(SEAL)
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18th Annual

West Little Falls Antiques and
Collectibles Fair
on the Mississippi River
2020
License Application

Little Falls, MN 56345
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City of Little Falls
RESOLUTION 2020-24
RESOLUTION ESTABLISHING THE NUMBER OF ARTS AND CRAFTS VENDORS,
RESTRICTED VEHICLE PARKING AND NO PARKING AREAS LARGE SCALE STREET
AND SIDEWALK LICENSE
WHEREAS, Little Falls City Code Chapter 6, Section 6.28, regulates all Large Scale Street
and Sidewalk Licenses and parking; and
WHEREAS, the Little Falls Area Chamber of Commerce has made application for a
Large Scale Street and Sidewalk License for their annual Arts and Crafts Fair to be held
on September 12 and 13, 2020, which includes Arts and Crafts Merchant Licenses and
Food/Beverage Vendor Licenses.
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby
issues 585 Itinerant Merchants Licenses, under the Large Scale Street and Sidewalk
Sponsorship License issued to the Little Falls Area Chamber of Commerce, for an Arts
and Crafts Fair to be held September 12 and 13, 2020; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby issues 45
Food/Beverage Vendor Licenses under the Large Scale Street and Sidewalk Sponsorship
License; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby restricts
recreational vehicle parking in accordance with Exhibit “A” attached from September
10 through 14, 2020, for the Large Scale Street and Sidewalk Sponsorship License issued
to the Little Falls Area Chamber of Commerce; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby prohibits
on-street parking in accordance with Exhibit “A” attached from September 10 through
14, 2020, for the Large Scale Street and Sidewalk Sponsorship License issued to the Little
Falls Area Chamber of Commerce.
Passed this 16th day of March, 2020.
ATTEST:

Brad Hircock, Council President

Jon Radermacher, City Administrator
Approved this 16th day of March, 2020.
Gregory J. Zylka, Mayor
(SEAL)
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City of Little Falls

NOTICE OF MEETINGS

March 12, 2020

