
AGENDA 
Special Work Session City Council Meeting 

Council Chambers, City Hall  
June 17, 2019, 6:45 p.m. 

1. CALL TO ORDER/DETERMINATION OF QUORUM Council President

2. PUBLIC FORUM (3 Minute Limit)
Individuals may address the City Council about items on the agenda or not included on the agenda.  Speakers are
required to state their name and address for the Council record and limit their remarks to three minutes or
less.  Speakers are requested to frame their comments around items that fall within the authority of the City
Council.  Generally, the City Council will not take official action on the items discussed at this time, but may place
the item on file, take the matter under advisement, refer the matter to staff or a committee for a future report or
direct the matter to be placed on an upcoming agenda.

3. BILLS DISCUSSION

4. CONSENT AGENDA ITEM DISCUSSION

5. COUNCIL INFORMATIONAL ONLY ITEMS
a. Dog Park Policy PW Director/Engineer  [5 minutes]
b. Temporary Signage Downtown Area Construction Update PW Director/Engineer

[5 minutes]
c. Open Gov Budget Builders City Administrator [5 minutes]
d. Other

6. CONSTITUENT COMPLAINTS City Council

7. ADJOURNMENT Council President

IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS MEETING, 
PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS PRIOR TO THE MEETING. 



PROPOSED DOG PARK RULES 
 

• Handlers are legally responsible for their dogs and any injuries caused by 
them. 

• Handlers must clean up after their dog. 
• Handlers must have their dog(s) under control at all times 
• Handlers must carry a leash at all times.  Dogs must be leashed before 

entering and prior to leaving the park.  

• Handlers must leash dog(s) at the first sign of aggression or unruliness 
• Dogs showing aggression toward people or other dogs must be removed 

from the park immediately.  

• Dogs in heat are not permitted in the park 
• Dogs declared dangerous animals under MN State Code(s) or animals 

with a history of aggression are not allowed. 
• No more than two dogs per handler are permitted inside the park 
• All children in the park must be supervised by an adult  
• Dog toys can create aggression, please be respectful of handlers and 

other dogs 
• Puppies must be at least 4 months old. 

• There is no fee to use the park. 



 
Established in 1849 

“Where Minnesota History Begins” 
 

AGENDA ITEM 
LITTLE FALLS CITY COUNCIL 

 
Special (Work Session) Agenda:   X  
Consent Agenda:     
Regular Agenda:   X      Meeting Date: June 17, 2019 
============================================================ 
TITLE OF THE ITEM FOR CONSIDERATION:  Budget Builder and Workforce Planning 
Module, and Renewal, OpenGov 
============================================================  
BACKGROUND:  In 2016, the City engaged in a software agreement with OpenGov to provide a 
transaction and reporting financial tool.  This tool is crucial in our budgeting process to analyze our 
financial data and create our budget.  However, this tool is useful to me in creating the budget, I 
still utilize Excel spreadsheets to take the data from OpenGov and input it into those spreadsheets.  
OpenGov gives me access to the background financial data, unfortunately it is not easy for the 
department heads and their budgets.  Their process currently includes taking paper worksheets 
and filling out their line items using only a couple years of history and previous years budget.  They 
could access the current OpenGov tools, but it would be difficult to train them to use one tool to put 
in the information into their budget sheets and once they submit their budget sheets, they must 
address any change(s) to Lori or me.  
 

The Budget Builder module links together our current OpenGov tools with a working budget tool, 
which will provide department access to the same information and update their budgets in real 
time up until the deadline for budget approval.  Furthermore, the Workforce planning module will 
give us access to a finance plan for all employee that include salary, benefits and other costs 
associated with personnel. 
 

There are also Transparency Reporting modules, which can be used to make the budget, financial 
reports and virtually any other spreadsheet data available for public access.  There are no user 
limits for OpenGov services. 
============================================================ 

ACTION REQUEST:  The City Council approve the software agreement with OpenGov for pro-
rated services of Budget Builder and Workforce Planning through the remainder of 2019 of $5,560 
(IT services budget); the professional services cost for implementation of $7,770 (Equipment 
Fund); and the 4 year contract from 2020 through 2024 for Budget Builder, Workforce Planning, 
Management Reporting and Financial Integration for $17,620 (annually). 
============================================================  
FISCAL IMPLICATIONS:  IT Services (costs will be shared throughout City departments where 
appropriate). 
 

BUDGETED:  YES  X (in future years)  
                          NO  X (for remaining 2019) 
============================================================  
DEPARTMENT/COMMITTEE:  Administration/Finance/IT Services 
 

STAFF PERSON REQUESTING:  City Administrator, Jon Radermacher 
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1. Objective 
 

1.1. Summary 

This Statement of Work (“SOW”) identifies services that OpenGov, Inc. (“OpenGov”) will 
perform for City of Little Falls, MN (“Customer”).  This SOW is subject to, and hereby 
incorporates by reference, the terms and conditions contained in the Software 
Subscription Agreement (the “Agreement”) to which it is attached between Customer and 
OpenGov.  
 

OpenGov will enable and support the Customer to deliver on the Scope of Work outlined 
below. The objective of this Statement of Work is to define the scope, activities, roles and 
responsibilities, and timeline necessary to successfully execute this deployment project. 
This project aims to implement the OpenGov Budgeting and Planning Solution for the 
Customer to enable effective and accountable governing.  This SOW defines the scope 
and deliverables for a successful implementation of select OpenGov software and 
services.  

2. Scope 

2.1. Project Scope 

The project scope includes the following services and deliverables.  Any items not 
specifically included in scope will be considered out of scope. 

OpenGov will provide Professional Services to implement select OpenGov software and 
services. 

2.2. Deliverables 

Custom Professional Services- Prepaid  

Functionality  Deliverables  Prepaid Hours 

Budget Builder - 
Limited 

● Builder Builder setup 
● One budget (i.e. operating only) 
● Creation of up to 5 proposals 
● 2 budgeting reports (Budget to Actuals & 

milestones) 
● Project continues to Preparation Phase only (up 

to Kick-off to Departments) 
● Administrator training 
● Personalized User Guide 
● 1 kick off trainings to departments 
● Creation of launch plan 
● Review of best practices for launch 

42 hours 
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● Launch 

Workforce Planning  ● Initial configuration based on Customer 
provided documentation and cost elements 

● 1 Workforce plan 
● Data formatting and loading 
● Validate calculations 
● 1 authorized position list report 
● 1 total compensation detail report 
● Administrator training 
● Administrator guide 

45 hours 

Total Prepaid Hours  87 hours   

 

2.3. Assumptions 

● If a Fixed Fee engagement: The concept of Fixed Fee defines how the outlined 
deliverables are achieved. If Fixed Fee, OpenGov commits to delivering on the 
items outlined in the above Professional Services packages regardless of how 
many hours they might take.   

● If a Prepaid engagement: The concept of Prepaid Hours means that the Customer 
is purchasing a package with a set number of Professional Service hours to 
achieve the outlined deliverables. The hours are based on OpenGov’s best 
estimate given reasonable assumptions outlined in section 4.2, Project 
Responsibilities. These hours should be adequate to achieve the deliverables, 
however if they are not, the Customer will need to purchase additional hours. 

● Hours estimated above are for deployment of outlined deliverables.  Any leftover 
hours may be utilized for additional professional services activities dictated by the 
Customer. 

● For the Financial Integration,  

○ The data will be linked to the Customer’s chart of accounts.  

○ OpenGov will perform the validation for data accuracy for the Integration. 

○ OpenGov will require assistance from the Customer to understand source 
system specific customizations and configurations when building the data 
extract. 

○ If the integration is with Central Square, the Customer is responsible for 
getting data from Central Square system. 

● For the FTP integration of 3 .CSV datasets,  
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○ The data will NOT be linked to the Customer’s chart of accounts.  

○ The Customer will perform the validation for data accuracy for the 
Integration. 

○ Customer will perform the data extraction from the source system and 
automate it to be dropped in OpenGov FTP location. 

 

3. Schedule 
OpenGov will schedule resources for this project upon signature of this SOW.  Unless 
specifically noted, the OpenGov assigned project manager (as identified below or such 
alternate designated by OpenGov, the “OpenGov Project Manager”) will work with 
Customer to develop the project schedule for all requested deliverables under this SOW. 
OpenGov reserves the right to adjust the schedule based on the availability of OpenGov 
resources and the deliverables provided by Customer. 

4. Project Organization 

4.1. Project Team 

OpenGov 

OpenGov will assign a Project Manager (the “OpenGov Project Manager”) upon execution 
of the SOW. The OpenGov Project Manager will coordinate any additional resources 
needed from OpenGov. 

Customer 

Customer will assign a project manager (the “Customer Project Manager”) and technical 
resource prior to project kick-off.  The Customer Project Manager will be the primary 
contact person at Customer and will coordinate all Customer resources needed to 
complete the project.  It is anticipated that the areas of need will be in Finance, Data 
Gathering, and the IT department. 

4.2. Project Responsibilities 

The project responsibilities for each organization are outlined below:  

OpenGov 

1. Manage delivery of in-scope items in coordination with Customer. 
2. Make available deliverables to Customer project team for review and verification. 
3. Provide relevant technical details and documentation for data requirements for 

Customer’s environment. 
4. Keep Customer Project Manager informed of project progress and communicate 

any issues relating to the project in a timely manner. 
5. Establish documentation and procedural standards for the project. 
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6. Review and administer project change control, as described in Section 5, Change 
Control Procedures. 

7. Ensure that all meetings and training sessions are attended by OpenGov                     
personnel, as scheduled. 

8. Budget Builder files are exported as .xlsx. OpenGov may assist in formatting that                         
file, but cannot convert files to any other file types 

Customer 

1. Make available a representative to serve as the primary contact for OpenGov 
Project Manager to coordinate project activities. 

2. Make available appropriate representatives with the authority to review and 
approve deliverables produced during the project. 

3. Make available appropriate Subject Matter Experts (SME) to support the project 
needs, test integrations and provide Customer environment specific technical 
details. 

4. Setup firewall rules to allow incoming requests from OpenGov’s proxy over 
HTTP/HTTPS to Customer systems. 

5. Communicate any issues relating to the project to OpenGov Project Manager in a 
timely manner. 

6. Provide acceptance of deliverables and Project in a timely manner. 
7. If Integration services are purchased, Customer will be responsible for 

making any configuration changes or modifications to Financial System (ERP) 
to support integration and make available access for integration to OpenGov 
software. The Customer will be responsible for ensuring that the versions of 
Financial System (ERP) running on all environments remain the same across 
all environments. 

8. Customer will be responsible for any infrastructure required to access 
OpenGov, and will maintain relevant non-OpenGov software licenses and 
infrastructure needed for this project i.e. accounting system licenses. Please 
note, OpenGov software is optimized for Google Chrome.  

9. The Customer will be responsible for ensuring that all meetings and training                       
sessions are attended by personnel, as scheduled. 

 

4.3. Implementation Methodology 

OpenGov uses an iterative methodology, with a focus on rapid implementation of a 
configured system.  This methodology requires a degree of focus from the Customer and 
collaboration between both parties to complete work products in a timely manner. 
 

 
 

1. Initiate Phase 
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a. Key Activities: Discovery, Design Sessions, Solution Document Review 
b. Key Work Products: Data Inventory, Functional Model Build, Solution 

Document 
c. Summary: The Initiate Phase is the first step of the implementation project. 

The purpose of this phase is to define the success criteria of the project, 
make design decisions based on the functional model build, and begin 
gathering data that needs to be loaded into the OpenGov platform.  At the 
end of the Phase, a Solution Document will be created that outlines how 
the solutions will be implemented. 
 

2. Configure Phase 
a. Key Activities: Application and Solution Configuration, Data Load 
b. Key Work Products: Peer Review 
c. Summary: The Configure Phase consists of application configuration, and 

solution configuration as defined in the Solution Document.  OpenGov will 
also load the data gathered in the Initiate Phase from the Customer to use 
for unit testing purposes.  The Phase ends with a Peer Review done by an 
OpenGov Subject Matter Expert to confirm that the solution follows 
OpenGov best practices. 
 

3. Validate Phase 
a. Key Activities: User Acceptance Testing, Data Confirmation 
b. Key Work Products: Test Scripts, Test Acceptance 
c. Summary: The Validate Phase starts with a review of the entire solution 

with the Customer project team to confirm that all project elements have 
been implemented.  Once that process has completed, the Customer will 
execute test scripts and validate that data is being represented accurately 
in the solution.  If any issues are found, they will be logged and the 
OpenGov team will assess the issue and resolve as needed.  The Phase 
ends with the Acceptance of test results by the Customer. 
 

4. Deploy Phase 
a. Key Activities: Administrator Training, Go Live Support, Transition to 

Customer Success Manager and Technical Support 
b. Key Work Products: Project Documentation, Project Acceptance 
c. Summary: The purpose of the Deploy phase is to complete the 

Administrator Training process, provide Go Live Support, and begin 
Transition activities to close the project.  Post Go Live Support is technical 
assistance with the project team and issue resolution for the solution 
during the two week period after Go Live.  Once this period has passed, 
the Project team will begin working on transition activities to the Customer, 
the CSM, and the Customer Technical Support Function.  The Project 
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closes upon the acceptance of the project and a brief survey to provide 
feedback about the experience.  

 

5. Change Control Procedures 
No amendments, changes or other modifications to this SOW will be effective without a 
written project change order, in the form attached hereto as Appendix 1 (a “Project 
Change Order”). The Project Change Order will describe the change, the rationale for the 
change, and specify any change in the charges, estimated schedule, or other terms.  The 
terms of a mutually agreed upon Project Change Order will prevail over those of this SOW 
or any previous Project Change Orders.  Such Project Change Order may require 
additional charges, which will be set forth in the Project Change Order. 

6. Fees and Expenses 

6.1. Fees and Payment Terms 

All fees and expenses will be paid in accordance with the Order Form to which this SOW 
is attached. For any Project Change Orders or for any new Professional Services, fees will 
be mutually agreed upon provided that any hourly fees shall be based on OpenGov’s 
then-current, applicable hourly rate. Opengov’s Standard Professional Services rate for 
2019 is $185/hour. 

6.2. Travel Expenses 

All rates and fees are exclusive of work-related travel, living and other expenses. 
Customer will be billed for actual expenses as incurred. 
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1. Appendix 1 

Project Change Order 

 

 

 

 

 

 

 

 

Customer:        

Project:        

Date 
Requested:        

Requested by:        

 

Reason for Change 

      

 

 

 

Scope of Change 

      

 

 

 

 

 

 

 

Project Impact (Schedule and Cost) 

      

 

 

 

Approvals 

OpenGov    Customer   

Signature:         Signature:        

Name:         Name:        

Title:         Title:        

Date:         Date:        
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Created On: 6/3/2019
Order From Expiration: 6/30/2019 Prepared By: Alex Martinez
Subscription Start Date: 7/1/2019 Email: amartinez@opengov.com
Subscription End Date: 12/31/2024

    Customer Information
    Customer: Contact Name: Jon Radermacher Billing Contact: Jon Radermacher
    Bill To/Ship To: Email: jonr@cityoflittlefalls.com Email: jonr@cityoflittlefalls.com

Phone: 320-616-5500 Phone: 320-616-5500

    Order Details
    Billing Frequency: Annual Description: See Billing Table Below

    Payment Terms: Net Thirty (30) Days

SOFTWARE SERVICES: 
Start Date End Date Annual Term Annual Fee
7/1/2019 12/31/2019 Prorated $5,560.00 
1/1/2020 12/31/2024 4 $17,620.00 

Annual Subscription: $17,620.00
PROFESSIONAL SERVICES: 

Total

Professional Services Total: $7,770.00

Billing Date Amount Due
July 1, 2019 $13,330.00

January 1, 2020 $17,620.00
January 1, 2021 $17,620.00
January 1, 2022 $17,620.00
January 1, 2023 $17,620.00
January 1, 2024 $17,620.00

OpenGov, Inc. 

Signature: Signature:

Name: Name:

Title: Title:

Date: Date:

OpenGov Inc. 955 Charter Street 
Redwood City, CA 94063
United States

PO Box 244
Little Falls, MN 56345
United States

City of Little Falls, MN

    Order Form Legal Terms
Welcome to OpenGov! Thanks for using our Software Services. This Order Form is entered into between OpenGov, Inc., with its principal place of business at 955 Charter 
Street, Redwood City, 94063 (“OpenGov”), and you, the entity identified above (“Customer”), as of the Effective Date. This Order Form includes and incorporates the 
OpenGov Software Services Agreement ("SSA") attached, or if no such SSA is attached, the SSA available at https://opengov.com/terms-of-service and the applicable 
Statement of Work ("SOW") incorporated herein in the event Professional Services are purchased. The Order Form, SSA and SOW shall hereafter be referred to as the 
"Agreement". Unless otherwise specified above, fees for the Software Services and Professional Services shall be due and payable, in advance, on the Effective Date. By signing 
this Agreement, Customer acknowledges that it has reviewed, and agrees to be legally bound by, the OpenGov Terms and Conditions. Each party’s acceptance of this 
Agreement is conditional upon the other’s acceptance of the terms in the Agreement to the exclusion of all other terms.

City of Little Falls, MN

Product / Service

Budget Builder, Workforce Planning, Management Reporting, Financial Integration

Product / Service Description
OpenGov Deployment — One Time Fee (Prepaid Hours)
Budget Builder, Workforce Planning

Product configuration and setup, training, and ongoing support to help organizations deploy 
and adopt the OpenGov solutions described above above (See SOW attached).

Billing Table:

Budget Builder, Workforce Planning
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OPENGOV SOFTWARE SERVICES AGREEMENT  
 

This Software Services Agreement (this “Agreement”) is entered into by OpenGov, Inc., a Delaware corporation 
with a principal place of business at 955 Charter Street, Redwood City, California 94063 (“OpenGov”) and the 
customer listed on the signature block below (“Customer”), as of the date of last signature below (the “Effective 
Date”). This Agreement sets forth the terms under which Customer will be permitted to use OpenGov’s hosted 
software services. 

1. DEFINITIONS 

 “Customer Data” means data that is provided by Customer to OpenGov pursuant to this Agreement (for 
example, by email or through Customer’s software systems of record). Customer Data shall not include any 
confidential personally identifiable information. 

  “Documentation” means the documentation for the Software Services at the Customer Resource Center page 
found at https://opengov.zendesk.com.  

 “Feedback” means suggestions, comments, improvements, ideas, or other feedback or materials regarding 
the Software Services provided by Customer to OpenGov, including feedback provided through online developer 
community forums.  

 “Initial Term” means the initial license term specified in number of years on the Order Form, commencing on 
the Effective Date. 

 “Intellectual Property Rights” means all intellectual property rights including all past, present, and future rights 
associated with works of authorship, including exclusive exploitation rights, copyrights, and moral rights, trademark 
and trade name rights and similar rights, trade secret rights, patent rights, and any other proprietary rights in 
intellectual property of every kind and nature. 

 “Order Form” means OpenGov’s Software Services order form that: (a) specifies the Software Services 
provided by OpenGov; (b) references this Agreement; and (c) is signed by authorized representatives of both 
parties. 

 “Renewal Term” means each additional renewal period, which shall be for a period of equal duration as the 
Initial Term, for which this Agreement is extended pursuant to Section 7.2. 

2. SOFTWARE SERVICES, SUPPORT AND PROFESSIONAL SERVICES 

2.1 Software Services. Subject to the terms and conditions of this Agreement, OpenGov will use commercially 
reasonable efforts to perform the software services identified in the applicable Order Form entered into by OpenGov 
and Customer (“Software Services”).  
2.2 Support. Customer support is available by email to support@opengov.com or by using the chat messaging 
functionality of the Software Services, both of which are available during OpenGov’s standard business hours. 
Customer may report issues any time. However, OpenGov will address issues during business hours.  
 
2.3 Professional Services.  
 (a) If OpenGov or its authorized independent contractors provides professional services to Customer, such as 
implementation services, then these professional services will be described in a statement of work (“SOW”) agreed 
to by the parties (the “Professional Services”).  For Professional Services performed on a time and materials 
basis, any pre-paid Professional Services Fees must be utilized within one (1) year from the Effective Date.  Any 
unused pre-paid Professional Services Fees shall be forfeited.  
 (b) Unless the SOW provides otherwise, all reasonable travel expenses, pre-approved by Customer and 
incurred by OpenGov in performing the professional services will be reimbursed by Customer. Travel expenses 
include cost of coach airfare travel round trip from the individual’s location to Customer's location, reasonable hotel 
accommodations, ground transportation and meals. 

3. RESTRICTIONS AND RESPONSIBILITIES  
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3.1 Restrictions. Customer may not use the Software Services in any manner or for any purpose other than as 
expressly permitted by the Agreement.  Customer shall not, and shall not permit or enable any third party to: (a) 
use or access any of the Software Services to build a competitive product or service; (b) modify, disassemble, 
decompile, reverse engineer or otherwise make any derivative use of the Software Services (except to the extent 
applicable laws specifically prohibit such restriction); (c) sell, license, rent, lease, assign, distribute, display, host, 
disclose, outsource, copy or otherwise commercially exploit the Software Services; (d) perform or disclose any 
benchmarking or performance testing of the Software Services; (e) remove any proprietary notices included with 
the Software Services; (f) use the Software Services in violation of applicable law; or (g) transfer any confidential 
personally identifiable information to OpenGov or the Software Services platform.  

3.2 Responsibilities. Customer shall be responsible for obtaining and maintaining computers and third party 
software systems of record (such as Customer’s ERP systems) needed to connect to, access or otherwise use the 
Software Services. Customer also shall be responsible for: (a) ensuring that such equipment is compatible with the 
Software Services, (b) maintaining the security of such equipment, user accounts, passwords and files, and (c) all 
uses of Customer user accounts by any party other than OpenGov. 

4. INTELLECTUAL PROPERTY RIGHTS; LICENSE GRANTS; ACCESS TO CUSTOMER DATA 

4.1 Software Services. OpenGov retains all right, title, and interest in the Software Services and all Intellectual 
Property Rights in the Software Services. The look and feel of the Software Services, including any custom fonts, 
graphics and button icons, are the property of OpenGov and Customer may not copy, imitate, or use them, in whole 
or in part, without OpenGov’s prior written consent.  Subject to Customer’s obligations under this Agreement, 
OpenGov hereby grants to Customer a non-exclusive, royalty-free license during the Term to use the Software 
Services. 

4.2 Customer Data. Customer retains all right, title, and interest in the Customer Data and all Intellectual Property 
Rights therein. Customer hereby grants to OpenGov a non-exclusive, royalty-free license to, and permit its partners 
to, use, store, edit and reformat the Customer Data, and to use Customer Data for purposes of sales, marketing, 
business development, product enhancement, customer service, or for analyzing such data and publicly disclosing 
such analysis (“Insights”), provided that in all such uses Customer Data is rendered anonymous such that 
Customer is no longer identifiable.  

4.3 Access to Customer Data. Customer may download the Customer Data from the Software Services at any 
time during the Term, other than during routine software maintenance periods. OpenGov has no obligation to return 
Customer Data to Customer.  

4.4 Feedback. Customer hereby grants to OpenGov a non-exclusive, royalty-free, irrevocable, perpetual, 
worldwide license to use and incorporate into the Software Services and Documentation Customer’s Feedback. 
OpenGov will exclusively own any improvements or modifications to the Software Services and Documentation 
based on or derived from any of Customer’s Feedback including all Intellectual Property Rights in and to the 
improvements and modifications.  

5. CONFIDENTIALITY 

5.1 Each party (the “Receiving Party”) agrees not to disclose any Confidential Information of the other party (the 
“Disclosing Party”) without the Disclosing Party’s prior written consent, except as provided below. The Receiving 
Party further agrees: (a) to use and disclose the Confidential Information only in connection with this Agreement; 
and (b) to protect such Confidential Information using the measures that Receiving Party employs with respect to 
its own Confidential Information of a similar nature, but in no event with less than reasonable care. Notwithstanding 
the above, the Receiving Party may disclose Confidential Information to the extent required by law or court order, 
provided that prior written notice of such required disclosure and an opportunity to oppose or limit disclosure is 
given to the Disclosing Party.  
 
5.2 “Confidential Information" means all confidential business, technical, and financial information of the 
disclosing party that is marked as “Confidential” or an equivalent designation or that should reasonably be 
understood to be confidential given the nature of the information and/or the circumstances surrounding the 
disclosure (including the terms of the applicable Software Agreement). OpenGov’s Confidential Information 
includes, without limitation, the software underlying the Software Services and all Documentation.  
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5.3 Notwithstanding the foregoing, “Confidential Information” does not include: (a) “Public Data,” which is data 
that the Customer has previously released to the public, would be required to release to the public, upon request, 
according to applicable federal, state, or local public records laws, or Customer requests OpenGov make available 
to the public in conjunction with the Software Services. Confidential Information does not include (b) information 
that has become publicly known through no breach by the receiving party; (c) information that was rightfully received 
by the Receiving Party from a third party without restriction on use or disclosure; or (d) information independently 
developed by the Receiving Party without access to the Disclosing Party’s Confidential Information.  
 
6. PAYMENT OF FEES 

6.1 Fees; Invoicing; Payment; Expenses.   

(a) Fees. The fees for the Software Services for the Initial Term and any Renewal Term (“Software Services 
Fees”) and the fees for Professional Services (“Professional Services Fees”) are set forth in the applicable Order 
Form.  Software Services Fees and Professional Services Fees shall hereafter be referred to as “Fees”. 

 
(b) Inflation Adjustment. OpenGov shall increase the Fees payable for the Software Services during any 

Renewal Term by 4% each year of the Renewal Term. 
 
(c) Invoicing and Payment. OpenGov will invoice the Customer according to the Billing Frequency listed on 

the Order Form. Customer shall pay all invoices according to the Payment Terms listed on the Order Form.   
 
(d) Travel Expenses. Unless the SOW provides otherwise, OpenGov will invoice Customer for pre-approved 

travel expenses incurred in connection with each SOW as they are incurred. Customer shall pay all such valid 
invoices within thirty (30) days of receipt of invoice. Each invoice shall include receipts for the travel expenses listed 
on the invoice. 

6.2 Credit Card Customers. If applicable, Customer will provide OpenGov with valid credit card information and 
promptly notify OpenGov of any changes necessary to charge the credit card at billing@opengov.com. Please 
update your credit card information when necessary. The provision of credit card information to OpenGov authorizes 
OpenGov to charge the credit card for all applicable Fees plus a 3% credit card processing fee. OpenGov processes 
credit card payments through a secure third party processing partner and does not take receipt of credit card 
information itself. 

6.3 Taxes. All Fees under this Agreement are exclusive of any applicable sales, value-added, use or other taxes 
(“Sales Taxes”).  Customer is solely responsible for any and all Sales Taxes, not including taxes based solely on 
OpenGov’s net income.  If any Sales Taxes related to the Fees under this Agreement are found at any time to be 
payable, the amount may be billed by OpenGov to, and shall be paid by, Customer.  If Customer fails to pay any 
Sales Taxes, then Customer will be liable for any related penalties or interest, and will indemnify OpenGov for any 
liability or expense incurred in connection with such Sales Taxes.  In the event Customer or the transactions 
contemplated by the Agreement are exempt from Sales Taxes, Customer agrees to provide OpenGov, as evidence 
of such tax exempt status, proper exemption certificates or other documentation acceptable to OpenGov. 

7.  TERM & TERMINATION  

7.1 Term. Subject to compliance with all terms and conditions, the term of this Agreement shall commence on the 
Effective Date and shall continue until the Subscription End Date specified on the Order Form (the “Initial Term”). 

7.2 Renewal. Unless either party terminates this Agreement in writing no less than thirty (30) days before the end 
of the Initial Term, this Agreement shall renew for another period of the same duration as the Initial Term (the 
“Renewal Term” and together with the Initial Term, the “Term”).  

7.3 Termination. If either party materially breaches any term of this Agreement and fails to cure such breach within 
thirty (30) days after notice by the non-breaching party (ten (10) days in the case of non-payment), the non-
breaching party may terminate this Agreement.   

7.4 Effect of Termination.  
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(a) In General. Upon termination or expiration of this Agreement: (a) Customer shall pay in full for all Software 
Services and Professional Services performed up to and including the effective date of termination, (b) all Software 
Services provided to Customer hereunder shall immediately terminate; and (c) each party shall return to the other 
party or, at the other party’s option, destroy all Confidential Information of the other party in its possession.  

 
(b) Deletion of Customer Data. If Customer requests deletion of its Customer Data in writing prior to the date 

of termination or expiration of this Agreement, then OpenGov will permanently and irrevocably delete Customer 
Data, excluding any Insights, stored by its cloud hosting provider within ten (10) days of the date of termination or 
expiration of this Agreement. Such request must be addressed to “OpenGov Vice President, Customer Success” 
at OpenGov’s address for notice described at Section 10. 

7.5 Survival. The following sections of this Agreement shall survive termination: Section 5 (Confidentiality), Section 
6 (Payment of Fees), Section 7.4(b) (Deletion of Customer Data), Section 8.3 (Warranty Disclaimer), Section 9 
(Limitation of Liability) and Section 10 (Miscellaneous).  

8. REPRESENTATIONS AND WARRANTIES; DISCLAIMER 

8.1 By OpenGov.  

(a) General Warranty. OpenGov represents and warrants that: (i) it has all right and authority necessary to 
enter into and perform this Agreement; and (ii) the Professional Services, if any, will be performed in a professional 
and workmanlike manner in accordance with the related statement of work and generally prevailing industry 
standards. For any breach of the Professional Services warranty, Customer’s exclusive remedy and OpenGov’s 
entire liability will be the re-performance of the applicable services.  If OpenGov is unable to re-perform all such 
work as warranted, Customer will be entitled to recover all fees paid to OpenGov for the deficient work. Customer 
must make any claim under the foregoing warranty to OpenGov in writing within ninety (90) days of performance of 
such work in order to receive such warranty remedies. 

(b) Software Services Warranty. OpenGov further represents and warrants that for a period of ninety (90) 
days, the Software Services will perform in all material respects in accordance with the Documentation.  The 
foregoing warranty does not apply to any Software Services that have been used in a manner other than as set 
forth in the Documentation and authorized under this Agreement.  OpenGov does not warrant that the Software 
Services will be uninterrupted or error-free.  Any claim submitted under this Section 8.1(b) must be submitted in 
writing to OpenGov during the Term. OpenGov’s entire liability for any breach of the foregoing warranty is to repair 
or replace any nonconforming Software Services so that the affected portion of the Software Services operates as 
warranted or, if OpenGov is unable to do so, terminate the license for such Software Services and refund the pre-
paid, unused portion of the Fee for such Software Services.  

8.2 By Customer. Customer represents and warrants that (i) it has all right and authority necessary to enter into 
and perform this Agreement; and (ii) OpenGov’s use of the Customer Data pursuant to this Agreement will not 
infringe, violate or misappropriate the Intellectual Property Rights of any third party.  

8.3 Disclaimer. OPENGOV DOES NOT WARRANT THAT THE SOFTWARE SERVICES WILL BE 
UNINTERRUPTED OR ERROR FREE; NOR DOES IT MAKE ANY WARRANTY AS TO THE RESULTS THAT 
MAY BE OBTAINED FROM USE OF THE SOFTWARE SERVICES.  EXCEPT AS SET FORTH IN THIS SECTION 
8, THE SOFTWARE SERVICES ARE PROVIDED “AS IS” AND OPENGOV DISCLAIMS ALL OTHER 
WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, IMPLIED WARRANTIES OF 
MERCHANTABILITY, TITLE, FITNESS FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT.  

9. LIMITATION OF LIABILITY  

9.1 By Type. NEITHER PARTY, NOR ITS SUPPLIERS, OFFICERS, AFFILIATES, REPRESENTATIVES, 
CONTRACTORS OR EMPLOYEES, SHALL BE RESPONSIBLE OR LIABLE WITH RESPECT TO ANY SUBJECT 
MATTER OF THIS AGREEMENT UNDER ANY CONTRACT, NEGLIGENCE, STRICT LIABILITY, OR OTHER 
THEORY: (A) FOR ERROR OR INTERRUPTION OF USE OR FOR LOSS OR INACCURACY OF DATA OR COST 
OF PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES OR LOSS OF BUSINESS; (B) FOR ANY 
INDIRECT, EXEMPLARY, PUNITIVE, INCIDENTAL, SPECIAL, OR CONSEQUENTIAL DAMAGES; OR (C) FOR 
ANY MATTER BEYOND SUCH PARTY’S REASONABLE CONTROL, EVEN IF SUCH PARTY HAS BEEN 
ADVISED OF THE POSSIBILITY OF SUCH LOSS OR DAMAGE.  
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9.2 By Amount. IN NO EVENT SHALL EITHER PARTY’S AGGREGATE, CUMULATIVE LIABILITY FOR ANY 
CLAIMS ARISING OUT OF OR IN ANY WAY RELATED TO THIS AGREEMENT EXCEED THE FEES PAID BY 
CUSTOMER TO OPENGOV (OR, IN THE CASE OF CUSTOMER, PAYABLE) FOR THE SOFTWARE SERVICES 
UNDER THIS AGREEMENT IN THE 12 MONTHS PRIOR TO THE ACT THAT GAVE RISE TO THE LIABILITY. 

9.3 Limitation of Liability Exclusions.  The limitations of liability set forth in Sections 9.1 and 9.2 above do not apply 
to, and each party accepts liability to the other for: (a) claims based on either party’s intentional breach of its 
obligations set forth in Section 5 (Confidentiality), (b) claims arising out of fraud or willful misconduct by either party 
and (c) either party’s unauthorized use, distribution, or disclosure of the other party’s intellectual property. 

9.4 No Limitation of Liability by Law.  Because some jurisdictions do not allow liability or damages to be limited to 
the extent set forth above, some of the above limitations may not apply to Customer.  

10. MISCELLANEOUS 

10.1 Logo Use. OpenGov shall have the right to use and display Customer’s logos and trade names for marketing 
and promotional purposes in connection with OpenGov’s website and marketing materials, subject to Customer’s 
trademark usage guidelines provided to OpenGov.  

10.2 Notice. Ordinary day-to-day operational communications may be conducted by email, live chat or telephone 
communications. However, for notices required by the Agreement (in Sections where the word “notice” appears) 
the parties must communicate more formally in a writing given by personal delivery, by pre-paid first-class mail or 
by overnight courier to the address specified in the most recent Order Form (or such other address as may be 
specified in writing in accordance with this Section). 

10.3 Anti-corruption. OpenGov has not offered or provided any bribe, kickback, illegal or improper payment, gift, or 
thing of value to any Customer personnel in connection with the Agreement, other than reasonable gifts and 
entertainment provided Customer in the ordinary course of business. If OpenGov become aware of any violation of 
the above restriction then OpenGov shall promptly notify Customer.  

10.4 Injunctive Relief.  The parties acknowledge that any breach of the confidentiality provisions or the unauthorized 
use of a party’s intellectual property may result in serious and irreparable injury to the aggrieved party for which 
damages may not adequately compensate the aggrieved party.   The parties agree, therefore, that, in addition to 
any other remedy that the aggrieved party may have, it shall be entitled to seek equitable injunctive relief without 
being required to post a bond or other surety or to prove either actual damages or that damages would be an 
inadequate remedy. 

10.5 Force Majeure. Neither party shall be held responsible or liable for any losses arising out of any delay or failure 
in performance of any part of this Agreement, other than payment obligations, due to any act of god, act of 
governmental authority, or due to war, riot, labor difficulty, failure of performance by any third-party service, utilities, 
or equipment provider, or any other cause beyond the reasonable control of the party delayed or prevented from 
performing.  

10.6 Severability; Waiver. If any provision of this Agreement is found to be unenforceable or invalid, that provision 
will be limited or eliminated to the minimum extent necessary so that this Agreement will otherwise remain in full 
force and effect and enforceable.  Any express waiver or failure to exercise promptly any right under this Agreement 
will not create a continuing waiver or any expectation of non-enforcement. There are no third-party beneficiaries to 
this Agreement. 

10.7 Assignment. Except as set forth in this Section, neither party shall assign, delegate, or otherwise transfer this 
Agreement or any of its rights or obligations to a third party without the other party's prior written consent, which 
consent shall not be unreasonably withheld, conditioned, or delayed.  Either party may assign, without such consent 
but upon written notice, its rights and obligations under this Agreement to: (i) its corporate affiliate; or (ii) any entity 
that acquires all or substantially all of its capital stock or its assets related to this Agreement, through purchase, 
merger, consolidation, or otherwise. Any other attempted assignment shall be void. This Agreement shall inure to 
the benefit of and bind each party’s permitted assigns and successors.  

10.8 Independent Contractors. No agency, partnership, joint venture, or employment is created as a result of this 
Agreement and neither party has any authority of any kind to bind the other party in any respect.   
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10.9 Attorneys’ Fees. In any action or proceeding to enforce rights under this Agreement, the prevailing party will 
be entitled to recover costs and attorneys’ fees.  

10.10 Governing Law and Jurisdiction. This Agreement shall be governed by the laws of the State of California 
without regard to its conflict of laws provisions. Exclusive jurisdiction for litigation of any dispute, controversy or 
claim arising out of or in connection with this Agreement shall be only in the Federal or State court with competent 
jurisdiction located in San Mateo County, California, and the parties hereby submit to the personal jurisdiction and 
venue therein. 

10.11 Complete Agreement. This Agreement is the complete and exclusive statement of the mutual understanding 
of the parties and supersedes and cancels all previous written and oral agreements, communications, and other 
understandings relating to the subject matter of this Agreement. No modification of this Agreement will be binding, 
unless in writing and signed by an authorized representative of each party.  

 

  Signatures   

 

Customer:           ________________________________ OPENGOV, INC. 

Signature:   Signature:   

Name:   Name:   

Title:    Title:   

Date:   Date:   

 





AGENDA 
Regular City Council Meeting 

Council Chambers, City Hall 
June 17, 2019, 7:30 p.m. 

 

1. CALL TO ORDER/DETERMINATION OF QUORUM/PLEDGE OF 
ALLEGIANCE Council President  

Information 
Found On: 

 All individuals are asked to either silence or turn off all cell phones, pagers, and other 
electronic devices that may disrupt the meeting. 

 

   

2. APPROVAL OF AGENDA City Council 
Approve the agenda as posted in accordance with the Open Meeting Law and herein 
place all agenda items on the table for discussion.   

 

   

3. APPROVAL OF MINUTES City Council 
Special work session meeting of June 3, 2019; the regular meeting of June 3, 2019 – 
approve  

 
 
Pages 1-5 

   

4. APPROVAL OF BILLS City Council  
 Checks 100727 through 100828 totaling $223,576.51 – approve  Pages 6-13 
   

5. AWARDS, DONATIONS, PRESENTATIONS AND PROCLAMATIONS 
Council President/Others 

 

a. Donations  
 1. Resolution 2019-43, Accept First Quarter 2019 Donations – adopt Finance Officer Page 14 

   

6. CONSENT AGENDA City Council  
a. Airport Commission Minutes, May 2019 – receive  Page 15 
b. Animal Control Report, May 2019 – receive  Page 16 
c. Economic Development Authority Minutes, May 2019 – receive  Pages 17-18 
d. Heritage Preservation Commission Minutes, June 2019 – receive Page 19 
e. Morrison County Attorney’s Prosecution Report, March and April 2019 – receive  Page 20 
f. Police Report, May 2019 – receive  Pages 21-27 
g. Policy No. 74, Data Practices Policy – affirm no changes Pages 28-50 
h. Public Works Report, May 2019 – receive  Page 51 
i. Wastewater Report, May 2019 – receive  Page 52 
j. Water Report, May 2019 – receive  Page 53 

   

7. PUBLIC HEARINGS AND LETTINGS  
a. Public Hearing  

 1. Resolution 2019-46, Colorado Health Facilities Authority[CommonSpirit Health], 
Refinance $4.2 billion Revenue Bonds, Series 2019 – adopt Finance Officer 

 
Pages 54-62 

b. Lettings  
 1. Administration Workspaces/Furniture, KI, Green Bay WI – award/approve Finance 

Officer 
 
Page 63  

 2. OpenGov Budget Builder Planning and Renewal, OpenGov Software, Redwood City, 
CA – award/approve City Administrator 

 
Pages 64-79  

   

8. OLD BUSINESS  
a. Equipment Donation/Sponsorship Signage, Fit Trail, Pine Grove Park and Zoo 

[Postponed 05/20/19] – approve PW Director/Engineer 
 
Pages 80-82 

   

9. NEW BUSINESS  
a. Change Order No. 1, Minnesota Department of Transportation/Knife River 

Corporation, Public Improvement 375 – approve PW Director/Engineer 
 
Pages 83-85 



Agenda, 06/17/19 
page two 

9. NEW BUSINESS, CONTINUED  
b. Memorandums of Understanding, Wastewater Staff City Administrator  

 1. American Federation of State, County and Municipal Employees, Council 65 – 
approve 

 
Pages 86-88 

 2. International Union of Operating Engineers, Local 49 – approve  Pages 89-91 
c. Ordinance No. 18, Seventh Series, Amend City Code Chapter 4, Municipal and Public 

Utilities, Section 4.20, Cross Connection Control – Introduce PW Director/Engineer 
 
Pages 92-93 

d. Ordinance No. 19, Seventh Series, Authorize and Direct Sale of Property, Barrett Ag 
Services, Inc. – adopt Finance Officer 

 
Pages 94-95 

e. Resolution 2019-45, Declare Surplus Property and Authorize Sale Thereof, Streetlights 
– adopt PW Director/Engineer 

 
Page 96 

   

10. CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, BUREAUS, 
COMMISSIONS AND COMMITTEES City Council 

 

   

11. ANNOUNCEMENTS City Council/Others  
   

12. ADJOURNMENT Council President  
 
 
 
 
 

MEETINGS ARE NOW LIVE STREAMED FOLLOW LINE BELOW: 
 

LITTLE FALLS CITY COUNCIL MEETING 
 
 
 

  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS MEETING,  
PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS PRIOR TO THE MEETING. 

https://bit.ly/2CN6xIB


City of Little Falls 

SPECIAL WORK SESSION CITY COUNCIL MEETING ~ JUNE 3, 2019 

1. CALL TO ORDER
The special work session City Council meeting of the City of Little Falls was called to order

by Council President Hircock on Monday, June 3, 2019, at 6:45 p.m. in the Council Chambers at 
City Hall.  Councilmembers Knafla, Liljegren, Lundberg, Storlie, Hanson, Gosiak, Council 
President Hircock, and Mayor Zylka were present.  It was determined there was a quorum. 

2. PUBLIC FORUM
a. Bryan Hill, 17795 Gayle Drive, reviewed:  golf course.

b. Laura Wright, 702 Northwest Twelfth Street, reviewed:  1] reconsider live stream work
sessions; 2] questions asked during 2018 election; and 3] golf course. 

c. Rose Surma, 12378 Hilton Road, reviewed:  emergency housing on behalf of Oasis
Central Minnesota. 

d. Robin Hensel, 807 Southeast First Street, reviewed:  1] live streaming work session.

e. Joel Larson, 1114 Edward Terrace, reviewed:  1] funding for downtown business during
construction. 

3. BILLS DISCUSSION
None.

4. CONSENT AGENDA ITEMS DISCUSSION
None.

5. COUNCIL INFORMATIONAL ONLY ITEMS
a. Temporary Signage Downtown Area Construction – Public Works

Director/Engineer Kimman that the Planning Commission reviewed last fall interim use signage 
and at the time the Planning Commission was not recommending pursuing anything further.  
Staff thought now that the reconstruction of Trunk Highway 27 is underway that the City 
Council may want to revisit.  Following discussions, the City Council instructed staff to review 
with the Planning Commission and report back with their recommendation.   

Public Works Director/Engineer Kimman reviewed that a local organization has offered the use 
of their portable large screen display sign for placement within the 34th Infantry Red Bull 
Parking Lot notifying the public of upcoming events.  This item is on the regular agenda for 
consideration. 

b. Housing Development – City Administrator Radermacher discussed that a housing
developer has approached the City regarding a multifamily residential housing complex on City 
property.  The developer is in the early stages and staff will have additional information at future 
meetings. 

c. Minnesota Department of Employment and Economic Development
Funding – City Administrator Radermacher reported that staff and Carol Anderson of 
Community Development met with the Minnesota Department of Employment and Economic 
Development for grant funding on the Barrett expansion project and possibility of municipal gas 
utility.   

d. Position Descriptions Updates – City Administrator Radermacher reviewed the
proposed updated position descriptions for the Utility Billing Clerk and the Accounting Clerk.  
This item is on the regular agenda for consideration. 

e. Other
None.



4. CONSTITUENT COMPLAINTS 
 a. Councilmember Knafla reported he received complaints on Ninth Street Southeast 
regarding potholes. 

 b. Councilmember Storlie reported he received complaints on blighted properties 
throughout the community. 

 c. Councilmember Hanson requested follow up on a response to Erik Arne’s request for 
reimbursement on the additional landscape restoration due to inaccurate service line location.  

5. ADJOURNMENT 
 Council President Hircock adjourned the meeting at 7:30 p.m. 

Respectfully submitted, 

          
Lori Kasella 



City of Little Falls 

REGULAR CITY COUNCIL MEETING ~ JUNE 3, 2019 

1. CALL TO ORDER 
 The regular City Council meeting of the City of Little Falls was called to order by Council 
President Hircock on Monday, June 3, 2019, at 7:35 p.m. in the City Council Chambers at City 
Hall.  Councilmembers Knafla, Liljegren, Lundberg, Storlie, Hanson, Gosiak, Council President 
Hircock and Mayor Zylka were present.  It was determined there was a quorum. 

2. APPROVAL OF AGENDA 
 Council President Hircock amended the agenda by adding item 6.h.  Motion was made by 
Councilmember Hanson, seconded by Councilmember Knafla to approve the agenda of June 3, 
2019, as amended.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and 
Gosiak.  Nays:  none.  Motion carried. 

3. APPROVAL OF MINUTES 
 Motion was made by Councilmember Liljegren, seconded by Councilmember Lundberg to 
approve the City Council minutes of the special work session meeting of May 20, 2019; and the 
regular meeting of May 20, 2019, as presented.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, 
Hircock, Storlie, Hanson, and Gosiak.  Nays:  none.  Motion carried. 

4. APPROVAL OF BILLS 
 Motion was made by Councilmember Gosiak, seconded by Councilmember Storlie to 
approve the bills totaling $318,447.50 for check numbers 100643 through 100727.  Ayes:  
Knafla, Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak.  Nays:  none.  Motion 
carried. 

5. AWARDS, DONATIONS, PRESENTATIONS AND PROCLAMATIONS 
 a. Donation 
  1. Resolution 2019-40, Donation of Right-of-Way, Little Falls Dray, Inc. – 
Councilmember Hanson introduced and moved for the adoption of Resolution 2019-40, a 
Resolution Accepting a Donation of Right-of-Way from Little Falls Dray, Inc.  Councilmember 
Gosiak seconded the motion for adoption.  On a roll call vote; Ayes:  Knafla, Liljegren, Lundberg, 
Zylka, Hircock, Storlie, Hanson, and Gosiak.  Nays:  none.  Council President Hircock then 
declared said Resolution 2019-40 to have received the unanimous vote of the entire City Council 
and the same to have been duly passed, approved and adopted. 

 b. Proclamation 
  1. Flag Day and Sons of the American Legion Post 46, June 14, 2019 – 
Mayor Zylka proclaimed June 14, 2019, as Flag Day in Little Falls and thanked the Sons’ of the 
American Legion, Squadron #46, for their 14th year of sponsoring our City Flag Project providing 
the American Flags throughout the City.   

6. CONSENT AGENDA 
 Motion was made by Councilmember Gosiak, seconded by Councilmember Knafla to take 
the following action on Consent Agenda items a. through h.: 

 a. Approved to the Minnesota Charitable Gambling Control Board, an Application for 
Exempt Permit as requested by the Little Falls Rifle and Pistol Club to hold a raffle at the Little 
Falls Community High School, 1001 Southeast Fifth Avenue, on November 13, 2019, and further 
waived any waiting period; and  

 b. Received and placed on file the Building report for April 2019; and 

 c. Received and placed on file the Community Services Advisory Board minutes for March 
2019; and 



 d. Received and placed on file Heritage Preservation Commission minutes of May 2019; 
and  

 e. Received and placed on file the Recycling report for March 2019; and 

 f. Approved a request by the Falls Ballroom to allow the sale of alcohol and food on City 
property on June 6, June 13, July 11, July 18, August 8, August 15, August 22, and August 29, 
2019, in conjunction with the Big Dig Family events and on June 28, 2019, within Maple Island 
Park in conjunction with Great River Arts’ Rock the Park event, all contingent upon insurance 
listing the City as additional insured for all events with not less than $1 million dollars of 
coverage, and approval is granted by the Police Chief; and 

 g. Accepted the recommendation of the Interview Committee and authorized the hiring of 
Austin Udy and Calvin Sherwood as seasonal groundskeepers at the Golf Course, effective June 
4, 2019, at $9.86 per hour; and 

 h. Approved a Temporary On Sale Liquor License as requested by the Dam Festival 
Organization, to allow alcohol within Maple Island Park on June 14 and 15, 2019, for the Dam 
Festival, contingent upon the appropriate paperwork, insurance and fees being provided, and 
approval is granted by the Police Chief and the Minnesota Department of Public Safety, Alcohol 
and Gambling Enforcement Division. 

Ayes:  Knafla, Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, and Gosiak.  Nays:  none.  
Motion carried. 

7. PUBLIC HEARINGS AND LETTINGS 
 a. Lettings 
  1. Appliance and Bulk Garbage Collection, Bob LeMieur Rolloffs Refuse 
and Recycling Inc. – Motion was made by Councilmember Storlie, seconded by 
Councilmember Hanson to award the only quotation received from Bob LeMieur Rolloffs Refuse 
and Recycling Inc., Little Falls, for the appliance and bulk garbage collection to be held on July 
13, 2019, and charged to the SCORE Grant.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, Hircock, 
Storlie, Hanson, and Gosiak.  Nays:  none.  Motion carried. 

  2. Fencing Materials, Oberg Fencing, Dog Park – Motion was made by 
Councilmember Lundberg, seconded by Councilmember Liljegren to award the low quotation of 
$9,729 from Oberg Fence Co., Deerwood, for fencing materials at the dog park, to be charged to 
the Park Improvement Fund.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, Hircock, Storlie, 
Hanson, and Gosiak.  Nays:  none.  Motion carried. 

8. OLD BUSINESS 
 a. Ordinance No. 17, Seventh Series, Authorize and Direct Sale of Property, 
Thorsten Lindquist and Theresa Ringwelski [Introduced 05/20/19] – Councilmember 
Gosiak moved for the adoption of Ordinance No. 17, Seventh Series, an Ordinance Authorizing 
and Directing the Sale of Certain Property to Thorsten B. Lindquist and Theresa R. Ringwelski at 
a cost of $5,600.  Councilmember Lundberg seconded the motion for adoption.  On a roll call 
vote; Ayes:  Liljegren, Lundberg, Zylka, Hircock, Storlie, Hanson, Gosiak, and Knafla.  Nays:  
none.  Council President Hircock then declared said Ordinance No. 17 to have received the 
unanimous vote of the entire City Council and the same to have been duly passed, approved and 
adopted. 

9. NEW BUSINESS 
 a. Position Description Updates, Accounting Clerk and Utility Billing Clerk – 
Motion was made by Councilmember Storlie, seconded by Councilmember Knafla to approve the 
position description updates of the Accounting Clerk and the Utility Billing Clerk, with a Job 
Point Rating of 215, Pay Grade 5; authorized the posting of both positions within the American 
Federation of State, County and Municipal Employees Union per the Labor Agreement and 



should no qualified employee apply from within the Union, further authorized the 
advertisement to the general public.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, Hircock, Storlie, 
Hanson, and Gosiak.  Nays:  none.  Motion carried. 

 b. Resolution 2019-41, Order Cleanup and Declare Property Hazardous – 
Motion was made by Councilmember Liljegren to accept the recommendation of the City 
Attorney and introduced and moved for the adoption of Resolution 2019-41, a Resolution 
Authorizing the Removal of Garbage and Declaring Hazardous Building and Order to Secure 
Building [706 Northeast Third Avenue].  Councilmember Storlie seconded the motion for 
adoption.  On a roll call vote:  Ayes:  Lundberg, Zylka, Hircock, Storlie, Hanson, Gosiak, Knafla, 
and Liljegren.  Nays:  none.  Council President Hircock then declared said Resolution 2019-41 to 
have received the unanimous vote of the entire City Council and the same to have been duly 
passed, approved and adopted. 

 c. Resolution 2019-42, Ratify and Affirm Notice of Public Hearing, Issuance of 
Revenue Bonds, Colorado Health Facility Authority/CommonSpirit Health – 
Councilmember Storlie introduced and moved for the adoption of Resolution 2019-42, a 
Resolution Calling for a Public Hearing on the Consent to the Proposed Issuance of Revenue 
Bonds and the Ratifying and Affirming the Publication of a Notice of the Public Hearing as 
Requested by Colorado Health Facilities Authority of its Revenue Bonds [CommonSpirit Health] 
Series 2019, in an amount not to exceed $4.2 billion.  Councilmember Lundberg seconded the 
motion for adoption.  On a roll call for; Ayes:  Zylka, Hircock, Storlie, Hanson, Gosiak, Knafla, 
Liljegren, and Lundberg.  Nays:  none.  Council President Hircock then declared said Resolution 
2019-42 to have received the unanimous vote of the entire City Council and the same to have 
been duly passed, approved and adopted. 

 d. Temporary Sign, City Property, 34th Infantry Red Bull Parking Lot – Motion 
was made by Councilmember Gosiak, seconded by Council Hanson to authorize renting a  
portable large screen display sign for placement within the 34th Infantry Red Bull Parking Lot 
from Independent School District 482 during the Trunk Highway 27 reconstruction project, at 
$3,000, to be charged to Public Improvement 375.  Ayes:  Knafla, Liljegren, Lundberg, Zylka, 
Hircock, Storlie, Hanson, and Gosiak.  Nays:  none.  Motion carried. 

10. CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, BUREAUS, 
COMMISSIONS AND COMMITTEES 

11. ANNOUNCEMENTS 
 a. Mayor Zylka announced:  1] he gave an update of the City to Highland Senior Living; 2] 
attended the 100th Anniversary of the American Legion Post 46 dinner; 3] clarified a recent 
Morrison County Record article regarding live streaming of the special work session City Council 
meetings; and 4] that the Economic Development Authority is providing some assistance to 
downtown business. 

 b. Councilmember Hanson announced:  that he has received comments regarding the golf 
course. 

 c. Councilmember Gosiak announced that the Housing and Redevelopment Authority 
meeting scheduled June 10, 2019, has been cancelled. 

12. ADJOURNMENT 
 Council President Hircock adjourned the meeting at 8:08 p.m. 

Respectfully submitted, 

       
Wendy J. Zylka   

 



Mayor Zylka Councilmember Storlie

Councilmember Lundberg Councilmember Liljegren

Councilmember Gosiak Councilmember Knafla

General Government 60,732.80$        

Tourism 12,495.75          

EDA 1,111.46            

HPC 3,858.30            

Parks & Recreation 19,349.32          

Airport 6,956.45            

Police Forfeiture 80.00                 

Fire Equipment 8,839.50            

Water 11,446.10          

Waste 9,507.97            

Garbage 517.38               

Stormwater 377.17               

Golf 18,957.57          

Health Insurance 69.55                 

Economic Development Local 63,000.00          

Agency 332.25               

Improvement Projects 5,944.94            

Total 223,576.51$      

June 17, 2019

Jon Radermacher

BREAKDOWN OF EXPENDITURES BY FUND

Councilmember Hanson

At Large Hircock



06-13-2019 12:00 AM                               C O U N C I L   R E P O R T                                   PAGE:     1

DEPARTMENT             FUND               VENDOR NAME                              DATE   DESCRIPTION                        AMOUNT_

 

NON-DEPARTMENTAL       GENERAL FUND       1-TIME VENDOR   ONE FIFTEEN PROPERTIES  6/17/19 REFUND 7 MOS ON SALE LIQ L       1,750.00

                                                          ONE FIFTEEN PROPERTIES  6/17/19 REFUND 7 MOS OFF SALE LIQ           87.50

                                                          ONE FIFTEEN PROPERTIES  6/17/19 REFUND 7 MOS SUNDAY LIQ LI         116.69_

                                                                                                          TOTAL:           1,954.19

 

MAYOR & COUNCIL        GENERAL FUND       E C M PUBLISHERS INC                    6/17/19 ORD/SALE PROP                      118.30

                                          FLAHERTY & HOOD PA                      6/17/19 LEGAL FEE-PERSONNEL              1,292.05_

                                                                                                          TOTAL:           1,410.35

 

LIBRARY                GENERAL FUND       AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS               267.20

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          27.96

                                                                                  6/17/19 FILTERS/BATTERIES/HARDWARE          60.00

                                          MEI TOTAL ELEVATOR SOLUTIONS            6/17/19 ELEVATOR MTC-JUNE                  177.71

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 26.33

                                          BROTHERS FIRE & SECURITY                6/17/19 ANNUAL SPRINKLER INSP              265.00

                                          WHITE'S HOME CENTER                     6/17/19 HINGE                               20.80

                                          C T C                                   6/17/19 PHONE-JUNE                          79.62

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                261.42

                                          CLIMATE MAKERS                          6/17/19 PUMP REPAIR                      1,073.48_

                                                                                                          TOTAL:           2,259.52

 

CITY ADMIN/FINANCE     GENERAL FUND       M C M A                                 6/17/19 MEMBERSHIP                         131.21

                                          METRO SALES                             6/17/19 COPIER MTC-JUNE-AUG                146.00

                                                                                  6/17/19 COPIES MAR-MAY                     926.64

                                          STAPLES ADVANTAGE                       6/17/19 MICE/WRIST PAD/FILES               208.66

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                458.11

                                          CARDMEMBER SERVICE                      6/17/19 LUNCH/PARKING DEED                  40.47_

                                                                                                          TOTAL:           1,911.09

 

INFORMATION TECHNOLOGY GENERAL FUND       MORRISON CO GOVERNMENT CENTER           6/17/19 ID BADGES                            5.00

                                          C T C   I.T.                            6/17/19 IT SERVICES-MAY                  3,000.00

                                          CARDMEMBER SERVICE                      6/17/19 MICROSOFT UPGRADE                   37.80_

                                                                                                          TOTAL:           3,042.80

 

CITY ATTORNEY          GENERAL FUND       MORRISON CO ATTORNEY'S OFFICE           6/17/19 PROSECUTION MAR-APR              5,000.00

                                          FLAHERTY & HOOD PA                      6/17/19 LEGAL FEE                        6,386.45_

                                                                                                          TOTAL:          11,386.45

 

CITY HALL              GENERAL FUND       AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS               443.92

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          11.99

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 26.33

                                          WEX BANK                                6/17/19 GAS-MAY                            107.64

                                          CARDMEMBER SERVICE                      6/17/19 SIDE STEPS/VAN                      40.99

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                132.27_

                                                                                                          TOTAL:             763.14

 

POLICE                 GENERAL FUND       FROGGYS SIGNS AND GRAPHICS              6/17/19 DECALS-705                          40.00

                                          AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS               362.65

                                          GRANITE ELECTRONICS INC                 6/17/19 REPLACE RADIO SWITCHES             474.45

                                          HILMERSON COLLISION CENTER              6/17/19 RE-PAINT FENDER                    903.72

                                          INNOVATIVE FIRE SAFETY SOLUTIONS        6/17/19 EXTINGUISHER REFILL/CHARGE          93.35

                                          AUTO MAX SALES & SERVICE                6/17/19 STRUTS/BRAKES                    2,573.85

                                                                                  6/17/19 WATER PUMP/OIL CHANGE              325.81

                                          LEXIS NEXIS RISK DATA MANAGEMENT INC    6/17/19 SEARCH SUBSRIPTION                  98.55

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE         116.85

                                          MORRISON CO GOVERNMENT CENTER           6/17/19 ID BADGES                            5.00
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                                          DERRICK NAGORSKI                        6/17/19 RANGE MEMBERSHIP                   190.00

                                          NAPA CENTRAL MN                         6/17/19 ANTIFREEZE/WINDSHIELD WASH          66.04

                                          OFFICE OF MN.IT SERVICES                6/17/19 E-MAIL/MAY                          34.15

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 26.33

                                          SHRED -N- GO INC                        6/17/19 MEDIA DISPOSAL                     279.50

                                          STAPLES ADVANTAGE                       6/17/19 TONER/DATA STICK                   244.56

                                          WEX BANK                                6/17/19 GAS-MAY                          2,449.92

                                                                                  6/17/19 GAS-MAY                             18.34

                                          C D W GOVERNMENT                        6/17/19 APC ANNUAL WARRANTY                166.95

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                883.72

                                                                                  6/17/19 FIBER-JUNE                          50.00

                                          CARDMEMBER SERVICE                      6/17/19 ADOBE SUBSCRIPTION                  32.20

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                 28.09

                                          CENTRAL MCGOWAN INC                     6/17/19 OXYGEN                              44.45

                                          E C M PUBLISHERS INC                    6/17/19 GRADUATION SAFETY                   40.00_

                                                                                                          TOTAL:           9,548.48

 

FIRE                   GENERAL FUND       AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS                79.14

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 CLOCK/SIMPLE GREEN                  40.57

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          21.96

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                  8.77

                                          WEX BANK                                6/17/19 GAS-MAY                            316.25

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                224.67

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                165.67_

                                                                                                          TOTAL:             857.03

 

BUILDING INSPECTIONS   GENERAL FUND       INSPECTION SERVICES OF CENTRAL MN INC   6/17/19 INSPECTION SVCS-MAY             18,979.48

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                101.80_

                                                                                                          TOTAL:          19,081.28

 

PUBLIC WORKS           GENERAL FUND       GREG KIMMAN                             6/17/19 MILEAGE-2 CONF                     243.60

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          60.95

                                          BRAD RUTZ                               6/17/19 STEEL TOE BOOTS                    100.00

                                          WEX BANK                                6/17/19 GAS-MAY                            382.08

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                458.11_

                                                                                                          TOTAL:           1,244.74

 

ANIMAL CONTROL         GENERAL FUND       SCHLENNER WENNER & CO                   6/17/19 12-31-18 YEAR END REVIEW         2,550.00

                                          FRED TABATT                             6/17/19 ANIMAL CONTROL FEE-JUNE            700.00_

                                                                                                          TOTAL:           3,250.00

 

STREET                 GENERAL FUND       AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS               206.40

                                          KNIFE RIVER CORP                        6/17/19 PATCH MATERIAL                     840.00

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 CLEVIS/GLOVES                       24.27

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          66.76

                                          MID AMERICAN RESEARCH CHEMICAL          6/17/19 SUPER-ZYME/LUBRICANT               370.92

                                          RAYS BODY SHOP INC                      6/17/19 REPLACE TIE ROD                    178.10

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                105.30

                                          WEX BANK                                6/17/19 GAS-MAY                          1,231.72

                                          ZARNS OIL                               6/17/19 DIESEL                              47.20

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                226.43

                                          CARDMEMBER SERVICE                      6/17/19 FLAG POLE RINGS                     83.50

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                114.46

                                          CENTRAL MCGOWAN INC                     6/17/19 CYLINDER RENT                        8.68

                                          DYNA SYSTEMS                            6/17/19 EXTRACTOR SET                       44.00

                                          FLATLAND TRUCK REPAIR                   6/17/19 FUEL SHUT OFF                      365.99
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                                                                                                                     _______________

                                                                                                          TOTAL:           3,913.73

 

TRAFFIC SIGNS          GENERAL FUND       FROGGYS SIGNS AND GRAPHICS              6/17/19 EVENT SIGNS                        110.00_

                                                                                                          TOTAL:             110.00

 

GENERAL OPERATING      TOURISM            LITTLE FALLS CONVENTION &               6/17/19 LODGING TAX-MAY                  4,835.00

                                                                                  6/17/19 RESTAURANT TAX-MAY               7,660.75_

                                                                                                          TOTAL:          12,495.75

 

GENERAL OPERATING      ECONOMIC DEVEL AUT LANDMARK ENVIRONMENTAL                  6/17/19 GRANT APPLICATION -CENTRAS       1,015.00

                                          E C M PUBLISHERS INC                    6/17/19 PUBLIC HEARING-JC PENNEY            96.46_

                                                                                                          TOTAL:           1,111.46

 

GENERAL OPERATING      HERITAGE PRESERVE  SPECTRUM MARKETING SERVICES             6/17/19 HISTORIC DOWNTOWN TOUR BOO       3,858.30_

                                                                                                          TOTAL:           3,858.30

 

PARKS & PLAYGROUND     PARKS & RECREATION LITTLE FALLS FLEET SUPPLY               6/17/19 PORTLAND CEMENT/FITTINGS           102.12

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE         226.01

                                                                                  6/17/19 FILTERS/BATTERIES/HARDWARE          32.00

                                          MN DEPT OF AGRICULTURE                  6/17/19 PESTICIDE LICENSE-BRIDGES           10.00

                                          MORRISON CO AUDITOR                     6/17/19 WASTE DISPOSAL - DAY OF CA          56.00

                                          NAPA CENTRAL MN                         6/17/19 SPARK PLUG                           1.76

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                105.30

                                          WEX BANK                                6/17/19 GAS-MAY                            254.63

                                          ZARNS OIL                               6/17/19 DIESEL                             248.05

                                          CANS R' US INC                          6/17/19 TOILET RENT-MAY                    420.00

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                 63.95_

                                                                                                          TOTAL:           1,519.82

 

BALLFIELDS             PARKS & RECREATION LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          21.98

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 70.20

                                          BUILDERS FIRST SOURCE                   6/17/19 LUMBER                              43.32

                                          CANS R' US INC                          6/17/19 TOILET RENT-MAY                    165.00_

                                                                                                          TOTAL:             300.50

 

NON-DEPARTMENTAL       AIRPORT OPERATING  BIG SKY AVIATION INC                    6/17/19 MGMT AGMT-JUNE                     750.00-

                                                                                                          TOTAL:             750.00-

 

GENERAL OPERATING      AIRPORT OPERATING  HALI-BRITE INC                          6/17/19 COUPLINGS                           88.74

                                          O'DAY EQUIPMENT LLC                     6/17/19 PUMP TESTING                       480.00

                                          BIG SKY AVIATION INC                    6/17/19 MGMT AGMT-JUNE                   6,943.83

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                  8.77

                                          WIMACTEL INC                            6/17/19 PAY PHONE                           66.00

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                119.11_

                                                                                                          TOTAL:           7,706.45

 

GENERAL OPERATING      POLICE FORFEITURE  TABATT'S 24 HOUR TOWING                 6/17/19 TOW-ENGLEHART                       80.00_

                                                                                                          TOTAL:              80.00

 

GENERAL OPERATING      WATER IMPROVEMENT  LITTLE FALLS FLEET SUPPLY               6/17/19 HARDWARE/IRRIGATION                  7.87

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          82.89_

                                                                                                          TOTAL:              90.76

 

GENERAL OPERATING      FIRE EQUIPMENT FUN FROGGYS SIGNS AND GRAPHICS              6/17/19 DECAL GRASS RIG                    100.00

                                          HEIMAN FIRE EQUIPMENT INC               6/17/19 HELMETS/BOOTS                    8,739.50_

                                                                                                          TOTAL:           8,839.50
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GENERAL OPERATING      GOLF IMPROVEMENT F WELLS FARGO FINANCIAL LEASING           6/17/19 BEVERAGE CART LEASE                440.77_

                                                                                                          TOTAL:             440.77

 

GENERAL OPERATING      PARK IMPROVEMENT F OBERG FENCE                             6/17/19 FENCE MATERIAL-DOG PARK          9,729.00

                                          SURFACE PRO LLC                         6/17/19 TENNIS COURT SURFACING           7,800.00_

                                                                                                          TOTAL:          17,529.00

 

NON-DEPARTMENTAL       WATER UTILITY      1-TIME VENDOR   OLSON, SHANE            6/14/19 1-01680-02                          14.64

                                                          MILLER, PETER           6/14/19 1-04310-02                          24.85

                                                          SCHWEISTHAL, DENISE     6/14/19 1-07220-00                          13.24

                                                          CEKALLA, NANCY          6/14/19 1-22640-02                          25.44

                                                          KRAMER, BRETT & KAIL    6/14/19 1-23110-02                           9.47

                                                          SCHOENBERG, JILL        6/14/19 1-25630-00                           5.28

                                                          WHEELER, JENNY          6/14/19 1-27690-01                          18.82

                                                          VANRISSEGHEM, GEORGE    6/14/19 1-30460-00                          14.14

                                                          REBISCHKE, MILLIE       6/14/19 1-31970-00                           2.74_

                                                                                                          TOTAL:             128.62

 

WATER PLANT            WATER UTILITY      A W RESEARCH LABORATORIES INC           6/17/19 LAB TESTING                         88.00

                                          AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/MOP/TOWELS               248.07

                                                                                  6/17/19 UNIFORMS                            85.28

                                          GRAYMONT CAPITAL INC                    6/17/19 LIME                             5,293.40

                                          HACH COMPANY                            6/17/19 CHLORIMETER/REAGENT/DPD          1,203.45

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 SURGE STRIP                         23.99

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          80.01

                                          N1 CRITICAL TECHNOLOGIES                6/17/19 UPS                              1,401.86

                                          NAPA CENTRAL MN                         6/17/19 GREASE/CHUCK                        97.46

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                  8.77

                                          VESSCO INC                              6/17/19 SWITCH/MAGNET                      420.02

                                          WEX BANK                                6/17/19 GAS-MAY                            124.95

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                243.46

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                606.14

                                          CUSTOM PRINTING                         6/17/19 SPEE DEE DELIVERY                   10.32

                                          FASTENAL CO                             6/17/19 AUTO IGNITE/CYLINDER               131.91_

                                                                                                          TOTAL:          10,067.09

 

POWER & PUMPING        WATER UTILITY      CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                347.70_

                                                                                                          TOTAL:             347.70

 

WELLHEAD PROTECTION    WATER UTILITY      LITTLE FALLS RADIO                      6/17/19 NITRATE CLINIC AD                  220.00_

                                                                                                          TOTAL:             220.00

 

DISTRIBUTION           WATER UTILITY      GOPHER STATE ONE-CALL INC               6/17/19 LOCATE REQUESTS-MAY                110.03

                                          WEX BANK                                6/17/19 GAS-MAY                             65.15_

                                                                                                          TOTAL:             175.18

 

ADMIN WITHIN ENTERPRIS WATER UTILITY      UNITED STATES POSTAL SERVICE            6/17/19 POSTAGE                            365.00

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                 51.75_

                                                                                                          TOTAL:             416.75

 

WASTE PLANT            WASTEWATER         A W RESEARCH LABORATORIES INC           6/17/19 LAB TESTING                      2,923.00

                                          AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 RUGS/RAGS/DEODORIZER               344.70

                                                                                  6/17/19 UNIFORMS                           169.54

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 DETERGENT/STAIN REMOVER              8.08

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE         117.73

                                          MID AMERICAN RESEARCH CHEMICAL          6/17/19 NITRILE GLOVES                     392.99
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                                          MORRISON CO GOVERNMENT CENTER           6/17/19 ID BADGES                           10.00

                                          NAPA CENTRAL MN                         6/17/19 FILTERS/UNDERCOAT                   16.46

                                                                                  6/17/19 OIL                                 60.72

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                310.05

                                          ST GABRIELS OCCUPATIONAL HEALTH         6/17/19 PHYSICALS                          303.00

                                          WEX BANK                                6/17/19 GAS-MAY                            613.80

                                          WORKMED MIDWEST PA                      6/17/19 DURG/ALCOHOL TESTING                67.00

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                218.84

                                          CARDMEMBER SERVICE                      6/17/19 HOIST HOOK                         121.65

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                              1,052.41

                                          CENTRAL MN DOOR                         6/17/19 DOOR REMOTES                       210.00

                                          DESIGN ELECTRONICS                      6/17/19 USB                                 39.99

                                          ELECTRIC PUMP                           6/17/19 PUMP REPAIR/WEAR RING            1,368.20_

                                                                                                          TOTAL:           8,348.16

 

COLLECTIONS            WASTEWATER         GOPHER STATE ONE-CALL INC               6/17/19 LOCATE REQUESTS-MAY                110.02

                                          HOLDEN ELECTRIC CO INC                  6/17/19 TRANDUCER #18                      406.80

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 GLOVES/WIPES                        24.65

                                          MORRISON CO AUDITOR                     6/17/19 WASTE DISPOSAL                     201.59_

                                                                                                          TOTAL:             743.06

 

ADMIN WITHIN ENTERPRIS WASTEWATER         UNITED STATES POSTAL SERVICE            6/17/19 POSTAGE                            365.00

                                          C T C                                   6/17/19 PHONE/INTERNET-JUNE                 51.75_

                                                                                                          TOTAL:             416.75

 

RECYCLING              GARBAGE/RECYCLING  E C M PUBLISHERS INC                    6/17/19 SPRING LEAF PICK UP                 97.38_

                                                                                                          TOTAL:              97.38

 

GARBAGE                GARBAGE/RECYCLING  SONRAI SYSTEMS                          6/17/19 CART TRACKING-JUNE                  55.00_

                                                                                                          TOTAL:              55.00

 

ADMIN WITHIN ENTERPRIS GARBAGE/RECYCLING  UNITED STATES POSTAL SERVICE            6/17/19 POSTAGE                            365.00_

                                                                                                          TOTAL:             365.00

 

STORM WATER UTILITY    STORMWATER         ZARNS OIL                               6/17/19 DIESEL                              12.17_

                                                                                                          TOTAL:              12.17

 

ADMIN WITHIN ENTERPRIS STORMWATER         UNITED STATES POSTAL SERVICE            6/17/19 POSTAGE                            365.00_

                                                                                                          TOTAL:             365.00

 

GOLF COURSE            GOLF               BEAUDRY OIL & PROPANE                   6/17/19 GAS/DIESEL                         811.32

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 61.42

                                          WHITE'S HOME CENTER                     6/17/19 GLUE/COUPLINGS                      23.49

                                          C T C                                   6/17/19 PHONE-JUNE                          31.38

                                          CARDMEMBER SERVICE                      6/17/19 PLANTER/PAVER STONES                80.60

                                                                                  6/17/19 HOOK KID ON GOLF                    50.59

                                          COMDATA CORPORATION                     6/17/19 PUSH MOWER                         343.59

                                          E C M PUBLISHERS INC                    6/17/19 KID GOLF/BRIDAL/SUMMER             179.10_

                                                                                                          TOTAL:           1,581.49

 

CLUBHOUSE              GOLF               ADVANTAGE SEPTIC & DRAIN                6/17/19 CLEAN SEPTIC LINE                  245.00

                                          AMERIPRIDE LINEN & APPAREL SERVICES IN  6/17/19 MATS/APRONS/TOWELS/RAGS            754.04

                                          GIOVANNI'S FROZEN PIZZA                 6/17/19 FROZEN PIZZA                        84.00

                                          GRANITE CITY JOBBING INC                6/17/19 TISSUE/TABS/STRAWS                 266.93

                                                                                  6/17/19 COFFEE                              40.36

                                                                                  6/17/19 CANDY/CHIPS/COOKIES                609.01
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                                                                                  6/17/19 TOMATO JUICE/PICKLES/RED B         238.76

                                          LITTLE FALLS FLEET SUPPLY               6/17/19 ELECTRICAL SUPPLIES                141.80

                                          MN GOLF ASSN INC                        6/17/19 MGA DUES                         5,455.00

                                          NAPA CENTRAL MN                         6/17/19 SILICONE                             4.02

                                          BERNICK COMPANIES                       6/17/19 POP/GATORADE                     1,486.98

                                                                                  6/17/19 CORONA/LEINEY/MILLER               276.65

                                          PHILLIPS WINE & SPIRITS                 6/17/19 RUM/VODKA/RED BULL                 895.90

                                          BOB LEMIEUR ROLL-OFFS                   6/17/19 GARBAGE PICK-UP-MAY                 61.43

                                          SRIXON/CLEVELAND GOLF                   6/17/19 GOLF BALLS                          91.14

                                          SYSCO WESTERN MN                        6/17/19 NAPKINS/TRAYS/FORKS                226.64

                                                                                  6/17/19 PRODUCE/MEAT/CHEESE              2,237.80

                                          TRIMARK                                 6/17/19 SERVER/SPOON                        31.48

                                          BUILDERS FIRST SOURCE                   6/17/19 SHEATHING/LUMBER                    52.78

                                          C & L DISTRIBUTING INC                  6/17/19 ICE                                 20.00

                                                                                  6/17/19 BUD/ULTRA/HARD TEA               1,304.35

                                          C T C                                   6/17/19 PHONE-JUNE                          31.38

                                          CARDMEMBER SERVICE                      6/17/19 PRINTER PAPER                       70.80

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                110.12

                                          CHARTER COMMUNICATIONS                  6/17/19 INTERNET-JUNE                       93.62

                                          COMDATA CORPORATION                     6/17/19 SARAN WRAP/PUTTY KNIFE              11.47

                                                                                  6/17/19 CHICKEN/PRODUCE/CHEESE             342.40

                                                                                  6/17/19 TOMATO JUICE/BAR FRUIT              28.60

                                          D & D BEVERAGE LLC                      6/17/19 COORS/WHITE/SAM ADAMS            1,543.75

                                          E C M PUBLISHERS INC                    6/17/19 KID GOLF/BRIDAL/SUMMER             179.10_

                                                                                                          TOTAL:          16,935.31

 

GENERAL OPERATING      HEALTH INSURANCE   FURTHER                                 6/17/19 PARTICIPANT FEE                     69.55_

                                                                                                          TOTAL:              69.55

 

GENERAL OPERATING      ECONOMIC DEV LOAN  1-TIME VENDOR   FALLS COURT DENTAL      6/17/19 DEFERRED LOAN                   21,000.00

                                                          FALLS COURT DENTAL      6/17/19 LOAN                            42,000.00_

                                                                                                          TOTAL:          63,000.00

 

GENERAL OPERATING      AGENCY             LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          24.97

                                          BILLS STANDARD                          6/17/19 MOWER GAS-LION'S                    34.46

                                          CANS R' US INC                          6/17/19 TOILET RENT-MAY                     85.00

                                          CENTERPOINT ENERGY MINNEGASO            6/17/19 GAS                                 31.52

                                                                                  6/17/19 GAS                                 46.30

                                          CITY SANITARY COMM INC                  6/17/19 WASTE PICK-UP-LION'S               110.00_

                                                                                                          TOTAL:             332.25

 

GENERAL OPERATING      PROJ 375 - HWY 27  CORE & MAIN LP                          6/17/19 WATER/SEWER LID COVERS           4,805.75

                                          INDEPENDENT TESTING TECH INC            6/17/19 MATERIAL TESTING                 1,055.00

                                          LITTLE FALLS HARDWARE HANK & RENTAL     6/17/19 FILTERS/BATTERIES/HARDWARE          11.99_

                                                                                                          TOTAL:           5,872.74

 

GENERAL OPERATING      PROJ 382 WASTE PLA E C M PUBLISHERS INC                    6/17/19 ENGINEERING BIDS                    72.20_

                                                                                                          TOTAL:              72.20
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DEPARTMENT             FUND               VENDOR NAME                              DATE   DESCRIPTION                        AMOUNT_

 

                                   =============== FUND TOTALS ================

                                   101  GENERAL FUND                  60,732.80

                                   219  TOURISM                       12,495.75

                                   222  ECONOMIC DEVEL AUTHORITY       1,111.46

                                   223  HERITAGE PRESERVE COMM         3,858.30

                                   225  PARKS & RECREATION             1,820.32

                                   227  AIRPORT OPERATING              6,956.45

                                   229  POLICE FORFEITURE FUND            80.00

                                   406  WATER IMPROVEMENT                 90.76

                                   412  FIRE EQUIPMENT FUND            8,839.50

                                   416  GOLF IMPROVEMENT FUND            440.77

                                   418  PARK IMPROVEMENT FUND         17,529.00

                                   601  WATER UTILITY                 11,355.34

                                   602  WASTEWATER                     9,507.97

                                   603  GARBAGE/RECYCLING                517.38

                                   604  STORMWATER                       377.17

                                   613  GOLF                          18,516.80

                                   703  HEALTH INSURANCE                  69.55

                                   804  ECONOMIC DEV LOAN LOCAL       63,000.00

                                   825  AGENCY                           332.25

                                   986  PROJ 375 - HWY 27 PROJECT      5,872.74

                                   994  PROJ 382 WASTE PLANT IMP          72.20

                                   --------------------------------------------

                                                GRAND TOTAL:         223,576.51

                                   --------------------------------------------

TOTAL PAGES:    7



City of Little Falls 
 

RESOLUTION 2019-43 
 

RESOLUTION ACCEPTING DONATION(S) 
 

WHEREAS, the City of Little Falls is generally authorized to accept donations of real and 
personal property pursuant to Minnesota Statutes Section 465.03 for the benefit of citizens; and 
 

WHEREAS, said Statute 465.03 requires that all gifts and donations of real or personal property 
be accepted only with the adoption of a resolution approved by two-thirds of the members of the 
City Council; and 
 

WHEREAS, the following person/persons and/or entity/entities has/have donated real and/or 
personal property as follows:   
 

FROM DONATION  INTENDED PURPOSE 
4-H Federation $822.50  Kiwanis Playground 
    

Central McGowan $5,000.00  Otter Exhibit 
    

Golfers Organized for Little Falls $1,804.93  Golf Course, Sand Traps 
    
    

; and 
 

WHEREAS, the City of Little Falls will strive to use the donation as intended by the donor; and 
 

WHEREAS, the City Council finds that it is appropriate to accept said donation(s) as offered. 
 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls that the 
donation(s) as described above are accepted as allowed by law. 
 

Passed this 17th day of June, 2019. 
 
   
 Brad Hircock 
ATTEST: Council President 
 
  
Jon Radermacher 
City Administrator 
 

Approved this 17th day of June, 2019. 
   
 Gregory J. Zylka 
(SEAL) Mayor 



Airport Commission 
Little Falls/Morrison County Airport 

May 16, 2019, 12:00 pm  
 

P A  P A  
X  Greg Zylka X  John Britz 
 X Jerry Knafla  X Don Rudolph, Chair 
X  Joe Torbert X  Tom Olson, Ex-Officio 
X  Mike Wilson X  Greg Kimman, Ex-Officio 

 
1. Call to Order and Determine Quorum:  Wilson called the meeting to order at 12:00 
p.m. on Thursday, May 16, 2018, at the Little Falls/Morrison County Airport.  There was a 
quorum present. 
 

2. Approve Agenda:  Motion was made by Zylka, seconded by Britz to approve the agenda. 
Motion carried. 
 

3. Approve Minutes:  Motion was made by Britz, seconded by Zylka to approve the minutes 
of March 21, 2019, as presented.  Motion carried. 
 

4. Finances:  Public Works Director Kimman reviewed the monthly revenue and expenses 
through February 2019. 
 

5. Old Business:   
 a.  Airport Zoning: Kimman informed the Board the public hearing was held by the Zoning 
Commission on April 24th at 6:00 P.M. at City Hall regarding the proposed zoning update to 
include the new crosswind runway.  It was well attended by neighbors and good discussion 
regarding the proposed ordinance 
 b. Crosswind Runway: Kimman informed the Board there may be additional discretionary 
funding in Minnesota.  The design is approximately 75% complete. In the event additional 
funding is available this year.  We would be in a good position to benefit from those funds.  
 c. Heffron Flight Instruction Office Space: Motion by Torbert, seconded by Britz to rent ten 
square feet to the tenant for $2/square foot per month ($240/year). Motion carried.   
  

6. New Business: 
 a. AP6 Agricultural Lease: Motion by Zylka, seconded by Britz to approve the agricultural 
lease of AP6 to Joseph and Nancy Berg Properties, LLC.  Motion carried. 
 b. Authorization Advertise for Bid-Hanger Apron Reconstruction:  Motion by Zylka, 
seconded by Torbert to authorize advertisement to bid. Motion carried. 
 c. Authorization Advertise for Bid-Hanger Development Area:  Motion by Zylka, seconded 
by Torbert to authorize advertisement to bid. Motion carried. 
 d. AWOS: Olson informed the Board the AWOS was damaged during electrical line 
installation.  Olson is going to work with an electrician to get it corrected. 
 e. Young Eagles Flight: Olson informed the Board June 15th is scheduled for the flight. 
Motion by Britz, seconded by Zylka to sell the fuel at $1 per gallon as done previously for the 
Young Eagles Flight. Motion carried. 
  

7. Other:  Olson informed the Board there is a MnDot needs meeting scheduled for May 22.  
Olson also informed the Board the Sheriff’s department will be doing K9 training at the airport. 
 

8. Adjourn:  Motion was made by Torbert, seconded by Zylka to adjourn at 12:44 p.m.  Motion 
carried.  
 
Minutes submitted:  Greg Kimman on behalf of Joe Torbert.  





Minutes 

Economic Development Authority, Special Meeting 

Conference Room, City Hall 

May 10, 2019, 6:15 p.m. 
 

Members Present:  Zylka, Hircock, Reinitz, Gerbi and Hanfler. 
 

Members Absent:  None. 
 

Call to Order:  Chairman Zylka called the special Economic Development Authority meeting to 

order at 1:00 p.m. in the Council Chambers at City Hall. 
 

Business: 

Public Hearing, Sale of Property, 111 Northeast First Street:  Chairman Zylka opened the 

scheduled public hearing at 1:00 p.m.  City Administrator Radermacher described the terms of 

the Development/Purchase Agreement with MCM Investments Inc.  Nathan Hofmann of MCM 

Investments, Inc., described his plans for renovation of the building.  Those speaking at the 

hearing:  Robin Hensel, 807 Southeast First Street; Bryan Hill, 17797 Gayle Drive.  Chairman 

Zylka closed the public hearing at 1:10 p.m.  Motion was made by Gerbi, seconded by Hircock to 

approve the Purchase/Development Agreement with MCM Investments, Inc., for the sale of the 

property located at 111 Northeast First Street.  Motion carried. 

 

Adjournment:  Chairman Zylka closed the meeting at 1:16 p.m. 

 

Respectfully submitted by:  Lori Kasella, Finance Officer 

 

 



Minutes 

Economic Development Authority, Special Meeting 

Conference Room, City Hall 

May 20, 2019, 6:15 p.m. 

 

Members Present:  Zylka, Hircock, Reinitz and Hanfler. 

 

Members Absent:  Gerbi. 

 

Call to Order:  Chairman Zylka called the special Economic Development Authority meeting to 

order at 6:15 p.m. in the Conference Room at City Hall.  Members present:  Jeremy Hanfler, Brad 

Hircock, Bob Reinitz and Greg Zylka.  Members Absent:  Mark Gerbi 

 

Business: 

Baby’s on Broadway:  Adelle Starin from Baby’s on Broadway notified staff that when starting 

the roofing project pitch was discovered when removing the old roof.  She received a quote from 

Bieniek’s Abatement to remove the pitch totaling $27,850.  She is requesting additional funding 

to cover the cost of the removal.  Motion was made by Reinitz, seconded by Hircock to approve 

the additional funding of $27,500 for the project.  Motion carried. 

 

Adjournment:  Chairman Zylka adjourned the meeting at 6:20 p.m. 

 

Respectfully submitted by:  Lori Kasella, Finance Officer 

 

 



City of Little Falls 

Heritage Preservation Commission 
 Meeting Minutes of June 3, 2019 

 
 

1.   Call to Order: 
Chairperson Don Opatz called the meeting to order at 12:00 p.m.      
 

Members present:  Gary Block, Ashley Kaisershot, Wayne Liljegren, Linda LeMieur, Don Opatz, Pat Sharon and 
Camille Warzecha.    

 

Members absent:  none. 

 

Ex-officio members present:  Susy Prosapio and Kris VonBerge    Ex Officio absent:  Deb Boelz             
 

City staff present:  Wendy Zylka. 
  

2.   Approval of the Minutes: 
The minutes of May 10, 2019 Heritage Preservation Commission meeting were reviewed.   Motion was made 
by Camille Warzecha, seconded by Linda LeMieur to approve the minutes as presented.  The motion was 
approved.     
 

3.   Financial Report:  None.  
 

4.   Old Business:     
A.  Commission Assistance & Mentoring Program (CAMP):  Wendy Zylka reported that she is waiting to hear 
back from Ann Marie regarding the grant application.  Linda LeMieur reported that the Friends of Linden Hill 
Board of Directors approved the use of Linden Hill for the conference and further waived all fees.   
 

B.   Historic Downtown Walking /Driving Tour Guide:  Wendy Zylka:  the publication is at Spectrum Marketing 
Services for printing.  Camille Warzecha brought up possible changes and combine with other local 
information.  This idea will be discussed in the future. 
 

5.    New Business:  none. 
 

6.    Other Concerns from Commission:  Gary Block brought up the off sight temporary signage being placed 
within the downtown area and around the reconstruction of Trunk Highway 27.  Wendy Zylka will check with 
the Public Works Director/Engineer on the signage. 
 

Next Meeting Date:  Monday, July 1, 2019 at 12:00 p.m. at City Hall 
        

Adjournment:  Motion was made by Wayne Liljegren, seconded by Pat Sharon to adjourn the meeting at 12:19 
p.m.  The motion was approved.   
 
Recorded by:  Wendy Zylka for Debora K Boelz, Secretary 
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Little Falls Police 
Report for May 2019 

207 1st St NE  
Little Falls, MN 56345 

 p. 320-616-5570 
f. 320-616-5576 

 greg.schirmers@cityoflittlefalls.com
www.littlefallspolicedepartment.com 



LITTLE FALLS POLICE - MAY 2019 2 

Table of Contents 
I. Report for May 2019 ............................................................................................. 3 

Mission Statement: 

Vision Statement: 

II. LFPD Activities – May 2019 ................................................................................ 4 

Service Calls & Enforcement Activities: 

III. Department Training – May 2019 ....................................................................... 7 

 

 

 

 

 

 

 

 

  

 

 

 

 



LITTLE FALLS POLICE - MAY 2019 3 

Report for May 2019 

 

Mission Statement: 

The Little Falls Police Department’s mission is to promote and maintain a safe 
and peaceful community 

 

 

Vision Statement: 

We provide the highest degree of public service by building relationships with 
the community through:  

 

Education 

Participation 

Partnerships 

Protection 
 

We serve with compassion, 
integrity and professionalism.  

      



LITTLE FALLS POLICE - MAY 2019 4 

LFPD Activities – May 2019 

Service Calls & Enforcement Activities: 

Code  Description  May‐19 

      0 

A5350  ASLT 5‐MS‐INFLICT ATTEMPTS HRM‐HANDS‐UNK RELAT  1 

A5352  ASLT 5‐MS‐INFLICT BD HRM‐HANDS‐ASLT‐AC  1 

A5353  ASLT 5‐MS‐INFL OR ATTMPT HRM‐HANDS‐ADL STR  2 

AJ351  ASLT‐DOMESTIC‐FE‐INFLT BODLY HRM‐HNDS‐ADLT‐FAM  2 

AL351  DOM ASLT‐MS‐INFLT BODILY HARM‐HANDS‐AD‐FAM  2 

AL352  ASLT‐DOMESTIC‐MS‐INFLT BODLY HRM‐HNDS‐ADLT‐AC  1 

B0334  BURG‐UNK DEG‐UNOCC RES FRC‐D‐UNK WEAP‐COM THFT  1 

B0394  BURG‐UNK DEG‐UNOCC RES FRC‐U‐UNK WEAP‐COM THFT  1 

B0434  BURG‐UNK DEG‐UNOCC RES NO FRC‐D‐UN WEAP‐THEFT  1 

B0794  BURG‐UNK DEG‐UNOCC NRES FRC‐U‐UN WEAP‐COM THFT  1 

B4430  BURG 4‐UNOCC RES NO FRC‐D‐UNK WEAP‐UNK ACT  1 

DH5C0  CON SUB 5‐POSSESS‐METHAM‐UNK  2 

E6700  ESC‐MS‐FLEE AN OFFICER OTHER THAN MTR VEH  2 

JF5A1  TRAF‐AC‐GM‐3RD DEG DWI‐UI ALCOHOL‐MV  1 

LF9001  Speeding or Excessive Speed for Conditions  2 

LF9004  Stop Sign Violation, Semaphore  1 

LF9008  Reckless Driving  3 

LF9009  Careless Driving  1 

LF9030  PROHIBITED TRAFFIC NO TRUCK TRAFFIC  1 

LF9090  WARNING & FAULTY EQUIPMENT TICKET  42 

LF9100  Parking Violations  3 

LF9200  Other Violations of Traffic and Motor Vehicle  2 

LF9201  Vehicle Registration Violations  1 

LF9203  Driving After Revocation  3 

LF9204  Driving After Suspension  2 

LF9212  Seatbelt Violation SS 169.686  1 

LF9218  Driving After Cancellation  1 

LF9300  Lost ‐ all other  1 

LF9301  Lost Person  2 

LF9303  Lost Property  3 

LF9311  Found Person  1 

LF9312  Found Animals  1 

LF9313  Found Property  1 

LF9315  Runaway  1 

LF9400  Motor Vehicle Accidents All other  1 
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LF9424  MV & PROPERTY DAMAGE & PI  1 

LF9440  Property Damage Motor Vehicle Accident  10 

LF9450  Hit and Run Property Damage  2 

LF9553  Shotgun  1 

LF9560  Animal Bites all other  1 

LF9562  Allow Dog ‐ CAT TO RUN AT LARGE‐ ANIMAL  7 

LF9563  BARKING DOG  3 

LF9564  SHOOTING ANIMAL WITH PELLET GUN OR BB BUN  1 

LF9566  ANIMAL NEGLECT  1 

LF9570  LOST DOG, CAT, ANIMAL  1 

LF9572  DANGEROUS DOG ‐ ANIMAL  1 

LF9600  Fires All Others  4 

LF9608  UNLAWFUL BURNING  4 

LF9609  FIRE ALARM  6 

LF9611  LIGHTNING STRIKE ‐ STORMS DAMAGE  5 

LF9700  Suicides  1 

LF9726  Order for Protection  2 

LF9727  Harassment Order  6 

LF9729  VULNERABLE ADULT  19 

LF9730  Sick Cared For  92 

LF9731  DRUNKENNESS  5 

LF9734  72 HOUR HOLD  1 

LF9735  Detox 72 Hour Hold  2 

LF9737  Suicidal Person  6 

LF9740  Mental Cases  2 

LF9745  Mental Health Issues  5 

LF9746  Indecent Exposure  2 

LF9752  PREDATORY OFFENDER CHANGE OF INFORMATION NOTIC  9 

LF9800  Miscellaneous Public  22 

LF9801  Domestics  10 

LF9802  Public Assist ‐ SECURITY  4 

LF9803  DISTURBING THE PEACE  4 

LF9806  WELFARE CHECK ‐ LIFE LINE  12 

LF9809  DISTURBANCE, LOITERING  1 

LF9810  DEATH MESSAGE ‐ NOTIFICATION ‐ INVESTIGATION  4 

LF9814  WELFARE CHECK PERSONAL HEALTH & WELL BEING  26 

LF9815  MOTORIST ASSIST  3 

LF9817  PROPERTY WATCH REQUESTED  2 

LF9818  CHILD PROTECTION ‐ WELL BEING  28 

LF9819  PUBLIC SAFETY ‐ KIDS THROWING ROCKS ‐ ETC  2 

LF9821  PUBLIC SAFETY ‐ REPORTED GAS LEAK ‐ ETC  2 

LF9826  INFORMATION  17 

LF9836  VIOLATION CITY NOISE ORDINANCE  3 
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LF9838  ERROR Created in CAD  10 

LF9839  Ordinance Violation  4 

LF9901  Warrants Served for other Agencies  6 

LF9903  Funeral Escorts  1 

LF9910  Vehicle lockout  42 

LF9911  Assist Other Agency  14 

LF9912  Suspicion  48 

LF9914  REPORTED VIOLATION OF ORDER FOR PROTECTION  1 

LF9915  Unlawful Deposit of Garbage  2 

LF9916  RENTAL DISPUTE  2 

LF9917  Burglar Alarm, SAFETY ALARM  18 

LF9918  Assist MCSO  17 

LF9919  Open Door  1 

LF9926  Disturbance Loud Party or Music  1 

LF9929  Harassing ‐ OBSCENE PHONE CALLS ‐THREATENING  1 

LF9932  CHILD NEGLECT ‐ ABUSE ‐ WELFARE  29 

LF9933  CHILD CUSTODY DISPUTE, CHILD EXCHANGE  1 

LF9939  HARASSMENT  14 

LF9940  HEALTH & WELFARE GARBAGE ETC  3 

LF9943  JUNK VEHICLE ORDINANCE  3 

LF9947  STREET LIGHTS OUT, SIGNALS, MN POWER NOTIFIED  6 

LF9950  GAS DRIVE OFF  3 

LF9954  9 1 1 HANG UP CALLS  4 

LF9956  SCAM INFORMATION ONLY  5 

LF9957  WEAPON VIOLATION ‐ POSSESSION  2 

LF9962  CIVIL STANDBY ‐ PROPERTY EXCHANGE  3 

LF9965  BUSINESS ‐ RECEIVED COUNTERFEIT BILL ‐ MONEY  2 

LF9967  ATV GO CARTS VIOL ROAD & DRIVING LAWS  2 

LF9970  TRESPASSING  6 

LF9988  FAMILY DISPUTE ‐ NEIGHBORHOOD DISPUTE  18 

LF9990  WARRANT SATISFIED MCSO  5 

LF9993  CIVIL MATTER  11 

LP9015  ATV/Moped/Golf Carts/Mini Trucks Violations  1 

M3001  JUVENILE‐ALCOHOL OFFENDER‐UNDER 18 YRS  7 

M3005  JUVENILE USE OF TOBACCO  3 

M4140  LIQUOR‐UNDERAGE CONSUMPTION 18‐21  1 

M5355  JUVENILE‐INCORRIGIBLE  1 

N0030  DISTURB PEACE‐UNK LVL‐DISORDERLY CONDUCT  2 

N3030  DISTURB PEACE‐MS‐DISORDERLY CONDUCT  1 

N3390  DISTURB PEAC‐MS‐VIOL DOM ABUSE NO CONTACT ORD  1 

P0120  PROP DAMAGE‐UNK LVL‐PUBLIC‐UNK INTENT  1 

P3110  PROP DAMAGE‐MS‐PRIVATE‐UNK INTENT  11 

P3119  PROP DAMAGE‐MS‐PRIVATE‐OTHER INTENT  1 

P3310  TRESPASS‐MS‐PRIVATE‐UNK INTENT  2 
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P3319  TRESPASS‐MS‐PRIVATE‐OTHER INTENT  1 

T001D  THEFT‐UNK VAL‐LVL‐MS‐FRM PERS‐SCH3 4 5 CT SUB  1 

T0159  THEFT‐UNK LVL VAL‐FRM MOTOR VEHICLE‐OTH PROP  1 

TN029  THEFT‐201‐500‐MS‐BUILDING‐OTH PROP  1 

TS991  THEFT‐OVER 5000 DLRS FE‐OTHER‐MONEY NEGOTIABLE  1 

TT999  THEFT‐1001‐5000 DLRS FE‐OTHER‐OTH PROP  1 

TW009  THEFT‐500 OR LESS MS‐UNKNOWN‐OTH PROP  2 

TW019  THEFT‐500 OR LESS MS‐PERSON‐OTHER PROPERTY  1 

TW029  THEFT‐500 OR LESS MS‐BLDG‐OTH PROP  5 

TW159  THEFT‐500 OR LESS MS‐MTR VEHICLE‐OTH PROP  2 

U0053  THEFT‐UNK LVL‐FALSE REPRESENTATN‐$501‐$2500  1 

U0490  THEFT‐UNK LVL‐BICYCLE‐NO MOTOR‐UNK VALUE  2 

U155A  FRAUD‐FE‐FIN‐TRAN‐CARD‐NO‐CONSENT‐201‐2500  2 

U3013  THEFT‐MS‐BY CHECK‐501‐2500  1 

U349D  THEFT‐MS‐BICYCLE‐NO MOTOR‐250 OR LESS  1 

U355D  FRAUD‐MS‐FIN‐TRAN‐CARD‐NO‐CONSENT‐250‐LESS  2 

U3993  FRAUD‐MS‐OTHER ACT‐501‐2500  1 

VJ071  VEH‐501‐2500‐MS‐MOT VEH USE‐NO CONSENT‐AUTO  1 

VK025  VEH‐201‐500‐MS‐THEFT‐ATV  1 

X0130  CRIM AGNST ADMN JUST‐UNK LVL‐PROB VIOLATION  1 

X2080  CRIM AGNST ADMN JUST‐GM‐OBST LEGAL PROCESS  2 

X3080  CRIM AGNST ADMN JUST‐MS‐OBST LEGAL PROCESS  2 

Total     783 
 

 

Department Training – May 2019 
  

         May 2019 Training and Events 
    

Date  Event  Officers 

5/11/2019  Safety Event at Verizon  Coppes & Swanson 

5/14 ‐ 5/16  Datamaster DMT Breath Test Operator (St Paul BCA)  Andrea 

5/18/2019  Rock and Run  Coppes 

5/21 & 5/23  Monthly Firearms Training  All  

5/26/2019  High School Graduation and Grad Bash  Coppes 

 



CITY OF LITTLE FALLS  
POLICY 

                                                                                                                       Number      74  
 
SUBJECT:  Data Practices Policy                                                                                     
 
DATE COUNCIL APPROVED:  08/06/12; Amended 08/18/14          
 
LOCATION IN MINUTES:  Motion          
 
Introduction 
 
This policy is adopted to comply with the Data Practices Act of Minnesota Statutes Chapter 13, 
Section 13.03, Subdivision 2, and for the purposes of establishing guidelines and procedures for 
obtaining government data, and to meet the new requirements in Minnesota Statutes, Section 
13.05, Subdivision 5, effective August 1, 2014, related to ensuring appropriate access to “not 
public” data.  
 
Policy 
 
These procedures are adopted to comply with the requirements of the Minnesota Data Practices 
Act, specifically Minnesota Statute Chapter 13, Section 13.03, Subdivision 2, and Section 13.05, 
Subdivision 5. 
 



 
 

DATA PRACTICES 
POLICY AND PROCEDURES 

 
Adopted:  August 6, 2012; 

Amended:  August 18, 2014 
 

I. Introduction.  These procedures are adopted to comply with the Minnesota Data Practices 
Act (the “Act”), specifically Minnesota Statute Chapter 13, Section 13.03, Subdivision 2, and 
Section 13.05, Subdivisions 5. 
 

II. Responsible Authority.  The person who is the responsible authority for compliance with 
the Act shall be appointed by Resolution of the City Council.  The Responsible Authority may 
designate certain other City employees to assist in complying with the Act.  These designees are 
listed on attached Exhibit 1. 
 

III. Access to Public Data.  All information maintained by the City of Little Falls is public 
unless there is a specific statutory designation which gives it a different classification.  Categories 
of classification are as follows: 
 

Data on Individuals* 
(Natural Persons) 

Data Not on 
Individuals* 

 
Degree of Accessibility 

Public Public Accessible to anyone 
Private Nonpublic Accessible to data subjects and to government 

officials whose duties reasonably require access. 
Confidential Protected 

Nonpublic 
Accessible only to government officials whose duties 
reasonably require access. 

 

*Individual is defined at Minnesota Statue 13.02, Subdivision 8.  Individual means a living 
human being.  It does not mean any type of entity created by law such as a corporation. 
 

The City of Little Falls has adopted the “General Records Retention Schedule of Minnesota 
Cities”, as amended from time to time, as approved and authorized by the Minnesota Historical 
Society and the Minnesota Department of Administration; and lists data series maintained by the 
City and their classifications. 
 

 A. People Entitled to Access.  Any person has the right to inspect and copy public data.  The 
person also has the right to have an explanation of the meaning of the data.  The person does not 
need to state his or her name or give the reason for the request. 
 

 B. Form of Request.  The request for public data shall be submitted on the Data Request 
Form / Members of the Public [Exhibit 2].   
 

The City cannot require you to identify yourself or explain the reason for your data request; 
however, depending on how you want us to process your request, [i.e. mail copies], we may need 
some information about you.  If you choose not to give us any identifying information, we will 
provide you with contact information so you may check on the status of your request.  In addition, 
keep in mind that if we do not understand your request and have no way to contact you, we will 
not be able to begin processing your request. 



 C. How We Respond.  Requests will be received and processed only during normal 
business hours.   
 

✓ If we do not have the data, we will notify you in writing as soon as reasonably possible; 
✓ If we have the data, but the data are not public, we will notify you as soon as reasonably 

possible and state which specific law says the data are not public; 
✓ If we have the data and the data are public, we will respond to your request within a 

reasonable amount of time. 
 

If you do not understand some of the date let us know and we will give you an explanation if you 
ask. 
 

The Government Data Practices Act does not require us to create or collect new data in response 
to a data request if we do not already have the data, or to provide data in a specific form or 
arrangement if we do not keep the data in that form or arrangement.  [For example, if the data 
you request are on paper only, we are not required to create electronic documents to respond to 
your request.]  If we agree to create data in response to your request, we will work with you on the 
details of your request, including costs and response time. 
 

In addition, the Government Data Practices Act does not require us to answer questions that are 
not requests for data. 
 

 D. Fees.  Fees will be charge pursuant to Minnesota Statute 13.03, Subdivision 3(c), as 
amended; and must be paid prior to the release of the requests. 
 

The charge for most other types of copies, when a charge is not set by statute or rule, is the actual 
cost of searching for the retrieving the data, and making the copies or electronically transmitting 
the data. 
 

In determining the actual cost of making copies, we factor in employee time, the cost of the 
materials onto which we are copying the date, [i.e. paper, CD, DVD, etc.], and mailing costs.  
When calculating employee time for making the copies, the City will use the hourly wage of the 
lowest-paid employee who is able to search for, retrieve, and make copies.  If because of the 
subject matter of your request, we find the necessary for a higher-paid employee to search for and 
retrieve the data, we will calculate the search and retrieval portion of the copy charges at the 
higher salary/wage.  If you request is for copies of data that we cannot reproduce ourselves, such 
as photographs, we will charge you the actual cost we must pay an outside vendor for the copies 
 

The responsible authority may also charge an additional fee if the copies have commercial value 
and are substantial and discrete portion of a formula, compilation, program, process, or system 
developed with significant expenditure of public funds.  This additional fee must relate to the 
actual development costs of this information. 
 

IV. Access to Data of Individuals.  Information about individual people is classified by law 
as public, private or confidential.  A list of the private and confidential information maintained by 
the City is contained in Appendix A. 
 

 A.  People Entitled to Access.   
 

✓ Public information about an individual may be shown or given to anyone. 
 

✓ Private information about an individual may be shown or given to: 
 

➢ The individual, but only once every six months, unless a dispute has arisen or 
additional data has been collected. 

➢ A person who has been given access by the express written consent of the data 
subject.  This consent must be on the form attached as Exhibit 3 or a form 
reasonably similar. 



➢ People who are authorized access by federal, state or local law, or court order. 
➢ People about whom the individual was advised at the time the data was 

collected.  The identity of those people must be part of the Tennessen Warning 
described below. 

➢ People within the City staff, the City Council and outside agents, such as 
attorneys, whose work assignments or responsibilities reasonably require 
access. 

 

✓ Confidential information may not be given to the subject of the data, but may be 
shown or given to: 

 

➢ People who are authorized access by federal, state or local law or court order. 
➢ People within City staff, the City Council, and outside agents, such as attorneys, 

whose work assignments or responsibilities reasonably require access. 
 

 B.  Form of Request.  Any individual may request in writing, [Exhibit 4], if the City has 
stored data about that individual whether the data is classified as public, private or confidential.   
 

The City cannot require you, as a member of the public, to identify yourself or explain the reason 
for your data request.  However, depending on how you want us to process your request, if, for 
example, you want us to mail you copies of data; we may need some information about you.  If 
you choose not to give us any identifying information, we will provide you with contact 
information so you may check on the status of your request.  In addition, keep in mind that if we 
do not understand your request and have no way to contact you, we will not be able to begin 
processing your request. 
 

All requests to see or copy private or confidential information must be in writing.  An Information 
Disclosure Request, attached as Exhibit 4, must be completed to document who requests and who 
receives this information.  The responsible authority or designee must complete the relevant 
portions of the form.  The responsible authority or designee may waive the use of this form if 
there is other documentation of the requesting party’s identity, the information requested, and 
the City’s response. 
 

 C.  Identification of Requesting Party.  The responsible authority or designee must verify the 
identity of the requesting party as a person entitled to access.    The City requires proof of your 
identity before we can respond to your request for data.  If yu are requesting data about your 
minor child, you must show proof that you are the minor’s parent.  If you are a guardian, you 
must show legal documentation of your guardianship.  See Exhibit 7A for the Standards of 
Verifying Identify. 
 

 D.  How We Respond.   
 

✓ Requests.  Request will be received and processed only during normal business 
hours. 

 

✓ Response.  If we have the data and the data is public, we will respond to your 
request within ten business days:  1) arrange a date, time and place to inspect data, 
for free, if your request is to look at the data; or 2) provide you with copies of the 
data as soon as reasonably possible.  You may choose to pick up your copies, or we 
will mail or fax them to you.  If you want us to send you the copies, you will need to 
provide us with an address or fax number.  We will provide electronic copies, such 
as email, upon request if we keep the data in electronic format.  Information about 
copy charges is on Exhibit 2.  We will also arrange for you to prepay for the copies. 

 

After we have provided you with access to data about you, we do not have to show you the data 
again for six [6] months unless there is a dispute or we collect or create new data about you.   
 



If you do not understand some of the data, [technical terminology, abbreviations, or acronyms], 
let us know.  We will give you an explanation if you ask. 
 

The Government Data Practices Act does not require us to create or collect new data in response 
to a data request if we do not already have the data, or to provide data in a specific form or 
arrangement if we do not keep the data in that form or arrangement.  If we agree to create data in 
response to your request, we will work with you on the details of your request, including cost and 
response time. 
 

In addition, we are not required under the Government Data Practices Act to respond to 
questions that are not specific requests for data. 
 

 E.  Fees.  Fees may be charged in the same manner as for public information. 
 

 F.  Summary Data.  Summary data is statistical records and reports derived from data on 
individuals but which does not identify an individual by name or any other characteristic that 
could uniquely identify an individual.  Summary data derived from private or confidential data is 
public.  The responsible authority or designee will prepare summary data upon request, if the 
request is in writing and the requesting party pays for the costs of preparation.  The responsible 
authority or designee must notify the requesting party about the estimated costs and collect those 
costs before preparing or supplying the summary data.  This should be done within ten (10) days 
after receiving the request.  If the summary data cannot be prepared within ten (10) days, the 
responsible authority must notify the requester of the anticipated time schedule and the reasons 
for the delay.   
 

Summary data may be prepared by “blacking out” personal identifiers, cutting out portions of the 
records that contain personal identifiers, programming computers to delete personal identifiers, 
or other reasonable means. 
 

The responsible authority may ask an outside agency or person to prepare the summary data if:  
1) the specific purpose is given in writing; 2) the agency or person agrees not to disclose the 
private or confidential data; and 3) the responsible authority determines that access by this 
outside agency or person will not compromise the privacy of the private or confidential data.  The 
responsible authority may use the form attached at Exhibit 5. 
 

 G.  Juvenile Records.  The following applies to private (not confidential) data about people 
under the age of eighteen (18). 
 

✓ Parental Access.  In addition to the people listed above who may have access to 
private data, a parent may have access to private information about a juvenile data 
subject.  “Parent” means the parent or legal guardian of a juvenile data subject, or 
individual acting as a parent or guardian in the absence of a parent or legal 
guardian.  The parent is presumed to have this right unless the responsible 
authority or designee has been given evidence that there is a state law, court order 
or other legally binding document which prohibits this right. 

 

✓ Notice to Juvenile.  Before requesting private data from juveniles, City personnel 
must notify the juveniles that they may request that the information not be given to 
their parent(s) or guardian(s).  This notice should be in the form attached as Exhibit 
6. 

 

✓ Denial of Parental Access.  The responsible authority or designee may deny parental 
access to private data when the juvenile requests this denial and the responsible 
authority or designee determines that withholding the data would be in the best 
interest of the juvenile.  The request from the juvenile must be in writing stating the 
reasons for the request.  In determining the best interest of the juvenile, the 
responsible authority or designee will consider: 



 

➢ Whether the juvenile is of sufficient age and maturity to explain the reasons and 
understand the consequences; 

➢ Whether denying access may protect the juvenile from physical or emotional 
harm; 

➢ Whether there is reasonable grounds to support the juvenile’s reasons; and 
➢ Whether the data concerns medical, dental, or other health services provided 

under Minnesota Statutes Section 144.341 to 144.347.  If so, the data may be 
released only if failure to inform the parent would seriously jeopardize the 
health of the minor. 

 

The responsible authority or designee may also deny parental access without a 
request from the juvenile under Minnesota Statutes Section 144.335. 

 

V. Denial of Access.  If the responsible authority or designee determines that the requested 
data is not accessible to the requesting party, the responsible authority or designee must inform 
the requesting party orally at the time of the request or in writing as soon as it has been 
determined inaccessible.  The responsible authority or designee must give the specific legal 
authority, including statutory section, for withholding the data.  The responsible authority or 
designee must place an oral denial in writing upon request.  This must also include the specific 
legal authority for the denial. 
 

VI. Collection of Data on Individuals.  The collection and storage of information about 
individuals will be limited to that necessary for the administration and management of programs 
specifically authorized by the state legislature, City Council or federal government. 
 

When an individual is asked to supply private or confidential information about the individual, 
the City employee requesting the information must give the individual a Tennessen Warning.  
This warning must contain the following: 
 

✓ The purpose and intended use of the requested data;  
✓ Whether the individual may refuse or is legally required to supply the requested 

data; 
✓ Any known consequences from supplying or refusing to supply the information; and 
✓ The identity of other persons or entities authorized by state of federal law to receive 

the data. 
 

A Tennessen Warning is not required when an individual is requested to supply investigative data 
to a law enforcement officer. 
 

A Tennessen Warning may be on a separate form or may be incorporated into the form which 
requests the private of confidential data.  See attached Exhibit 7. 
 

VII. Challenge of Data Accuracy.  An individual who is the subject of public or private data 
may contest the accuracy or completeness of that data maintained by the City.  The individual 
must notify the City’s responsible authority in writing describing the nature of the disagreement.  
Within 30 days, the responsible authority or designee must respond and either:  1) correct the 
data found to be inaccurate or incomplete and attempt to notify past recipients of inaccurate or 
incomplete data, including recipients named by the individual; or 2) notify the individual that the 
authority believes the data to be correct and the reason(s) way. 
 

An individual who is dissatisfied with the responsible authority’s action may appeal to the 
Commissioner of the Minnesota Department of Administration, using the contested case 
procedures under Minnesota Statutes Chapter 14.  The responsible authority will correct any data 
if so ordered by the Commissioner. 
 

 



VIII. Data Protection. 
 

 A. Accuracy and Currency of Data. 
 

✓ All employees will be requested, and given appropriate forms, to provide updated 
personnel information to the appropriate supervisor or City Administrator which is 
necessary for tax, insurance, emergency notification, and other personnel purposes.  
Other people who provide private or confidential information will also be 
encouraged to provided updated information when appropriate. 
 

✓ The City Administrator should periodically review forms used to collect data on 
individuals to delete items that are not necessary and to clarify items that may be 
ambiguous. 
 

✓ All records must be disposed according to the City’s records retention schedule. 
  

 B. Data Safeguards. 
 

✓ Private and confidential information will be stored in files or databases which are 
not readily accessible to individuals who do not have authorized access and which 
will be secured during the hours when the offices are closed. 
 

✓ Private and confidential data must be kept only in City offices, except when 
necessary for City business. 
 

✓ Only those employees whose responsibilities require them to have access will be 
allowed access to files and records that contain private or confidential information.  
These employees will be instructed to: 

 

➢ Not discuss, disclose or otherwise release private or confidential data to City 
employees whose job responsibilities do not require access to the data; 

➢ Not leave private or confidential data where non-authorized individuals might 
see it; and 

➢ Shred private or confidential data before discarding. 
 

✓ When a contract with an outside party requires access to private or confidential 
information, the contracting party will be required to use and disseminate the 
information consistent with the Act.  The City may include in a written contract, the 
language contained in Exhibit 8. 



EXHIBIT 1 
 

CITY OF LITTLE FALLS 
 
The Minnesota Data Practices Act establishes a system for compilation and distribution of data 
gathered by government agencies.  All data collected and maintained by the City of Little Falls is 
presumed public and is accessible to the public for both inspection and copying, unless classified 
as Private, Confidential, Nonpublic or Protected Nonpublic in accordance with federal law, state 
statute or a temporary classification.  (Minnesota Statute 13.01) 
 
The City of Little Falls has appointed the following position to administer this system. 
 
 Responsible Authority:  City Administrator 
       City of Little Falls 
       100 Northeast Seventh Avenue 
       P O Box 244 
       Little Falls  MN 56345-0244 
       (320) 616-5500 
 
Position appointed as Designee in system administration are as follows: 
 
 Other positions responsible for maintenance of City records are as apparent or assigned. 
 



EXHIBIT 2 
 

CITY OF LITTLE FALLS 
DATA REQUEST  

COST CALCULATION FORM 
 
Fees charged are in accordance with Minnesota Statute 13.03, Subdivision 3. 
 
Date of Request:        
 
Description of Information Requested (be specific):    

    

    

    

     

 
Costs for duplication of standard materials are included on the City’s Fee Schedule.  Please use 
this section to calculate fees for other data requests. 
 
    Estimated 

Cost 
Actual 
Cost 

A. Labor No. of Hours Hourly Rate   

  No. of Hours Hourly Rate   

B. Photocopy Rate No. of Pages   

C. Mailing     

D. Printing Costs     

E. Other Costs May include computer time, programming 
terminal access, and any other costs not listed. 

  

1.    

2.    

3.    

4.    

5.    

TOTAL CHARGES  

AMOUNT TO BE PREPAID (50% of Estimated total if exceeds $50)  

AMOUNT DUE UPON COMPLETION  

 
 
Prepared by:     
Department:     
Date:      



EXHIBIT 3 
 

CITY OF LITTLE FALLS 
CONSENT TO RELEASE PRIVATE DATA 

 
I,       authorize the City of Little Falls to release 

the following private data about me:      

       

        

       ; 

to the following person or persons:     

        

       . 

The person or persons receiving the private data may use it only for the following purpose or 

purposes:        

        

       

       . 

This authorization is dated ___________________ and expires on  . 

 
The expiration cannot exceed one year from the date of the authorization, except in the case of 
authorizations given in connection with applications for life insurance or non-cancelable or 
guaranteed renewable health insurance and identified as such, two years after the date of the 
policy. 
 
I agree to give up and waive all claims that I might have against the City of Little 
Falls, its agents and employees for releasing data pursuant to this request. 
 
      
Signature 
 
 
 
 
Identity Verified By: 
 Witness:  X 

 Identification:  Driver’s license, state identification, passport, other:   

 Comparison with signature on file: 

 Other:  

Responsible Authority/Designee: 



EXHIBIT 4 
 

CITY OF LITTLE FALLS 
INFORMATION DISCLOSURE REQUEST 

 

Minnesota Government Data Practices Act.  All requests for private or confidential information 
must be in writing. 
 

Completed by Requester:   
 
Date of Request:  ___________________     Telephone No.:     
 
Requester Name:       
 
Requester Street Address:       
        
 
Requester Signature:      
 
Description of information requested (attached additional sheets of needed):    
       
       
        
 
Completed by Department: 
 
Department name: Handled by: 

Information Classified As: Action: 

 Public  Non-Public  Approved 

 Private  Confidential  Approved in Part (explained below) 

 Protection Non-Public  Denied (explained below) 

Remarks or basis for denial including Statute section: 

 

Charges: Identity verified for private information: 

 None  Identification type: 

 Photocopy  Comparison with signature on file 

 Special rate  (explanation attached)  Personal knowledge 

 Other (explanation attached)  Other: 

Authorized Signature: Date: 

 
Acknowledgement by Requester:   
 
I hereby acknowledge receipt of data requested. 
 
Signature of Requester:       Date:    
 



EXHIBIT 5 
 

CITY OF LITTLE FALLS 
GOVERNMENT DATA ACCESS AND NONDISCLOSURE AGREEMENT 

 

1.   Authorization.  The City of Little Falls hereby authorizes:     
(“Authorized Party”) access to the following government data:     
       
       
        
 

2.   Purpose.  Access to this government data is limited to the objective of creating summary data 
for the following purpose:       
        
        
 

3.   Cost.  (Check which applies): 
 
   The Authorized Party is the person who requested the summary data and agrees to bear the 
City’s costs associated with the preparation of the data which has been determined to be $ . 
 

   The Authorized Party has been requested by the City to prepare summary data and will be 
paid in accordance with attached Exhibit 2. 
 

4.    Security.  The Authorized Party agrees that it and any employees or agents under its control 
must protect the privacy interests of individual data subjects in accordance with the terms of this 
Agreement. 
 

The Authorized Party agrees to remove all unique personal identifiers which could be used to 
identify any individual from data classified by state or federal law as not public which is obtained 
from City records and incorporated into reports, summaries, compilations, articles, or any 
document or series of documents. 
 

Data contained in files, records, microfilm, or other storage media maintained by the City are the 
City’s property and are not to leave the City’s custody.  The Authorized Party agrees not to make 
reproductions of any data or remove any data from the site where it is provided, if the data can in 
any way identify an individual. 
 

No data which is not public and which is irrelevant to the purpose stated above will ever be 
disclosed or communicated to anyone by any means. 
 

The Authorized Party warrants that the following named individual(s) will be the only person(s) 
to participate in the collection of the data described above:     
        
 

5.   Liability for Disclosure.  The Authorized Party is liable for any unlawful use or disclosure of 
government data collected, used and maintained in the exercise of this Agreement and is 
classified as not public under state or federal law.  The Authorized Party understands that it may 
be subject to civil or criminal penalties under those laws. 
 

The Authorized Party agrees to defend, indemnify; and hold the City, its officers and employees 
harmless from any liability, claims, damages, costs, judgments, or expenses, including reasonable 
attorneys’ fees, resulting directly or indirectly from an act or omission of the Authorized Party, its 
agents, employees or assignees under this Agreement and against all loss by reason of the 
Authorized Party’s failure to fully perform in any respect all obligations under this Agreement. 
 



EXHIBIT 5, CONT. 
 

6.    Insurance.  In order to protect itself as well as the City, the Authorized Party agrees at all 
times during the term of this Agreement to maintain insurance covering the Authorized Party’s 
activities under this Agreement.  The insurance will cover $1,000,000 per claimant for personal 
injuries and/or damages and $1,000,000 per occurrence.  The policy must cover the 
indemnification obligation specified above. 
 
7.   Access Period.  The Authorized Party may have access to the information described above 
from ______________ to ______________. 
 
8.   Survey Results.  (Check which applies): 
 
   If the Authorized Party is the requester, a copy of all reports, summaries, compilations, 
articles, publications or any document or series of documents which are created from the 
information provided under this Agreement must be made available to the City in its entirety. 
 
   If the Authorized Party is a contractor of the City, all copies of reports, summaries, 
compilations, articles, publications or any documents or series of documents which are created 
from the information provided under this Agreement must be provided to the City.  The 
Authorized Party may retain one copy of its own records but may not disclose it without City 
permission, except in defense of claims brought against it. 
 
Authorized Party: 
 
By:        
Title:       
Date:       
 
City of Little Falls: 
 
By:        
Its:        
Date:       
 



EXHIBIT 6 
 

NOTICE TO PERSONS UNDER AGE 18 
 
Some of the information you are asked to provide is classified as private under State law.  You 
have the right to request that some or all of the information not be given to one or both of your 
parents/legal guardians.  Please complete the form below if you wish to have information 
withheld. 
 
Your request does not automatically mean that the information will be withheld.  State law 
requires the City to determine if honoring the request would be in your best interest.  The City is 
required to consider: 
 
✓ Whether you are of sufficient age and maturity to explain the reasons and understand the 

consequences;  
 
✓ Whether denying access may protect you from physical or emotional harm;  
 
✓ Whether there is reasonable grounds to support your reasons; and 
 
✓ Whether the data concerns medical, dental, or other health service provided under 

Minnesota Statutes Section 144.341 to 144.347.  If so, the data may be released only if failure 
to inform the parent would seriously jeopardize your health. 

 
Notice given to:        Date:    
 
By:         Title:     
 
 
 
 
REQUEST TO WITHHOLD INFORMATION 
 
I request that the following information:      
       
        
 
Be withheld from:       
 
For these reasons:       
        
        
 
Print Name:      
 
Signature:      
 
Date:      



EXHIBIT 7 
 

DATA PRACTICES ADVISORY ~ TENNESSEN WARNING 
 
Some or all of the information that you are asked to provide on the attached from is classified by 
State law as either private or confidential.  Private data is information which generally cannot be 
given to the public but can be given to the subject of the data.  Confidential data is information 
which generally cannot be given to either the public or the subject of the data. 
 
Our purpose and intended use of this information is:     
       
       
        
 
You ____ are / ____ are not legally required to provide this information. 
 
If you refuse to supply the information, the following may happen:    
       
       
        
 
Other persons or entities authorized by law to receive this information are:   
       
       
        
 



EXHIBIT 7A 
 
STANDARDS FOR VERIFYING IDENTITY 
 
A adult individual must provide a valid photo identification, such as: 

✓ A state driver’s license; 
✓ A military identification; 
✓ A passport; 
✓ A Minnesota identification; 
✓ A Minnesota tribal identification. 

 
A minor individual must provide a valid photo identification, such as: 

✓ A state driver’s license; 
✓ A military identification; 
✓ A passport; 
✓ A Minnesota identification; 
✓ A Minnesota Tribal identification; 
✓ A Minnesota school identification. 

 
The parent or guardian or a minor must provide a valid photo identification and either: 

✓ A certified copy of the minor’s birth certificate or 
✓ A certificated copy of documents that establish the parent or guardian’s relationship to 

the child, such as: 
 

➢ A court order relating to divorce, separation, custody, foster care 
➢ A foster care contract 
➢ An affidavit of parentage. 

 
The legal guardian for an individual must provide a valid photo identification and a certified 
copy of appropriate documentation of formal or informal appointment as guardian, such as: 

✓ Court order[s] 
✓ Valid power of attorney. 

 
 
 
NOTE:  Individuals who do not exercise their data practices rights in person must provide either 
notarized or certified copies of the documents that are required or an affidavit of identification. 



EXHIBIT 8 
 

SAMPLE CONTRACT PROVISION 
 
DATA PRACTICES COMPLIANCE.  Contractor will have access to data collected or maintained 
by the City to the extent necessary to perform Contractor’s obligations under this contract.  
Contractor agrees to maintain all data obtained from the City in the same manner as the City is 
required under the Minnesota Government Data Practices Act, Minnesota Statute Chapter 13, 
(the “Act”).  Contractor will not release or disclose the contents of data classified as not public to 
any person except at the written direction of the City.  Contractor agrees to defend and indemnify 
the City from any claim, liability, damage or loss asserted against the City as a result of 
Contractor’s failure to comply with the requirements of the Act or this contract, Contractor agrees 
to return data to the City, as requested by the City. 
 



APPENDIX A 
 

PRIVATE AND CONFIDENTIAL DATA MAINTAINED BY  
CITY OF LITTLE FALLS 

(Alphabetical Order) 
 
1.    Appraisal Data (Confidential)  Minnesota Statute 13.50 
   
Appraisals made for the purpose of selling or acquiring land.   
   
2.    Assessor’s Data (Private)  Minnesota Statute 13.51, 

375.192, 272.115 and 237.124 
Data on sales sheets from private multiple listing service organizations.   
   
Income information on individuals used to determine eligibility of property for classification 4c 
under Minnesota Statute 273.12, Subdivision 25(c). 
   
The following data regarding income properties: 
✓ Income and expense figures for current year and past three years; 
✓ Average vacancy factors for past three years; 
✓ Net rentable or useable areas; 
✓ Projected vacancy factor for current year; and 
✓ Lease information. 

   
Certain data in an application for property tax abatement. 
   
Social Security numbers (Minnesota Statute 13.49). 
   
Deferment Applications – Verifications of income, ownership, etc. (Minnesota Statute 13.392). 
   
3.   Auditing Data  Minnesota Statute 13.392 
   
Data, notes, and preliminary drafts of audit reports are protected nonpublic or confidential until the 
final report has been published. 
   
4.    Civil Investigative Data (Confidential)  Minnesota Statute 13.39 
   
Data collected as a part of active investigation undertaken to commence or defend pending civil 
litigation, or which are retained in anticipation of pending civil litigation is confidential, except that 
a complainant’s statement is private. 
   
5.    City Attorney Records (Confidential)  Minnesota Statute 13.30 
   
The use, collection, storage and dissemination of data by the City Attorney are governed by statutes, 
rules, and professional standards concerning discovery, production of documents, introduction of 
evidence, and professional responsibility.  Data, which is the subject of attorney-client privilege, is 
confidential.  Data, which is the subject of the “work product” privilege, is confidential. 
   
6.    Drug and Alcohol Test Results (Private/Confidential)  Minnesota Statute 471.617 
   
7.    Elected Officials Correspondence (Private)  Minnesota Statute 13.33 
   
Correspondence between individuals and elected officials, but either may make it public. 



   
8.    Electronic Payments (Nonpublic)  Minnesota Statute 13.6401 
   
9.    Examination Data (Private/Confidential)  Minnesota Statute 13.34 
   
Completed versions of personnel and licensing examinations are private, unless the responsible 
authority determines that they should be confidential because access would compromise the 
objectivity, fairness, or integrity of the examination process. 
   
10.  Firearms Data (Private)  Minnesota Statute 13.87, 

Subdivision 2 
Data about the purchase or transfer of firearms and applications for permits to carry firearms. 
   
11.   Fire Investigation Report (Private)  Minnesota Statute 13.83 
   
Until investigation is closed then it becomes public. 
   
12.  Housing Data (Private)  Minnesota Statute 13.462 
   
Names and addresses of applicants and recipients for housing, home ownership, and rehabilitation 
programs is public.  All other information is private. 
   
13.  Housing Agency Data (Private)  Minnesota Statute 13.54 
   
Income information on individuals used to determine eligibility of property for 4c tax classification 
is private. 
   
14.  Human Rights Data (Confidential/Private)   Minnesota Statute 13.43 
   
Human rights investigative data are confidential.  The name and address of the charging party and 
respondent, factual basis of the allegations, and the statute under which the action is brought are 
private data. 
   
15.  Labor Relations Information (Private)  Minnesota Statute 13.37 
   
Management positions on economic and non-economic items that have not been presented during 
the collective bargaining process of interest arbitration, including information collected or created 
to prepare the management position. 
   
16.  Law Enforcement Data   
   
Data collected under the Domestic Abuse Act is confidential. 
   
The audio recording of a 911 call is private regarding the individual making the call, but a written 
transcript is public. 
   
Certain arrest data, request for service data, and response data is public under Minnesota Statute 
13.82.  Otherwise, investigative data collected to prepare a case against a person for the commission 
of a crime or civil wrong is confidential while the investigation is active.  Photographs, which are 
part of inactive investigation files, are private if they are clearly offensive to common sensibilities.  
Booking photographs are public. 
   
The identity of a victim of child abuse or neglect is private.  The identity of a reporter of child abuse 



or neglect is confidential.  Inactive investigative data, which relates to the alleged abuse or neglect of 
a child by a person responsible for the child care is private.  Videotapes of child abuse victims may 
not be released under any circumstances without a court order. 
   
The following are private: 
✓ The identity of undercover law enforcement officers; 
✓ The identity of criminal sexual conduct victims; 
✓ The identity of certain informants; 
✓ The identity of victims, witnesses, people making a 911 call whose personal safety or property 

would be threatened by disclosure; 
✓ The identity of a person making a 911 call to receive help in a mental health emergency; 
✓ The identity of any juvenile in any case, except arrests certified to stand trial as an adult or in 

the case of restitution;  
✓ Reward program data. 

   
Unique descriptions of stolen, lost, confiscated, or recovered property are private. 
   
Identities of customers of licensed pawnshops and secondhand goods dealers are private. 
   
Detention data, which would disclose personal, medical, psychological or financial information or 
endanger an individual’s life, is private (Minnesota Statute 13.85). 
   
Criminal history data is private, except convictions of crimes within the past 15 years (Minnesota 
Statute 13.87). 
   
Deliberative processes or investigative techniques are confidential. 
   
Data in arrest warrants or search warrants is confidential until the individual has been taken into 
custody, served with a warrant, or appears before the court, except when the law enforcement 
agency determines that the public purpose is served by making the information public. 
   
17.  Liquor and Tobacco Applications and Licenses 
(Private) 

 Minnesota Statute 13.41 

   
If license is not granted, then all application data for permit or licenses for individuals, except for 
names and addresses, are private. 
   
18.  Municipal Obligation Register Data 
(Private/NonPublic) 

 Minnesota Statute 475.55 

   
Information with respect to the ownership of certain municipal obligations. 
   
19.  Personnel Data (Private)  Minnesota Statute 13.43 
   
Generally, all data about people who are or were an employee, applicant for employment, volunteer, 
independent contractor, or member of or applicant for a board or commission is private, with the 
exception noted below. 
   
Public Data - Applicants   
   
✓ Veterans status; 
✓ Relevant test scores; 
✓ Rank on eligible list; 



✓ Job history; 
✓ Education and training; 
✓ Work availability; 
✓ Name, after being certified as eligible for appointment to a vacancy or when considered a 

finalist for a position of public employment, which occurs when the person has been selected to 
be interviewed by the appointing authority;  

✓ Names and addresses of applicants for and members of an advisory board or commission. 
   
Public Data – Employees   
   
The following data on current and former employees, volunteers, independent contractors, and 
members of advisory boards and commissions are public: 
   
✓ Name; 
✓ Job title; 
✓ Work location; 
✓ Work telephone number; 
✓ Actual gross salary; 
✓ Salary range; 
✓ Contract fees; 
✓ Actual gross pension; 
✓ Value and nature of employer paid fringe benefits; 
✓ Basis for and amount of added remuneration, including expense reimbursement;  
✓ Job description; 
✓ Education and training background;  
✓ Previous work experience; 
✓ Date of first and last employment; 
✓ Badge number; 
✓ Honors and awards received; 
✓ The existence and status [but not nature] of any complaints or charges against the employee 

whether or not resulting in discipline; 
✓ Final disposition of any disciplinary action, with specific reasons for the action and data 

documenting the basis of the action, excluding data that would identify confidential sources 
who are employees; 

✓ Terms of any agreement settling any dispute arising from the employment relationship, 
including a “buyout” agreement; 

✓ Payroll time sheets or other comparable data that are only used to account for employee’s work 
time for payroll purposes, except to the extent that release of time sheet data would reveal the 
employee’s reasons for the use of sick or other medical leave or other non-public data. 

   
Undercover Law Enforcement Officer   
   
All personnel data about a law enforcement officer is private until no longer assigned to those 
duties.  Then the officer is subject to the same rules applicable to other employees unless the law 
enforcement agency determines that revealing the data would threaten the officer’s safety or 
jeopardize an active investigation. 
   
Access by Labor Organization   
   
Personnel data may be given to labor organizations or the Bureau of Medication Services to the 
extent this is necessary to conduct elections, notify employees of fair share fee assessments, or to 
implement state labor laws. 
   



Employee Assistance Program    
   
All data associated with employee assistance programs is private. 
   
Harassment   
   
When there is a harassment complaint against an employee, the employee may not have access to 
data that would identify the complainant or other witnesses if this would threaten the personnel 
safety of the complainant or witness, or subject them to harassment.  However, this information will 
be provided to the employee in order for him/her to prepare for a disciplinary proceeding that has 
been initiated 
   
Peer Counseling Debriefing   
   
Data acquired by a peer group member in a public safety counseling debriefing is private data on the 
person being debriefed. 
   
Protection of Employee of Others   
   
If it is reasonably necessary to protect an employee from harm to self or to protect another person 
who may be harmed by the employee, information that is relevant to the safety concerns may be 
released to:  1) the person who may be harmed or to the person’s attorney when relevant to 
obtaining a restraining order; 2) a prepetition screening in the commitment process; or 3) a court, 
law enforcement agency or prosecuting authority. 
   
20.   Planning Questionnaires (Private/NonPublic)  Minnesota Statute 13.59 
   
The following data collected in surveys of individuals conducted by the City for the purpose of 
planning, development and redevelopment as classified as private or nonpublic:  1) names and 
addresses and the legal description of property owned by the individuals, and the commercial use of 
the property to the extent disclosure of the use would identify a particular business. 
   
21.   Private Donor Gift Data (Private)  Minnesota Statute 13.792 
   
22.   Proposals (Private/NonPublic)  Minnesota Statute 13.591 and 

471.03 
   
Proposals submitted in response to a Request for Proposals are private or nonpublic until the 
responses are opened.  Once opened, the same becomes public, but all other data is private or 
nonpublic data until completion of the evaluation process.  After the process is completed, all 
remaining data are public with exception of trade secrets data.  If all responses to a Request for 
Proposals are rejected, see Minnesota Statute or various scenarios. 
   
23.   Property Complaint Data (Confidential)  Minnesota Statute 13.44 
   
The identities of individuals who register complaints concerning violations of state laws or local 
ordinances concerning the use of real property. 
   
24.   Public Employees Retirement Associates Data 
(Private) 

 Minnesota Statute 13.63 

   
Data on beneficiaries and survivors of members are private:  home address, date of birth, direct 
deposit account number, tax withholding data. 



   
25.   Recreation Data (Private)  Minnesota Statute 13.57 
   
For people enrolling in recreational or other social programs:  name, address, telephone number, 
any other data that identifies the individual, and any data which described the health or medical 
condition of the individual, family relationships, living arrangements, and opinions as to the 
emotional makeup or behavior of an individual. 
   
26.   Salary Benefit Data (NonPublic)  Minnesota Statute 13.435 
   
Salary and personnel benefit survey data purchased from consulting firms. 
   
27.   Sealed Bids (NonPublic)  Minnesota Statute 13.37, 

13.591, Subdivision 3 
   
Sealed bids, including the number of bids received, prior to opening.  After opening, only name and 
dollar amount is public until City has evaluated and ranked bids.  If all bids are rejected before 
ranking is completed, the remaining information is not public until a re-solicitation has been 
accepted, until a decision is made to abandon, or until one year has passed. 
   
28.   Security Information (Private NonPublic)  Minnesota Statute 13.37 
   
Data which is disclosed would be likely to substantially jeopardize the security of information, 
possessions, individuals or property against theft, tampering, improper use, attempted escape, 
illegal disclosure, trespass, or physical injury.  This includes crime prevention block maps and lists 
of volunteers who participate in community crime prevention programs and their home addresses 
and telephone numbers, but these may be disseminated to other volunteers participating in crime 
prevention programs. 
   
29.   Social Security Number (Private)  Minnesota Statue 13.49 
   
30.   Trade Secret Information (Private)  Minnesota Statute 13.367 
   
Information that has been kept generally protected by the supplier and that has economic value.  
Examples:  unique building plans, copyrighted questionnaires prepared by consultants (such as 
comparable worth), computer programs. 
   
31.   Transportation Services Data (Private)  Minnesota Statute 13.521 
   
Personal, medical, financial, familial or location information, except name, of applicants or users of 
transportation services for the disabled or elderly. 
   
32.   Other Data   
   
The above is not a comprehensive list and there may be other miscellaneous data that may be 
protected under various federal laws, state laws, court orders, or other legally binding document not 
listed.  Some of these are items such as business data, social/recreational data, lodging tax data, etc.  
Each individual case may need to be reviewed for applicable statutes and rules.  If an instance arises 
where the applicable laws, statute, court order, or other legally binding document in place at the 
time differs from the policy, the preceding will control the data classification and how the issue is 
handled. 
 



 City of Little Falls 

Public Works Department 
Monthly Report for May 2019 

 
Public Works Department personnel includes three heavy equipment operators, three light equipment 
operators, three park maintenance workers, and one janitor, all under the supervision of the Street/Park 
Foreman. 
 
Snow (includes sanding, plowing, removal, and miscellaneous items): 
Cleaned trash from snow dumps. 
 
Sanitary Sewer Collection: 
One sewer call, City line was plugged; flushed 416 blocks; jetted two blocks used five gallons of foaming root 
kill; vacuumed out manhole on 3rd Avenue NW, full of dirt, repaired invert pipe that was leaking sand; and 
cleaned all lift stations except the two main ones. 
 
Water Main Distribution System 
Delivered shut-off notices; turned water off and on as needed; repaired meters; repaired broken hydrant at 
Waste Plant; and jetted out gate valves on Lindbergh Drive S. 
 
Storm Sewer Systems: 
Cleaned catch basins, twice; vacuumed out storm scepters; and repaired sink hole behind catch basin on 11th 
St NE. 

 
Street Repairs, Maintenance, etc.: 
Patched potholes; removed six no parking signs on Broadway E; and bladed all alleys, streets, and avenues. 
 
Trees: 
Cleaned up four trees that went down in the storm; and removed three trees from Pine Grove Park behind rock 
wall. 
 
Traffic and Street Lights: 
Replaced green and yellow traffic lights on West Side. 
 
Equipment: 
Routine maintenance on trucks and equipment; installed brush hog on tractor, changed oil and sharpened 
blades; checked out all trucks for their annual DOT inspections; and Zeigler Cat returned and installed rebuilt 
cylinders on 160 blade. 
 
Parks and Playgrounds (include ice rinks, picnic tables, and playground equipment): Conducted 
monthly inspection of all playground equipment; mowing and maintaining all City parks and properties; and 
tilled up flower gardens at Memorial Park for new plantings. 
 
Zoo: 
Removed 15 yards of dirt and jetted in fence posts for the otter exhibit. 
 
Other Items: 
Cleaned up brush, leaves, trash, and bags for Day of Caring; trimmed damaged pine tree at the airport; 
replaced bridge flags; put up downtown flags for the summer; cemented in exercise equipment on the fitness 
trail; hauled out all black top and cement rubble to Knife River’s pit; and picked up salvaged manhole 
structures and used hydrants from Highway 27 projects. 



Wastewater Treatment Plant 

May 2019 

OPERATIONS: 

Flows: 

Monthly influent flow averaged 1,950,000 gallons.  

Maximum daily flow of 2,620,000 gallons.   

Minimum daily flow of 1,300,000 gallons.   

Total flow 60,380,000 gallons. 

Loadings: 

Influent C/BOD5: 92.5 mg/l Effluent C/BOD5: 5.0 mg/l  % Removal 94.6% 

Permit Limit:        N/A        25 mg/l           85% 

Influent TSS:       99.1 mg/l Effluent TSS:        5.8 mg/l    % Removal 94.2% 

Permit Limit:        N/A         30 mg/l  85% 

WEATHER: 

Precipitation – 3.65 inches 

Average temperature     66.6 day 

 38.9 nights 

Monthly Power Usage: 

131,712 KWH’s with a daily average of 4,248 KWH’s 

Biosolids 

Hauled 284 Tons of Biosolids to Waste Management Elk River 

Received Notice of Violation from MPCA for improper land application rates from 

events in 2017 and 2018. 

Respectfully Submitted, 

Matt Streit 

Interim Wastewater Superintendent 



Little Falls, MN Water Treatment Department
Purification and Softening

Start Date:  Wednesday, May 1, 2019
End Date:  Friday, May 31, 2019

158,303,000.00

341,574,000.00

983,625,000.00

198,721,000.00

935,859,000.00

865,366,000.00

258,213,000.00
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6,588,000.00
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Dwayne Heinen

City of Little Falls

WTP Supervisor
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City of Little Falls 

RESOLUTION 2019-46 

RESOLUTION OF THE CITY OF LITTLE FALLS, MINNESOTA CONCERNING 
REVENUE BONDS (COMMONSPIRIT HEALTH) SERIES 2019, TO BE ISSUED BY 

THE COLORADO HEALTH FACILITIES AUTHORITY  

WHEREAS, the City Council of the City of Little Falls, Minnesota (the “City”) has received a 
request to approve the issuance by the Colorado Health Facilities Authority (the “COHFA”) 
of its Revenue Bonds (CommonSpirit Health), Series 2019, in one or more series (the 
“Bonds”), in an amount not to exceed $4.2 billion, with up to $40,100,000 of the proceeds 
thereof to be used to finance or refinance certain projects located within the City (the “City 
Projects”) that are owned or operated by Unity Family Healthcare, Alverna Apartments, and/or 
their affiliates or subsidiaries (collectively, the “City Affiliates”); and  

WHEREAS, COHFA has previously issued bonds for the benefit of Catholic Health Initiatives, a 
Colorado nonprofit corporation (“CHI”).  Effective February 1, 2019, CHI and Dignity Health, a 
California nonprofit public benefit corporation, aligned their respective health care ministries to 
create a single, Catholic, nonprofit health system known as CommonSpirit Health (the 
“System”); and 

WHEREAS, the proceeds of the Bonds may be used to (a) finance, refinance, pay, or reimburse 
the costs of the projects described below for the City Affiliates and the other projects described 
on Exhibit A hereto; (b) refinance or acquisition finance the Existing Debt described on Exhibit 
A hereto, portions of which financed the City Projects for the benefit of the City Affiliates; (c) pay 
certain expenses incurred in connection with the issuance of Bonds; and (d) fund a debt service 
reserve fund for all or any portion of the Bonds; and 

WHEREAS, the City Projects are owned or operated by CommonSpirit Health (formerly known 
as Catholic Health Initiatives) (“CSH”) or its City Affiliates.  The City Projects consist of the 
financing or refinancing in the amounts no greater than those listed below of the costs of the 
acquisition, construction, renovation and installation of certain additions and improvements to 
and equipment in the amounts and at the healthcare facilities described below (including the 
related land, parking garages, office buildings, clinics, warehouses and other buildings located 
on the campuses identified below); and 

Up to $40,000,000 at the Unity Family Healthcare dba CHI St. Gabriel's Health campus, which 
is bordered generally by Third Street Southeast to the east, First Street Southeast to the west, 
Seventh Avenue Southeast to the north and Eighth Avenue Southeast to the south, and is 
identified by various addresses including, but not limited to, 811 and 815 Southeast Second 
Street, and 808 Southeast Third Street, all in Little Falls; and up to $100,000 at Alverna 
Apartments, located at 300 Southeast Eighth Avenue, Little Falls; and 

WHEREAS, in addition, the proceeds of the Bonds may be used to finance, refinance, pay, or 
reimburse the costs of the additional projects in other jurisdictions, described on Exhibit A 
hereto; and  

WHEREAS, the principal of and interest on the Bonds will not constitute a debt of COHFA, 
the City, or Morrison County, Minnesota, nor shall the Bonds be payable from a tax of any 
nature levied upon any property within Morrison County, Minnesota nor within any other 
political subdivision of the State of Minnesota.  The Bonds will be payable only from the 
revenues and resources pledged for their payment; and 

WHEREAS, the Internal Revenue Code of 1986, as amended, (the “Code”) authorizes the 
issuance of revenue bonds for a “qualified 501(c)(3) entity,” including the City Affiliates; and 

  



Resolution 2019-46 
page two 

WHEREAS, Section 147(f) of the Code requires that qualified 501(c)(3) bonds be approved 
by the applicable elected representatives of (1) the governmental unit issuing such bond 
(COHFA); and (2) the governmental unit having jurisdiction over the area in which the 
projects are located (the City); and 

WHEREAS, the System has separately requested that COHFA provide its approval, and has 
requested that the City provide its approval in accordance with the requirements of Section 
147(f) of the Code; and  

WHEREAS, solely for the purposes of and pursuant to the requirements of Section 147(f) of the 
Code, the City Council of the City, as the applicable elected representatives of the governmental 
unit having jurisdiction over the area in which the City Projects are located, following the public 
hearing held by the City Council as required by Section 147(f) of the Code, will consider the 
approval of the issuance of the Bonds by COHFA; and 

WHEREAS, the City Council has conducted a public hearing regarding the issuance of the Bonds 
after public notice thereof was published in the Morrison County Record on June 2, 2019, and 
at that hearing invited oral and written comments from the public; and 

WHEREAS, the City now finds that it would be in the best interest of the City to approve of 
the issuance of the Bonds by COHFA to provide for the financing or refinancing of the 
projects. 

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls, 
Minnesota, as follows: 

Section 1.  Public Hearing:  As the applicable elected representatives of the 
governmental unit having jurisdiction over the area in which the City Projects are located, and 
having held the public hearing, the City Council approves of the issuance of the Bonds by 
COHFA; and 

Section 2.  No Liability:  The Bonds shall not constitute a charge, lien or encumbrance, 
legal or equitable, upon any property of the City and this approval is given only for the 
purpose of Section 147(f) of the Code; it is not intended nor should it be construed to be any 
review or approval by the City Council or the City of the credit of the System or any type of 
guaranty by the City Council or the City of repayment of the Bonds; and 

Section 3.  Costs:  The System has agreed to pay directly or through the City any and all 
costs incurred by the City in connection with its approval; and  

Section 4.   Effective Date of Resolution:  This Resolution shall take effect  
immediately upon its adoption by the City Council.  

Passed this 17th day of June, 2019. 

         
 Brad Hircock, Council President  
ATTEST:  

  
Jon Radermacher, City Administrator 

Adopted this 17th day of June, 2019. 

         
 Gregory J. Zylka, Mayor 

(SEAL) 



EXHIBIT A 
 

The “Existing Debt” consists of all or a portion of: (a) COHFA’s Revenue Bonds (Catholic 
Health Initiatives) Series 2006A, 2008C-2 and C-4, 2008D-1, D-2 and D-3, 2009A, 2009B-1 
and B-3, 2011A, 2011C, 2013A, 2013C, 2015B, and 2017B and COHFA’s 2015-1 and 2015-2 Loans 
(Catholic Health Initiatives); (b) the City of Breckenridge, Minnesota’s Revenue Bonds (Catholic 
Health Initiatives) Series 2004A; (c) the County of Montgomery Ohio’s Revenue Bonds (Catholic 
Health Initiatives) Series 2004A, 2008D-1 and D-2, 2009A and 2009B; (d) the Hospital 
Authority of Umatilla County, Oregon’s Revenue Bonds (Catholic Health Initiatives) Series 
2004A; (e) County of Wood, Ohio Lease Obligations Series 2012 (St. Clare Commons); and (f) 
certain outstanding taxable commercial paper allocable to the refinancing of the: (1) Brazos 
County Health Facilities Development Corporation Franciscan Services Corporation Obligated 
Group Revenue Bonds, Series 2008 issued for the benefit of St. Joseph Regional Health Center; 
(2) Lufkin Health Facilities Development Corporation Health System Revenue Bonds (Memorial 
Health System of East Texas) Series 2007; (3) Brazoria County Health Facilities Development 
Corporation Hospital Revenue and Refunding Bonds (Brazosport Regional Health System) 
Series 2012; and (4) COHFA’s Hospital Revenue Refunding Bonds (Longmont United Hospital 
Project) Series 2006B. 

Colorado Projects 

The projects in Colorado to be financed or refinanced by the Bonds (collectively, the “Colorado 
Projects”) are owned or operated by CommonSpirit Health (formerly known as Catholic Health 
Initiatives) (“CSH”), Catholic Health Initiatives Colorado, Centura Health Corporation, CHI 
Living Communities, Longmont United Hospital, and/or or their subsidiaries or affiliates.  The 
Colorado Projects consist of the financing or refinancing in the amounts no greater than those 
listed below of the costs of the acquisition, construction, renovation and installation of certain 
additions and improvements to and equipment and at the healthcare facilities described below 
(including the related land, parking garages, office buildings, clinics, warehouses and other 
buildings located on the campuses identified below), all in Colorado:  

Penrose Hospital (Colorado Springs): Up to $138,000,000 at the campus, which is bordered 
generally by East Jackson Street on the north, East Madison Street on the south, North Nevada 
on the east and North Cascade Avenue on the west and is identified by various addresses 
including, but not limited to 2222, 2313 and 2202 North Nevada Avenue, Colorado Springs; 

St. Francis Medical Center (Colorado Springs):  Up to $410,000,000 at the campus, which is 
bordered generally by East Woodman Road on the north, Sisters Grove on the east and south 
and North Powers Boulevard on the west and is identified by various addresses including, but 
not limited to 6001 and 6011 East Woodman Road, Colorado Springs; 

St. Anthony Hospital (Lakewood):  Up to $415,000,000 at the campus, which is bordered 
generally by West Second Place on the north, Routt Street on the east and Healing Way on the 
west and south and is identified by various addresses including, but not limited to 11600, 11650, 
11700 and 11750 West Second Place, Lakewood; 

Mercy Regional Medical Center (Durango):  Up to $110,000,000 at the campus, which is located 
at 1010 Three Springs Boulevard, Durango; 

St. Anthony North Health (Westminster):  Up to $145,000,000 at the campus, which is 
bordered generally by West 144th Avenue on the north, I25 on the east, Orchard Parkway on the 
west and vacant land on the south, and is identified by various addresses including, but not 
limited to 14300 Orchard Parkway, and 400-500 West 144th Avenue, Westminster; 

St. Anthony Summit Medical Center (Frisco):  Up to $78,000,000 at the campus, which is 
bordered generally by Peak One Drive on the north (which lies south of Hwy 9) and the Blue 



River Bikeway on the east, west and south and is identified by various addresses including, but 
not limited to 340 and 350 Peak One Drive, Frisco; 

St. Mary-Corwin Medical Center (Pueblo):  Up to $112,000,000 at the campus, which is 
bordered generally by Lakeview Avenue on the north, East Orman Avenue on the east, 
Minnequa Avenue on the south and Lake Avenue on the west and is identified by various 
addresses including, but not limited to 1008 Minnequa Avenue, Pueblo; 

St. Thomas More Hospital (Canon City):  Up to $37,000,000 at the campus, which is bordered 
generally by Phay Avenue on the north, 15th Street on the east, a residential area on the south 
and Yale Place on the west, and is identified by various addresses including, but not limited to 
1338 Phay Avenue, Canon City; 

Longmont United Hospital (Longmont):  Up to $50,000,000 at the campus, which is bordered 
generally by Mountain View Avenue to the south, Stuart Street to the west, 14th Avenue to the 
north and Tulip Street to the east and is identified by various addresses, including but not 
limited to 1950 Mountain View Avenue, Longmont; 

84th Avenue Neighborhood Health Center (Westminster):  Up to $40,000,000 at the campus, 
which is bordered generally by North Bryant Street and vacant land to the west of North Bryant 
Street on the west, West 84th Avenue on the south, Alcott Street and vacant land to the east and 
Alcott Street and vacant land to the north, and is identified by various addresses including, but 
not limited to 2551 West 84th Avenue and 8510 North Bryan Street, Westminster; 

Up to $50,000 at each of St. Anthony Copper Mountain Medical Clinic, 860 Copper Road, 
Copper Mountain; St. Anthony Breckenridge Community Clinic Emergency Center, 555 South 
Park Avenue, Plaza II, Breckenridge; and St. Anthony Keystone Clinic, 1252 County Road 8, 
Keystone;  

Up to $3,000,000 at Namaste Alzheimer’s Center, 2 Penrose Boulevard, Colorado Springs; and 

Up to $5,000,000 at the Meridian Building, 11045 East Lansing Circle, Englewood. 

Iowa Projects 

The projects in Iowa to be financed or refinanced by the Bonds (collectively, the “Iowa 
Projects”) are owned or operated by CSH; CHI Living Communities; St. Joseph’s Mercy 
Hospital, Centerville, Iowa; Alegent Health – Community Memorial Hospital of Missouri Valley, 
Iowa; Alegent Health – Mercy Hospital, Corning, Iowa; and/or or their subsidiaries or affiliates.  
The Iowa Projects consist of the financing or refinancing in the amounts no greater than those 
listed below of the costs of the acquisition, construction, renovation and installation of certain 
additions and improvements to and equipment in the amounts and at the healthcare facilities 
described below (including the related land, parking garages, office buildings, clinics, 
warehouses and other buildings located on the campuses identified below), all in Iowa: 

CHI Health Mercy Council Bluffs (Council Bluffs):  Up to $50,000,000 at the campus, which is 
bordered on the west and north by Harmony St, the south by East Kanesville Blvd, and the east 
by North Broadway Street and identified by various addresses including, but not limited to 800 
Mercy Road, Council Bluffs; 

CHI Health Mercy Corning (Corning):  Up to $15,000,000 at the campus, which is bordered 
generally by Eighth Street to the north and Rosary Drive to the east and identified by various 
addresses including, but not limited to 603 Rosary Drive, Corning;  

CHI Health Missouri Valley (Missouri Valley):  Up to $5,000,000 at the campus, which is 
bordered generally by Maple Street to the north, North Eighth Street to the east, East Linn 



Street to the south and North Sixth Street to the West and is identified by various addresses 
including, but not limited to, 631 North Eighth Street, Missouri Valley; and 

Up to $1,000,000 at Bishop Drumm located at 5837 Winwood Drive, Johnston. 

Kansas Projects 

The projects in Kansas to be financed or refinanced by the Bonds (collectively, the “Kansas 
Projects”) are owned or operated by CSH, St. Catherine Hospital or their subsidiaries and 
affiliates and consist of the financing or refinancing up to $70,000,000 for the acquisition, 
construction, renovation, remodeling and equipping of the St. Catherine Hospital campus, 
bordered generally by East Walnut Street on the north, North Fourth Street on the east, East 
Spruce Street on the south and North Sixth Street on the west and identified by various 
addresses including, but not limited to 401 East Spruce Street, Garden City, Kansas. 

Minnesota Projects 

The projects in Minnesota to be financed or refinanced by the Bonds (collectively, the 
“Minnesota Projects”) are owned or operated by CSH, St. Francis Home, St. Francis Medical 
Center, Alverna Apartments, St. Joseph’s Area Health Services, Unity Family Healthcare, and/or 
their affiliates or subsidiaries.  The Minnesota Projects consist of the financing or refinancing in 
the amounts no greater than those listed below of the costs of the acquisition, construction, 
renovation and installation of certain additions and improvements to and equipment in the 
amounts and at the healthcare facilities described below (including the related land, parking 
garages, office buildings, clinics, warehouses and other buildings located on the campuses 
identified below), all in Minnesota: 

Unity Family Healthcare dba CHI St. Gabriel's Health (Little Falls):  Up to $40,000,000 at the 
campus, which is bordered generally by Third Street Southeast to the east, First Street Southeast 
to the west, Seventh Avenue Southeast to the north and Eighth Avenue Southeast to the south, 
and is identified by various addresses including, but not limited to, 811 and 815 Southeast 
Second Street, and 808 Southeast Third Street, all in Little Falls; 

Up to $100,000 at Alverna Apartments, 300 Southeast Eighth Avenue, Little Falls;  

CHI St. Joseph's Health (Park Rapids):  Up to $20,000,000 at the campus, which is bordered 
generally by Pleasant Avenue South to the east, a residential alley to the west, Sixth Street West 
to the north and Eighth Street West to the south, and is identified by various addresses 
including, but not limited to 600 Pleasant Avenue South, Park Rapids; and 

CHI St Francis Health and St. Francis Home (Breckenridge):  Up to $40,000,000 at the 
campus, which is bordered generally by Highway 75 to the west and County Road 16 to the 
north, and is identified by various addresses including, but not limited to 2400 St. Francis Drive, 
Breckenridge.  

Nebraska Projects 

The projects in Nebraska to be financed or refinanced by the Bonds (collectively, the “Nebraska 
Projects”) are owned or operated by CSH, Alegent Creighton Health; Alegent Creighton Clinic; 
CHI Nebraska; Alegent Health-Bergan Mercy Health System; Alegent Health – Immanuel 
Medical Center; Nebraska Heart Hospital; Saint Elizabeth Regional Medical Center; Saint 
Francis Medical Center; Good Samaritan Hospital, Kearney, Nebraska; St. Mary’s Community 
Hospital; The Physician Network and Alegent Health – Memorial Hospital, Schuyler; and/or 
their subsidiaries or affiliates.  The Nebraska Projects consist of the financing or refinancing in 
the amounts no greater than those listed below of the costs of the acquisition, construction, 
renovation and installation of certain additions and improvements to and equipment in the 
amounts and at the healthcare facilities described below (including the related land, parking 



garages, office buildings, clinics, warehouses and other buildings located on the campuses 
identified below), all in Nebraska: 

CHI Health St. Mary’s (Nebraska City):  Up to $50,000,000 at the campus, which is generally 
bordered by Grundman Boulevard to the north, South 63rd Street to the west, Highway 75 to the 
south and Bus 75 to the east and identified by various addresses including, but not limited to 
1301 Grundman Boulevard, Nebraska City; 

CHI Health Saint Francis Medical Center (Grand Island):  Up to $115,000,000 at the campus, 
which is bordered generally by Faidley Avenue to the south, Orleans Drive to the west, Tenth 
Street to the north and Howard Avenue to the east, and identified by various addresses 
including, but not limited to 2620 West Faidley Avenue and 705 North Orleans Drive, all in 
Grand Island; 

Saint Elizabeth Regional Medical Center (Lincoln):  Up to $100,000,000 at the campus, which 
is  bordered on the east by 70th St, on the north by L St and identified by various addresses 
including, but not limited to 555 S. 70th St, Lincoln; and at the following clinic or administrative 
locations operated by Saint Elizabeth in Lincoln: up to $1,000,000 at 7121 Stephanie Ln; up to 
$500,000 at each of:  6850 "L" Street; 575 South 70th Street, Suite 440; 7001 “A” Street, Suite  
200; 1601 North. 86th Street, Suite 200; and 1240 Aries Drive, Suite A; 5000 North 26th Street; 
and 7441 "O" Street; and up to $100,000 at each of:  245 South 84th Street; 8055 "O" Street, 
Suite 200; 1000 West "O" Street; 2200 South 40th Street, Suite 104; 6930 “L” Street; and 4501 
South 70th Street; 

CHI Health Nebraska Heart Hospital (Lincoln):  Up to $35,000,000 at the campus, which is 
bordered generally by 91st Street to the southwest, Heritage Lakes Drive to the north and 
Andermatt Drive to the east and identified by various addresses including, but not limited to 
7500 South 91st Street, Lincoln; 

CHI Health Good Samaritan Hospital (Kearney):  Up to $168,000,000 at the campus, which is 
generally bordered by 31st Street to the south, 33rd Street to the north, Second Avenue on the 
west and Avenue A on the east and identified by various addresses including, but not limited to 
10 East 31st Street, Kearney; and up to $100,000 at Richard H. Young located at 1755 Prairie 
View Place, Kearney; 

CHI Health Creighton University Medical Center - Bergan Mercy (Omaha):  Up to 
$330,000,000 at the campus, which is bordered generally by 78th Street, Mercy Road, and 75th 
Street (running north and south), and identified by various addresses including, but not limited 
to 7500 Mercy Road, Omaha; 

CHI Health Immanuel (Omaha):  Up to $155,000,000 at the campus, which is bordered on the 
west by North 72nd Street, on the south by Sorensen Parkway, the east by North 68th Plaza and 
the north by a private road (Deaconness Drive) and identified by various addresses including, 
but not limited to 6901 North 7nd Street, Omaha; 

CHI Health Lakeside (Omaha):  Up to $95,000,000 at the campus, which is bordered generally 
by Lakeside Hills Court to the north and northeast and Lakeside Hills Plaza to the west, south 
and south east and identified by various addresses including, but not limited to 16901-16909 
Lakeside Hills Court and 17030 Lakeside Hills Plaza, Omaha;  

CHI Health Midlands (Papillion):  Up to $60,000,000 at the campus, which is bordered 
generally by 84th Street/South Washington Street, to the west, Morris Miller Boulevard to the 
north, and owned access roads to the east and south and identified by various addresses 
including, but not limited to 11111 South 84th Street, Papillion; 



CHI Health Schuyler (Schuyler):  Up to $2,000,000  at the campus, which is bordered generally 
by 18th Street to the north,17th Street to the south, Banner Street to the west and Highway 15 to 
the east and identified by various addresses including, but not limited to 104 West 17th Street, 
Schuyler; 

Up to $10,000,000 at the CHI Health Clinic located at 42nd and L, 4220 “L” Street, Omaha; 

Up to $10,000,000 at the St. Francis Memorial Health Center located at 2116 West Faidley 
Avenue, Grand Island; 

Up to $500,000 at each of CHI Health Plainview located at 704 North Third Street, Plainview; 
Nebraska City Medical Clinic located at 1700 14th Street, Nebraska City, and at CHI Health 
Creighton University Medical Center - University Campus, 2412 Cuming Street, Omaha; 

Up to $100,000 at Saline Medical Specialties located at 969 East Highway 33, Crete; and 

Up to $1,000,000 at St Mary's Community Hospital, located at 1314 Third Avenue, Nebraska 
City.  

Ohio Projects 

The projects in Ohio to be financed or refinanced by the Bonds (collectively, the “Ohio 
Projects”) are owned or operated by CSH, Samaritan Health Partners, TriHealth, Inc., or The 
Good Samaritan Hospital of Cincinnati, Ohio, St. Clare Commons, and/or their subsidiaries or 
affiliates.  The Ohio Projects consist of the financing or refinancing in the amounts no greater 
than those listed below of the costs of the acquisition, construction, renovation and installation 
of certain additions and improvements to and equipment in the amounts and at the healthcare 
facilities described below (including the related land, parking garages, office buildings, clinics, 
warehouses and other buildings located on the campuses identified below), all located in Ohio: 

Good Samaritan Hospital (Cincinnati): Up to $180,000,000 at the campus, which is bordered 
by Dixmyth Avenue to the north, Clifton Avenue to the east and an access driveway to the south 
and is identified by various addresses including, but not limited to 375 Dixmyth Avenue and 
3219 Clifton Avenue, Cincinnati;  

Good Samaritan Western Ridge (Cincinnati):  Up to $2,000,000 at the Ambulatory Care Center, 
which is located at 6949 Good Samaritan Drive, Cincinnati; and 

Up to $35,000,000 at St. Clare Commons, 12469 Five Points Road, Perrysburg. 

Oregon Projects 

The projects in Oregon to be financed or refinanced by the Bonds (collectively, the “Oregon 
Projects”) are owned or operated by CSH, Mercy Medical Center, Inc., CHI Living 
Communities Centennial Medical Group, Inc., St. Anthony Hospital; and/or their subsidiaries or 
affiliates.  The Oregon Projects consist of the financing or refinancing in the amounts no greater 
than those listed below of the costs of the acquisition, construction, renovation and installation 
of certain additions and improvements to and equipment in the amounts and at the healthcare 
facilities described below (including the related land, parking garages, office buildings, clinics, 
warehouses and other buildings located on the campuses identified below), all located in 
Oregon: 

St. Anthony Hospital (Pendleton): Up to $85,000,000 at the campus, which is bordered 
generally by St. Anthony Way to the south, Southwest Perkins Avenue to the north, Southwest 
24th to the east, Pendleton-John Day 395 Highway “Southgate” to the west, and identified by 
various addresses including, but not limited to 2801 St. Anthony Way and 3001 St. Anthony 
Way, all in Pendleton;  



Mercy Medical Center (Roseburg): Up to $65,000,000 at the campus which is generally 
bordered by Van Pelt Boulevard and Linus Lane to the North, Van Pelt Boulevard and Medical 
Park Drive to the West, Emergency Access Road to the east, and Stewart Parkway to the South, 
including hospital, land, clinics and medical offices buildings and identified by various addresses 
including, but not limited to, 2700, 28800, 2300, 2400, 2475, 2480 and 2460 Stewart Parkway, 
272, 320, 340, 341, 201, 277, 171 Medical Loop Road, and 2405, 2508 and 2580 Medical Park 
Drive; and  

Up to $10,000,000 at Linus Oaks, located at 2665 Northwest Van Pelt Boulevard, Roseburg. 

Texas Projects 

The projects in Texas to be financed or refinanced by the Bonds (collectively, the “Texas 
Projects”) are owned, operated, or managed by CSH, CHI St. Luke’s Health System 
Corporation, Baylor St. Luke’s Health Ventures, Baylor St. Luke’s Medical Group, East Texas 
Clinical Services, Memorial Health System of East Texas, Memorial Hospital of Polk County, 
Memorial Medical Center – San Augustine, Memorial Multispecialty Associates, Pineywoods 
Medical Development Corporation, The Community Hospital of Brazosport, Brazosport 
Regional Physician Services, CHI St. Luke’s Baylor College of Medicine Medical Center, The 
Texas Heart Institute at St. Luke’s Episcopal Hospital, St. Luke’s Community Development 
Corporation-The Woodlands, St. Luke’s Community Development Corporation-Sugar Land; St. 
Luke’s Community Health Services, St. Luke’s Properties Corporation, St. Joseph Services 
Corporation, St. Joseph Regional Health Center, St. Joseph Physician Associates, St. Joseph 
Regional Health Partners, and/or one or more of their subsidiaries or affiliates.  The Texas 
Projects consist of the financing or refinancing in the amounts no greater than those listed below 
of the costs of the acquisition, construction, renovation and installation of certain additions and 
improvements to and equipment in the amounts and at the healthcare facilities described below 
(including the related land, parking garages, office buildings, clinics, warehouses and other 
buildings located on the campuses identified below), all located in Texas: 

CHI St Luke's Health - The Woodlands (The Woodlands):  Up to $150,000,000 at the campus, 
which is bordered generally by I-45 on the east, College Park/242 to the north and St. Luke’s 
Way to the west/south and is identified by various addresses including, but not limited to 17200 
St Luke’s Way, The Woodlands;  

CHI St Luke's Health -Sugar Land Hospital (Sugar Land):  Up to $110,000,000 at the campus, 
which is bordered generally by Lake Pointe Pkwy to the west, Creekway Dr to the north and 
Oyster Creek to the east, and is identified by various addresses including, but not limited to 1317 
Lake Pointe Pkwy in Sugar Land;  

CHI St. Joseph Health Regional Hospital (Bryan):  Up to $45,000,000 at the campus, which is 
bordered generally by the 2500/2600 block of East 29th Street to the north, 2700 block of Kent 
Street to the south, 1400 block of Memorial Drive to the east, 2200/2300 block of East Villa 
Maria to the west, and is identified by various addresses including, but not limited to 2801 
Franciscan Drive, 2600 Osler Boulevard, 2700 Koch Street, and De Lee Street, all in Bryan;  

CHI St Joseph Health (College Station):  Up to $5,000,000 at CHI St Joseph Health Express 
Care, 4421 Highway 6 South, College Station; and up to $15,000,000 at CHI St Joseph Health 
College Station Emergency Center, 4411 Highway 6 South, College Station; 

Baylor St. Luke's Medical Center  (Houston):  Up to $375,000,000 at the campus, which is 
bordered generally by Cambridge Street to the east, Old Spanish Trail to the south, West Road to 
the west, and Butler Avenue to the north, and is identified by various addresses including, but 
not limited to 7200 Cambridge Street and 1977 Butler Avenue, all in Houston;  



CHI St. Luke's Health – Memorial (Lufkin):  Up to $65,000,000 at the campus, which is 
bordered generally by West Frank Ave to the north, Ellis Avenue to the south, South Franklin St 
to the west and North Bynum to the east and is identified by various addresses including, but 
not limited to 1201 West. Frank Avenue, Lufkin;  

CHI St. Luke's Health - Memorial Livingston (Livingston):  Up to $75,000,000 at the campus, 
which is bordered generally by US-59 Loop North and West Park Road to the north and south 
and is identified by various addresses including, but not limited to 1717 Highway 59 Bypass, 
Livingston; 

CHI St. Luke’s Health Memorial San Augustine (San Augustine):  Up to $5,000,000 at the 
campus, bordered generally by Hospital Street East to the south, High School Drive to the north, 
Rocky Drive to the west, Milam Street to the east and identified by various addresses including, 
but not limited to 511 East Hospital Street, San Augustine; and 

CHI St. Luke’s Health Brazosport (Brazosport):  Up to $20,000,000 at the campus, which is 
bordered generally by Canna Lane to the south, Oak Drive South to the north, Medical Drive to 
the east and 92 Lake Roadd to the west and identified by various addresses including, but not 
limited to 208, 215-217 Oak Drive South, 100-140 Medical Drive, 194 Abner Jackson Parkway 
and 200 Lake Road, all in Lake Jackson. 



AGENDA ITEM 

CITY COUNCIL MEETING:  June 17, 2019 

Special (Work Session) Agenda: 
Consent Agenda:   
Regular Agenda:   x 

TITLE OF THE ITEM FOR CONSIDERATION:  Administration Workspaces, KI  

BACKGROUND:  You will recall during the budgeting process last fall, we budgeted to 
replace four workspaces [desks] for Administration staff as their current spaces are not efficient 
and are over 30 years old.  Budgeted was $25,000 for four workspaces, delivery and 
installation; however, we hadn’t accounted for the additional staff member. 

We looked at both the State and Sourcewell’s cooperative purchasing.  The quotations were for 
equipment from KI, Green Bay, WI.  The five workspaces, including desks, chairs and files 
cabinets, etc., totaled $28,798.40 off the State bid and through Sourcewell totaled $28,220.16. 

ACTION REQUEST:  The City Council award the quotation/purchase, through Sourcewell, 
five workspaces and related equipment totaling $28,220.16 from KI, Green Bay, WI, for 
Administration staff, to be charged to the Equipment Fund. 

BUDGETED:  __ N/A     _ No     x_ Yes     Fund:  Equipment Fund 

STAFF PERSON REQUESTING:  Lori Kasella 



 
Established in 1849 
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AGENDA ITEM 
LITTLE FALLS CITY COUNCIL 

 
Special (Work Session) Agenda:   X  
Consent Agenda:     
Regular Agenda:   X      Meeting Date: June 17, 2019 
============================================================ 
TITLE OF THE ITEM FOR CONSIDERATION:  Budget Builder and Workforce Planning 
Module, and Renewal, OpenGov 
============================================================  
BACKGROUND:  In 2016, the City engaged in a software agreement with OpenGov to provide a 
transaction and reporting financial tool.  This tool is crucial in our budgeting process to analyze our 
financial data and create our budget.  However, this tool is useful to me in creating the budget, I 
still utilize Excel spreadsheets to take the data from OpenGov and input it into those spreadsheets.  
OpenGov gives me access to the background financial data, unfortunately it is not easy for the 
department heads and their budgets.  Their process currently includes taking paper worksheets 
and filling out their line items using only a couple years of history and previous years budget.  They 
could access the current OpenGov tools, but it would be difficult to train them to use one tool to put 
in the information into their budget sheets and once they submit their budget sheets, they must 
address any change(s) to Lori or me.  
 

The Budget Builder module links together our current OpenGov tools with a working budget tool, 
which will provide department access to the same information and update their budgets in real 
time up until the deadline for budget approval.  Furthermore, the Workforce planning module will 
give us access to a finance plan for all employee that include salary, benefits and other costs 
associated with personnel. 
 

There are also Transparency Reporting modules, which can be used to make the budget, financial 
reports and virtually any other spreadsheet data available for public access.  There are no user 
limits for OpenGov services. 
============================================================ 

ACTION REQUEST:  The City Council approve the software agreement with OpenGov for pro-
rated services of Budget Builder and Workforce Planning through the remainder of 2019 of $5,560 
(IT services budget); the professional services cost for implementation of $7,770 (Equipment 
Fund); and the 4 year contract from 2020 through 2024 for Budget Builder, Workforce Planning, 
Management Reporting and Financial Integration for $17,620 (annually). 
============================================================  
FISCAL IMPLICATIONS:  IT Services (costs will be shared throughout City departments where 
appropriate). 
 

BUDGETED:  YES  X (in future years)  
                          NO  X (for remaining 2019) 
============================================================  
DEPARTMENT/COMMITTEE:  Administration/Finance/IT Services 
 

STAFF PERSON REQUESTING:  City Administrator, Jon Radermacher 
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1. Objective 
 

1.1. Summary 

This Statement of Work (“SOW”) identifies services that OpenGov, Inc. (“OpenGov”) will 
perform for City of Little Falls, MN (“Customer”).  This SOW is subject to, and hereby 
incorporates by reference, the terms and conditions contained in the Software 
Subscription Agreement (the “Agreement”) to which it is attached between Customer and 
OpenGov.  
 

OpenGov will enable and support the Customer to deliver on the Scope of Work outlined 
below. The objective of this Statement of Work is to define the scope, activities, roles and 
responsibilities, and timeline necessary to successfully execute this deployment project. 
This project aims to implement the OpenGov Budgeting and Planning Solution for the 
Customer to enable effective and accountable governing.  This SOW defines the scope 
and deliverables for a successful implementation of select OpenGov software and 
services.  

2. Scope 

2.1. Project Scope 

The project scope includes the following services and deliverables.  Any items not 
specifically included in scope will be considered out of scope. 

OpenGov will provide Professional Services to implement select OpenGov software and 
services. 

2.2. Deliverables 

Custom Professional Services- Prepaid  

Functionality  Deliverables  Prepaid Hours 

Budget Builder - 
Limited 

● Builder Builder setup 
● One budget (i.e. operating only) 
● Creation of up to 5 proposals 
● 2 budgeting reports (Budget to Actuals & 

milestones) 
● Project continues to Preparation Phase only (up 

to Kick-off to Departments) 
● Administrator training 
● Personalized User Guide 
● 1 kick off trainings to departments 
● Creation of launch plan 
● Review of best practices for launch 

42 hours 
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● Launch 

Workforce Planning  ● Initial configuration based on Customer 
provided documentation and cost elements 

● 1 Workforce plan 
● Data formatting and loading 
● Validate calculations 
● 1 authorized position list report 
● 1 total compensation detail report 
● Administrator training 
● Administrator guide 

45 hours 

Total Prepaid Hours  87 hours   

 

2.3. Assumptions 

● If a Fixed Fee engagement: The concept of Fixed Fee defines how the outlined 
deliverables are achieved. If Fixed Fee, OpenGov commits to delivering on the 
items outlined in the above Professional Services packages regardless of how 
many hours they might take.   

● If a Prepaid engagement: The concept of Prepaid Hours means that the Customer 
is purchasing a package with a set number of Professional Service hours to 
achieve the outlined deliverables. The hours are based on OpenGov’s best 
estimate given reasonable assumptions outlined in section 4.2, Project 
Responsibilities. These hours should be adequate to achieve the deliverables, 
however if they are not, the Customer will need to purchase additional hours. 

● Hours estimated above are for deployment of outlined deliverables.  Any leftover 
hours may be utilized for additional professional services activities dictated by the 
Customer. 

● For the Financial Integration,  

○ The data will be linked to the Customer’s chart of accounts.  

○ OpenGov will perform the validation for data accuracy for the Integration. 

○ OpenGov will require assistance from the Customer to understand source 
system specific customizations and configurations when building the data 
extract. 

○ If the integration is with Central Square, the Customer is responsible for 
getting data from Central Square system. 

● For the FTP integration of 3 .CSV datasets,  
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○ The data will NOT be linked to the Customer’s chart of accounts.  

○ The Customer will perform the validation for data accuracy for the 
Integration. 

○ Customer will perform the data extraction from the source system and 
automate it to be dropped in OpenGov FTP location. 

 

3. Schedule 
OpenGov will schedule resources for this project upon signature of this SOW.  Unless 
specifically noted, the OpenGov assigned project manager (as identified below or such 
alternate designated by OpenGov, the “OpenGov Project Manager”) will work with 
Customer to develop the project schedule for all requested deliverables under this SOW. 
OpenGov reserves the right to adjust the schedule based on the availability of OpenGov 
resources and the deliverables provided by Customer. 

4. Project Organization 

4.1. Project Team 

OpenGov 

OpenGov will assign a Project Manager (the “OpenGov Project Manager”) upon execution 
of the SOW. The OpenGov Project Manager will coordinate any additional resources 
needed from OpenGov. 

Customer 

Customer will assign a project manager (the “Customer Project Manager”) and technical 
resource prior to project kick-off.  The Customer Project Manager will be the primary 
contact person at Customer and will coordinate all Customer resources needed to 
complete the project.  It is anticipated that the areas of need will be in Finance, Data 
Gathering, and the IT department. 

4.2. Project Responsibilities 

The project responsibilities for each organization are outlined below:  

OpenGov 

1. Manage delivery of in-scope items in coordination with Customer. 
2. Make available deliverables to Customer project team for review and verification. 
3. Provide relevant technical details and documentation for data requirements for 

Customer’s environment. 
4. Keep Customer Project Manager informed of project progress and communicate 

any issues relating to the project in a timely manner. 
5. Establish documentation and procedural standards for the project. 
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6. Review and administer project change control, as described in Section 5, Change 
Control Procedures. 

7. Ensure that all meetings and training sessions are attended by OpenGov                     
personnel, as scheduled. 

8. Budget Builder files are exported as .xlsx. OpenGov may assist in formatting that                         
file, but cannot convert files to any other file types 

Customer 

1. Make available a representative to serve as the primary contact for OpenGov 
Project Manager to coordinate project activities. 

2. Make available appropriate representatives with the authority to review and 
approve deliverables produced during the project. 

3. Make available appropriate Subject Matter Experts (SME) to support the project 
needs, test integrations and provide Customer environment specific technical 
details. 

4. Setup firewall rules to allow incoming requests from OpenGov’s proxy over 
HTTP/HTTPS to Customer systems. 

5. Communicate any issues relating to the project to OpenGov Project Manager in a 
timely manner. 

6. Provide acceptance of deliverables and Project in a timely manner. 
7. If Integration services are purchased, Customer will be responsible for 

making any configuration changes or modifications to Financial System (ERP) 
to support integration and make available access for integration to OpenGov 
software. The Customer will be responsible for ensuring that the versions of 
Financial System (ERP) running on all environments remain the same across 
all environments. 

8. Customer will be responsible for any infrastructure required to access 
OpenGov, and will maintain relevant non-OpenGov software licenses and 
infrastructure needed for this project i.e. accounting system licenses. Please 
note, OpenGov software is optimized for Google Chrome.  

9. The Customer will be responsible for ensuring that all meetings and training                       
sessions are attended by personnel, as scheduled. 

 

4.3. Implementation Methodology 

OpenGov uses an iterative methodology, with a focus on rapid implementation of a 
configured system.  This methodology requires a degree of focus from the Customer and 
collaboration between both parties to complete work products in a timely manner. 
 

 
 

1. Initiate Phase 
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a. Key Activities: Discovery, Design Sessions, Solution Document Review 
b. Key Work Products: Data Inventory, Functional Model Build, Solution 

Document 
c. Summary: The Initiate Phase is the first step of the implementation project. 

The purpose of this phase is to define the success criteria of the project, 
make design decisions based on the functional model build, and begin 
gathering data that needs to be loaded into the OpenGov platform.  At the 
end of the Phase, a Solution Document will be created that outlines how 
the solutions will be implemented. 
 

2. Configure Phase 
a. Key Activities: Application and Solution Configuration, Data Load 
b. Key Work Products: Peer Review 
c. Summary: The Configure Phase consists of application configuration, and 

solution configuration as defined in the Solution Document.  OpenGov will 
also load the data gathered in the Initiate Phase from the Customer to use 
for unit testing purposes.  The Phase ends with a Peer Review done by an 
OpenGov Subject Matter Expert to confirm that the solution follows 
OpenGov best practices. 
 

3. Validate Phase 
a. Key Activities: User Acceptance Testing, Data Confirmation 
b. Key Work Products: Test Scripts, Test Acceptance 
c. Summary: The Validate Phase starts with a review of the entire solution 

with the Customer project team to confirm that all project elements have 
been implemented.  Once that process has completed, the Customer will 
execute test scripts and validate that data is being represented accurately 
in the solution.  If any issues are found, they will be logged and the 
OpenGov team will assess the issue and resolve as needed.  The Phase 
ends with the Acceptance of test results by the Customer. 
 

4. Deploy Phase 
a. Key Activities: Administrator Training, Go Live Support, Transition to 

Customer Success Manager and Technical Support 
b. Key Work Products: Project Documentation, Project Acceptance 
c. Summary: The purpose of the Deploy phase is to complete the 

Administrator Training process, provide Go Live Support, and begin 
Transition activities to close the project.  Post Go Live Support is technical 
assistance with the project team and issue resolution for the solution 
during the two week period after Go Live.  Once this period has passed, 
the Project team will begin working on transition activities to the Customer, 
the CSM, and the Customer Technical Support Function.  The Project 
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closes upon the acceptance of the project and a brief survey to provide 
feedback about the experience.  

 

5. Change Control Procedures 
No amendments, changes or other modifications to this SOW will be effective without a 
written project change order, in the form attached hereto as Appendix 1 (a “Project 
Change Order”). The Project Change Order will describe the change, the rationale for the 
change, and specify any change in the charges, estimated schedule, or other terms.  The 
terms of a mutually agreed upon Project Change Order will prevail over those of this SOW 
or any previous Project Change Orders.  Such Project Change Order may require 
additional charges, which will be set forth in the Project Change Order. 

6. Fees and Expenses 

6.1. Fees and Payment Terms 

All fees and expenses will be paid in accordance with the Order Form to which this SOW 
is attached. For any Project Change Orders or for any new Professional Services, fees will 
be mutually agreed upon provided that any hourly fees shall be based on OpenGov’s 
then-current, applicable hourly rate. Opengov’s Standard Professional Services rate for 
2019 is $185/hour. 

6.2. Travel Expenses 

All rates and fees are exclusive of work-related travel, living and other expenses. 
Customer will be billed for actual expenses as incurred. 
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1. Appendix 1 

Project Change Order 

 

 

 

 

 

 

 

 

Customer:        

Project:        

Date 
Requested:        

Requested by:        

 

Reason for Change 

      

 

 

 

Scope of Change 

      

 

 

 

 

 

 

 

Project Impact (Schedule and Cost) 

      

 

 

 

Approvals 

OpenGov    Customer   

Signature:         Signature:        

Name:         Name:        

Title:         Title:        

Date:         Date:        
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Created On: 6/3/2019
Order From Expiration: 6/30/2019 Prepared By: Alex Martinez
Subscription Start Date: 7/1/2019 Email: amartinez@opengov.com
Subscription End Date: 12/31/2024

    Customer Information
    Customer: Contact Name: Jon Radermacher Billing Contact: Jon Radermacher
    Bill To/Ship To: Email: jonr@cityoflittlefalls.com Email: jonr@cityoflittlefalls.com

Phone: 320-616-5500 Phone: 320-616-5500

    Order Details
    Billing Frequency: Annual Description: See Billing Table Below

    Payment Terms: Net Thirty (30) Days

SOFTWARE SERVICES: 
Start Date End Date Annual Term Annual Fee
7/1/2019 12/31/2019 Prorated $5,560.00 
1/1/2020 12/31/2024 4 $17,620.00 

Annual Subscription: $17,620.00
PROFESSIONAL SERVICES: 

Total

Professional Services Total: $7,770.00

Billing Date Amount Due
July 1, 2019 $13,330.00

January 1, 2020 $17,620.00
January 1, 2021 $17,620.00
January 1, 2022 $17,620.00
January 1, 2023 $17,620.00
January 1, 2024 $17,620.00

OpenGov, Inc. 

Signature: Signature:

Name: Name:

Title: Title:

Date: Date:

OpenGov Inc. 955 Charter Street 
Redwood City, CA 94063
United States

PO Box 244
Little Falls, MN 56345
United States

City of Little Falls, MN

    Order Form Legal Terms
Welcome to OpenGov! Thanks for using our Software Services. This Order Form is entered into between OpenGov, Inc., with its principal place of business at 955 Charter 
Street, Redwood City, 94063 (“OpenGov”), and you, the entity identified above (“Customer”), as of the Effective Date. This Order Form includes and incorporates the 
OpenGov Software Services Agreement ("SSA") attached, or if no such SSA is attached, the SSA available at https://opengov.com/terms-of-service and the applicable 
Statement of Work ("SOW") incorporated herein in the event Professional Services are purchased. The Order Form, SSA and SOW shall hereafter be referred to as the 
"Agreement". Unless otherwise specified above, fees for the Software Services and Professional Services shall be due and payable, in advance, on the Effective Date. By signing 
this Agreement, Customer acknowledges that it has reviewed, and agrees to be legally bound by, the OpenGov Terms and Conditions. Each party’s acceptance of this 
Agreement is conditional upon the other’s acceptance of the terms in the Agreement to the exclusion of all other terms.

City of Little Falls, MN

Product / Service

Budget Builder, Workforce Planning, Management Reporting, Financial Integration

Product / Service Description
OpenGov Deployment — One Time Fee (Prepaid Hours)
Budget Builder, Workforce Planning

Product configuration and setup, training, and ongoing support to help organizations deploy 
and adopt the OpenGov solutions described above above (See SOW attached).

Billing Table:

Budget Builder, Workforce Planning



OPENGOV SOFTWARE SERVICES AGREEMENT  
 

 
Rev. 2018.01_190221 

OPENGOV SOFTWARE SERVICES AGREEMENT  
 

This Software Services Agreement (this “Agreement”) is entered into by OpenGov, Inc., a Delaware corporation 
with a principal place of business at 955 Charter Street, Redwood City, California 94063 (“OpenGov”) and the 
customer listed on the signature block below (“Customer”), as of the date of last signature below (the “Effective 
Date”). This Agreement sets forth the terms under which Customer will be permitted to use OpenGov’s hosted 
software services. 

1. DEFINITIONS 

 “Customer Data” means data that is provided by Customer to OpenGov pursuant to this Agreement (for 
example, by email or through Customer’s software systems of record). Customer Data shall not include any 
confidential personally identifiable information. 

  “Documentation” means the documentation for the Software Services at the Customer Resource Center page 
found at https://opengov.zendesk.com.  

 “Feedback” means suggestions, comments, improvements, ideas, or other feedback or materials regarding 
the Software Services provided by Customer to OpenGov, including feedback provided through online developer 
community forums.  

 “Initial Term” means the initial license term specified in number of years on the Order Form, commencing on 
the Effective Date. 

 “Intellectual Property Rights” means all intellectual property rights including all past, present, and future rights 
associated with works of authorship, including exclusive exploitation rights, copyrights, and moral rights, trademark 
and trade name rights and similar rights, trade secret rights, patent rights, and any other proprietary rights in 
intellectual property of every kind and nature. 

 “Order Form” means OpenGov’s Software Services order form that: (a) specifies the Software Services 
provided by OpenGov; (b) references this Agreement; and (c) is signed by authorized representatives of both 
parties. 

 “Renewal Term” means each additional renewal period, which shall be for a period of equal duration as the 
Initial Term, for which this Agreement is extended pursuant to Section 7.2. 

2. SOFTWARE SERVICES, SUPPORT AND PROFESSIONAL SERVICES 

2.1 Software Services. Subject to the terms and conditions of this Agreement, OpenGov will use commercially 
reasonable efforts to perform the software services identified in the applicable Order Form entered into by OpenGov 
and Customer (“Software Services”).  
2.2 Support. Customer support is available by email to support@opengov.com or by using the chat messaging 
functionality of the Software Services, both of which are available during OpenGov’s standard business hours. 
Customer may report issues any time. However, OpenGov will address issues during business hours.  
 
2.3 Professional Services.  
 (a) If OpenGov or its authorized independent contractors provides professional services to Customer, such as 
implementation services, then these professional services will be described in a statement of work (“SOW”) agreed 
to by the parties (the “Professional Services”).  For Professional Services performed on a time and materials 
basis, any pre-paid Professional Services Fees must be utilized within one (1) year from the Effective Date.  Any 
unused pre-paid Professional Services Fees shall be forfeited.  
 (b) Unless the SOW provides otherwise, all reasonable travel expenses, pre-approved by Customer and 
incurred by OpenGov in performing the professional services will be reimbursed by Customer. Travel expenses 
include cost of coach airfare travel round trip from the individual’s location to Customer's location, reasonable hotel 
accommodations, ground transportation and meals. 

3. RESTRICTIONS AND RESPONSIBILITIES  
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3.1 Restrictions. Customer may not use the Software Services in any manner or for any purpose other than as 
expressly permitted by the Agreement.  Customer shall not, and shall not permit or enable any third party to: (a) 
use or access any of the Software Services to build a competitive product or service; (b) modify, disassemble, 
decompile, reverse engineer or otherwise make any derivative use of the Software Services (except to the extent 
applicable laws specifically prohibit such restriction); (c) sell, license, rent, lease, assign, distribute, display, host, 
disclose, outsource, copy or otherwise commercially exploit the Software Services; (d) perform or disclose any 
benchmarking or performance testing of the Software Services; (e) remove any proprietary notices included with 
the Software Services; (f) use the Software Services in violation of applicable law; or (g) transfer any confidential 
personally identifiable information to OpenGov or the Software Services platform.  

3.2 Responsibilities. Customer shall be responsible for obtaining and maintaining computers and third party 
software systems of record (such as Customer’s ERP systems) needed to connect to, access or otherwise use the 
Software Services. Customer also shall be responsible for: (a) ensuring that such equipment is compatible with the 
Software Services, (b) maintaining the security of such equipment, user accounts, passwords and files, and (c) all 
uses of Customer user accounts by any party other than OpenGov. 

4. INTELLECTUAL PROPERTY RIGHTS; LICENSE GRANTS; ACCESS TO CUSTOMER DATA 

4.1 Software Services. OpenGov retains all right, title, and interest in the Software Services and all Intellectual 
Property Rights in the Software Services. The look and feel of the Software Services, including any custom fonts, 
graphics and button icons, are the property of OpenGov and Customer may not copy, imitate, or use them, in whole 
or in part, without OpenGov’s prior written consent.  Subject to Customer’s obligations under this Agreement, 
OpenGov hereby grants to Customer a non-exclusive, royalty-free license during the Term to use the Software 
Services. 

4.2 Customer Data. Customer retains all right, title, and interest in the Customer Data and all Intellectual Property 
Rights therein. Customer hereby grants to OpenGov a non-exclusive, royalty-free license to, and permit its partners 
to, use, store, edit and reformat the Customer Data, and to use Customer Data for purposes of sales, marketing, 
business development, product enhancement, customer service, or for analyzing such data and publicly disclosing 
such analysis (“Insights”), provided that in all such uses Customer Data is rendered anonymous such that 
Customer is no longer identifiable.  

4.3 Access to Customer Data. Customer may download the Customer Data from the Software Services at any 
time during the Term, other than during routine software maintenance periods. OpenGov has no obligation to return 
Customer Data to Customer.  

4.4 Feedback. Customer hereby grants to OpenGov a non-exclusive, royalty-free, irrevocable, perpetual, 
worldwide license to use and incorporate into the Software Services and Documentation Customer’s Feedback. 
OpenGov will exclusively own any improvements or modifications to the Software Services and Documentation 
based on or derived from any of Customer’s Feedback including all Intellectual Property Rights in and to the 
improvements and modifications.  

5. CONFIDENTIALITY 

5.1 Each party (the “Receiving Party”) agrees not to disclose any Confidential Information of the other party (the 
“Disclosing Party”) without the Disclosing Party’s prior written consent, except as provided below. The Receiving 
Party further agrees: (a) to use and disclose the Confidential Information only in connection with this Agreement; 
and (b) to protect such Confidential Information using the measures that Receiving Party employs with respect to 
its own Confidential Information of a similar nature, but in no event with less than reasonable care. Notwithstanding 
the above, the Receiving Party may disclose Confidential Information to the extent required by law or court order, 
provided that prior written notice of such required disclosure and an opportunity to oppose or limit disclosure is 
given to the Disclosing Party.  
 
5.2 “Confidential Information" means all confidential business, technical, and financial information of the 
disclosing party that is marked as “Confidential” or an equivalent designation or that should reasonably be 
understood to be confidential given the nature of the information and/or the circumstances surrounding the 
disclosure (including the terms of the applicable Software Agreement). OpenGov’s Confidential Information 
includes, without limitation, the software underlying the Software Services and all Documentation.  
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5.3 Notwithstanding the foregoing, “Confidential Information” does not include: (a) “Public Data,” which is data 
that the Customer has previously released to the public, would be required to release to the public, upon request, 
according to applicable federal, state, or local public records laws, or Customer requests OpenGov make available 
to the public in conjunction with the Software Services. Confidential Information does not include (b) information 
that has become publicly known through no breach by the receiving party; (c) information that was rightfully received 
by the Receiving Party from a third party without restriction on use or disclosure; or (d) information independently 
developed by the Receiving Party without access to the Disclosing Party’s Confidential Information.  
 
6. PAYMENT OF FEES 

6.1 Fees; Invoicing; Payment; Expenses.   

(a) Fees. The fees for the Software Services for the Initial Term and any Renewal Term (“Software Services 
Fees”) and the fees for Professional Services (“Professional Services Fees”) are set forth in the applicable Order 
Form.  Software Services Fees and Professional Services Fees shall hereafter be referred to as “Fees”. 

 
(b) Inflation Adjustment. OpenGov shall increase the Fees payable for the Software Services during any 

Renewal Term by 4% each year of the Renewal Term. 
 
(c) Invoicing and Payment. OpenGov will invoice the Customer according to the Billing Frequency listed on 

the Order Form. Customer shall pay all invoices according to the Payment Terms listed on the Order Form.   
 
(d) Travel Expenses. Unless the SOW provides otherwise, OpenGov will invoice Customer for pre-approved 

travel expenses incurred in connection with each SOW as they are incurred. Customer shall pay all such valid 
invoices within thirty (30) days of receipt of invoice. Each invoice shall include receipts for the travel expenses listed 
on the invoice. 

6.2 Credit Card Customers. If applicable, Customer will provide OpenGov with valid credit card information and 
promptly notify OpenGov of any changes necessary to charge the credit card at billing@opengov.com. Please 
update your credit card information when necessary. The provision of credit card information to OpenGov authorizes 
OpenGov to charge the credit card for all applicable Fees plus a 3% credit card processing fee. OpenGov processes 
credit card payments through a secure third party processing partner and does not take receipt of credit card 
information itself. 

6.3 Taxes. All Fees under this Agreement are exclusive of any applicable sales, value-added, use or other taxes 
(“Sales Taxes”).  Customer is solely responsible for any and all Sales Taxes, not including taxes based solely on 
OpenGov’s net income.  If any Sales Taxes related to the Fees under this Agreement are found at any time to be 
payable, the amount may be billed by OpenGov to, and shall be paid by, Customer.  If Customer fails to pay any 
Sales Taxes, then Customer will be liable for any related penalties or interest, and will indemnify OpenGov for any 
liability or expense incurred in connection with such Sales Taxes.  In the event Customer or the transactions 
contemplated by the Agreement are exempt from Sales Taxes, Customer agrees to provide OpenGov, as evidence 
of such tax exempt status, proper exemption certificates or other documentation acceptable to OpenGov. 

7.  TERM & TERMINATION  

7.1 Term. Subject to compliance with all terms and conditions, the term of this Agreement shall commence on the 
Effective Date and shall continue until the Subscription End Date specified on the Order Form (the “Initial Term”). 

7.2 Renewal. Unless either party terminates this Agreement in writing no less than thirty (30) days before the end 
of the Initial Term, this Agreement shall renew for another period of the same duration as the Initial Term (the 
“Renewal Term” and together with the Initial Term, the “Term”).  

7.3 Termination. If either party materially breaches any term of this Agreement and fails to cure such breach within 
thirty (30) days after notice by the non-breaching party (ten (10) days in the case of non-payment), the non-
breaching party may terminate this Agreement.   

7.4 Effect of Termination.  
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(a) In General. Upon termination or expiration of this Agreement: (a) Customer shall pay in full for all Software 
Services and Professional Services performed up to and including the effective date of termination, (b) all Software 
Services provided to Customer hereunder shall immediately terminate; and (c) each party shall return to the other 
party or, at the other party’s option, destroy all Confidential Information of the other party in its possession.  

 
(b) Deletion of Customer Data. If Customer requests deletion of its Customer Data in writing prior to the date 

of termination or expiration of this Agreement, then OpenGov will permanently and irrevocably delete Customer 
Data, excluding any Insights, stored by its cloud hosting provider within ten (10) days of the date of termination or 
expiration of this Agreement. Such request must be addressed to “OpenGov Vice President, Customer Success” 
at OpenGov’s address for notice described at Section 10. 

7.5 Survival. The following sections of this Agreement shall survive termination: Section 5 (Confidentiality), Section 
6 (Payment of Fees), Section 7.4(b) (Deletion of Customer Data), Section 8.3 (Warranty Disclaimer), Section 9 
(Limitation of Liability) and Section 10 (Miscellaneous).  

8. REPRESENTATIONS AND WARRANTIES; DISCLAIMER 

8.1 By OpenGov.  

(a) General Warranty. OpenGov represents and warrants that: (i) it has all right and authority necessary to 
enter into and perform this Agreement; and (ii) the Professional Services, if any, will be performed in a professional 
and workmanlike manner in accordance with the related statement of work and generally prevailing industry 
standards. For any breach of the Professional Services warranty, Customer’s exclusive remedy and OpenGov’s 
entire liability will be the re-performance of the applicable services.  If OpenGov is unable to re-perform all such 
work as warranted, Customer will be entitled to recover all fees paid to OpenGov for the deficient work. Customer 
must make any claim under the foregoing warranty to OpenGov in writing within ninety (90) days of performance of 
such work in order to receive such warranty remedies. 

(b) Software Services Warranty. OpenGov further represents and warrants that for a period of ninety (90) 
days, the Software Services will perform in all material respects in accordance with the Documentation.  The 
foregoing warranty does not apply to any Software Services that have been used in a manner other than as set 
forth in the Documentation and authorized under this Agreement.  OpenGov does not warrant that the Software 
Services will be uninterrupted or error-free.  Any claim submitted under this Section 8.1(b) must be submitted in 
writing to OpenGov during the Term. OpenGov’s entire liability for any breach of the foregoing warranty is to repair 
or replace any nonconforming Software Services so that the affected portion of the Software Services operates as 
warranted or, if OpenGov is unable to do so, terminate the license for such Software Services and refund the pre-
paid, unused portion of the Fee for such Software Services.  

8.2 By Customer. Customer represents and warrants that (i) it has all right and authority necessary to enter into 
and perform this Agreement; and (ii) OpenGov’s use of the Customer Data pursuant to this Agreement will not 
infringe, violate or misappropriate the Intellectual Property Rights of any third party.  

8.3 Disclaimer. OPENGOV DOES NOT WARRANT THAT THE SOFTWARE SERVICES WILL BE 
UNINTERRUPTED OR ERROR FREE; NOR DOES IT MAKE ANY WARRANTY AS TO THE RESULTS THAT 
MAY BE OBTAINED FROM USE OF THE SOFTWARE SERVICES.  EXCEPT AS SET FORTH IN THIS SECTION 
8, THE SOFTWARE SERVICES ARE PROVIDED “AS IS” AND OPENGOV DISCLAIMS ALL OTHER 
WARRANTIES, EXPRESS OR IMPLIED, INCLUDING, BUT NOT LIMITED TO, IMPLIED WARRANTIES OF 
MERCHANTABILITY, TITLE, FITNESS FOR A PARTICULAR PURPOSE, AND NON-INFRINGEMENT.  

9. LIMITATION OF LIABILITY  

9.1 By Type. NEITHER PARTY, NOR ITS SUPPLIERS, OFFICERS, AFFILIATES, REPRESENTATIVES, 
CONTRACTORS OR EMPLOYEES, SHALL BE RESPONSIBLE OR LIABLE WITH RESPECT TO ANY SUBJECT 
MATTER OF THIS AGREEMENT UNDER ANY CONTRACT, NEGLIGENCE, STRICT LIABILITY, OR OTHER 
THEORY: (A) FOR ERROR OR INTERRUPTION OF USE OR FOR LOSS OR INACCURACY OF DATA OR COST 
OF PROCUREMENT OF SUBSTITUTE GOODS OR SERVICES OR LOSS OF BUSINESS; (B) FOR ANY 
INDIRECT, EXEMPLARY, PUNITIVE, INCIDENTAL, SPECIAL, OR CONSEQUENTIAL DAMAGES; OR (C) FOR 
ANY MATTER BEYOND SUCH PARTY’S REASONABLE CONTROL, EVEN IF SUCH PARTY HAS BEEN 
ADVISED OF THE POSSIBILITY OF SUCH LOSS OR DAMAGE.  
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9.2 By Amount. IN NO EVENT SHALL EITHER PARTY’S AGGREGATE, CUMULATIVE LIABILITY FOR ANY 
CLAIMS ARISING OUT OF OR IN ANY WAY RELATED TO THIS AGREEMENT EXCEED THE FEES PAID BY 
CUSTOMER TO OPENGOV (OR, IN THE CASE OF CUSTOMER, PAYABLE) FOR THE SOFTWARE SERVICES 
UNDER THIS AGREEMENT IN THE 12 MONTHS PRIOR TO THE ACT THAT GAVE RISE TO THE LIABILITY. 

9.3 Limitation of Liability Exclusions.  The limitations of liability set forth in Sections 9.1 and 9.2 above do not apply 
to, and each party accepts liability to the other for: (a) claims based on either party’s intentional breach of its 
obligations set forth in Section 5 (Confidentiality), (b) claims arising out of fraud or willful misconduct by either party 
and (c) either party’s unauthorized use, distribution, or disclosure of the other party’s intellectual property. 

9.4 No Limitation of Liability by Law.  Because some jurisdictions do not allow liability or damages to be limited to 
the extent set forth above, some of the above limitations may not apply to Customer.  

10. MISCELLANEOUS 

10.1 Logo Use. OpenGov shall have the right to use and display Customer’s logos and trade names for marketing 
and promotional purposes in connection with OpenGov’s website and marketing materials, subject to Customer’s 
trademark usage guidelines provided to OpenGov.  

10.2 Notice. Ordinary day-to-day operational communications may be conducted by email, live chat or telephone 
communications. However, for notices required by the Agreement (in Sections where the word “notice” appears) 
the parties must communicate more formally in a writing given by personal delivery, by pre-paid first-class mail or 
by overnight courier to the address specified in the most recent Order Form (or such other address as may be 
specified in writing in accordance with this Section). 

10.3 Anti-corruption. OpenGov has not offered or provided any bribe, kickback, illegal or improper payment, gift, or 
thing of value to any Customer personnel in connection with the Agreement, other than reasonable gifts and 
entertainment provided Customer in the ordinary course of business. If OpenGov become aware of any violation of 
the above restriction then OpenGov shall promptly notify Customer.  

10.4 Injunctive Relief.  The parties acknowledge that any breach of the confidentiality provisions or the unauthorized 
use of a party’s intellectual property may result in serious and irreparable injury to the aggrieved party for which 
damages may not adequately compensate the aggrieved party.   The parties agree, therefore, that, in addition to 
any other remedy that the aggrieved party may have, it shall be entitled to seek equitable injunctive relief without 
being required to post a bond or other surety or to prove either actual damages or that damages would be an 
inadequate remedy. 

10.5 Force Majeure. Neither party shall be held responsible or liable for any losses arising out of any delay or failure 
in performance of any part of this Agreement, other than payment obligations, due to any act of god, act of 
governmental authority, or due to war, riot, labor difficulty, failure of performance by any third-party service, utilities, 
or equipment provider, or any other cause beyond the reasonable control of the party delayed or prevented from 
performing.  

10.6 Severability; Waiver. If any provision of this Agreement is found to be unenforceable or invalid, that provision 
will be limited or eliminated to the minimum extent necessary so that this Agreement will otherwise remain in full 
force and effect and enforceable.  Any express waiver or failure to exercise promptly any right under this Agreement 
will not create a continuing waiver or any expectation of non-enforcement. There are no third-party beneficiaries to 
this Agreement. 

10.7 Assignment. Except as set forth in this Section, neither party shall assign, delegate, or otherwise transfer this 
Agreement or any of its rights or obligations to a third party without the other party's prior written consent, which 
consent shall not be unreasonably withheld, conditioned, or delayed.  Either party may assign, without such consent 
but upon written notice, its rights and obligations under this Agreement to: (i) its corporate affiliate; or (ii) any entity 
that acquires all or substantially all of its capital stock or its assets related to this Agreement, through purchase, 
merger, consolidation, or otherwise. Any other attempted assignment shall be void. This Agreement shall inure to 
the benefit of and bind each party’s permitted assigns and successors.  

10.8 Independent Contractors. No agency, partnership, joint venture, or employment is created as a result of this 
Agreement and neither party has any authority of any kind to bind the other party in any respect.   
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10.9 Attorneys’ Fees. In any action or proceeding to enforce rights under this Agreement, the prevailing party will 
be entitled to recover costs and attorneys’ fees.  

10.10 Governing Law and Jurisdiction. This Agreement shall be governed by the laws of the State of California 
without regard to its conflict of laws provisions. Exclusive jurisdiction for litigation of any dispute, controversy or 
claim arising out of or in connection with this Agreement shall be only in the Federal or State court with competent 
jurisdiction located in San Mateo County, California, and the parties hereby submit to the personal jurisdiction and 
venue therein. 

10.11 Complete Agreement. This Agreement is the complete and exclusive statement of the mutual understanding 
of the parties and supersedes and cancels all previous written and oral agreements, communications, and other 
understandings relating to the subject matter of this Agreement. No modification of this Agreement will be binding, 
unless in writing and signed by an authorized representative of each party.  

 

  Signatures   

 

Customer:           ________________________________ OPENGOV, INC. 

Signature:   Signature:   

Name:   Name:   

Title:    Title:   

Date:   Date:   

 



AGENDA ITEM 

CITY COUNCIL MEETING:  June 17, 2019  

Special (Work Session) Agenda: 
Consent Agenda:   
Regular Agenda:   x 

TITLE OF THE ITEM FOR CONSIDERATION:  Equipment Donation/Sponsorship 
Signage, Fit Trail Signs, Pine Grove Park and Zoo [Postponed 05/20/19] 

BACKGROUND:  The City Council requested additional information regarding the 
sponsorship signage along the “fit trail” within Pine Grove Park and Zoo that was installed.  The 
signs are 24” x 18” with the sponsors logo on it approximately 5” x 5”.  The intent of the 
sponsorship was to offset the cost of the additional signs.  As you can see from the attached 
proofs, the signs add exercise activities between the ten fit stations that were installed.  

ACTION REQUEST:  The City Council authorize and approve the installation of the 
sponsorship signs within Pine Grove Park and Zoo along the “fit trail”.  

BUDGETED:  _X_ N/A     _ No     __ Yes     Fund: 

STAFF PERSON REQUESTING:  Greg Kimman 







190003Contract: Change Order No.:

Spec Book Year:Prime Contractor:

Explanation:

District: Route:

State Proj. No.:

County:

Awarded Contract Amount:

Net Change Order Amount:

CO Type:

Admin Office:

Description:

Resident Engineer:

Knife River Corporation - North Central, 0000210000

0001

4904-45

3 Baxter

18

$7,546,501.92

C049 MORRISON

COLevel2

$48,955.00

Dewatering Treated Water

Anthony Hughes

Funding Source: SLFO

Reason: 1402.5 Extra Work

Location: LOCATED ON TH27 W OF 15TH ST SW TO 9TH ST NE IN LITTLE FALLS

Fed. Proj. No.: 4904-45 / STPF 4919(081) 3A-Baxter

S-50.6 of the Contract provided for the Contractor to discharge contaminated groundwater to the City of Little Falls sanitary sewer.Issue

After the Contract was approved the City of Little Falls gave notification that there sanitary sewer would not be able to treat the contaminated groundwater.Issue

The Contractor will install and and operate a Water Treatment Type Carbon Filter system in accordance with the appropriate plans and specifications.Resolution

The Engineer has determined that the Contractor is entitled to payment by 1402.5 extra workEntitlement

No Change in Contract Time.Impact

The Cost has been approved by CCSCost

Payment will be made by negotiated prices as shown in the estimate of cost.Payment

Project Item SourceCategory
Quantity
Inc/Dec Unit Dollar AmountItem Description Item ID Unit Price

Contract
Line

Project
Line

Increases/Decreases

$0.00Total:

Report Printed Date: 6/12/2019Minnesota Department Of Transportation

Page 1 of 3190003 0001Contract: Change Order No.:



Report Printed Date: 6/12/2019Minnesota Department Of Transportation

Project Category Quantity Unit
Dollar

AmountItem Description Item ID
Unit
Price

Cont.
Line

Project
Line

New Items

Funding
Item

Reason

121175Daily Rate after the First 30 Days -
CHANGE ORDER UNIT DAY

1025 UDAY2430 0002 - CITY OF
LITTLE FALLS

 SEE AGREEMENT
#1032595

1402613/00010 $4,606.00$230.3020.0000002 - CITY OF LITTLE
FALLS

 SEE AGREEMENT #
1032595 WITH CITY OF

LITTLE FALLS

Neg

121175Monthly Rental Fee - CHANGE ORDER
UNIT DAY

1030 UDAY2440 0002 - CITY OF
LITTLE FALLS

 SEE AGREEMENT
#1032595

1402613/00010 $6,909.00$6,909.001.0000002 - CITY OF LITTLE
FALLS

 SEE AGREEMENT #
1032595 WITH CITY OF

LITTLE FALLS

Neg

121175On Site Technician price is for a 10 hour
shift includes all per diem. - SERVICE
MONITOR

1035 EACH2450 0002 - CITY OF
LITTLE FALLS

 SEE AGREEMENT
#1032595

2013602/00034 $25,500.00$850.0030.0000002 - CITY OF LITTLE
FALLS

 SEE AGREEMENT #
1032595 WITH CITY OF

LITTLE FALLS

Neg

121175 Mobilization includes: Preperation,
Purchase of Media and Delivery to site,
Disposal and return at conclusion of the
project. - MOBILIZATION

1015 LS2410 0002 - CITY OF
LITTLE FALLS

 SEE AGREEMENT
#1032595

2021501/00010 $11,940.00$11,940.001.0000002 - CITY OF LITTLE
FALLS

 SEE AGREEMENT #
1032595 WITH CITY OF

LITTLE FALLS

Neg

$48,955.00Total:

Time Adjustments

Time Type OriginalTime Description Adjustment NewCurrentTime ID

Project/Category Summary

Project Category Category DescriptionProject Description
Dollar

AmountFederal

121175 GRADING, BITUMINOUS SURFACING, ADA IMPROVEMENTS, SIGNAL SYSTEMS,
& LIGHTING.

0002 CITY OF LITTLE FALLS
 SEE AGREEMENT #1032595

$48,955.00NO

Net Change Order Amount: $48,955.00

Page 2 of 3190003 0001Contract: Change Order No.:



Report Printed Date: 6/12/2019Minnesota Department Of Transportation

Project Engineer/Project Supervisor

Contractor

Commissioner of Transportation
Pursuant to Delegation

Commissioner of Administration
Pursuant to Delegation

Consultant Contract Administrator
(recommendation for Approval only)

Local Agency (if funded wholly or
in part by Local Agency)

ATTACHMENTS:  By signing this agreement, the Contractor acknowledges receipt of the specified attachments (if applicable)

Signature & Date
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Memorandum of Understanding between City of Little Falls and American Federation of State, County and 
Municipal Employees, Council No. 65  Page 1 of 3 

MEMORANDUM OF UNDERSTANDING 
  

 This Memorandum of Understanding (“MOU”) is made by and between City of Little 
Falls (“Employer”) and American Federation of State, County and Municipal Employees, 
Council No. 65 (“Union”). 
  

WHEREAS, the Union is the exclusive representative for certain employees employed by 
Employer in the appropriate unit (“Bargaining Unit Employees”); 

 
WHEREAS, the Employer and Union are parties to a labor contract for January 1, 2019 

through December 31, 2020; 
 

WHEREAS, the Employer assigned and will continue to assign certain Bargaining Unit 
Employees to perform a material increase in the nature, level, and/or quantity of work for such 
employees;  

 
WHEREAS, the Employer and Union had an understanding that such employees’ wages 

would be increased before such work was performed based on the material increase to the work, 
but that the parties would agree to the amount of the increase at a later date and the increase 
would be retroactive to the date that the employees began performing such work; and 

 
 WHEREAS, the Employer and Union desire to establish the wage differential to be paid 
to a Bargaining Unit Employee assigned to perform work for the Employer outside of normal 
working hours until a date to be determined by the City Administrator.    
  
  NOW, THEREFORE, all parties hereto understand as follows: 
 
Article 1. Wage Differential 
 

Section 1.1. The following Bargaining Unit Employees will be paid a lump sum 
payment equivalent to $2 per hour for each hour worked outside of normal 
working hours for the following time frames on or before the last date of 
the pay period for the payroll immediately preceding the execution date of 
this MOU based on the material increase to their work:  

 
A. Matt Streit for October 27, 2018 through May 25, 2019. 

 
Subsection 1.1.1. This wage differential will not be included in determining 

the pay rate for the employee, such as overtime or call back 
pay, unless otherwise required by law. 

 
Subsection 1.1.2. This payment will be made on the first payroll date that is 

at least 5 calendar days after the execution date of this 
Agreement, subject to any appropriate deductions and 
withholdings.  City makes no representations to the 
employees as to the proper tax treatment of this payment to 
the employees. 
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Section 1.2. The following Bargaining Unit Employees will be paid $2 per hour in 
addition to any other compensation otherwise owing to the employee for 
the following time frames occurring after the last date of the pay period 
for the payroll immediately preceding the execution date of this MOU: 
such time worked that he or she is assigned to perform the following work 
specified by the Employer on an ongoing basis;  

 
A. Matt Streit for May 26, 2019 through the date that additional 

employees begin employment with the Employer and are assigned 
to perform On Call duties and responsibilities, to be determined by 
the City Administrator.   

 
Subsection 1.2.1. This wage differential will be included in determining pay 

owing to the employee related to time worked, which 
includes, but is not limited to, overtime and holiday work 
time. 

 
Article 2. Entire Understanding 
 
This MOU constitutes the entire understanding among the parties hereto. No representations, 
warranties, covenants, or inducements have been made to any party concerning this MOU, other 
than the representations, covenants, or inducements contained and memorialized in this MOU. 
This MOU supersedes all prior negotiations, oral and written understandings, policies and 
practices with respect thereto addressing the specific subject matter addressed in this MOU. 
 
Article 3. Limitations 
 
This MOU is intended for the sole and limited purpose specified herein.  This MOU cannot be 
construed to be nor does it constitute or establish any waiver or admission of the Employer that it 
is bound by terms of conditions of employment of predecessor employers, precedent, past 
practice or otherwise place any prohibition or limitation on any management right of the 
Employer except as otherwise prohibited or limited by the express terms of this MOU.  The 
Employer expressly reserves the right to exercise all of its management rights without limitation, 
including the right to make any decision and implement any such decision related to these issues 
consistent with the law in its sole discretion.  
 
Article 4 Amendment or Modification 
 
This MOU or any of its terms may only be amended or modified by a written instrument that: (1) 
expressly states it is amending or modifying the MOU; and (2) is signed by or on behalf of all of 
the parties hereto or their successors in interest.   
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Article 5. Voluntary Understanding of the Parties 
 
The parties hereto acknowledge and agree that this MOU is voluntarily entered into by all parties 
hereto as the result of arm’s-length negotiations during which all such parties were represented. 
 
Article 6. Execution and Effective Date 
 
This MOU is executed and effective on the latest date affixed to the signatures below. 
 
Article 7. Expiration 
 
This MOU will expire and no longer be in force or effect, effective on the date that the 
subsequent labor contract between the parties is effective. 
 
IN WITNESS HEREOF, the parties hereto have made this MOU on the latest date affixed to the 
signatures hereto. 
 
FOR THE EMPLOYER    FOR THE UNION 
 
 
              
Its Council President     Its Business Agent 
 
 
              
Its City Administrator     Its President 

 
   
Date:     Date:      
 

6-12-2019



MEMORANDUM OF UNDERSTANDING 

  

 This Memorandum of Understanding (“MOU”) is made by and between City of Little 

Falls (“Employer”) and International Union of Operating Engineers, Local 49 (“Union”). 

  

WHEREAS, the Union is the exclusive representative for certain employees employed by 

Employer in the appropriate unit (“Bargaining Unit Employees”); 

 

WHEREAS, the Employer and Union are parties to a labor contract for January 1, 2019 

through December 31, 2020; 

 

WHEREAS, the Employer assigned and will continue to assign certain Bargaining Unit 

Employees to perform a material increase in the nature, level, and/or quantity of work for such 

employees;  

 

WHEREAS, the Employer and Union had an understanding that such employees’ wages 

would be increased before such work was performed based on the material increase to the work, 

but that the parties would agree to the amount of the increase at a later date and the increase 

would be retroactive to the date that the employees began performing such work; and 

 

 WHEREAS, the Employer and Union desire to establish the wage differential to be paid 

to a Bargaining Unit Employee assigned to perform work for the Employer outside of normal 

working hours until a date to be determined by the City Administrator.    

  

 NOW, THEREFORE, all parties hereto understand as follows: 

 

Article 1. Wage Differential 

 

Section 1.1. The following Bargaining Unit Employees will be paid a lump sum 

payment equivalent to $2 per hour for each hour worked outside of normal 

working hours for the following time frames :  

 

A. Brian Zapzalka for October 27, 2018 through May 25, 2019. 

 

Subsection 1.1.1. This wage differential will not be included in determining 

the pay rate for the employee, such as overtime or call back 

pay, unless otherwise required by law. 

 

Subsection 1.1.2. This payment will be made on the first payroll date that is 

at least 5 calendar days after the execution date of this 

Agreement, subject to any appropriate deductions and 

withholdings.  City makes no representations to the 

employees as to the proper tax treatment of this payment to 

the employees. 

 

Section 1.2. The following Bargaining Unit Employees will be paid $2 per hour in 

addition to any other compensation otherwise owing to the employee for 

the following time frames: 



A. Brian Zapzalka for May 26, 2019 through a date to be determined 

by the City Administrator that is no earlier than the date that 

additional employees begin employment with the Employer and 

are assigned to perform On Call duties and responsibilities.   

 

Subsection 1.2.1. This wage differential will be included in determining pay 

owing to the employee related to time worked, which 

includes, but is not limited to, overtime and holiday work 

time. 

 

Article 2. Entire Understanding 

 

This MOU constitutes the entire understanding among the parties hereto. No representations, 

warranties, covenants, or inducements have been made to any party concerning this MOU, other 

than the representations, covenants, or inducements contained and memorialized in this MOU. 

This MOU supersedes all prior negotiations, oral and written understandings, policies and 

practices with respect thereto addressing the specific subject matter addressed in this MOU. 

 

Article 3. Limitations 

 

This MOU is intended for the sole and limited purpose specified herein.  This MOU cannot be 

construed to be nor does it constitute or establish any waiver or admission of the Employer that it 

is bound by terms of conditions of employment of predecessor employers, precedent, past 

practice or otherwise place any prohibition or limitation on any management right of the 

Employer except as otherwise prohibited or limited by the express terms of this MOU.  The 

Employer expressly reserves the right to exercise all of its management rights without limitation, 

including the right to make any decision and implement any such decision related to these issues 

consistent with the law in its sole discretion.  

 

Article 4 Amendment or Modification 

 

This MOU or any of its terms may only be amended or modified by a written instrument that: (1) 

expressly states it is amending or modifying the MOU; and (2) is signed by or on behalf of all of 

the parties hereto or their successors in interest.   

 

Article 5. Voluntary Understanding of the Parties 

 

The parties hereto acknowledge and agree that this MOU is voluntarily entered into by all parties 

hereto as the result of arm’s-length negotiations during which all such parties were represented. 

 

Article 6. Execution and Effective Date 

 

This MOU is executed and effective on the latest date affixed to the signatures below. 

 

Article 7. Expiration 

 

This MOU will expire and no longer be in force or effect, effective on the date that the 

subsequent labor contract between the parties is effective. 



IN WITNESS HEREOF, the parties hereto have made this MOU on the latest date affixed to the 

signatures hereto. 

 

FOR THE EMPLOYER    FOR THE UNION 

 

 

              

Its Council President     Its Financial Secretary 

 

 

              

Its City Administrator     Its Business Manager 

 

   

Date:     Date:      

 



City of Little Falls 
 

ORDINANCE NO. 18 
SEVENTH SERIES 

 

AN ORDINANCE OF THE CITY OF LITTLE FALLS AMENDING CITY CODE CHAPTER 4, 
ENTITLED “MUNICIPAL AND PUBLIC UTILITIES”, ARTICLE III, ENTITLED “WATER”; 

SECTION 4.20, ENTITLED “RULES AND REGULATIONS RELATING TO WATER SERVICE”, 
BY ADDING PARAGRAPH J, ENTITLED “CROSS CONNECTION CONTROL”, AND 

ADOPTING BY REFERENCE LITTLE FALLS CITY CODE CHAPTER 1, ENTITLED “GENERAL 
PROVISIONS AND DEFINITIONS APPLICABLE TO THE ENTIRE CITY CODE, INCLUDING 

PENALTIES FOR VIOLATIONS” 
 

THE CITY OF LITTLE FALLS ORDAINS: 
 

SECTION 1.  Little Falls City Code Chapter 4, entitled “Municipal and Public Utilities”, Article 
III., entitled “Water”; Section 4.20, entitled “Rules and Regulations Relating to Water Service”, 
is hereby amended by adding Paragraph J, entitled “Cross Connection Control”, as follows: 

J.    Cross Connection Control:   

1.    The purpose of a cross connection control program is to protect the health of water 
customers and the potable municipal water supply. 

2.    Cross connections between the City’s municipal water system and other systems or 
equipment are prohibited, excepted when and where, as approved by the Public Works 
Director/Engineer of the City of Little Falls, or their designee, with suitable backflow prevention 
devices that are installed, tested and maintained to ensure property operation on a continuing 
basis. 

3.    A backflow prevention device is to be owned, tested and maintained in working 
condition by the customer/owner of the premises being served. 

4.    Installation, maintenance and testing of backflow preventers shall be according to the 
State of Minnesota Plumbing Code. 

a.    Testing must be performed by a State of Minnesota certified backflow tester.  All 
internal maintenance to the device must be performed by a State of Minnesota certified 
backflow prevention rebuilder.  Test results shall be furnished to the City of Little Falls Public 
Works Director/Engineer or their designee.  The City’s annual fee for administering a backflow 
preventer testing program shall be as established by resolution by the City Council from time to 
time. 

b.    A person who is recognized by the Minnesota Department of Labor and Industry as 
a backflow prevention tester or backflow prevention rebuilder is considered qualified by the City 
of Little Falls to test backflow preventers and certify them to be functional. 

5.    Failure to comply with the provisions of this Section shall be cause to discontinue water 
service. 

SECTION 2.  This ordinance shall be in full force and effect seven [7] days after its passage and 
with its publication. 

Adopted by the City Council of the City of Little Falls, Minnesota, this __ day of July, 2019, by 
the following vote: 

Voting in favor:     

Voting against:     
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 Brad Hircock, Council President  
ATTEST: 

  
Jon Radermacher, City Administrator 

Approved this __ day of July, 2019. 

   
 Gregory J. Zylka, Mayor 

(SEAL) 

Publish:  July __, 2019 

 



City of Little Falls 

ORDINANCE NO. 19 
SEVENTH SERIES 

AN ORDINANCE AUTHORIZING AND DIRECTING THE CONVEYANCE 
OF CERTAIN REAL ESTATE TO BARRETT LAND, L.L.C. 

THE CITY OF LITTLE FALLS ORDAINS: 

SECTION 1.  That in consideration of the sum of $10, the City of Little Falls shall convey to 
Barrett Land, L.L.C., a Minnesota corporation, a Warranty Deed, evidencing a good and 
marketable title in the City of Little Falls, for the following described real estate situated in the 
County of Morrison, State of Minnesota, to wit:  that part of the Southeast Quarter [SE1/4] of 
Section 35 and that part of the Southwest Quarter [SW1/4] of Section 36, all in Township 41, 
Range 32, Morrison County, Minnesota, described as follow; commencing at the intersection of 
the easterly right-of-way line of US Highway 10 and the south line of said Southeast Quarter 
[SE1/4] of Section 35, said south line also being the centerline of Morrison County Road 259; 
thence South 89 degrees 29 minutes 15 seconds East, a distance of 1244.60 feet along said south 
line of the Southeast Quarter [SE1/4] of said Section 35; thence North 00 degrees 30 minutes 45 
seconds East, a distance of 660.06 feet to the westerly extension of the north line of the South 
660.00 feet of the Southwest Quarter [SW1/4] of said Section 36, the point of beginning; thence 
continuing North 00 degrees 30 minutes 45 seconds East, a distance of 39.94 feet; thence North 
89 degrees 29 minutes 15 seconds West, a distance of 1245.60 feet to said easterly right-of-way 
line of US Highway 10; thence North 00 degrees 25 minutes 52 seconds East, a distance of 
1930.41 feet along said easterly right-of-way line of US Highway 10 to its intersection with the 
north line of said Southeast Quarter [SE1/4] of Section 35; thence South 89 degrees 42 minutes 
32 seconds East, a distance of 1254.30 feet along said north line of the Southeast Quarter 
[SE1/4] of Section 35 to the northeast corner thereof, said northeast corner also being the 
northwest corner of said Southwest Quarter [SW1/4] of Section 36; thence South 89 degrees 24 
minutes 11 seconds East, a distance of 809.59 feet along the north line of said Southwest Quarter 
[SW1/4] of Section 36; thence South 01 degrees 00 minutes 02 seconds West, a distance of 
1100.76 feet to a point hereinafter known as Point A; thence continuing South 01 degrees 00 
minutes 02 seconds West, a distance 875.88 feet to said north line of the South 660.00 feet of 
the Southwest Quarter [SW1/4] of Section 36; thence North 89 degrees 18 minutes 12 seconds 
West, a distance of 798.70  feet along said north line of the South 660.00 feet of the Southwest 
Quarter [SW1/4] of Section 36 and said westerly extension of said north line to the point of 
beginning; and upon receipt of said $10, Brad Hircock, Council President, and Jon 
Radermacher, City Administrator, of the City of Little Falls are hereby authorized to execute and 
deliver to Barrett Land, L.L.C., a Warranty Deed conveying approximately 52 acres the 
aforementioned premises. 

SECTION 2.  The City Council hereby dispenses with the requirements set forth in Minnesota 
Statute 462.356, Subdivision 2, as it finds that said acquisition will have no impact on the City’s 
Comprehensive Plan. 

SECTION 3.  Independent School District 482 owns the above-mentioned land of 
approximately 90 acres of which the City of Little Falls will be purchasing approximately 52 of 
the 90 acres located westerly of Eighteenth Street Northeast, by Resolution 2019-47, and will in 
turn be sold to Barrett Land, L.L.C., under this Ordinance. 

SECTION 4.  This ordinance shall be in full force and effect seven [7] days after its passage and 
with its publication. 
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Adopted by the City Council of the City of Little Falls, Minnesota, this __ day of July, 2019, by 
the following vote: 
 

Voting in favor:     
 

Voting against:     
 

   
 Brad Hircock, Council President  
ATTEST:  
 
  
Jon Radermacher, City Administrator 
 

Approved this __ day of July, 2019. 
 
   
 Gregory J. Zylka, Mayor 
  
Publish:   



City of Little Falls 

RESOLUTION 2019-45 

RESOLUTION DECLARING CERTAIN PROPERTY   
 EXCESS PROPERTY AND CALLING FOR THE SALE THEREOF 

WHEREAS, City Code Chapter 2, Section 2.04, entitled “Administration”, authorizes the public 
sale of unclaimed and excess property owned by the City; and 

WHEREAS, the following property is surplus and in accordance with Chapter 2, Section 2.04, 
Subdivision I, no longer needed for public purposes. 

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby 
declares:  two 20 foot historic holophane light poles from 2014 [damaged by motor vehicle], as 
surplus; and 

BE IT FURTHER RESOLVED, that the property be donated to Darling Church Memorial Inc. 
for placement at their cemetery, will be given "as is where is and warranty as to its present 
condition and immediately removed from City property following approval by the City Council, 
unless other arrangements are made; and 

BE IT FURTHER RESOLVED, that the Darling Church Memorial Inc. will and is responsible 
for all transportation costs and necessary permits as required. 

Passed this 17th day of June, 2019. 

Brad Hircock, Council President 
ATTEST: 

Jon Radermacher, City Administrator 

Approved this 17th day of June, 2019. 

Gregory J. Zylka, Mayor 
(SEAL) 



 

City of Little Falls 

NOTICE OF MEETINGS 
                                

June 14, 2019 
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