AGENDA
Special Work Session City Council Meeting
Council Chambers, City Hall
March 21, 2016, 6:30 p.m.
COUNCIL AGENDA ITEMS
1. Call to Order/Determination of Quorum Council President
PUBLIC FORUM (3 Minute Limit)

Individuals may address the City Council about an item not included on the agenda. Speakers are required to state
their name and address for the Council record and limit their remarks to three minutes or less. Speakers are
requested to frame their comments around items that fall within the authority of the City Council. Generally, the
City Council will not take official action on the items discussed at this time, but may place the item on file, take the
matter under advisement, refer the matter to staff or a committee for a future report or direct the matter to be
placed on an upcoming agenda.

COUNCIL INFORMATIONAL ONLY ITEMS
a. Linden Hill Update FOLH
b. Pavement Preservation Project PW Director
c. Live Better Live Longer Request, Bump Outs/Parklets PW Director
d. Water Treatment Facility Update PW Director
e. Park Rename, Lindbergh Lions Park PW Director
f. Minnesota Fishing Museum, Trust Control City Administrator
g. Surface and/or Utility Improvements, Third Avenue Northeast PW Director
h. Other
CONSTITUENT COMPLAINTS Council
2. Adjournment Council President

IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS MEETING,
PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS PRIOR TO THE MEETING.
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YOUR PATRONAGE IS OUR SUPPORT

2016 Events

Historic Guided Tour–
Weyerhaeuser Mansion
Date: Memorial Day-Labor Day
Wednesdays, Thursdays and
Fridays
Time: 11:00am and 12:30am
Cost: $8/adults, $5/5-7
Groups 30+ $7.00/adult
Description: Tour of the Weyerhaeuser mansion, home to the Linden Hill
historic museum. Learn the stories of
the Weyerhaeuser and Musser families and the Pine Tree Lumber
company.
Plant Sale Fundraiser
Date: Saturday, June 4th, 2016
Time: 8am—12pm.
Location: Linden Hill Pavilion
Description: Featuring a wide variety
of perennials donated from local gardens; colorful garden décor; extensive
selection of planters, plus garden
tools. For more info call Francie at
320-632-5062.
Garden Walk
Date: Saturday, July 12th, 2016
Time: 3pm—8pm.
Cost: $10 per person
Location: Linden Hill and other
gardens around town
Description: Enjoy a tour of several
beautiful gardens around Little Falls
including those at Linden Hill.

“Better with Age” Fundraiser
Date: Thursday, June 22th 2016
Time: TBA
Cost: $35 in advance or $40
at the door
Description: Horizon Health and the
Friends of Linden Hill invite you to join
us for an evening of good food, good
friends and good fun. There will be a
silent auction, wine pull and live entertainment. Includes dinner, hors d'oeuvres, and wine and beer tasting.

As I reflect on the whirlwind of Linden Hill happenings
and events for 2015, it fills me with so much gratitude
and wonderment.

Many great things were accomplished this year through
our remarkable volunteers and members - the continual
evolution of the beautiful gardens and grounds, interior
and exterior repairs and restorations, and preservation of artifacts and history
of the Musser and Weyerhaueser families. It was an exciting year - Friends of

10th Annual “Christmas at the
Mansions”
Date: Fri. November 28, 2014—Sun.
December 4, 2016.
Time: Monday—Saturday 1:00pm to
7:00pm and Sundays 11:00am6:00pm
Cost: $12/adults, $5/12-18, and
FREE/12 and under
Description: Tour all four floors of
the historic Musser mansion and
three floors of the Weyerhaeuser
mansion. Enjoy live music, cookies,
and cider.
This year’s theme will be ‘ ‘Twas the
Night Before Christmas’.

Linden Hill raised the roof at the first annual Hog Roast, got fancy at the Better

FOLH Member’s Annual Meeting
Date: January 16, 2017
Time: 5:30 p.m. - Social,
5:45 p.m. - Meeting
Location: Musser Mansion

A heartfelt thank you to our volunteers, members, Board members, and the

Hog Roast Fundraiser
Date: TBA
Description: A hog roast with live music to offset the costs of large building
repairs.
30

MESSAGE FROM THE BOARD CHAIR

with Age fundraiser, frolicked at the Girls’ Night Out Slumber Party, connected with the family by visiting the Muscatine Art Center in Iowa - the home of
Drew’s Musser’s sister Laura Musser McColm, decked the halls to celebrate
Christmas at the Mansions, and the list goes on and on! We would not have
accomplishments of this past year if it wasn’t for the support and commitment
of our volunteers and members. Each and every person’s contribution makes a
difference at Linden Hill. The enthusiasm is contagious, and Laura Jane would
be thrilled to see the accomplishments. People get involved, an interest is
sparked, and its’ serendipity - Linden Hill continues to get better and better!

Little Falls community for supporting Linden Hill. Also, thank you for allowing me the opportunity to serve as President - It was both an honor and a privilege to be a part of a truly remarkable organization.

Warm regards,
Rose Ann Wong, Linden Hill Board President
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BOARD OF DIRECTORS
2015

2016 BOARD MEMBERS

Noonie Boldon
Director

Noonie Boldon
Director

2016 Board Members

2015 Board Members
Back row L to R: Linda LeMieur-Director, Barb Fjeld-Vice President;
Jim Weiss-Treasurer; Don Belisle-Director;
Middle row L to R: Bonnie Bieniek-Director, Rose Ann Wong-President,
Mel Kurowski-Director, Jim LeMieur-Director;
Front row L to R: Marge Nelson-Director; Liz Rydeen-Secretary

Thank you to our 2015 Board members, who gave many hours of their time
and talent. The Linden Hill board is a working board, and as a board
member, their duties include being on many committees and being involved in all aspects of Linden Hill. It takes a special person to say yes to
being a board member. Each member of Linden Hill’s board takes their
responsibility for stewarding Linden Hill seriously.

Thank you to Mary Anderson, Linden
Hill’s Housekeeper, for all of the hard
work and many hours spent making our
mansions shine.
4
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Back row L to R: Gary Block-Vice President; Darrell Bostrom– Director;
Don Belisle-Director; Jim Weiss-Treasurer; Linda LeMieur-Director
Front row L to R: Marge Nelson-Director; Jim LeMieur-Director;
Bonnie Bieniek-President; Marcia Goff-Director; Liz Rydeen-Secretary
BOARD TERMS
Terms of office begin at the Annual Meeting at which the elections are held and
end at the Annual Meeting In January of the year the director’s term expires.
Gary Block, Director
Darrell Bostrom, Director
Marcia Goff, Director

2016- 2019
2016- 2019
2016- 2019

Noonie Boldon, Director
Jim LeMieur, Director
Jim Weiss, Treasurer
Don Belisle, Director
Bonnie Bieniek, President
Linda LeMieur, Director
Marge Nelson, Director
Liz Rydeen, Secretary

2015-2018
2015-2018
2015-2018
2015-2018
2014- 2017
2014-2017
2014-2017
2014-2017
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NEW BOARD MEMBERS
Gary Block—Lifelong resident of Little Falls. I spent 34 years on-theair at KLTF radio, leaving in 2005 to start Gary Block Tours, a company that does motor coach tours around the nation. My wife Laura and I
do about 40 of these a year and we're on every one of the trips. After I
left the radio station, I was hired by the Minnesota Historical Society
and am still a seasonal employee at the Lindbergh Historic Site. We
also own a century home which was the residence of US. Congressman
Clarence Buckman. The city of Buckman was named after him, and he
also started the Buckman Hotel in Little Falls. I am on the advisory
board at St. Camillus Home in Little Falls, an appointed member of the
Heritage Preservation Commission, on the board of directors at Horizon Health in Pierz, and a board director at Lakeland Public Television
in Bemidji. I am an avid collector of items associated with the recording industry, such as music and entertainment advertising and memorabilia.

Better With Age
A great time was had by all at our annual fundraiser, "A Dinner in
Black and White, with a Splash of Red" on June 25. We hold this
with Horizon Health in Pierz. The dinner was catered by Creative Catering. There were wine and beer tasting, wine classes from Jeff Anderson from Westside Liquors, and a new high end wine class that was the
talk of the evening. The evening included horse and buggy rides, live
and silent auctions, wine pull and raffles. This event is ever changing,

and there may be some surprises to come, so do not miss our next
event on Wednesday, June 22, 2016.

Darrell Bostrom—I worked for Country Hearth Bakeries in St. Cloud
as a driver salesman for 30 years and retired in 1997. I then worked for
Larson Boats from 1998-2001 followed by the golf course from 2008–
2011. I started volunteering for Linden Hill in 2011, mowing lawn, doing maintenance work and serving as co-chairrman of maintenance
with Don Belisle. I enjoy being at Linden Hill.
Marcia Goff -has been working for the Franciscan Sisters as hospitality manager since January 2014 and moved to Little Falls a year ago.
For several years she worked in hotel management. Prior to that Marcia
taught at all levels from kindergartners to college freshmen. Originally from western Minnesota, she has three married daughters and three grandchildren. Marcia strongly believes in civic involvement and has served with various CVBs and Ambassadors,
Rotary and Historic Hutchinson. Her experience makes her a perfect fit
for the Friends of Linden Hill. She sees Linden Hill as a real treasure
and is excited to learn and help!
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Girl’s Night at the Mansions
“Pajama Party”
Whoever said that Pajama Parties
were only for teenagers?
Last March, the 6th annual Pajama Party was held at Linden Hill. Around
20 ‘young at heart’ adults take part in a Pajama Party that includes lots of
laughs, stories, food, games, movies and more laughs and food. The proceeds from the party are used to repair and recover the much worn furniture in the Musser Home, mostly in the Music Room. You may notice
some beautifully reupholstered chairs, footstools and pillows that have
already been completed but there are many more pieces that show the
wear of time. Just know that many hours of laughter have taken place in
order to complete the task! Please contact Linda LeMieur, 320-632-3581
or Janell Staab, at 320-282-4889 for further information.

ANNUAL
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Plant Sale
The Plant Sale was a very successful event held on May 30th. Thank you
to all that either worked at the event, donated plants and décor and of
course, the many, many customers. Our next plant sale is scheduled for
June 4th, 2016. If you have plants or garden décor that you would like to
donate, please contact Francie at 320-632-5062.

FINANCIAL HIGHLIGHTS
For the Year Ended December 31, 2015

Support & Revenue
Rental
Fundraising Events
Grants
Interest
Donations
Memberships
Tours
Sale of Merchandise
Other Revenue
Total Revenue

68,026
33,270
29,500
8,172
4,844
5,875
2,507
6,587
919
$159,700

Expenses

Garden Walk
Our second Garden Walk was held on July 15th with not only the Linden Hill
Gardens, but gardens at the homes of Pat and Becky McGuire, Janell and
John Staab, Ken and Cindy Kleinschmidt, Camille and Robert Warzecha and
Denis and Karen Dolan. Thank you to these gardeners and thank you to all
that attended. This year, the Garden Walk will be held on July 12th,
2016. We look forward to seeing you there!

Personnel Costs (Salary/Payroll Tax)
44,321
Utilities (Heat, Electric, Water/Sewer/Waste) 14,421
Capital Expenditure
38,149
Maintenance
7,310
Advertising
5,853
Insurance
9,067
Purchase of Merchandise
4,282
Printing
1,172
Operating Supplies
3,633
Professional Services
2,050
Fundraising Events
9,053
Dues/Memberships
325
Ground Care
4,256
Historical Preservation/Education Expense
3,888
Telephone
769
Laundry
1,742
Office Supplies
1,364
Fees/Licenses
702
Security
831
Postage
638
Bank/Credit Card Fees
1,382
Total Expenses
155,208

Cash, Beginning of year
Cash, End of year
6
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118,279
122,771
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FINANCIAL SUMMARY

2015 Tour Report

As of December 31, 2015

Submitted by Pat Sharon

Assets

101,737
$224,508

We celebrated another very successful tour season with a revamped,
shorter tour. After studying what it is that our visitors want out of a tour
at Linden Hill we focused our efforts on telling the stories of the Weyerhaeusers and Mussers during their years here in Little Falls. The tour covers the lumbering years of central Minnesota and the impact it had on
the families, local people and land of this area. Another change for our
guests was touring only the Weyerhaeuser mansion, which is the Linden
Hill Museum, as well as a self-guided outdoor tour with a newly developed brochure created by the Garden and Grounds Committee. We no
longer tour the Musser mansion during our summer tour season, because,
we are pleased to report, it is booked for rental during that time. The
Musser mansion can be seen during special events and the Christmas in
the Mansions event.

882
1,421
2,303

We ended the tour season by throwing the doors open to every nook
and cranny for the Minnesota Historical Preservation Society in September. They shared great suggestions and advice with us, and complimented us on all of the work that has been accomplished with only volunteer
help and very little money.

Checking
Money Market
Total Cash
Property and Equipment
Total Assets

9,643
113,128
122,771

Liability & Net Assets
Liabilities
Payroll Taxes and Withholdings
Sales Tax
Total Liabilities
Net Assets
Temporarily restricted
Unrestricted
Total Net Assets

5,225
216,979
222,204

Total Liability & Net Assets

$222,204

Property Additions & Improvements
Description
Replace roof on Pavilion
Replace carpet in Pavilion
Paint Weyerhaeuser house (green)
Total

26

Amount
6,820
2,844
28,485
$38,149
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EVENTS
Christmas at the Mansions
Wow, what a Christmas that was! This was by far our most successful Christmas at the Mansions event! Thank you to all the decorators, volunteers, musicians, office staff, board, those behind the scenes, the committee, AND the
visitors for attending Linden Hill during Christmas at the Mansions. We
changed our publicity tactics this year and it was a huge success. Laura Jane’s
Gift Shoppe did exceptionally well too, so thanks to all those who helped out
there. We continue to fine tune things as we move into 2016 and plan for the
10th annual Christmas at the Mansions with the theme being, ’‘Twas the Night
Before Christmas’. Anyone wanting to volunteer during the planning stages,
please contact one of the committee members, Kathy Bzdok, 632-6816; Linda
LeMieur, 320-630-9191; Janell Staab, 320-282-4889; Rose Ann Wong, 320-291
-0360; Marge Nelson, 320-260-2058; Carin Bzdok, 320-309-1708; or the office,
616-5580. Thanks again for your support!

-Kathy Bzdok




















2015 Board of Directors
Mary Anderson
Henry Birr
Camp Ripley
Century 21 of Little Falls
City of Little Falls
Coburns
Custom Printing
Fallsnet, LLC
Faust Photography
Barb and Denny Fjeld
Goldsmith Jewelers
Horizon Health
Jordie’s Trailside Cafe
Bob LeMieur Roll-Offs, Refuse
and Recycling
Little Falls Ace Hardware
Little Falls Care Center
Little Falls Convenience Store



















Little Falls Day of Caring students and Community Participants
Madden’s Resort
Darrel Misbe Construction
Numerous donors for Better
with Age
Numerous donors for the Plant
Sale
Numerous perennial gardeners
Pete and Joy’s Bakery
Doug Ploof & Students
Carl and Liz Rydeen
Larry and Pat Sharon
Thielen Meats of Little Falls
Tom Fanjoy Flooring LLC
Tri-City Paving
West Side Liquor
Vacuum Cleaner Outlet and
Service Center

T

Deck the Halls

he Board, membership and staff of the Friends of Linden Hill
gratefully acknowledge these generous individuals, families,
organizations, and companies whose resources helped support the work
of the FOLH. We have made every effort to ensure the accuracy of our
records. If there are errors or omissions, please accept our apologies,
and let us know how to correct our records. This list summarizes
donations and support received from January 1, 2015 to Dec. 31, 2015.

FOLH MEMBERSHIPS AND AFFILIATES

 American Association for State and Local History, Member

• Little Falls Business Association, Member
• Little Falls Chamber of Commerce, Member
 Minnesota Council for Nonprofits, Member
 Little Falls Convention and Visitor’s Bureau, Affiliate
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Memberships to Linden Hill make great gifts!

Stairs– Musser

Give a gift that gives back and enriches local history!
Being a member with the Friends of Linden Hill means more than free
admission to the Christmas at the Mansion and ongoing communication
from us. You also join a diligent group of caring citizens who believe in
the cultural and social benefits of preserving a treasured landmark for
generations to follow. Contact the office at 616-5580 or by email at info@linden-hill.org if you would like to give a membership as a gift.
There are many Membership Levels:
Individual- $25.00
Patron- $250.00
Family - $35.00
Sustaining -$500.00
Contributor- $50.00
Benefactor-$1000.00
Business/Professional- $100.00

Laura Janes Gift Shoppe
Community Room Weyerhaeuser

GRANTS



Laura Jane Musser Fund

Morrison County Area Foundation component fund of the 
Initiative Foundation


Morrison County Community
Development
Thrivent
Walmart

Dining Room– Weyerhaeuser

Pine Tree Room– Musser

MONETARY DONATIONS








Shirley Arvidson
Thomas Beuning
Mary Bindewald
Gary Block
Chad Boeddeker
Contegrity Group Inc.
Christianson Group—Will
Steinke
CTC
Falls Court Dentists
Deanna and James Gehant
Peter and Lisa Germscheid
Steve and Diane Hankes
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Living Room– Weyerhaeuser

Little Falls Exchange Club
Little Falls Machine
Little Falls Township
Thor Lindquist
Marshik Insurance
Janelle Peters
Pine Country Bank
Phil Prosapio
Reds Auto
Mike and Jan Roach
Schlenner Wenner and Co.
Ramona Steinke
Brian Westerberg

ANNUAL

Atrium Area– Musser

Helen Room– Musser
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Laura Jane Musser Fund Board Tours Linden Hill
Submitted by Pat Sharon
On a rainy Saturday morning in June, board members of the Laura
Jane Musser Fund made a visit to Linden Hill. The Friends of Linden Hill had
so many things to show the board- all of the hard, hard work of carrying
history forward for future generations, physical preservation of the Linden
Hill site and its artifacts, strategic plans for being a viable nonprofit. We did
that by sharing what we have accomplished since taking over management
of Linden Hill from the City of Little
Falls with an open, frank discussion, a
tour of the facilities and grounds and
having our board available for any
questions they might have for us. We
really appreciate the Musser Trust
Board taking the time to stop at Linden Hill. We hope that they left feeling the passion that so many volunteers have for this beautiful, historic Laura Jane Musser Fund Board at Linden Hill, 2015
place. And, thank you, Laura Jane.

The Weyerhaeuser Family Visit
Submitted by Pat Sharon
The Weyerhaeuser family and trust board members visited Little Falls
in April for a book signing and reception put on at the Charles A. Weyerhaeuser Museum by the Morrison County Historical Society. Judith Koll Healey,
author of ‘Frederick Weyerhaeuser and the American West’* the newest
biography of Frederick, was also in attendance.

MEMBERS
Rich, Lori
Ringwelski, Brian
Roach, Jan/Mike
Roufs, Tanya/John
Ryden, Gloria and
Marlys
Sabel, Gretchen/Paul
Schilling, Pam/Dean
Schmidt, Robin/Roy
Schuett, Pat
Seglar, Joyce

Urai, Joseph
Vetter, Jon/Gina
Warner, Jan/Art
Wessel, Jody
Westerberg, Brian/
Nadine
Williams, Marlene
Wong, Rose Ann
Zwilling, Cindy
Little Falls Anesthesia

CONTRIBUTORS
Andrews, Christian
Betlock, Eric/Kathleen
Beuning, Thomas/Sondra
Brown, Steve/Marilyn
Burggraff, Linda/David
Freeburg, Conrad/
Mary Rae
Hanowski, Julie
Kapsner, Charles

Miller, Elsie/Duane
Neudecker, Michael/
Helen
Olson, Nancy/Bob
Owen, Kurt/Ann
Paulson, Susan
Starr, John/Nancy
Stay, Jordie
Sundvahl, Khris

Weiss, Jim/Linda
West, Pat
West, Francie/Tom
Woods, Chris/Alice
Yassin, Sheryl
LFCVB
Ritters Thompson &
Olson, PA
CHI AP Support Center

BUSINESS/PROFESSIONALS
Alt, Cynthia/L.Peter
Bieniek, Bonnie/Vic
Kaufman, Tim

Lindquist, Thor/Theresa
Ringwelski
Rydeen, Elizabeth

Pine Country Bank
Contegrity Group, Inc.
Falls Court Dentists, PA
Casey’s General Store

PATRONS

Stopping at Linden Hill for a short tour, the family could not have been
more gracious. They loved the Charles A. and Maud Moon Weyerhaeuser
house, told us interesting stories and asked wonderful questions.

Espelin, Eileen

Sarah Maud Weyerhaeuser's daughter, Lucy Rosenberry Jones, is much like
one might imagine Sarah Maud to have been - quiet, rather reserved, with
a quick smile. She appreciated so much the love with which we care for this
place. We let her know that we not only love these houses, we love 'our
families' and that we take our telling of their story very seriously.

T

On a sad note, Lucy’s sister Elise Rosenberry Donohue, of Clyde Park, Mont.
who set up the initial visit, died shortly after the family was in Little Falls.
We extend our heartfelt condolences to each of the Weyerhaeuser family
members and the board.

Sharon, Pat/Larry
Sobiech, Kayla
Staab, John/Janell
Stang, Ann
Stang, Lori
Steinke, Mona
Swenson, Terri
Tanner, Lucy/Ed
Thorsland, Connie/Ron
Hinnenkamp
Trafas, Sylvia

CHI AP Support Center

he Board, membership and staff of the Friends of Linden Hill
gratefully acknowledge these generous individuals, families,
organizations, and companies who support the work of the FOLH. We
have made every effort to ensure the accuracy of our records. If there
are errors or omissions, please accept our apologies, and let us know
how to correct our records. This list summarizes members received
from January 1, 2015 to Dec. 31, 2015.

*This book is available in ‘The Laura Jane Gift Shoppe’ here at Linden Hill.
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MEMBERSHIPS

MEMBERSHIP AND COMMUNICATION
Members receive a quarterly newsletter in:
 January/February, Winter (Annual Report)  April/May, Spring
 July/August, Summer  October/November, Fall
Members are invited to the:
Annual Picnic in August & Annual Meeting in January
Members are also entitled to one free tour of the homes per membership
(or 2 tours for a family membership) each year during either the summer tour
season or Christmas at the Mansions event

MEMBERS

Anderson, Deb/Bob
Anderson, Wayne/
Rosemary
Anderson, Mary
Archer, Jon/Maria
Arvidson, Shirley
Backowski, Bill/Sandy
Belisle, Don
Bigalke, Dean/Sherry
Bindewald, Mary
Birr, Beth/Henry
Block, Gene/Barb
Boeddeker, Marilyn
Boldon, Noonie/Jerry
Boone, Deanna/Loren
Bostrom, Darrell/Linda
Braith, Phyllis
Braud, Jim/Kathy
Brooks, Donna
Brown, Barb/Dave
Brown, Elaine
Buker, David/Mavis
Burke, Margaret
Burton, Shirley
Bzdok, Kathy
Chaney, Mary Lou
Dolan, Karen/Denis
Doucette, Audrey
Dow, Tom
Erickson, Sally
22

Fitzgerald, Brigid/Tom
Stoy
Fjeld, Barb & Denny
Flolid, Margaret
Force, Mary Ann/Phil
Frank, Dennis/Karen
Gamradt, Leonard
Gehant, DeAnna/James
Germscheid, Lisa/Peter
Given, Virginia/Paul
Glatzmaier, Jackie
Hankes, Diane/Steven
Hanson, Mark
Hart, Polly
Hayhoe, Mike/Kathy
Heffron, Mandy
Hoggarth, Teri
Jackson, Scott/Katie
Jensen, Jessica
Johannes, Herman/Lois
Johnson, Judi/Bob
Kahlhamer, Dennis/Kathy
Kalahar, Cindy/Craig
Kalahar, Mary
Kegel, Joanne
Klemish, Gerry
Klosowski, Maureen
Kray, Ryan
Kurowski, Marilyn/Mel
Lauer, John
LeBlanc, Gregg/Jenna Brill

Leinen, Al/Phyllis
LeMieur, Linda/Robert
LeMieur, James
Lutzke, Doris
Mahling, Verde Ann
Maier, Bev/David
Marshik, Pat/Dick
McCarthy, Lynn
McGuire, Pat/Becky
McManus, Bob/Linda
Meyer, Virgil/Carol
Meyer, Carol
Monahan, Paula/John
Morse, William
Nelson, Marge/Byron
Nelson, Mike/Patricia
Nieman, Cecilia
Nikolai, Joyce
Orr, Barbara/Bob
Oschwald, Kathy
Palashewski, Marlene
Pearson, Joanne/Bud
Peternell, David
Peters, Janelle
Petersen Andy/Angie
Peterson, Melissa
Ploof, Jeanette
Potter, Karolyn
Pratt, Jan
Prokop, Walt/Mary
Prosapio, Phil/Suzy
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Linden Hill Participates in the 35th Annual Statewide
Historic Preservation Conference
Submitted by Pat Sharon
The 35th Annual Statewide Historic Preservation Conference was
held in September here in Little Falls. Karen Dolan and Pat Sharon
attended a variety of sessions on preservation, grant writing, funding
and artifact conservation. It turned out to be two amazing days of learning, sharing, and networking with others passionate about preservation.
The highlight of the conference for the Friends of Linden Hill came
when the conference participants were invited to a reception held in the
Musser mansion. In addition to that, we threw open all of the doors of
the ‘Linden Hill Museum’ housed in the Weyerhaeuser home, showing
our efforts at preservation, as well as our preservation needs. We had
many preservationists commend our efforts, and offer suggestions and
future help. Participants also had the opportunity to tour the grounds,
the newly updated pavilion and the recently opened ‘Laura Jane’s Gift
Shoppe’.

11

DONATIONS & TAXES

WEDDINGS
Linden Hill hosted fourteen weddings throughout 2015. They were
held in the Musser Music room or on
the many areas of the grounds. It is
amazing to be on the grounds while
the weddings are happening. Each
one brings a part of their individual
taste and makes their day unique.

FAMILY REUNIONS & RETREATS
Linden Hill has hosted eighteen different non-quilting retreats and family
reunions in 2015! We’ve had families that come and make Linden Hill their
central location for their family reunion and then out of town guests can
spend the night all together too. We’ve also had a variety of retreats, such
as, holistic/essential oil retreats, AAA women’s retreats, church retreats, and
many more. If you are looking for a place to hold your next family reunion or
girls weekend, consider Linden Hill. It is a unique venue full of history, cozy
fireplaces, and beautiful views.

Quilters
In 2015 we had two quilting
retreats here at Linden Hill.
Quilters have found Linden Hill to
be the perfect place to get
together with their quilt group and
sew to their hearts’ content. The
lodge in the lower level is set up so
each quilter has their own space
for all their quilting supplies,
sewing machine and the Ott light that is provided by Linden Hill. It is fun to go
visit the quilters while they are planning, cutting, sewing, pinning, ironing, and
checking all the different items they are sewing. Each group is unique and fun
to visit with. In the evenings they have a meal catered in or bring their own.
Then it is time to relax and visit with each other.
12
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Tax Benefits You Can Receive by Donating
Here at Linden Hill we appreciate donations of any kind. Whether they be
monetary, in-kind, or a donation of your time, as a volunteer. But did you know
that you can often use donations as a tax benefit? In this article we will
describe the various donations that you can claim for tax benefits.
Appreciated Securities (non-cash assets such as stocks, bonds, and
mutual funds)
Some of you may have bought stock years ago and after many years of growth,
it has proven to be a good investment. But now that you’re looking into sell
this stock, you may find out that capital gains taxes are going to significantly
impact your annual tax burden. What can you do? You can donate these stocks
to a qualifying organization and bypass this tax. If you decide to do this, you
can use the current value of the stock as a charitable deduction on your taxes.
Note: To gain this deduction and you must gift the stock. You cannot sell the
stock and donate the cash. If you do that you will still have to pay the capital
gains taxes.
Personal property
Personal property includes objects like cars, coin collections, artwork, or
antiques. Anything of value is considered an “asset” and that item, once sold
by the charitable organization, can provide you with a tax savings and benefit
your local charitable organization.
Cash
Cash gifts are GREAT for charitable organizations. When you donate to Linden
Hill, we can send you a tax acknowledgment letter for your tax benefits.

We know that many people just like giving to their favorite organizations and
don’t really think about what they can get from it and that’s one of the reasons
we appreciate our members and donors! But don’t be afraid to contact a tax
expert and ask them more about tax benefits you can receive by donating.
They can guide you to reducing your tax burden while providing a gift to your
favorite charity.
Information gathered from:
Fulton, Chris. "A Gift to the MDHA Endowment and Taxes: Goodness All Around!" Whitetails Dec. 2014: 24. Print.

REPORT
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VOLUNTEERING AT LINDEN HILL
To say that you are a volunteer at Linden Hill really means that you are helping an organization succeed. If you would like to contribute your time please
call (320) 616-5580 with the specific areas you are interested in.
Some areas where volunteers have
worked in 2015 include:

Volunteering as a tour guide during

Enjoy your evenings with family and friends without the modern-day distractions
that divert us from what is really important... each other. The historic mansion’s
main level features a beautifully renovated, fully functional kitchen and formal
dining area. There is also a second dining porch with a view of the majestic
Mississippi River. Add to that a luxurious music room, time-period parlor, a
restroom, a large seasonal porch and more. The elegant Musser mansion has
ten bedrooms and six bathrooms and can sleep 25 guests in style and
magnificence. The lower level offers a modern day conference room, complete
with tables and executive chairs, fireplace, air conditioning and the use of a
coffee maker.

our summer tour season
Helping out at events Christmas at the



Mansions


Maintenance projects



Collection organization



Gardening



Assisting in office work



Spring and Fall cleanup



Become a board and/or

FACILITY RENTAL
Whether you are looking for an extraordinary wedding experience, a weekend
getaway, a special retreat or simply a quiet evening away, the Linden Hill
Historical Event Center offers a unique stay any time of year. All of our rooms
have a view of the Mississippi River or of the private grounds filled with gardens
and charming buildings and historic spaces.

committee member

Education programming and Lumberjack



Days

BECOME A PART OF HISTORY,

BECOME A VOLUNTEER!

Linden Hill features an outdoor screened pavilion with electrical outlets and
ceiling fans, perfect for wedding receptions and reunion picnics. The beautiful
grounds are also available for rental so if an outdoor wedding is in your plans,
Linden Hill can provide a spectacular venue for your event. Both the pavilion
and grounds can be rented as part of a weekend package or for single day use.
(Single day use reservations of the house,
conference room, pavilion or grounds cannot
be made more than 45 days in advance).

LINDEN HILL HISTORIC SITE, LITTLE FALLS, MN
For more information contact the office
320-616-5580 or info@linden-hill.org
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All of these wonderful amenities are sure to
provide great times and life-long memories
for you and your guests. Don't wait; reserve
the complete home now by calling
320-616-5580!
We look forward to having you as our guest!

ANNUAL

REPORT
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EDUCATION COMMITTEE

GARDEN AND GROUNDS COMMITTEE
It is with great pleasure we report the year 2015 service to Linden Hill.
We continue to bring together numerous volunteers to maintain the forty~
five (45) perennial gardens, nine (9) acres of lawn and structures throughout the grounds. Through our participation in the LF High School “Day of
Caring”, Living Hope Youth Group painting project and Spring/ Fall
Clean up Days, we again maintained the beauty and serenity at Linden
Hill.
Our completed projects in 2015:
1.) Constructing a cement pad for our “Vintage Glider Swing”
2.) Sodding of lawn area behind the Pavilion
3.) Screening a area behind Pavilion to store garbage cans, grill,
tables etc.
4.) Developed and printed a brochure for the Garden & Grounds
~ Dedicated to Laura Jane Musser
5.) Attached permanent signage to 25 of the trees in areas of visual
prominence
6.) Painted “Care Takers” fence.
7.) Refurbished the lamp posts in the front circle of Linden Hill.
Our goals for 2016
1.) Partner with Doug Ploof’s high school students to plant a 90 ft. hosta
garden behind the pavilion.
2.) Expand the slate side walks around the Pavilion
3.) Team with Living Hope Youth Group to continue with refurbish
painting on site.
We could not achieve these goals without support of our community
who financially assist our efforts though fundraising activities. We will
again sponsor our Annual Plant Sale on June 4, 2016 and 3rd Community
Garden Walk on July 12, 2016.
The Garden & Grounds committee wishes to express our appreciation
to all the many volunteers essential to achieving our goals, the Board of
Directors for support and direction, the City of Little Falls Public Works
Crew and Tri City Paving. For financial support we would like to thank
the Little Falls Exchange Club, Little Falls Wal~Mart, Little Falls Area
Foundation.
It is a privilege to serve Linden Hill in our capacity. We look forward
to another year of fun, hard work and success. Denis Dolan Chairperson,
Kathy Bzdok Secretary, Debbie Nelson, Wayne Anderson, Francie West,
Janell Stab, Mary Lou Chaney, Linda Weiss, Don Belisle.
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Lumberjack Days

2015 marked the 6th year of "Lumberjack Days" at Linden Hill. 215 third
grade students from Lindbergh School, Lincoln Elementary, Dr.S.G. Knight
School, and Mary of Lourdes Elementary attended on Tuesday, May 19th and
Thursday, May 22nd. Seven sessions were presented based on materials from
the Minnesota Historical Society Lumbering curriculum with special emphasis
on Little Fall's contribution to lumbering I'm Minnesota.
This year we replaced the story-telling session with a visit from "Ole and
Sven", a pair of retired "Lumberjacks", who told Tall Tales to the large group
before they broke into small groups for the other hands-on activities. According to the teacher evaluations, it was a big hit! The other sessions include
history, sawing wood, the cook shack, music, games, and tree identification
with a wood craft project. Volunteers who made this education experience
possible this year were: Marilyn Brown, Nancy Ratzloff, Arlene Walen, Becky
Dawson, Julie Miller, Judi Johnson, Mike Ratzloff, Phil Force, Larry Sharon, Mel
Kurowski, Thor Lindquist, Dean Bigalke, Barb Jelinski, Dick Johnson, Bill Morse,
Jeff Doty, Dave Buker, and tree seedlings from Doug Ploof.
Students were charged $3.00 each to attend the day. No cost for classroom
teachers and chaperones. $645.00 was given to Friends of Linden Hill minus
$100.00 for tree seedlings to Doug Ploof.
Respectfully submitted, Nancy Ratzloff. (Co-chairperson with Marilyn Brown)

Lumberjack Days Mission Statement
To utilize the historic Linden Hill estate to provide an array of educational opportunities
to K-12 students and learners of all ages.

Vision
To deepen our knowledge of the past in order to enrich
understanding of the present.

REPORT
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HERITAGE PRESERVATION COMMITTEE

Submitted by Pat Sharon
The Heritage Preservation Committee for the Friends of Linden Hill has
had an interesting year full of new discoveries. You would think that after
working with the Linden Hill project for so many years that there would be
nothing left to uncover, yet it happens almost every day that we work. Our ten
volunteers spend a lot of time sifting through what others would call junk.
And, oh, the discoveries that we make! This year we were able to not only prepare all of the exhibits in the Linden Hill Museum (located in the Weyerhaeuser
home) for our summer tour season, but also decorate the mansion with the
‘new’ Musser artifacts for Christmas in the Mansions event!
When we discover something
‘new’ our minds spin with showcasing ideas. We found a huge box
in the attic that none of us really
wanted to open because it was so
filthy, but we donned masks and
gloves we did open it to find piece Dining Room set with English Spode and silver
after piece of beautifully designed sterling silver. Of course it was black with
years of tarnish, but after consulting the manual a conservator from MACC put
together for us about how to best preserve our treasure, and about sixteen hours
of polishing and research, we had the makings for a phenomenal display of artifacts that have never been seen by the public. The living room was simply stunning at Christmas!
Other stories were told and exhibits created after finding a navy blue mink
opera cape, an entire trunk of Scandinavian costumes and artifacts (including a
picture of Laura Jane in costume, the Mussers were of German descent so research into why they had such a large collection is on-going), Laura Jane and
Mary’s ‘Linden Hill School’ items and Edwardian dressing room paraphernalia.
My personal favorite was the 100-year-old note that we found from Charles
Weyerhaeuser to his partner Drew Musser- just a slip of paper, but Charlie
WROTE it!
The continued dedication to the preservation, conservation, and care of
Musser artifacts of this
group is commendable, yet
they do it for the love of the
history at Linden Hill. Other
volunteers who share this
interest are most welcome to
join us.
Van Cliburn Room set with recently found Scandinavian items
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Pouring Cement Pad
for Glider swing

New Tree Labels

Laying Sod by Pavilion

Plant Sale

Mowing Lawn

Day of Caring

Autumn Light at Linden Hill
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MAINTENANCE COMMITTEE
2015 started out with a lot of maintenance projects to wrap up and others to
begin. We finished ceiling and wall repair that had been started up to two years
before. The Mary room, the Alice room, and the second floor landing in the
Musser house were completed thanks to efforts from maintenance team members,
Daryl Misbe construction, and members of the Minnesota National Guard. They
also collaborated on walls and ceilings in the basement of the Weyerhaeuser. Unfortunately, we still have ongoing problems in the Alice room with a leak in a
(now known) spot of the roof.
The Fjelds worked their magic in the Weyerhaeuser house again by removing the old stretched out harvest gold carpet in the Carl room, and refinishing the
floor of that room, as well as doing the same in the travel room. As if that wasn’t
enough work, they also spearheaded replacing the carpet in the Pavilion. That
structure received a new roof in April and May and the new clear panels make the
Pavilion seem a bit magical to me! The Pavilion got new sod around the back side
as well as privacy panels around the trash can area. 385 pieces of sod were obtained by Jerry Boldon and many maintenance and garden and grounds volunteers
were there to help with the installation. We hope that the new sod will make a
difference on what is tracked into the Pavilion. Denis Dolan then made sure it was
cut with a push mower until it was established.

LAURA JANE’S GIFT SHOPPE

Daryl Misbe also helped to rebuild the south facing porch on the office. Darrell Bostrom and Don Belisle removed several in-wall heater/AC units and
patched and shingled two of the holes while the crew that painted the Weyerhaeuser house patched one other. Marge Nelson and Noonie Boldon painted the yard
lamps with the help of Wayne Anderson who sandblasted them. They look exquisite! A youth group from Living Hope church (They call themselves “Speed
the Light” under the leadership of Pastor Sam Mulbauer) painted the new fence
around the caretakers cottage which had only primer on it until then.
All in all, it’s been a very busy year to the volunteers at Linden Hill! If you
get the opportunity, please take a stroll through and look at all the handiwork of
our fellow volunteers. Be sure to notice the recently trimmed trees that were endangering the Museum. If you can come at the right time, you might want to stop
in and browse the Laura Jane gift shop which is now in the school house building.
Also notice how incredible the entire estate looks after dark!
Don Belisle with Darrell Bostrom, Co-Chairpersons

HOSPITALITY COMMITTEE

The Hospitality Committee had a chair and footstool recovered for the Music
room. They also had a chair restored for the parlor along with a new area rug.
We also have an old sofa from the Weyerhaeuser house recovered and ready
for the Music room. The hospitality committee has received their funding
from the pajama party profits.
Linda LeMieur, Chairperson
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New Year Greetings!
It’s hard to believe that the end of January is just around the corner already.
The holiday season came and went so fast, and now a new year to plan for.
I want to take this opportunity to express my deepest gratitude and appreciation to those who volunteered many hours at Laura Jane’s Gift Shoppe this past year
from making beautiful donated quilts, quilted items, handmade gifts, decorating, setup and display to helping customers find that special gift. It was amazing!
It takes more than just a person or two to make things successful and I was
very fortunate to have so many talented volunteers and wonderful customers to
make this all happen.
Thanks!
Doris Lutzke,
Coordinator for Lanura Jane’s Gift Shoppe
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda: X
Consent Agenda:
Regular Agenda:
TITLE OF THE ITEM FOR CONSIDERATION: Annual Pavement Preservation
BACKGROUND: Beginning in 2015 the City began implementing strategies to preserve the
existing pavement. Again in 2016, we budgeted to complete a pavement preservation project. A
portion of our pavement preservation project is currently out for bids and we intend to open
bids on March 30.
ACTION REQUEST: none
STAFF PERSON REQUESTING: Greg Kimman

AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda: x
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Live Better Live Longer Request,
Temporary Bump Outs and Parklets
BACKGROUND: Live Better Live Longer (LBLL) approached the City to lead an awareness
campaign to educate the community on the purpose and benefits of bump outs, parklets and
other Living Streets policy proposals. The first step is to install temporary bump outs from May
through October to observe how both pedestrians and motorists react to bump outs and
parklets. LBLL proposes to capture feedback from business owners and the general public on
the functionality of the bump outs and parklets. The requested location is at the intersection of
Broadway and Second Street Northeast. LBLL is requesting the City install the temporary
markers to delineate the bump out areas and LBLL will provide temporary marking chalk to
further delineate the bump out area. The City’s cost to install the temporary markers is
approximately $2,400. Expenses for the markers would come out of the Street Department’s
Budget.
Even though permanent bump outs on the streets will increase the cost to maintain the street,
both during the summer as well as the winter, the feedback will help determine how motorists
and pedestrians respond to narrow streets.
LBLL is also requesting approval to install two temporary parklets. The locations are tentatively
located on Second Street Northeast near the proposed bump outs and along First Street
Southeast Street South near the A.T. the Black and White. The parklets would be in place from
May through October.
If the City Council decides to approve the requests, staff recommends making the approval
contingent upon adjacent property owners and Minnesota Department of Transportation’s
approval.
ACTION REQUEST: The City Council provide direction on bump outs and parklets.
STAFF PERSON REQUESTING: Greg Kimman

Summary of meeting with Greg Kimman (3-3-16) – TEMPORARY BUMP OUT & PARK
LET PROJECT LBLL & the City of LF
Present: Greg Kimman (City of LF), Kate Bjorge, Pat McGuire, Becky McGuire, Sheila Funk
Reviewed some images of the bumpout proposal for Broadway and 2nd Street N.E. and discussed a plan for
presenting the idea to the City Council at the meeting on Monday, March 21 at 6:00p.m. (work planning
session).
Bump out Project in LF :
1. Temporary (targeted for the months of May – October)
2. An opportunity to see how traffic reacts (bump outs serve to calm and slow traffic and prove safety
measures for pedestrians and bicyclists).
3. The bump outs would NOT take away from any parking places in front of local businesses.
•
•
•

LBLL would lead an awareness campaign to educate the broad community on the purpose and
benefits of bump outs, park lets and other “Living Streets” policy proposals.
LBLL would capture feedback from business owners and managers as well as community
members to measure the reactions, concerns, etc. regarding the bump outs and parklet (s).
LBLL will host an event at the parklet to invite business and organizational leaders to observe as
well as share feedback about the bump outs and parklet(s).

Summer 2016 Bump out & Parklet Project Plan:
1. Request the City of LF provide temporary safety barriers/posts in four locations at the intersection of
Broadway and 2nd Street N.E..
2. LBLL will source temporary spray chalk as a method of delineating the bump out border and will use the
spray chalk to mark the bumpout, only upon approval from Greg Kimman.
3. LBLL will provide plan(s) for what to include in the bump out spaces (bike rack, planter, mosaic, box
4. LBLL will contact nearby business owners (Pete & Joys, Hardware Hank, Hair Salon).
5. CVB (Kris VonBerge) will contact Pete Kamrowski (Pete & Joys) and Tomas Zimmerman (Black and
White) to glean support for a temporary Park let location on the street or sidewalk in front of their
business establishment.
6. LBLL will provide a summary of the findings, feedback and ideas as a result of testing both the bump
outs and the park lets and the impact they have on local businesses.
Additional:
Kate met with Kris VonBerge from the LFCVB. Kris is taking the lead on the Park let project.
There are Town 101/Innovation funds available to support this. Kris’s recommendation is to set up a park let
around the corner from Pete & Joy’s bakery shop on Second Street. In addition, we would like to test a second
park let in the street directly in front of the AT Black & White restaurant on 1st Street in LF.
LBLL (Pat) will include some Park let images in the power point presentation to the City. Kris will plan to
attend and speak to the temporary Park let idea.

Information for 3-31-16 City Council Meeting:

LBLL BUMP OUT & PARK LET PROJECT 2016
LBLL is requesting from the City of Little Falls:
1. Safety barriers/posts on all four corners of the bump outs at Broadway/Second Street N.E.
2. Relocate the “Cupcake” bike rack from its current location (near the mural at the Broadway/Second
St. intersection) to the bump out located closeby.
3. Allow LBLL MOVE Team members to create temporary “painted street” bump outs (temporary spray
chalk will be approved by Greg Kimman).
4. Allow LBLL MOVE Team members to feature decorative structures which will draw attention to the
bump out, yet enhance the beauty of the downtown area (planters, mosaics or other decorative box
structures, painted rubber tires, bike rack(s), bench(s)).
5. Allow LBLL to capture information (via online survey) to measure the level of awareness and
interest, safety, satisfaction, support and concern for the bump outs as a tool for calming traffic
patterns and providing safe roadways for pedestrians and bicyclists.
6. Allow LBLL & the LFCVB to test the usage and satisfaction of and the increased/decreased level of
customer counts to the local business(es) who provide outdoor seating.

LBLL Move Group
Proposal for Curb Extensions

1. Curb extensions (aka. bump-out, bulb-outs) extend the sidewalk into parking
lane to narrow the roadway and provide additional pedestrian space at key
locations; they can be used at corners and midblock.
2. Curb extensions enhance pedestrian safety by increasing pedestrian
visibility, shortening crossing distances, slowing turning vehicles, and
visually narrowing the roadway.
3. Curb extensions create additional pedestrian waiting space.
4. Curb extensions reduce illegal parking at corner crosswalks.
5. Example:

6. LBLL Move Group proposes to establish temporary curb extensions at the
corner of East Broadway and Second Street. Temporary bump-outs would be
placed at all four corners.
7. Example of temporary bump-outs:

8. Two bump-outs already exist in Little Falls on Second Street SE:

9. Examples of parklets:

AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda: X
Consent Agenda:
Regular Agenda:
TITLE OF THE ITEM FOR CONSIDERATION: Water Treatment Facility Update
BACKGROUND: The Water Treatment facility improvements will be advertising in the paper
and online shortly. The bid opening date is scheduled for April 26th. The preliminary estimate
for the project is $1,900,000. This is consistent with earlier estimates.
ACTION REQUEST: None.
STAFF PERSON REQUESTING: Greg Kimman

AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
X
TITLE OF THE ITEM FOR CONSIDERATION: Jaycee Park
BACKGROUND: Originally the park located on the west side with the softball diamonds was
designated as Jaycee Park. At the time, the Jaycees were involved with improving the park.
Since then, the Lindbergh Lions have been the sole service group involved with improving the
park complex. Almost every year they donate funds towards an improvement project at the
park. Staff is requesting the name change to minimize confusion of the park’s name.
ACTION REQUEST: The City Council formally rename the park to Lindbergh Lions Park
Complex.
STAFF PERSON REQUESTING: Greg Kimman

Established in 1849
“Where Minnesota History Begins”

AGENDA ITEM
LITTLE FALLS CITY COUNCIL
Special (Work Session) Agenda: X
Consent Agenda:
Regular Agenda:
X
Meeting Date: March 21, 2016
============================================================
TITLE OF THE ITEM FOR CONSIDERATION: Parking Lot at Old Funeral Home – cost
sharing agreement with Morrison County
============================================================
BACKGROUND: Back in 2008 and 2009, Morrison County acquired the former funeral home
and Boys & Girls Club building on 3rd St Ne. There were talks at that time to create a partnership
with the City where the City would participate in 25% of the cost of demolition and construction
of the parking lot. At that time, talks ceased and the project did not move forward until recently.
The County has taken on the entire expenses of property acquisition, hazardous removal, and
demolition. The City has developed plans for the construction of the parking lot, and the costs
estimate at $65,091.50.
In my discussions with the County Administrator, these are the terms acceptable with the
County:
 The County has acquired the property. complete
 The County has proceeded with hazardous material removal. complete
 The County has proceeded with demolition of the structures on the property, and
backfilling the hole. Nearly complete
 Once demolition is completed, the City will proceed with clearing trees, grading and
construction of the parking lot.
 The City and County will share on a 25% City, 75% County basis the costs associated with
lighting.
 The City will accept responsibility for snow/ice removal and sweeping of the parking lot
and sidewalks.
 The County will accept responsibility for filling, sealing, patching, and striping of the
parking lot.
 The County will accept responsibility for sidewalk repair and maintenance of shrubbery
and other landscape materials.
 The County will maintain full ownership of the parking lot moving forward, retaining the
ability to put a structure on the lot in the future.
With the estimates for the construction of the lot, the County will have about 75% of the cost of
the project and the City covering the cost of the construction will have about 25%.
The City will benefit by having additional parking spaces in close proximity to the library, and
the County will have additional spaces across the street from the Government Center. Other than
the cost of constructing the parking lot, the City’s ongoing costs will be low, and the ongoing
capital costs will be handled by the County.

I would recommend that we look at innovative alternatives to the construction of the parking lot,
focusing on providing better stormwater management. There is an opportunity for an
Innovation Grant through NJPA opening in April, and I feel this could be an eligible project. If
grant funds are not available, there is nothing in the discussion prohibiting us from a normal
construction of the parking lot.
==================================================================
ACTION REQUEST: Create a letter of understanding with Morrison County, that the City will
pay for the construction of the parking lot on the old funeral home/Boys & Girls Club site; pay
for 25% of the ongoing cost for lighting; and handle all of the snow/ice removal as well as
sweeping of the parking lot as needed.
============================================================
FISCAL IMPLICATIONS: Cost of construction of the parking lot, 25% of lighting, and
snow/ice removal and sweeping maintenance. Funds for construction would come from the
parking lot improvement fund, and maintenance costs will be incorporated into the existing
budgets.
BUDGETED: YES
NO X
============================================================
DEPARTMENT/COMMITTEE: Administration/Public Works
STAFF PERSON REQUESTING: City Administrator, Jon Radermacher
DATE: 3/3/16

AGENDA
Regular City Council Meeting
Council Chambers, City Hall
March 21, 2016, 7:30 p.m.
1.

CALL TO ORDER/DETERMINATION OF QUORUM/PLEDGE OF
ALLEGIANCE Council President
All individuals are asked to either silence or turn off all cell phones, pagers, and other
electronic devices that may disrupt the meeting.

2.

APPROVAL OF AGENDA Council
Approve the agenda as posted in accordance with the Open Meeting Law and herein
place all agenda items on the table for discussion.

3.

APPROVAL OF MINUTES Council
A copy of the minutes for the special work session meeting of March 7, 2016; the
regular meeting of March 7, 2016, are enclosed.

Pages 1-5

4.

APPROVAL OF BILLS Council
Approve checks 93696 through 93782 totaling $146,029.29.

Page 6-12

5.

AWARDS, DONATIONS, PRESENTATIONS AND PROCLAMATIONS
Council President/Others

6.
a.
b.
c.
d.
e.
f.

CONSENT AGENDA Council
Animal Control Report, February 2016 – receive
Building Department Report, February 2016 – receive
City Sales Taxes Review, Schlenner Wenner & Company – receive
Clean Up and Recycling Grants, Morrison County – accept
Fire Department Report, February 2016 – receive
On Sale and On Sale Sunday Liquor Licenses, Melissa Johnson, The Dam Bar & Grill,
LLC – approve
Police Department Report, February 2016 – receive
Public Works Department Report, February 2016 – receive
Temporary Roadway/Parking Lot Closing, David and Susan Sperstad, Bicycle Event –
approve
Wastewater Treatment Facility Report, February 2016 – receive
Water Treatment Facility Report, February 2016 – receive

g.
h.
i.
j.
k.

7. PUBLIC HEARINGS AND LETTINGS
a. Lettings
1. Resolution 2016-17, Award Bid, Public Improvement 374 – award PW Director
2. Resolution 2016-18, Award Bid, Public Improvement PIR – award PW Director
3. Skid Loader, Bobcat Company, Street Department – award PW Director
4. Wall Repair, Pine Grove Park and Zoo – award PW Director
8. OLD BUSINESS
a. Ordinance No. 84, Sixth Series, Amend City Code Chapter 4, Municipal and Public
Utilities [Introduced 03/07/16] – adopt City Administrator
b. Ordinance No. 84A, Sixth Series, Summary Publication of Ordinance No. 84, City
Code Chapter 4 Updates [Introduced 03/07/16] – adopt City Council
c. Parking Lot Improvements, Block 42, Original Plat [Tabled 03/07/16] – consider City
Administrator/PW Director
9. NEW BUSINESS
a. Change Order No. 1, Traut Wells, Seal Well No. 8 – approve PW Director

Page 13
Page 14
Pages 15-16
Pages 17-21
Pages 22-23
Page 24
Pages 25-31
Page 32
Page 33
Page 34
Page 35

Page 36
Page 37
Page 38
Page 39

Pages 40-78
Page 79
Pages 80-81
Pages 82-83

Agenda, 03/21/16
Page two
9. NEW BUSINESS, CONTINUED
b. Interview Committee Recommendation, Leland Bundy, Water/Wastewater
Superintendent – accept/appoint PW Director
c. Park Renaming, Lindbergh Lions Park – consider PW Director
d. Park, Recreation and Tree Board Recommendation, Resolution 2016-14, Authorize
Submittal of Outdoor Recreation Grant, Park Improvements – consider PW Director
e. Resolution 2016-15, Large Scale Street and Sidewalk Sale, Little Falls Area Chamber
of Commerce, Arts and Crafts Fair – adopt Chamber
f. Resolution 2016-16, Large Scale Street and Sidewalk Sale, West Side Improvement
Association, Antiques and Collectibles Fair – adopt WSIA
g. Resolution 2016-19, Intent to Sell Bonds, Public Improvement 374 – adopt Finance
Officer
h. Temporary Seasonal Laborer, Streets/Parks, Update Job Description and Advertise
to Fill – approve/authorize PW Director
i. Live Better Live Longer Request, Bump Outs and Parklets – consider PW Director
j. Minnesota Department of Health, Wellhead Protection Implementation Grant –
consider PW Director
k. Resolution 2016-20, Order Feasibility Report, Surface and/or Utility Improvements,
Third Avenue Northeast – consider PW Director
l. Resolution 2016-21, Accept Feasibility Report and Call for Public Hearing, Surface
and/or Utility Improvements, Third Avenue Northeast – consider PW Director

Page 84
Page 85
Pages 86-87
Pages 88-100
Pages 101-105
Page 106-109
Pages 110-113
Pages 114-120
Page 121
Page 122
Pages 123-124

10. CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, BUREAUS,
COMMITTEES AND COMMISSIONS Council
11.

ANNOUNCEMENTS Council/Others

12. ADJOURNMENT Council

IF YOU NEED ANY TYPE OF REASONABLE ACCOMMODATION TO PARTICIPATE IN THIS MEETING,
PLEASE CALL CITY HALL (320) 616-5500 AT LEAST 72 HOURS PRIOR TO THE MEETING.
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City of Little Falls
SPECIAL WORK SESSION CITY COUNCIL MEETING ~ MARCH 7, 2016
1.

CALL TO ORDER
The special work session City Council meeting of the City of Little Falls was called to order by
Council President Hanfler on Monday, March 7, 2016, at 6:30 p.m. in the Council Chambers at City
Hall. Councilmembers Boyum, Liljegren, Hanson, Gosiak, and Council President Hanfler were
present. Councilmembers Hircock and Knafla, and Mayor Zylka were absent. It was determined
there was a quorum.
2. PUBLIC FORUM
a. Cliff Doucette, 14600 Pine Avenue, reviewed: 1] his concern of the “junk yard” located
adjacent to Smith Avenue and having to view the junk since Independent School District 482
removed the trees on their adjacent property; and 2] wants the City and School District to address
the junk yard view.
b. Mark Nagel, 16925 Mississippi Boulevard, reviewed: 1] Independent School District 482’s
removal of trees on their property located along Pine Avenue; and 2] wants the City to resolve the
view of the junk yard located along Smith Avenue.
c. Robin Hensel, 807 Southeast First Street, reviewed: 1] the City’s funding their website
design; 2] her wish the City Council and other meetings being posted on the City’s website; 3]
bathrooms at City Hall being made handicapped accessible; and 4] wants bench advertising
agreements to be terminated as she says they are unconstitutional.
3. COUNCIL INFORMATIONALS ITEMS
a. Golf Course Updates – Golf Manager, Rich Frey, updated the City Council on the
activities at the Golf Course. No action taken.
b. Storm Water Quality Analysis, Mississippi Headwater Board – Shawn Tracy,
representative from WSB Engineering; Tim Terrell and Kevin Mauer, representing the Mississippi
Headwaters Board; and Helen McLennan, Morrison Soil and Water Conservation District,
reviewed the storm water quality analysis completed by WSB Engineering with the City Council.
No action taken.
c. Block 100, Thayer’s Addition, Alley Installation Update – Public Works Director
Kimman updated the City Council that the alley that is platted but not installed in Block 100,
Thayer’s Addition, we be completed spring/summer 2016. No action taken.
d. Amend City Code Chapter 4, Municipal and Public Utilities – City Administrator
Radermacher and Finance Officer Kasella reviewed the proposed amendments and updates to City
Code Chapter 4 regarding municipal and public utilities. This item is on the regular agenda for
consideration.
d. Parking Lot Improvements, Former Boys and Girls Club – City Administrator
Radermacher reviewed a possible joint project with Morrison County where the City could possibly
obtain parking for the Library in exchange for paving, stripping and snow removal of the proposed
parking lot to be installed at the former Boys and Girls Club site that is located in the 300 block
north of Trunk Highway 27 across from the Morrison County Government Center. This item is on
the regular agenda for consideration.
4. CONSTITUTENT COMPLAINTS
5.

ADJOURNMENT
Council President Hanfler adjourned the meeting at 7:38 p.m.

Respectfully submitted,
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Lori Kasella
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City of Little Falls
REGULAR CITY COUNCIL MEETING ~ MARCH 7, 2016
1.

CALL TO ORDER
The regular City Council meeting of the City of Little Falls was called to order by Council
President Hanfler on Monday, March 7, 2016, at 7:45 p.m. in the Council Chambers at City Hall.
Councilmembers Boyum, Liljegren, Hanfler, Hanson, and Gosiak were present.
Councilmembers Hircock and Knafla, and Mayor Zylka were absent. It was determined there
was a quorum.
2. APPROVAL OF AGENDA
Motion was made by Councilmember Hanson, seconded by Councilmember Liljegren to
approve the agenda of March 7, 2016, as presented. Ayes: Boyum, Liljegren, Hanfler, Hanson,
and Gosiak. Nays: none. Motion carried.
3. APPROVAL OF MINUTES
Motion was made by Councilmember Hanson, seconded by Councilmember Boyum to
approve the City Council minutes of the special work session meeting of February 16, 2016, and
the regular meeting of February 16, 2016, as presented. Ayes: Boyum, Liljegren, Hanfler,
Hanson, and Gosiak. Nays: none. Motion carried.
4. APPROVAL OF BILLS
Motion was made by Councilmember Gosiak, seconded by Councilmember Hanson to
approve the bills totaling $303,383.33 for check numbers 93599 through 93695. Ayes: Boyum,
Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
5.

AWARDS, DONATIONS, PRESENTATIONS, AND PROCLAMATIONS
a. Presentations
1. Wellhead Protection Improvements – Dwayne Heinen, Assistant Water
Superintendent, updated the City Council of the improvements completed based on our
Wellhead Protection plan. Motion was made by Councilmember Gosiak, seconded by
Councilmember Boyum to thank Mr. Heinen for the updated and further appointed him the
Wellhead Protection Manager. Ayes: Boyum, Liljegren, Hanfler, Hanson, and Gosiak. Nays:
none. Motion carried.
6. CONSENT AGENDA
Motion was made by Councilmember Gosiak, seconded by Councilmember Hanson to take
the following action on Consent Agenda items, b. through g., and separated item a. for
discussion:
b. Received and placed on file the Community Services Advisory Board minutes of
December 2015; and
c. Received and placed on file the Housing and Redevelopment Authority minutes of
February 2016; and
d. Received and placed on file the Library Board minutes of November 2015; and
e. Received and placed on file the Morrison County Attorney’s Prosecution report for
January 2016; and
f. Received and placed on file the Park, Recreation and Tree Board minutes of February
2016; and
g. Received and placed on file the Pay Equity Compliance correspondence dated February
12, 2016, from the Minnesota Management and Budget Office.
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Ayes: Boyum, Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
a. Motion was made by Councilmember Hanson, seconded by Councilmember Liljegren to
approve the request from JMR2 Investments to place an advertising bench at the northeast
corner of First Street and Fourth Avenue Southeast as approved by the property owner. Ayes:
Boyum, Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
7.

PUBLIC HEARINGS AND LETTINGS
a. Lettings
1. Wellhead Protection Plan, Part 1, Barr Engineering Co. – Motion was made
by Councilmember Liljegren, seconded by Councilmember Hanson to award the Wellhead
Protection Plan, Part 1 Project, to Barr Engineering Company, Minneapolis, in the amount of
$29,605 due to them creating a new model vs. the other companies importing the existing plan,
with substantially more hours devoted to creating and calibrating the model, to be charged to
the Water Improvement Fund. Ayes: Boyum, Liljegren, Hanfler, Hanson, and Gosiak. Nays:
none. Motion carried.
8. OLD BUSINESS
9. NEW BUSINESS
a. Day of Caring Participation – Motion was made by Councilmember Boyum,
seconded by Councilmember Hanson to authorize the participation in the 2016 Day of Caring
with staff time planning the routes, purchase of lawn/leaf bags, contracting with the leaf haulers
and staff time picking up the bags from the routes and parks/playgrounds; and renting port-apotties to be held on May 4, 2016, with the funds to be charged to the Park Fund. Ayes: Boyum,
Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
b. Minnesota Department of Health, Wellhead Protection Grant – Motion was
made by Councilmember Hanson, seconded by Councilmember Liljegren to authorize the
submittal of a grant application to the Minnesota Department of Health for the Wellhead
Protection Plan, Part 1 updates, for $10,000; and should the grant be awarded further
authorized the execution of all documents necessary to receive said grant funds. Ayes: Boyum,
Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
c. Ordinance No. 84, Sixth Series, Amend City Code Chapter 4, Municipal and
Public Utilities – Councilmember Gosiak introduced Ordinance No. 84, an Ordinance
Amending and Updating City Code Chapter 4, entitled “Municipal and Public Utilities”.
d. Ordinance No.84A, Sixth Series, Summary Publication of Ordinance No. 84,
Municipal and Public Utilities – Councilmember Hanson introduced Ordinance No. 84A,
an Ordinance Authorizing the Summary Publication of Ordinance No. 84, which amends and
updates City Code Chapter 4, entitled “Municipal and Public Utilities”.
e. Parking Lot Improvements, Former Boys and Girls Club – Motion was made
by Councilmember Hanson, seconded by Councilmember Gosiak to table action on the proposed
improvements to the parking lot in Block 42, Original Plat, [commonly known as the former
Boys and Girls Club], jointly with Morrison County for further discussions. Ayes: Boyum,
Liljegren, Hanfler, Hanson, and Gosiak. Nays: none. Motion carried.
f. Request for Funds, Outdoor Report, Little Falls Convention and Visitors
Bureau – Motion was made by Councilmember Gosiak, seconded by Councilmember Liljegren
to approve Option A of the Outdoor Report for TV and Social Media advertising as requested by
the Little Falls Convention and Visitors Bureau at a cost of $15,000, to be charged to the City
held Tourism Funds. Ayes: Boyum, Liljegren, Hanfler, Hanson, and Gosiak. Nays: none.
Motion carried.
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g. Request for Proposal, City Website – Motion was made by Councilmember
Liljegren, seconded by Councilmember Hanson to authorize the advertisement for Requests for
Proposals for the City website design and replacement. Ayes: Boyum, Liljegren, Hanfler,
Hanson, and Gosiak. Nays: none. Motion carried.
10. CITY COUNCIL REPORTS ON CITY AUTHORITIES, BOARDS, COMMITTEES,
AND COMMISSIONS
11. ANNOUNCEMENTS
12. ADJOURNMENT
Council President Hanfler adjourned the meeting at 8:30 p.m.
Respectfully submitted
Wendy J. Zylka
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March 21, 2016

Mayor Zylka

At Large Hircock

Councilmember Hanfler

Councilmember Boyum

Councilmember Liljegren

Councilmember Hanson

Councilmember Gosiak

Councilmember Knafla

Jon Radermacher

BREAKDOWN OF EXPENDITURES BY FUND
General Government
HRA
Tourism
HPC
Parks & Recreation
Airport
Equipment
Debt Service
Water
Waste
Garbage
Stormwater
Golf
Insurance
Economic Development Loan
Agency

$

22,481.81
627.91
9,766.56
2.57
917.31
6,884.94
5,937.81
450.00
70,422.67
13,748.47
2,367.22
423.46
2,368.10
120.00
9,287.93
222.53

Total

$

146,029.29

03-16-2016 12:59 AM

C O U N C I L

R E P O R T

PAGE:

DEPARTMENT

FUND

VENDOR NAME

DATE

NON-DEPARTMENTAL

GENERAL FUND

1-TIME VENDOR

MAYOR & COUNCIL

GENERAL FUND

MADDEN GALANTER HANSEN LLP
SAS DESIGN HAUS

3/21/16 LEGAL FEE
3/21/16 WEBSITE UPDATES

DEB KRUZEL

DESCRIPTION

AMOUNT_

3/21/16 DEB KRUZEL:REFUND CUP
TOTAL:

TOTAL:
TOTAL:

19.89_
19.89
168.49
42.42
177.71
79.23
737.43_
1,205.28

GENERAL FUND

UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB

LIBRARY

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
LITTLE FALLS, CITY OF
MN ELEVATOR INC
C T C
CENTERPOINT ENERGY MINNEGASO

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

RUGS/RAGS/MOP/TOWELS
WATER/SEWER-FEB
ELEVATOR MTC-MARCH
PHONE CHGS-FEB
GAS-FEB
TOTAL:

CITY ADMIN/FINANCE

GENERAL FUND

1-TIME VENDOR
FALLS BALLROOM
UNITED STATES POST OFFICE
C T C
DESIGN ELECTRONICS

3/21/16
3/21/16
3/21/16
3/21/16

PUBLIC SAFETY CONF
POSTAGE-FEB
PHONE/INTERNET CHGS-FEB
THUMB DRIVES
TOTAL:

CITY ATTORNEY

GENERAL FUND

WETZEL LAW FIRM PA

3/21/16 LEGAL FEE-FEB

CITY HALL

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
LITTLE FALLS, CITY OF
WEX BANK
CENTERPOINT ENERGY MINNEGASO
COMDATA CORPORATION

POLICE

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
KEEPRS INC
LEXIS NEXIS RISK DATA MANAGEMENT INC
LITTLE FALLS, CITY OF
MINNEAPOLIS FINANCE DEPT
MN OFFICE OF ENTERPRISE TECHNOLOGY
BOUND TREE MEDICAL LLC
UNITED STATES POST OFFICE
WEST, JONATHAN
WEX BANK

28.00
89.78
123.17
79.98_
320.93

TOTAL:

2,925.00_
2,925.00

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

RUGS/RAGS/MOP/TOWELS
WATER/SEWER-FEB
GAS-FEB
GAS-FEB
BATTERIES
TOTAL:

270.90
52.80
26.13
413.86
4.35_
768.04

CENTERPOINT ENERGY MINNEGASO
CENTRAL MCGOWAN INC
CENTRAL MN ELECTRIC INC
JEREMY DOROFF
EMERGENCY AUTOMOTIVE TECH INC

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

RUGS/RAGS/MOP/TOWELS
BOOTS/PANTS/HOLSTER
SEARCH SUBSCRIPTION-FEB
WATER/SEWER-FEB
QUERY FEE-JAN
E-MAIL/FEB
BLANKET/1ST AID KIT
POSTAGE-FEB
FLASH BANG HOLDER
GAS-FEB
GAS-FEB
PHONE/INTERNET CHGS-FEB
FIBER-FEB
GAS-FEB
OXYGEN
SOUTH HALL LIGHTS
GLOCK
SIGNAL REPAIR
TOTAL:

AMERIPRIDE LINEN & APPAREL SERVICES IN
KIRVIDA FIRE INC
LITTLE FALLS, CITY OF

3/21/16 RUGS/RAGS/MOP/TOWELS
3/21/16 PUMP TEST/REPAIR
3/21/16 WATER/SEWER-FEB

C T C

GENERAL FUND

325.00_
325.00
40.77
40.00_
80.77

PLANNING COMMISSION

FIRE
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1

336.49
850.69
90.18
59.91
141.30
45.90
249.22
8.09
30.17
1,337.04
5.41
802.57
50.00
114.74
39.51
65.00
476.65
154.44_
4,857.31
53.97
696.84
71.19

03-16-2016 12:59 AM
DEPARTMENT

C O U N C I L
FUND

R E P O R T

VENDOR NAME

PAGE:
DATE

DESCRIPTION

AMOUNT_

MARIE'S SHOE SERVICE
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CUYUNA RANGE FIRE CHIEFS ASSN
FIRE INST & RESCUE EDUC INC

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

ZIPPER REPAIR
GAS-FEB
PHONE/INTERNET CHGS-FEB
GAS-FEB
MEMBERSHIP
READING SMOKE CLASS
TOTAL:

EMERGENCY MGMT/ CIV DE GENERAL FUND

BANKCARD CENTER
MN POWER

3/21/16 LODGING/MEAL-GOV CONF
3/21/16 ELECTRIC-FEB-800 MHZ
TOTAL:

BUILDING INSPECTIONS

GENERAL FUND

INSPECTION SERVICES OF CENTRAL MN INC
UNITED STATES POST OFFICE
C T C

3/21/16 INSPECTION SVCS-FEB
3/21/16 POSTAGE-FEB
3/21/16 PHONE/INTERNET CHGS-FEB
TOTAL:

PUBLIC WORKS

GENERAL FUND

STEWART, DOUG
UNITED STATES POST OFFICE
C T C
DESIGN ELECTRONICS

3/21/16
3/21/16
3/21/16
3/21/16

ANIMAL CONTROL

GENERAL FUND

J P COOKE COMPANY
FRED TABATT

3/21/16 DOG TAGS
3/21/16 ANIMAL CONTROL FEE-MAR
TOTAL:

STREET

GENERAL FUND

AMERIPRIDE LINEN & APPAREL SERVICES IN
AUTO VALUE
LITTLE FALLS, CITY OF
LITTLE FALLS FLEET SUPPLY
LONG PRAIRIE MACHINERY
LYLES SHARPENING SERVICE
NAPA CENTRAL MN
TRI CITY PAVING INC
BROTHERS FIRE PROTECTION INC
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CENTRAL MCGOWAN INC
FASTENAL CO

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

MILEAGE-MTG
POSTAGE-FEB
PHONE/INTERNET CHGS-FEB
THUMB DRIVES
TOTAL:

RUGS/RAGS/MOP/TOWELS
BATTERY/BOLTS
WATER/SEWER-FEB
BATTERY BOX/CLEVIS/FILES
CONTROLLER-BOBCAT
SHARPEN CHAINS
HANDLE/FUSE
IGNITION SWITCH
BLACKTOP PATCH
ANNUAL ALARM MONITORING
GAS-FEB
PHONE CHGS-FEB
GAS-FEB
ZIP CUT/FLAP WHEEL
BAND SAW
TOTAL:

MISCELLANEOUS

GENERAL FUND

MN DEPT OF REVENUE

3/21/16 SALES TAX-FEB

GENERAL OPERATING

H.R.A.

SADUSKY RENOVATIONS INC
UNITED STATES POST OFFICE

3/21/16
3/21/16
3/21/16
3/21/16

GENERAL OPERATING

TOURISM

LITTLE FALLS CONVENTION &
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13.50
141.37
119.90
638.21
300.00
500.00_
2,534.98
285.69
208.52_
494.21
2,553.76
1.46
27.36_
2,582.58
29.70
25.93
123.17
79.98_
258.78
120.60
700.00_
820.60
101.79
87.93
131.89
73.10
1,039.55
31.50
41.58
37.76
202.50
300.00
503.44
53.73
819.84
143.56
1,422.86_
4,991.03

TOTAL:

297.41_
297.41

INSPECTIONS-JAN/FEB
POSTAGE-FEB
POSTAGE-FEB
POSTAGE-FEB
TOTAL:

509.20
0.49
116.81
1.41_
627.91

3/21/16 LODGING TAX-FEB
3/21/16 RESTAURANT TAX-FEB
TOTAL:

4,097.85
5,668.71_
9,766.56

03-16-2016 12:59 AM

C O U N C I L

R E P O R T

PAGE:

DEPARTMENT

FUND

VENDOR NAME

DATE

DESCRIPTION

GENERAL OPERATING

HERITAGE PRESERVE

UNITED STATES POST OFFICE

PARKS & PLAYGROUND

PARKS & RECREATION LITTLE FALLS, CITY OF
LITTLE FALLS FLEET SUPPLY
MN DEPT OF AGRICULTURE
NAPA CENTRAL MN
NORNBERG STEEL & TRAILER
UNITED STATES POST OFFICE
WEX BANK
FALLS FLAG SOURCE

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

ICE RINKS

PARKS & RECREATION LITTLE FALLS FLEET SUPPLY
CENTERPOINT ENERGY MINNEGASO

3/21/16 PROPANE
3/21/16 GAS-FEB

NON-DEPARTMENTAL

AIRPORT OPERATING

BIG SKY AVIATION INC

3/21/16 MGMT AGMT-MARCH

GENERAL OPERATING

AIRPORT OPERATING

PACE ANALYTICAL SERVICE INC
BIG SKY AVIATION INC
STERLING WATER MN LLC
UNITED STATES POST OFFICE
WIMACTEL INC
C T C

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

GENERAL OPERATING

3/21/16 POSTAGE-FEB
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3
AMOUNT_

TOTAL:

WATER/SEWER-FEB
PUMP/SCREWS/CLEANER
PESTICIDE LICENSE-LUKASAVI
BEARING
CHANNEL/PIPE
POSTAGE-FEB
GAS-FEB
FLAGS
TOTAL:

2.57_
2.57
26.22
367.95
15.00
19.99
126.91
0.49
96.21
129.00_
781.77

TOTAL:

13.79
121.75_
135.54

TOTAL:

750.00750.00-

STORMWATER MONITORING
MGMT AGMT-MARCH
SOFTENER MAR/APR
POSTAGE-FEB
PAY PHONE-MARCH
PHONE CHGS-FEB
TOTAL:

174.00
6,581.92
57.20
2.40
60.00
53.66_
6,929.18

AIRPORT IMPROVEMEN MEAD & HUNT INC

3/21/16 LAND ACQ PARCEL 17-2
TOTAL:

705.76_
705.76

GENERAL OPERATING

WATER IMPROVEMENT

SHORT ELLIOTT HENDRICKSON INC
TRAUT WELLS INC

3/21/16 FILTER REHAB
3/21/16 SEAL ABANDONED WELL
TOTAL:

54,475.50
9,591.00_
64,066.50

GENERAL OPERATING

EQUIPMENT

KEVIN ANDERSON
WREEVES & ASSOCIATES INC
EMERGENCY AUTOMOTIVE TECH INC

3/21/16 RESTROOM RENOVATION-CITY H
3/21/16 ROOF MOUNT-PARKS TRUCK
3/21/16 DOCKING STN/WINDOW-SQUAD
TOTAL:

3,250.00
252.98
2,434.83_
5,937.81

GENERAL OPERATING

WWT IMPROVEMENT

MN PIPE & EQUIPMENT

3/21/16 SMOKE MACHINE

TOTAL:

3,485.00_
3,485.00

GENERAL OPERATING

2008-A IMP BOND

U S BANK

3/21/16 AGENT FEE

TOTAL:

450.00_
450.00

NON-DEPARTMENTAL

WATER UTILITY

1-TIME VENDOR

TOTAL:

143.68
7.43
23.90
6.30_
181.31

WATER PLANT

WATER UTILITY

SEELEN, ASHLEY
LUNDBERGH, RAQUEL
MCCOY, PHIL
BRUNE, LARISSA

AMERIPRIDE LINEN &
HOLDEN ELECTRIC CO
LITTLE FALLS, CITY
LITTLE FALLS FLEET

APPAREL SERVICES IN
INC
OF
SUPPLY

3/11/16
3/11/16
3/11/16
3/11/16

1-06820-06
1-07400-04
1-10880-00
1-23410-00

3/21/16
3/21/16
3/21/16
3/21/16

RUGS/RAGS/MOP/TOWELS
SLUDGE PIT FLOAT
WATER/SEWER-FEB
RECIPROCATING SAW/THERMOME

149.26
470.00
68.37
161.11

03-16-2016 12:59 AM
DEPARTMENT

C O U N C I L
FUND

R E P O R T

VENDOR NAME

PAGE:
DATE

DESCRIPTION
CLASS C-LEBLANC
PRESSURE SWITCH
DISCS
GAS CAP
LAB TESTING
POSTAGE-FEB
GLOVES
GAS-FEB
PHONE CHGS-FEB
GAS-FEB
PRESSURE GUAGE
CLEANER

AMOUNT_

MN DEPT OF HEALTH
MN PIPE & EQUIPMENT
NAPA CENTRAL MN
O'REILLY AUTOMOTIVE INC
CITY OF BLOOMINGTON
UNITED STATES POST OFFICE
VIKING INDUSTRIAL CENTER
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CENTRAL MCGOWAN INC
CONTINENTAL RESEARCH CORP

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

TOTAL:

23.00
200.00
14.25
28.41
78.00
18.36
601.02
76.10
61.39
601.19
17.13
204.31_
2,771.90
1,087.58
14.54
797.32_
1,899.44

POWER & PUMPING

WATER UTILITY

IN CONTROL INC
LITTLE FALLS, CITY OF
CENTERPOINT ENERGY MINNEGASO

3/21/16 TRANSDUCER-WELL 8
3/21/16 WATER/SEWER-FEB
3/21/16 GAS-FEB
TOTAL:

WELLHEAD PROTECTION

WATER UTILITY

UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB

DISTRIBUTION

WATER UTILITY

GOPHER STATE ONE-CALL INC
LITTLE FALLS FLEET SUPPLY
WEX BANK
FERGUSON WATERWORKS #2516

3/21/16
3/21/16
3/21/16
3/21/16

ADMIN WITHIN ENTERPRIS WATER UTILITY

UNITED STATES POST OFFICE
UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB
3/21/16 POSTAGE

TOTAL:

2.95_
2.95

LOCATE REQUESTS-FEB
BATTERIES
GAS-FEB
REPAIR CLAMP
TOTAL:

6.53
7.89
89.13
217.53_
321.08

TOTAL:

42.28
380.00_
422.28

TOTAL:

757.21_
757.21

UNALLOCATED

WATER UTILITY

MN DEPT OF REVENUE

3/21/16 SALES TAX-FEB

WASTE PLANT

WASTEWATER

AMERIPRIDE LINEN & APPAREL SERVICES IN

BENSON RADIATOR
NAPA CENTRAL MN
UNITED STATES POST OFFICE
UTILITY CONSULTANTS INC
VIKING INDUSTRIAL CENTER
WEX BANK
C T C
CENTERPOINT ENERGY MINNEGASO
CENTRAL MCGOWAN INC
D M S MACHINE INC
DUANE W NIELSEN COMPANY

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

GOPHER STATE ONE-CALL INC

3/21/16 LOCATE REQUESTS-FEB

HOLDEN ELECTRIC CO INC
LITTLE FALLS, CITY OF
LITTLE FALLS FLEET SUPPLY
BANKCARD CENTER

COLLECTIONS

WASTEWATER
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RUGS/RAGS/DEODORIZER
UNIFORMS
PLC FOR RDP/BACKWASH CONTR
WATER/SEWER-FEB
SCRAPPER/BATTERIES/CHAIN
MPCA CONF-GERADS
MN RURAL WATER-HAGGERTY
REPLACE TURN SIGNAL
FILTERS/BELTS/CABLE TIES
POSTAGE-FEB
LAB TESTING
CALIBRATE GAS METER
GAS-FEB
PHONE CHGS-FEB
GAS-FEB
OXYGEN
TUBING
CALIBRATE OCM
TOTAL:

356.84
168.88
478.31
869.78
264.04
300.00
225.00
286.00
376.55
38.32
313.00
114.14
262.66
108.07
4,338.45
24.51
23.52
450.50_
8,998.57
6.52

03-16-2016 12:59 AM
DEPARTMENT

C O U N C I L
FUND

R E P O R T

PAGE:

VENDOR NAME

DATE

AUTO VALUE
LITTLE FALLS FLEET SUPPLY
SPECTRUM MARKETING SERVICES
EMERGENCY AUTOMOTIVE TECH INC

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

UNITED STATES POST OFFICE
UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB
3/21/16 POSTAGE

GARBAGE/RECYCLING

UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB

ADMIN WITHIN ENTERPRIS GARBAGE/RECYCLING

UNITED STATES POST OFFICE
UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB
3/21/16 POSTAGE

ADMIN WITHIN ENTERPRIS WASTEWATER

RECYCLING

DESCRIPTION

AMOUNT_

GLOVES
ALTERNATOR/HOSE
HAND CREAM/HARDWARE
DOOR HANGARS/SMOKE TEST
GROTE
TOTAL:

127.12
125.55
54.48
451.79
77.16_
842.62

TOTAL:

42.28
380.00_
422.28

TOTAL:

1.94_
1.94

TOTAL:

42.28
380.00_
422.28

TOTAL:

1,943.00_
1,943.00

TOTAL:

1.19_
1.19

TOTAL:

42.27
380.00_
422.27

MISCELLANEOUS

GARBAGE/RECYCLING

MN DEPT OF REVENUE

3/21/16 SALES TAX-FEB

STORM WATER UTILITY

STORMWATER

LITTLE FALLS FLEET SUPPLY

3/21/16 BOLTS

ADMIN WITHIN ENTERPRIS STORMWATER

UNITED STATES POST OFFICE
UNITED STATES POST OFFICE

3/21/16 POSTAGE-FEB
3/21/16 POSTAGE

AUTO VALUE
M T I DISTRIBUTING
MN DEPT OF REVENUE

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

STIK WELD
SOLENOID/IGNITION SWITCH
USE TAX-FEB
USE TAX-FEB
USE TAX-FEB
ADDITIVE
PHONE CHGS-FEB
TOTAL:

PETE & JOY'S BAKERY
PHILLIPS WINE & SPIRITS
C T C
CENTERPOINT ENERGY MINNEGASO
COMDATA CORPORATION
D & D BEVERAGE LLC
FANJOY FLOORING

3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16
3/21/16

TABLE COVERS/NAPKINS
WATER/SEWER-FEB
USE TAX-FEB
ALUMINUM
POP/WATER/GATORADE
BEER
BUNS
DAILYS/RED BULL
PHONE CHGS-FEB
GAS-FEB
PRODUCE/MILK/BUNS
COORS/MIKES
VINYL/ADHESIVE
TOTAL:

GOLF COURSE

GOLF

NAPA CENTRAL MN
C T C
CLUBHOUSE

GOLF

AMERIPRIDE LINEN & APPAREL SERVICES IN
LITTLE FALLS, CITY OF
MN DEPT OF REVENUE
NORNBERG STEEL & TRAILER
BERNICK COMPANIES
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PRO SHOP

GOLF

C T C

3/21/16 PHONE CHGS-FEB

UNALLOCATED

GOLF

MN DEPT OF REVENUE

3/21/16 SALES TAX-FEB

TOTAL:

5.99
67.33
1.24
94.61
6.61
4.02
17.80_
197.60
35.64
143.06
11.54
12.00
314.50
121.35
16.45
193.74
17.80
316.18
279.08
463.45
132.53_
2,057.32
17.80_
17.80
95.38

03-16-2016 12:59 AM
DEPARTMENT

C O U N C I L
FUND

R E P O R T

VENDOR NAME

PAGE:
DATE

DESCRIPTION
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6

TOTAL:

AMOUNT_
_______________
95.38

GENERAL OPERATING

HEALTH INSURANCE

TASC

3/21/16 FLEX ADMIN-FEB

TOTAL:

120.00_
120.00

NON-DEPARTMENTAL

ECONOMIC DEV LOAN

INITIATIVE FOUNDATION
NORTH CENTRAL ECONOMIC DEV ASSN
COMMUNITY DEVELOPMENT COR

3/10/16 LARSON BOATS-MARCH
3/10/16 LARSON BOATS-MARCH
3/10/16 LARSON BOATS-MARCH
TOTAL:

5,551.03
1,085.26
2,651.64_
9,287.93

GENERAL OPERATING

AGENCY

CENTERPOINT ENERGY MINNEGASO

3/21/16 GAS-FEB
3/21/16 GAS-FEB

=============== FUND TOTALS ================
101 GENERAL FUND
22,481.81
215 H.R.A.
627.91
219 TOURISM
9,766.56
223 HERITAGE PRESERVE COMM
2.57
225 PARKS & RECREATION
917.31
227 AIRPORT OPERATING
6,179.18
228 AIRPORT IMPROVEMENT
705.76
406 WATER IMPROVEMENT
64,066.50
411 EQUIPMENT
5,937.81
414 WWT IMPROVEMENT
3,485.00
579 2008-A IMP BOND
450.00
601 WATER UTILITY
6,356.17
602 WASTEWATER
10,263.47
603 GARBAGE/RECYCLING
2,367.22
604 STORMWATER
423.46
613 GOLF
2,368.10
703 HEALTH INSURANCE
120.00
802 ECONOMIC DEV LOAN FED
9,287.93
825 AGENCY
222.53
-------------------------------------------GRAND TOTAL:
146,029.29
-------------------------------------------TOTAL PAGES:

6

TOTAL:

75.91
146.62_
222.53
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City of Little Falls

MONTHLY ANIMAL mNi1lOL BEPQRT
This is the Animal Control Report for the Month of

ran ~ ,J'2

lhe Animal Control Offta!r Responded to a total of
complaints.

Number of Animals Impounded - - -·__.q..._.·._·

~ 'l

----------

f_._.·._·-----

Number of Dead Animals Picked·UP ____

Mlscellaneous calls -----~/,..:...{_._··._·. . . .;·-........;;;_t._ _

OTHER:
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CITY OF LITTLE FALLS
BUILDING DEPARTMENT REPORT FEBRUARY, 2016
Date

CONTRACTOR

12/31/15
2/1/16
2/3/16
2/8/16
2/10/16
2/11/16
2/20/16
2/16/16
2/17/16
2/22/16
2/19/16
2/24/16

JEREMY PAYNE
JM HEATING
MICHAEL PODTBURG
YOUR HOME IMPROVEMENT
HORIZON HEATING
FROGGY’S SIGNS
SAEHR BACK HOE
LF PLUMBING
MARK GRZYBECK
DENNIS KAHLHAMER
SUMMIT COMPANIES
HERZOG ROOFING
CENTRAL MN RENEWABLES

Type of
Permit
RES. REMODEL
FURNACE REPL
REPLACE TILE
WINDOW REPL.
WATER HEATER REPL
SIGN PERMIT
DEMO PERMIT
FURNACE REPL.
NEW GARAGE
RES. ALTERATION/GARAGE
FIRE SUPPRESION
COMM. RE-ROOF
COMM. ALTERATION

Address
800 4TH ST NE
1435 FAIRVIEW LANE
123 1ST AVE NE
113 3RD ST NE
1010 12TH ST SW
503 1ST AVE NW
800 11TH ST SW
1206 10TH AVE SW
611 3RD ST NW
14802 CLOVER GLEN LANE
609 13TH AVE NE
202 LEMIEUR ST
17936 HERON ROAD
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INDEPENDENT ACCOUNTANTS’ REPORT
ON APPLYING AGREED-UPON PROCEDURES
March 7, 2016
To the Honorable Mayor and Members
of the City Council
City of Little Falls
Little Falls, MN
We have performed the procedures enumerated below, which were agreed to by the Council and City Administrator, solely to
assist you with determining whether or not the Hotel/Motel and Restaurant Tax Returns being submitted to the City each
month were submitted using correct sales information during the period July 1, 2014 through June 30, 2015. This agreedupon procedures engagement was conducted in accordance with attestation standards established by the American Institute of
Certified Public Accountants. The sufficiency of these procedures is solely the responsibility of those parties specified in this
report. Consequently, we make no representation regarding the sufficiency of the procedures described below either for the
purpose for which this report has been requested or for any other purpose.
The procedures we performed and the associated findings are as follows:
Selection
We selected one hotel/motel establishment and five restaurant establishments at random exclusive of those businesses tested
during the prior year.
Procedures applied
1) On January 15, 2016, we sent correspondence to those entities selected asking them to make financial information
available to us. They could do this by either setting up a meeting with us to discuss such or by sending the necessary
information via mail or e-mail.
2) We reviewed the accounting records of each business to determine the following:
a)

The revenue and receipts journals (or deposit recaps, cash register tapes, location logs, etc.) agreed or could be
reconciled to the State of Minnesota sales tax information for the month selected.

b) A clear audit trail or reconciliation existed between the amount reported on the State Sales Tax Report and the
amount reported on the City of Little Falls Hotel/Motel or Restaurant Tax Reports for the same month selected.
3) We discussed the timing and findings of each business reviewed with the City Administrator.

St. Cloud

Little Falls

Albany

Maple Lake

Monticello

630 Roosevelt Rd. Ste. 201
P.O. Box 1496
St. Cloud, MN 56302
320.251.0286

109 E. Broadway
P.O. Box 365
Little Falls, MN 56345
320.632.6311

115 6th St.
P.O. Box 268
Albany, MN 56307
320.845.2940

220 Hwy. 55 North, Ste. 4
P.O. Box 385
Maple Lake, MN 55358
320.963.5414

114 W. 3rd St.
P.O. Box 755
Monticello, MN 55362
763.295.5070
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Businesses Selected:
Hotel/Motel Tax ReturnCountry Inn (September 2014)
Restaurant Tax ReturnsAmerican Legion (November 2014)
Cabin Fever (May 2015)
Casey’s General Store (June 2015)
Holiday (October 2014)
McDonald’s (February 2015)
Findings
We found no exceptions in the six businesses selected as listed above when applying the agreed-upon procedures detailed on
the first page of this letter.
We were not engaged to and did not conduct an examination, the objective of which would be the expression of an opinion
on the specified elements, accounts or items. Accordingly, we do not express such an opinion. Had we performed additional
procedures, other matters might have come to our attention that would have been reported to you.
This report is intended solely for the information and use of the City Council and the City Administrator and is not intended
to be and should not be used by anyone other than these specified parties.

SCHLENNER WENNER & CO.
St. Cloud, Minnesota

2
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
x
Regular Agenda:
TITLE OF THE ITEM FOR CONSIDERATION: Cleanup Day and Recycling Grant
Agreements, Morrison County
BACKGROUND: Morrison County in the past has provided the City with funding to be used
towards the promoting of environmentally sound methods of managing solid waste and
recycling, and to provide cost efficient recycling opportunities for residents; as well as funding
for a cleanup day program. For those purposes, Morrison County has granted to the City $7,604
for a 2016 cleanup day; and $9,832 to assist in the City’s curbside recycling collection program.
ACTION REQUEST: The City Council accept the 2016 Cleanup Day and Recycling Grants
totaling $17,436 from Morrison County and further authorize the execution of said Grant
Agreements.
STAFF PERSON REQUESTING: Wendy Zylka
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City of Little Falls
Monthly Fire Report for February 2016

The Fire Department responded to a total of
Date

Name

6

Address

incidents.
Personnel

Response Time

35
22
2
35

cancelled
4
5
7

Total

Property Loss

City of Little Falls
Missing Child
Automobile
Gas Leak
Alarm

02/09/16
02/12/16
02/17/16
02/19/16

Mike Marshik
Diamond Willow

731 Buck Lane
14911 Pine Ave
827 Meadowridge Apts
1401 5th Ave NE

Sub-Total

94

4

-

Belle Prairie Township
Rescue

02/24/16

153rd St & Hawthorne Road

19

Sub-Total

19

1

-

Sub-Total

0

0

-

Sub-Total

0

0

-

Sub-Total

0

0

-

Sub-Total

0

0

-

Green Prairie Township
None

Little Falls Township
None

Pike Creek Township
None

City of Fort Ripley
None
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Date

Name

Address

Personnel

Response Time

Total

Property Loss

Fort Ripley Township
Rescue

02/18/16

Highway 371 & Sleepy Hollow Road

10

cancelled

Sub-Total

10

1

-

Sub-Total

0

0

-

Sub-Total

0

0

-

Ripley Township
None

Mutual Aid
None

Training
Date

Type

02/02/16
02/04/16
02/09/16
02/10/16
02/10/16
02/13/16
02/17/16
02/22/16
02/23/16
02/26/16
02/28/16

FIT testing, confined space
Hazmat
Hazmat
Truck maintenance
Hazmat
Hazmat
Hazmat
Hazmat test
Westside trucks
Truck maintenance
Firefighter II

Total Fire Calls
Total Property Loss

6

Total Personnel
Average Personnel

123.0
20.5

-

Hours
2
3
4
2
4
4
3
2
1
2
6
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
x
Regular Agenda:
TITLE OF THE ITEM FOR CONSIDERATION: On Sale, On Sale Sunday Liquor Licenses,
Melissa Johnson, The Dam Bar and Grill, LLC, dba The Dam Bar and Grill
BACKGROUND: Melissa Johnson, The Dam Bar and Grill, LLC, dba The Dam Bar and Grill is
purchasing the business located at 118 Southeast First Street, and wishes to apply for On Sale
and On Sale Sunday Liquor Licenses. Ms. Johnson has submitted the paperwork and insurance.
The Police Chief has reviewed and approved the licenses.
ACTION REQUEST: The City Council approve the On Sale and On Sunday Liquor Licenses as
requested by Melissa Johnson, The Dam Bar and Grill, LLC, dba The Dam Bar and Grill, 118
Southeast First Street, contingent upon the appropriate paperwork, fees, insurance and
background investigation are received, and approval is granted by the Police Chief and the
Minnesota Department of Public Safety, Alcohol and Gambling Enforcement Division.
STAFF PERSON REQUESTING: Wendy Zylka
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Little Falls Police
Report for February 2016

207 1st St NE
Little Falls, MN 56345
LITTLE FALLS POLICE - FEBRUARY 2016

p. 320-616-5570
f. 320-616-5576

greg.schirmers@cityoflittlefalls.com
www.littlefallspolicedepartment.com
1
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Report for February 2016
Mission Statement:
The Little Falls Police Department’s mission is to promote and maintain a safe
and peaceful community

Vision Statement:
We provide the highest degree of public service by building relationships with
the community through:
Education
Participation
Partnerships
Protection
We serve with compassion,
integrity and professionalism.

LITTLE FALLS POLICE - FEBRUARY 2016

3
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LFPD Activities February 2016
Service Calls & Enforcement Activities:
Code

Description

A5350
AA357
AK451
AL354
AL552
B2764
B3764
DC500
DH5C0
J2901
JF501
L1171
L7177
LF9002
LF9004
LF9090
LF9100
LF9101
LF9201
LF9203
LF9204
LF9210
LF9211
LF9301
LF9303
LF9315
LF9320
LF9440
LF9450
LF9561
LF9562
LF9563
LF9566
LF9571
LF9600
LF9606
LF9726
LF9727
LF9729
LF9730
LF9731
LF9735

ASLT 5-MS-INFLICT ATTEMPTS HRM-HANDS-UNK RELAT
ASLT 4-GM-INFLCT ATTMPT BOD HARM-HANDS-POLICE
ASLT-DOMESTIC-GM-FEAR BODLY HRM-HNDS-ADLT-FAM
DOM ASLT-MS-INFLT BODILY HARM-HANDS-CH-FAM
ASLT-DOMESTIC-MS-THRT BODLY-HRM-HNDS-ADLT-ACQ
BURG 2-UNOCC NRES FRC-N-UNK WEAP-COM THEFT
BURG 3-UNOCC NRES FRC-N-UNK WEAP-COM THEFT
DRUGS-DRUG PARAPH-POSSESS-UNK-UNK
CON SUB 5-POSSESS-METHAM-UNK
TRAFFIC-GM-OTHER-MV
TRAF-AC-GM-3RD DEG DWI-UI ALCOHOL-MV
CSC 1-NO FRC-ACQUAINTANCE-UNDER 13-F
CSC 4-NO FRC-ACQUAINT-18 OLDER-F
Speeding Clocked by Radar
Stop Sign Violation, Semaphore
WARNING & FAULTY EQUIPMENT TICKET
Parking Violations
Overtime Parking 24 HRS CC 9.04 SUB 1
Vehicle Registration Violations
Driving After Revocation
Driving After Suspension
No Insurance SS 169.791 (2)
FAILURE TO PROVIDE PROOF OF INSURANCE 169.72
Lost Person
Lost Property
Runaway
FOUND BICYCLE
Property Damage Motor Vehicle Accident
Hit and Run Property Damage
Dog bites
Allow Dog - CAT TO RUN AT LARGE- ANIMAL
BARKING DOG
ANIMAL NEGLECT
DESTORYED - INJURED ANIMAL
Fires All Others
Vehicle FIRE
Order for Protection
Harassment Order
VULNERABLE ADULT
Sick Cared For
DRUNKENNESS
Detox 72 Hour Hold

LITTLE FALLS POLICE - FEBRUARY 2016

Feb-16
0
4
1
1
1
1
1
1
2
1
2
1
1
1
1
1
130
10
1
1
4
6
4
3
4
1
1
1
9
2
1
3
4
1
1
1
1
3
5
5
60
1
1
4
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LF9737

Suicidal Person

LF9752
LF9800
LF9801
LF9802
LF9809
LF9814
LF9817
LF9821
LF9826
LF9901
LF9903
LF9910
LF9911
LF9912
LF9915
LF9917
LF9918
LF9919
LF9925
LF9926
LF9929
LF9932
LF9933
LF9939
LF9940
LF9948
LF9954
LF9957
LF9961
LF9962
LF9970
LF9988
LF9993
N1380
N2130
N3030
N3370
P2110
P3110
Q1230
TT029
TT059
TW029
TW059
TW111
TW159
TW999

PREDATORY OFFENDER CHANGE OF INFORMATION NOTIC
Miscellaneous Public
Domestics
Public Assist - SECURITY
DISTURBANCE, LOITERING
WELFARE CHECK PERSONAL HEALTH & WELL BEING
PROPERTY WATCH REQUESTED
PUBLIC SAFETY - REPORTED GAS LEAK - ETC
INFORMATION
Warrants Served for other Agencies
Funeral Escorts
Vehicle lockout
Assist Other Agency
Suspicion
Unlawful Deposit of Garbage
Burglar Alarm, SAFETY ALARM
Assist MCSO
Open Door
Probation Violation
Disturbance Loud Party or Music
Harassing - OBSCENE PHONE CALLS -THREATENING
CHILD NEGLECT - ABUSE - WELFARE
CHILD CUSTODY DISPUTE, CHILD EXCHANGE
HARASSMENT
HEALTH & WELFARE GARBAGE ETC
SIGNS & SIGNALS MAINTENANCE - ENGINEERING
9 1 1 HANG UP CALLS
WEAPON VIOLATION - POSSESSION
ATTEMPTED BURGLARY, ATTEMPTED THEFT
CIVIL STANDBY - PROPERTY EXCHANGE
TRESPASSING
FAMILY DISPUTE - NEIGHBORHOOD DISPUTE
CIVIL MATTER
FE-VIOL HARASS RESTRAIN ORDER-2 OR MORE PRIORS
DISTURB PEACE-GM-EMERGENCY TELEPHONE CALLS
DISTURB PEACE-MS-DISORDERLY CONDUCT
MS-VIOL ORDER FOR PROTECTION
PROP DAMAGE-GM-PRIVATE-UNK INTENT
PROP DAMAGE-MS-PRIVATE-UNK INTENT
STLN PROP-FE-POSSESS-GUN-UNK VAL
THEFT-1001-5000 DLRS FE-BLDG-OTHER PROPERTY
THEFT-1001-5000 DLRS FE-YARDS-OTHER PROPERTY
THEFT-500 OR LESS MS-BLDG-OTH PROP
THEFT-500 OR LESS MS-YARDS-OTH PROP
THEFT-500 OR LESS MS-BUSI FUNDS-MONEY
THEFT-500 OR LESS MS-MTR VEHICLE-OTH PROP
THEFT-500 OR LESS MS-OTHER-OTH PROP

LITTLE FALLS POLICE - FEBRUARY 2016

5
5
38
7
3
11
14
2
1
37
11
1
28
7
23
3
15
12
1
2
2
7
15
5
2
1
1
1
1
1
2
2
5
4
1
1
2
1
2
6
1
1
1
1
1
1
1
1
5
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U328L
W16E3
X3080
X3120
X3130
Total

THEFT-MS-SHOPLIFTING-500 DLRS OR LESS
WEAPONS-FE-POSS-ASSAULT WPN-CONV VIOL CRIME
CRIM AGNST ADMN JUST-MS-OBST LEGAL PROCESS
CRIM AGNST ADMN JUST-MS-CONTEMPT OF COURT
CRIM AGNST ADMN JUST-MS-PROBATION VIOLATION

1
1
1
2
1
586

Department Training February 2016
February 2016 Training and Events
Date

Event

Officers

2/4/2016

Glock Handgun Armorer Class

Vanden Avond

2/9/2016

Safe Road's Coalition Meeting

Nagorski

2/16 -2/17

Firearms Training (Camp Ripley Shoot House)

All Officers

2/18/2016

Monthly SWAT Training (Camp Ripley Shoot House)

SWAT Members

School Resource Officer Report
SRO Report for February 2016:
CITIZEN CONTACTS

CALLS FOR SERVICE

Students in Office:

Assault

School Concerns

7

Administrative Assist

Outside Concerns

6

Agency Assist

Student Resource

1
19

Bomb Threat
Burglary

Parents/Guardians in Office:

Civil Matter

School Concerns

8

Damage to Property

Outside Concerns

1

Disorderly Conduct

1

Disturbance
Faculty/Staff in Office:

12

Drug / Alcohol Violations

School Concerns

5

Fire Alarm

Outside Concerns

1

Medicals

1

O.F.P. Violation

LITTLE FALLS POLICE - FEBRUARY 2016
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Classroom Presentations:
In School – Driver’s Ed

Possession of Drug Para.
1

Poss. Weapon in School

Outside School – Shop with Cop

Receiving Stolen Property

Other

Runaways

ACTIVITIES:
Athletic Events

2

Dances / Other

1

Suspicion

3

Theft

3

Threats / Harassment

5

Trespassing
Tobacco Violations

TRAFFIC:

Truancy

Accidents

Warrant Arrest

Crossing Guard Violations

Welfare Check

Driving Complaints

3

Moving Violations
Parking Violations
Other – Lock Out

3

Follow-up
C.S.C.

1

Other – Mental Health Hold
Other – Custody Dispute

Violent Offender Task Force Report
VOTF Monthly Activity Report for February 2016
Investigations
5-Sales of Controlled Substances (suspected)
3-Theft of Prescription Medication
5-Controlled Purchases
2-Possessing Controlled Substance
Search Warrants
3-St Cloud
1-Little Falls
1-Morrison County
Arrests
2-Little Falls, Morrison County
Presentations/Meetings
Prescription Drug Task Force Meeting
National Narcotics Officers Association Conference
Miscellaneous
10-Pharmaceutical Dumps
Incinerate 144 pounds of Prescription Pills – Take Back Program

LITTLE FALLS POLICE - FEBRUARY 2016
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City of Little Falls
Public Works Department
Monthly Report for February 2016
Public Works Department personnel includes three heavy equipment operators, three light equipment
operators, two park maintenance workers, and one janitor, all under the supervision of the Street/Park
Foreman.
Snow (includes sanding, plowing, removal, and miscellaneous items): Scraped main roads once;
cleaned City sidewalks three times; and salted and sanded as needed.
Sanitary Sewer Collection: No sewer calls; jetted one block; flushed 448 blocks; and used no chemicals.
Water Main Distribution System: Jetted out two curb stops; repaired broken water main 12th St SW;
steamed frozen hydrant by high school; repaired broken gate valve top 1st Ave SE; and clean up mess by
well house.
Storm Sewer Systems: Steamed and jetted frozen catch basins.
Street Repairs, Maintenance, Etc.: Repaired street signs Lindbergh Dr S and LeMieur St; and patched
pot holes 3 tons UPM.
Trees: Trimmed trees on streets and avenues Southwest side of town; and removed wind damaged tree at
Linden Hill.
Traffic and Street Lights: Replaced two traffic light bulbs; and called in ten street lights that were out.
Equipment: Changed oil on one pickup; installed new battery in tar truck; brake job done on one dump
truck; welded clevis on loader bucket; went through conveyor on sweeper, new bearings, new belt, and
changed hydraulic oil; replaced broken drive shaft and sprocket on four foot broom; repaired hydraulic leak
on bucket truck; and routine maintenance on trucks and equipment.
Parks and Playgrounds (include ice rinks, picnic tables, and playground equipment): Conducted
monthly inspection of all playground equipment; re-enforced broken dock east side of river; repairing old
picnic tables; patched holes in sheet rock, painted walls, mopped floors and put away rubber mats at
Westside Rec building; put away hockey nets and zamboni for the season; and maintaining ice at rinks.
Zoo: None.
Other Items: Heavy Equipment Operators had yearly fit test at Fire Hall; removed trees and brush from
pond at Linden Hill; burned brush pile at the farm; replaced flags on bridge; installed two-way radio in
engineer truck; and chipped up three dump truck loads of brush at Golf Course.
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CITY OF LITTLE FALLS
Wastewater Treatment Plant
February 2016
OPERATIONS:
Monthly influent flow averaged 830,000 gallons. The high daily flow of 960,000 gallons
was recorded 2/2/16. The low daily flow of 730,000 gallons was recorded 2/14/16. The
total flow through the facility was 23,950,000 gallons.
WEATHER:
Precipitation – 0.35 inches
Average temperature

12.8 day
-17.0 nights

MONTHLY POWER USAGE:
129,792 kw with a daily average of 4,476
LAND APPLICATION: none
COMMENT:
None
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Little Falls, MN Water Treatment Department
Purification and Softening
Start Date: Monday, February 1, 2016
End Date: Monday, February 29, 2016
Feb 01
Start
(Gal)

Feb 29
Stop
{Gal)

FlowRate
(GPM)

...

-

Well 1

-Runtime
(Hours)

Total Usage
{Gal)

174,601,000.00

174,728,000.00

127,000.00

206,698,000.00

213,414,000.00

6,716,000.00

9.70

218.21

2 67.60

418.29

2 66.70

535.87

1.10

545.45

2 66.70

425.45

2 29.10

538.77

65.10

309.52

34.70

635.45
------·

~·--

Well3
..

----·

793,585,000 .oo

Well4

802, 160,000.00

-

-

wens

8,575,000,00

-

253,759,000.00

-~ --

··-

253,795,000.00
.. --

Well6

762,261,000.00

~-

769,069,000.00

36,000.00
··· -

6,808,000.00

·-

Well 7

·--

668,321,000.00

675,727,000.00

~··-

..

Well 8

252,516,000.00

253,725,000.00

--

--·

Well 9

455,483,000.00
·-·

7,406,000.00
..
1,209,000.00

-

-

--

-··

456,806,000.00

---·-

1,323,000.00
--Flow Total: 32,200,000.00 (Gal)

-··

.

----'--···

Sludge
Flow

~----T-ot_a_l~- - - -1 1_0_,3
_ 0_0_.o_o_J

-Alum
Carbon Diox..ide
Chlorine
Fluoride
..
Lime
-Polymer

(Gal)
(Lbs)
(Lbs)
(Gal)__
(Lbs)
(Gal)

····· -

-

Usage

735.c
2,681.f
5901
55.(
31,107'. ~
·-

Greg McGilfis
Water/Wastewater Superintendent
City of Little Falls
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Public Improvement Number 374
BACKGROUND: Bids for the project will be opened on Wednesday March 15, 2016. A
recommendation for the project is anticipated at the meeting.
ACTION REQUEST:
STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Public Improvement PIR 551
BACKGROUND: Bids for the project will be opened on Wednesday March 15, 2016. A
recommendation for the project is anticipated at the meeting.
ACTION REQUEST:
STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Skid Loader, Street Department
BACKGROUND: In August 2014, the Street Department requested consideration of replacing
their existing 2000 Ingersoll-Rand Bobcat Skid Steer. At the time, it was intermittently exhibiting
electrical problems. The dealer indicated in could cost between $150 to $1,500 to repair the
machine without spending considerable time to isolate the problem. In December, we did include
a new skid loader in the 2016 Budget. Last month the skid loader would not operate properly. It
was brought to the dealer to be repaired and the invoice will be approximately $1,000.
The skid loader has approximately 3,300 hours on it. With the age and number of hours on the
machine, it is time to replace it before other repairs are needed. Bobcat Company, West Fargo, ND,
has the State bid for an S570 Bobcat skid loader. Long Prairie Machine works with Bobcat
Company to supply the skid loaders off the State bid. The replacement cost, with trade in, is
$22,500.
ACTION REQUEST: The City Council award the bid of $22,500 from Bobcat Company, West
Fargo, ND, for the purchase of a Bobcat S570 skid loader plus accessories, for the Street
Department to be charged to the Equipment Fund.
STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Pine Grove Park and Zoo, Wall Repair
BACKGROUND: For the past several years, the City has budgeted $10,000 to repair the Pine
Grove Park and Zoo stone wall adjacent to Trunk Highway 27. Historically the City awarded the
repairs to one contractor. Last year, the City split the $10,000 between two contractors to
review the progress and quality of work we received for our expenditures. Rimm Masonry
completed approximately twice as much wall repair as the other contractor and they are
interested in continuing the repair work. This year the hourly rate for Rimm Masonry is $130
per hour for labor vs. the $120 per hour that was paid in 2015. Staff is recommending we go
with Rimm Masonry again.
ACTION REQUEST: The City Council award the stone wall repair at Pine Grove Park and Zoo
to Rimm Masonry, Hillman, at a cost not to exceed $10,000, with the project to be charged to
the Park Improvement Fund.
STAFF PERSON REQUESTING: Greg Kimman
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City of Little Falls
ORDINANCE NO. 84
SIXTH SERIES
AN ORDINANCE OF THE CITY OF LITTLE FALLS, AMENDING AND UPDATING LITTLE
FALLS CITY CODE CHAPTER 4, ENTITLED "MUNICIPAL AND PUBLIC UTILITIES"
THE CITY OF LITTLE FALLS ORDAINS:
SECTION 1. The City Council of the City of Little Falls hereby amends Little Falls City Code,
Chapter 4, entitled "Municipal and Public Utilities", in its entirety as follows:
SECTION 4.01 DEFINITIONS. The following terms, as used in this Chapter, shall have
the meanings stated:
ACT: The Clean Water Act (33 USC 1251 et seq., as amended).
AUTHORIZED ENFORCEMENT AGENCY: The City of Little Falls, its employees or
designees designated to enforce the provisions of the City Code.
BEST MANAGEMENT PRACTICES (BMPs): Schedules of activities, prohibitions of
practices, general good housekeeping practices, pollution prevention and educational
practices, maintenance procedures, and other management practices to prevent or reduce the
discharge of pollutants directly or indirectly to stormwater, receiving waters or stormwater
conveyance systems. BMPs also include treatment practices, operating procedures and
practices to control site runoff, spillage or leaks, sludge or water disposal, or drainage from
raw materials storage.
BIOCHEMICAL OXYGEN DEMAND 5 (BOD5): The quantity of oxygen utilized in the
biochemical oxidation of organic matter under standard laboratory procedures in five (5) days
at twenty degrees centigrade (20°C) and as expressed in terms of milligrams per liter (mg/l).
BUILDING DRAIN: That part of the lowest horizontal piping of a drainage system which
receives the discharge from soil, waste and other drainage pipes inside the walls of the
building and conveys it to the building sewer, beginning five feet (5') (1.5 meters) outside the
building wall.
BUILDING SEWER: The extension from the building drain to the public sewer or other place
of disposal, sometimes called the house connection or service connection.
CHEMICAL OXYGEN DEMAND: The quantity of oxygen utilized in the chemical oxidation of
organic matter, expressed in milligrams per liter, as determined in accordance with standard
laboratory procedure as set out in the latest edition of standard methods for the examination
of water and wastewater.
CITY APPROVED GARBAGE BAG: A color coded thirty-two (32) gallon plastic bag, purchased
by the hauler or City and made available for retail distribution for a price, which includes
tipping fees.
CLEAN WATER ACT: The federal water pollution control act (33 USC 1251 et seq.), and any
subsequent amendments thereto.
COLLECTION: The aggregation of solid waste and/or recyclable materials from the place at
which it is generated and includes all activities up to the time when the material is delivered to
a designated facility.
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COMBINED SEWER: A sewer intended to serve as a sanitary sewer and a storm sewer, or as
an industrial sewer and a storm sewer.
COMMERCIAL USER: All users of the system classified as industrial users in the standard
industrial classification manual, 1972, U.S. Office of Management and Budget, as amended
and supplemented under divisions A, B, D, E, and I, but who are excluded from such
definition for the purposes of this chapter because they discharge primarily segregated
domestic wastes, or wastes from sanitary conveniences, except that the classification shall not
include such exempt users who are otherwise classified in this chapter as "domestic users. In
addition, commercial users shall include any other place of business which discharges only
sanitary wastes.
COMPANY: A natural or corporate person, business association, political subdivision, public
or private agency of any kind, its successors and assigns, who or which:
a. Is a private utility system to which a franchise has been granted by the City; or
b. Seeks or is required to construct, install, operate, repair, maintain, remove or
relocate facilities in the City.
CONSTRUCTION: Any one or more of the following: preliminary planning to determine the
feasibility of treatment works, engineering, architectural, legal, fiscal or economic
investigations or studies, surveys, designs, plans, working drawings, specifications,
procedures, or other necessary actions, erection, building, acquisition, alteration,
remodeling, improvement, or extension of treatment works, or the inspection or supervising
of any of the foregoing items.
CONSTRUCTION ACTIVITY: Activities subject to NPDES construction permits or City Land
Disturbance permits. These include construction projects resulting in land disturbance of
greater than 5,000 square feet. Such activities include, but are not limited to, clearing and
grubbing, grading, excavating, and demolition.
CONSUMER AND CUSTOMER: Refers to any user of a utility.
COOLING WATER: Water used for cooling which does not come into direct contact with any
raw material, product, byproduct, or waste.
DOMESTIC USER: Those establishments whose wastes consist solely of domestic sanitary
wastes.
DOMESTIC WASTEWATER: Wastewater derived principally from a dwelling due to domestic
activities. It may not contain ground water, surface water or stormwater.
EPA: United States Environmental Protection Agency.
FACILITIES: Telecommunications equipment of any kind, including, but not limited to,
audio, video, paging, facsimile or similar service, not governed by Minnesota Statutes Chapter
238, including all trunks, lines, circuits, physical connections, switching equipment, wireless
communication equipment of all kinds, and any necessary appurtenances owned, leased or
operated by a company on, over, in, under, across or along public grounds.
FLOW: The quantity of sewage expressed as gallons or cubic feet per twenty-four (24) hours.
FOOD HANDLERS AND PROCESSORS: Users of the system with kitchens serving the
general public and serving a minimum of twenty (20) persons in an average day. Examples of
users in this class include restaurants, institutional facilities such as schools, nursing homes,
hospitals, etc. Also included are businesses processing food that results in considerable grease
being discharged to the sewer system. Examples include meat markets and bakeries.
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GARBAGE: Solid wastes resulting from the domestic and commercial preparation, cooking
and dispensing of food, and from the handling, storage or sale of meat, fish, fowl, fruit,
vegetables, condemned food, solid waste, paper, glass, etc.
GENERAL MUNICIPAL USER: Any user discharging sewage to the general municipal flow
other than entities identified as Significant Industrial Users and municipalities.
GENERAL PRETREATMENT REGULATIONS: The general pretreatment regulations for
existing and new sources of pollution promulgated by EPA under Section 307 (b) and (c) of
the Clean Water Act and found at 40 CFR part 403.
HAZARDOUS MATERIALS: Any material, including any substance, waste or combination
thereof, which because of its quantity, concentration, or physical, chemical or infectious
characteristics may cause, or significantly contribute to, a substantial present or potential
hazard to human health, safety, property or the environment when improperly treated, stored,
transported, disposed of or otherwise managed.
HEAVY DENSITY: A parcel of land, the surface of which is covered by between sixty-seven
percent (67%) to one hundred percent (100%), impervious surface.
ILLICIT CONNECTIONS: An "illicit connection" is defined as either of the following: any
drain or conveyance, whether on the surface or subsurface, which allows an illegal discharge
to enter the storm sewer system, including, but not limited to, any conveyances which allow
any non-storm water discharge, including sewage, process wastewater, and wash water to
enter the storm sewer system and any connections to the storm sewer system from indoor
drains and sinks, regardless of whether said drain or connection had been previously allowed,
permitted or approved by an authorized enforcement agency, or any drain or conveyance
connected from a commercial or industrial land use to the storm sewer system which has not
been documented in plans, maps or equivalent records and approved by an authorized
enforcement agency.
ILLICIT DISCHARGE: Any direct or indirect non-storm water discharge to the storm sewer
system.
IMPERVIOUS SURFACE: Any surface which does not provide vertical drainage of water,
including, but not limited to, roofs, buildings, concrete, bituminous surfaces, surface concrete
pavers and class V gravel.
INDUSTRIAL ACTIVITY: Activities subject to NPDES industrial permits as defined in 40
CFR 122.26 (b) (14).
INDUSTRIAL DISCHARGE PERMIT OR PERMIT: A permit issued by the City of Little Falls
to an industrial user to use the city disposal system, as established herein.
INDUSTRIAL USER: Any "entity", as defined in the standard industrial classification manual
(latest edition) as categorized, that discharges wastewater to the public sewer, including, but
not limited to, agriculture, forestry, fishing, mining, manufacturing, transportation,
communications, electric, gas and sanitary sewers, or any user who discharges, singly or by
interaction with other wastes:
a. Contaminate the sludge of the wastewater treatment system;
b. Injure or interfere with the treatment process;
c. Create a public nuisance or hazard;
d. Have an adverse effect on the waters receiving wastewater treatment plant
discharges;
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e.

Exceed NDSW limitations.

INDUSTRIAL WASTE: Solid, liquid or gaseous wastes, including cooling water (except where
examined by an NPDES permit), resulting from any industrial, manufacturing or business
process, or from the development, recovery or processing of a natural resource.
INFILTRATION: The water entering a sewer system, including sewer service connections,
from the ground, through such means as, but not limited to, defective pipes, pipe joints,
connections or manhole walls. "Infiltration" does not include, and is distinguished from
"inflow", as defined in this Section.
INFLOW: The water discharged into a sewer system, including service connections from such
sources as, but not limited to, roof leaders, cellar, yard and area drains, foundation drains,
cooling water discharges, drains from springs and swampy areas, manhole covers, cross
connections from storm sewers and combined sewers, catch basins, stormwater, surface
runoff, street wash waters or drainage. "Inflow" does not include, and is distinguished from,
"infiltration", as defined in this section.
INTERFERENCE: A discharge which alone or in conjunction with a discharge or discharges
from other sources inhibits or disrupts the Publicly Owned Treatment Works, its treatment
processes or operations, or its sludge processes, use or disposal and, therefore, is a cause of a
violation of any requirements of the Little Falls Publicly Owned Treatment Works NPDES
permit, or of the prevention of sewage sludge use or disposal with statutory provisions and
regulations or permits.
LIGHT DENSITY: A parcel of land, the surface of which is covered by between zero percent
(0%) to thirty-three percent (33%) impervious surface.
LOAD: Quantities of sewage characteristics such as BOD and SS, and other constituents as
expressed in milligrams per liter (mg/l) or pounds per twenty-four (24) hours.
MPCA: Minnesota Pollution Control Agency.
MEDIUM DENSITY: A parcel of land, the surface of which is covered by between thirty-four
percent (34%) to sixty-six percent (66%), impervious surface.
MONITORING: The measurement, sometimes continuous, of water quality.
MULTIPLE FAMILY DWELLING: A building or portion thereof containing three (3) or more
dwelling units.
MUNICIPAL SEPARATE STORM SEWER SYSTEM (MS4): Publicly owned facilities by which
stormwater is collected and/or conveyed, including, but not limited to, any roads with
drainage systems, municipal streets, gutters, curbs, inlets, piped storm drains, pumping
facilities, retention and detention basins, natural and human made or altered drainage
channels, reservoirs and other drainage structures.
MUNICIPAL UTILITY: Refers to any municipally owned utility system.
NATIONAL POLLUTION DISCHARGE ELIMINATION SYSTEM PERMIT OR NPDES
PERMIT: The system for issuing, conditioning and denying permits for the discharge of
pollutants from point sources into the navigable waters, the contiguous zone and the oceans
by the administrator of the Environmental Protection Agency pursuant to Sections 402 and
405 of the Federal Water Pollution Control Act, Amendment 1972.
NATURAL OUTLET: Any outlet into a watercourse, pond, ditch, lake or other body of surface
or ground water.
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NON-STORMWATER DISCHARGE: Any discharge to the storm sewer system that is not
composed entirely of stormwater.
NORMAL DOMESTIC STRENGTH WASTEWATER (NDSW): Wastewater that is primarily
introduced by residential users with BOD5 concentrations not greater than two hundred
milligrams per liter (200 mg/l), and total suspended solids concentrations not greater than
two hundred milligrams per liter (200 mg/l).
OPERATION AND MAINTENANCE COSTS (O&M COSTS): The expenses related to the costs
of the operation, maintenance, replacement and administration of the total treatment works
or system.
PERSON: Any individual, association, organization, partnership, firm, corporation or other
entity recognized by law and acting as either the owner or as the owner's agent.
pH: The logarithm of the reciprocal of the hydrogen ion concentration. The concentration is
the weight of hydrogen ions, in grams, per liter of solution. Neutral water, for example, has a
pH value of 7 and a hydrogen ion concentration of 10-7.
POLLUTANT: Anything which causes or contributes to pollution. "Pollutants" may include,
but are not limited to: paints, varnishes and solvents; oil and other automotive fluids;
nonhazardous liquid and solid wastes and yard wastes; refuse, rubbish, garbage, litter or
other discarded or abandoned objects, ordnance and accumulations, so that same may cause
or contribute to pollution; floatables; pesticides, herbicides and fertilizers; hazardous
substances and wastes; sewage, fecal coli form and pathogens; dissolved and particulate
metals; animal wastes; wastes and residues that result from constructing a building or
structure; and noxious or offensive matter of any kind.
PREMISES: Any building, lot, parcel of land or portion of land, whether improved or
unimproved, including adjacent sidewalks and parking strips.
PRETREATMENT: The application of physical, chemical and biological processes to reduce
the amount of pollutants in, or alter the nature of the pollutant properties in, a wastewater
prior to discharging such wastewater into the publicly owned wastewater treatment system.
PRIVY OR PRIVY VAULT: A small building having a bench with holes through which the user
may defecate or urinate.
PUBLIC GROUNDS: Highways, roads, streets, alleys, public ways, utility easements and
public grounds in the City.
PUBLIC SEWER: Any sewer owned or operated by a unit or agency of government.
RECYCLABLE ITEMS: Aluminum cans, corrugated cardboard, the type of glass, paper and/or
plastics that are recyclable.
RECYCLABLE MATERIALS: Materials that are separated from solid waste for the purpose of
recycling and includes aluminum recyclables can recyclables, corrugated cardboard, glass
recyclables, paper recyclables and plastic recyclables.
RECYCLING: The process of collecting and preparing recyclable materials and reusing the
materials in their original form or using them in manufacturing processes that does not cause
the destruction of recyclable materials in a manner that precludes further use.
REPLACEMENT: Expenditures for obtaining and installing equipment, accessories or
appurtenances which are necessary during the useful life of the treatment works to maintain
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the capacity and performance for which such works were designed and constructed. The
term "operation and maintenance" includes replacement.
RESIDENTIAL DWELLING UNIT: For garbage and recycling only, the owner of an attached
and detached single or double dwelling unit.
RESIDENTIAL EQUIVALENT FACTOR (REF): The volume of runoff generated by a onethird (1/3) acre lot covered by no more than thirty-three percent (33%) impervious surface.
RESIDENTIAL USER: A user of the wastewater collection facility whose building is used
primarily as a private residence and discharges NDSW.
SIC: The standard industrial classification code (1972) issued by the executive Office of the
President, Office of Management and Budget, for use in the classification of establishments by
types of business and the primary and economic activity engaged.
SANITARY SEWER: A sewer intended to carry only sanitary or sanitary and industrial
wastewaters from residences, commercial buildings, industrial plants and institutions.
SANITARY WASTES: The liquid and water carried waste discharged from sanitary plumbing
facilities.
SEPARATION OR TO SEPARATE: To place and store recyclable materials in containers
provided by the City in a manner determined by the City, apart from solid waste.
SERVICE: Refers to providing a particular utility to a customer or consumer.
SEWAGE COLLECTION SYSTEM: Each, and all, of the common lateral sewers within a
publicly owned treatment system, which are primarily installed to receive wastewaters
directly from facilities which convey wastewater from individual structures or from private
property, and which include service connection "Y" fittings designed for connection with those
facilities. The facilities which convey wastewater from individual structures, from private
property to the public lateral sewer or its equivalent, are specifically excluded from this
definition, with the exception of pumping units and pressurized lines for individual
structures or groups of structures when such units are cost effective and are owned and
maintained by the grantee.
SEWAGE OR WASTEWATER: The water carried waste products from residences, public
buildings, institutions, industrial establishments or other buildings, including the
excrementitious or other discharge from the bodies of human beings or animals, together
with such water used to wash or flush.
SEWER: A pipe or conduit for carrying sewage, industrial waste or other waste liquids.
SEWER SERVICE LINE: A privately owned line connection with the City sanitary sewer
system.
SEWER SYSTEM OR SEWERAGE SYSTEM: Pipe lines or conduits, pumping stations, force
mains, and all other devices and appliances appurtenant thereto, used for collecting or
conducting sewage, industrial wastes or other wastes to a point of ultimate disposal.
SIGNIFICANT INDUSTRIAL USER: Any industrial user of the City wastewater treatment
system whose flow: a) exceeds twenty five thousand (25,000) gallons or more process
wastewater flow per average workday; b) has exceeded five percent (5%) of the average dry
weather flow or organic load carried by the City wastewater treatment system during any one
day; c) has in its waste "toxic pollutants", as defined pursuant to section 307 of the act, or
Minnesota Statutes and Rules; or d) has a significant impact, either by itself or in combination
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with other contributing industries, on the wastewater disposal system, the quality of sludge,
the system's effluent quality, or air emissions generated by the system.
SINGLE FAMILY HOME AND DUPLEX: A residential accommodation, including complete
kitchen facilities permanently installed which are arranged, designed, used or intended for
use exclusively as living quarters for one or two (2) families, and not more than an aggregate
of two (2) roomers or boarders, and also including detached, semidetached and attached
dwellings.
SLUDGE: The solids and associated liquids in municipal wastewater which are encountered
and concentrated by the municipal wastewater treatment plant.
SLUG: Any discharge of water, wastewater or industrial waste which, in concentration of any
given constituent or in quantity of flow, exceeds for any period of duration longer than fifteen
(15) minutes more than five (5) times the average twenty-four (24) hour concentrations,
quantities or flows during the normal operation.
SOLID WASTE CONTAINER: A thirty-two (32) gallon galvanized metal or plastic container,
or a thirty-two (32) gallon plastic bag approved by the City, specifically constructed for solid
waste disposal (garbage can), for one and two family dwelling units, and a dumpster for
multi-family dwelling units.
SOLID WASTE OR SOLID WASTE MATERIAL: Putrescible and nonputrescible solid waste
including garbage (food waste), rubbish (nonfood waste) and wood ashes.
STORM SEWER: A sewer which carries storm and surface water and drainage, but excludes
sewage and industrial wastes, other than unpolluted cooling or processed water.
STORMWATER: Any surface flow, runoff and drainage consisting entirely of water from any
form of natural precipitation and resulting from such precipitation.
STORMWATER POLLUTION PREVENTION PLAN (SWPPP): A document which describes
the best management practices and activities to be implemented by a person or business to
identify sources of pollution or contamination at a site and the actions to eliminate or reduce
pollutant discharges to stormwater, stormwater conveyance systems and/or receiving waters
to the maximum extent practicable.
SUSPENDED SOLIDS: Solids that either float on the surface of or are in suspension in water,
sewage or other liquids, and which are removable by laboratory filtering, in accordance with
the latest edition of standard methods for the examination of water and wastewater.
TREATMENT WORKS OR PUBLICLY OWNED TREATMENT WORKS (POTW): Any devices
and systems for the storage, treatment, recycling and reclamation of municipal sewage,
domestic sewage or liquid industrial wastes used to implement section 201 of the act, or
necessary to recycle or reuse water at the most economical cost over the useful life of the
works. These include intercepting sewers, outfall sewers, sewage collection systems,
individual systems, pumping, power and other equipment, and their appurtenances;
extensions, improvement, remodeling, additions and alterations thereof; elements essential
to provide a reliable recycled supply such as standby treatment units and clear well facilities;
and any works, including site acquisition of the land that will be an integral part of the
treatment process or is used for ultimate disposal of residues resulting from such treatment
(including land for composting sludge, temporary storage of such compost, and land used for
the storage of treated wastewater in land treatment systems before land application); or any
other method or system for preventing, abating, reducing, storing, treating, separating or
disposing of municipal waste or industrial waste, including waste in combined stormwater
and sanitary sewer systems.
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TWO FAMILY DWELLING: A residential building containing two (2) dwelling units,
including detached, semidetached and attached dwellings.
USEFUL LIFE: Estimated period during which a treatment works will be operated.
USER: Any person, firm, corporation, or other entity, whether municipal or otherwise,
discharging sewage into the disposal system.
UTILITY: Refers to all utility services, whether the same be public municipally owned
facilities or furnished by private utility companies.
WASTEWATER: The water carried waste products from residences, public buildings,
institutions, industrial establishments or other buildings, including the excrementitious or
other discharge from the bodies of human beings or animals, together with such water used
to wash or flush.
WASTEWATER TREATMENT FACILITIES: That portion of the treatment works specifically
utilized for wastewater treatment and subsequent sludge disposal. This shall include any
future treatment facilities as may be necessary to comply with the state and federal laws.
WATER AND WASTEWATER BASE FEE: The base fee for water and wastewater will be a
fee established to pay for non-operating expenditures which will include expenses not
defined in the Operation and Maintenance of the City’s water treatment, power and
pumping and distribution and Wastewater collection, conveyance and treatment. Examples
of expenses in this category are debt service principal and interest payments, capital
improvement plan expenses or other expenses that are transferred out of the Operating
Funds and/or made from the Improvement Fund. The fee may be based on number of
units served by the meter, meter size or any combination thereof as set by resolution of the
City Council.
WATER AND WASTEWATER USAGE FEE: The usage fee for water and wastewater will be
a fee established to pay for the annual operation and maintenance of the water treatment
facility, including power and pumping, distribution and administration and the wastewater
collection, conveyance and treatment facilities including sludge disposal costs and
administration.
SECTION 4.02 FIXING RATES AND CHARGES FOR MUNICIPAL UTILITIES.
All rates and charges for municipal utilities, including, but not by way of limitation, base and
usage rates for service including industrial user rates, connection, disconnection,
reconnection, drive by, stormwater, permit and deposit fees shall be fixed, determined and
amended by the council and adopted by resolution. Such resolution, containing the effective
date thereof, shall be kept on file and open to inspection in the office of the City
Administrator, and shall be uniformly enforced.
SECTION 4.03 CONTRACTUAL CONTENTS. Provisions of this chapter relating to
municipal utilities shall constitute portions of the contract between the City and all consumers
of municipal utility services, and every such consumer shall be deemed to assent to the same.
All contracts between franchises and consumers of utility services, other than municipal, shall
be in strict accord with the provisions of this Chapter.
SECTION 4.04
UTILITIES:
A.

RULES AND REGULATIONS RELATING TO MUNICIPAL

Applications, Accounts, Billing, Payment, Collection, and Penalty:
1.

Application for Service: Application for water, sewer, garbage, recycling or other
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utility service installation, and for water, sewer, garbage, recycling and other utility service
shall be made to the City on forms prescribed and furnished by the City. Every person
applying for water and sewer service from the municipal water and sewer system, and every
owner of property for which such application is made, shall be deemed by such application to
consent to all City code provisions, rules and regulations of the City relating to the municipal
water and sewer systems. No connection shall be made until consent has been received from
the City to make the same. All municipal utilities shall be sold and delivered to the customers
under the then applicable rate applied to the amount of such utilities taken as metered or
ascertained in connection with such rates.
2. Accounts in Name of Owner: All accounts shall be carried in the name of the owner
who personally, or by his authorized agent, shall apply for such service. The owner shall be
liable for water, sewer and other utility services supplied to his property, whether he is
occupying the property or not, and any charges unpaid shall be a lien upon the property.
3. Billing: All water, sewer and other utility services shall be billed monthly, except that
such billing period may be shortened or lengthened to adjust for a readout or new connection
period, as the case may be.
4. Payment: The amount listed on the monthly statements shall be due fifteen (15)
days from the billing date. If the fifteenth day shall fall on a Saturday, Sunday or legal
holiday, the time shall be extended to the close of business on the next succeeding day on
which business is normally transacted. If payment is not made by this date, there shall be
added to the amount due a penalty in the amount of ten percent (10%). The penalty shall be a
one-time charge on the current charges for each billing period.
B.

Discontinuance of Service:

1. All municipal utilities may be shut off or discontinued whenever it is found that: a)
the owner or occupant of the premises served, or any person working on any connection with
the municipal utility systems, has violated any requirement of this code relative thereto, or
any connection therewith; or b) any charge for a municipal utility service, or any fees or
charges in connection therewith, imposed on the present owner or occupant of the premises
served, remains delinquent for more than fifteen (15) days after due notice thereof; or c)
there is fraud or misrepresentation by the owner or occupant in connection with any
application for service or delivery or charges therefor.
2. Water shall not be shut off until a disconnect notice has been personally delivered to
the property or the property owner notified by certified mail. The notice shall state that if the
payment is not made before a date stated on the notice, but not less than seven (7) days after
the date on which the notice is given, the water supply to the premises will be shut off.
3. The occupant may, before the due date stated in said notice, request a hearing for
cause on the matter, in which case the supply will not be cut off until after said hearing is held
and a decision made thereon. Upon a request for a hearing, the City Council itself, or a panel
of three (3) impartial residents of the City, appointed by the City Administrator, shall hold a
hearing on the matter. If, as a result of the hearing, the City Council or the panel finds that
the amount claimed to be owing is actually due and unpaid and there is no legal reason why
the water supply of the delinquent customer should not be shut off in accordance with this
section, then the City may shut off the water supply as herein provided.
C. Ownership of Municipal Utilities: Ownership of all municipal utilities, plants, lines,
mains, extensions and appurtenances thereto, shall be and remain in the City and no person
shall own any part or portion thereof. It is the property owner's responsibility for the
connection and maintenance of the sanitary sewer from their building to the connection in
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the public right of way, (i.e., sanitary sewer main). It is the property owner's responsibility
for the connection and maintenance of the water lines from their building to the service
connection in the public right of way, (i.e., curb box). Private facilities and appurtenances
constructed on private property are not intended to be included in municipal ownership.
D. Right Of Entry: The City has the right to enter in and upon private property, including
buildings and dwelling houses, in or upon which is installed a municipal utility, or connection
therewith, at all times reasonable under the circumstances, for the purpose of reading utility
meters, for the purpose of inspection and repair of meters or a utility system, or any part
thereof, for the purpose of connecting and disconnecting service and for the purpose of
confirming connection to the City sewer system.
E.

Unlawful Acts:

1. It is unlawful for any person to willfully or carelessly break, injure, mar, deface,
disturb or in any way interfere with any buildings, attachments, machinery, apparatus,
equipment, fixture or appurtenance of any municipal utility or municipal utility system, or
commit any act tending to obstruct or impair the use of any municipal utility.
2. It is unlawful for any person to make any connection with any municipal utility
system without first having applied for and received a permit from the City to make the same.
3. It is unlawful for any person to turn on or connect a utility when the same has been
turned off or disconnected by the City for nonpayment of a bill, or for any other reason.
F.

Permits and Connection:
1. Applications for permits shall be made by the owner or authorized agents of the
owner, and shall state the party employed to do the work, location, name of owner, street
number of the building to be connected, and how occupied. No person shall extend any
private building drain beyond the limits of the building or property for which the service
connection permit has been given.

2. Connection and Inspection: The applicant for the permit shall notify the City when
ready for inspection and connection to the public sewer or water. The connection and
inspection shall be made by the Building Inspector.
3. Excavations: All excavations for sewer and water installation shall be adequately
guarded with barricades and lights so as to protect the public from hazard. Streets,
sidewalks, parkways and other public property disturbed in the course of the work shall be
restored in a manner satisfactory to the City.
G.

Municipal Utility Services and Charges a Lien:

1. Payment for service and charges provided for herein shall be the primary
responsibility of the owner of the premises served, and shall be billed to him unless otherwise
authorized in writing by the owner and consented to by the City. The City may collect the
same in a civil action or, in the alternative and at the option of the City, as otherwise
provided in this subsection.
2. Each charge is hereby made a lien upon the premises served. All such charges which
are more than thirty (30) days past due shall be certified by the City Administrator to the
County Auditor on the date established by the State, which coincides with special
assessment certification to the County Auditor, and the City Administrator in so certifying
such charges to the County Auditor shall specify the amount thereof, the description of the
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premises served, and the name of the owner thereof. A certification fee adopted by
resolution of the City Council will be assessed along with the delinquent bill. The amount so
certified shall be extended by the County Auditor on the tax rolls against such premises in the
same manner as other taxes, and collected by the County Treasurer, and paid to the City
along with other taxes.
H. Damage to Municipal Utility Equipment: It is unlawful for any person to intentionally
cause any damage to any municipal utility equipment or appurtenance, including, but not
limited to, meters, streetlights, water hydrants and curb cocks. Anyone unintentionally
causing such damage shall pay the reasonable value thereto to the City, including labor for
renewal and installation of any equipment and shall be, in effect, an insurer of any
equipment in his possession or with which he comes in contact.
I. Municipal Utility Service Outside the City: Premises located outside the City shall not be
connected to or served by any municipal utility, except such premises as are publicly owned
or presently served. Persons needing municipal utility service whose property is located
outside the corporate limits must initiate and complete annexation proceedings in advance
prior to being provided with such service or services.
SECTION 4.05 REGULATIONS APPLICABLE TO ALL FRANCHISES: All
franchises shall provide the City with maps, charts or plats showing its lines, facilities and
appurtenances constructed or installed on public property. Such maps, charts and plats shall
be continually revised to show any changes thereon. Any such facilities, lines and
appurtenances shall, at the direction of the City, be moved or rearranged when necessary to
accommodate municipal use of such public property, and at the expense of the franchisee.
SECTION 4.10

STORMWATER UTILITY ESTABLISHED; REVENUES; FEES:

A. Purpose and Establishment: A municipal storm sewer drainage system utility for the City
is hereby established. The municipal storm sewer system shall be operated pursuant to
Minnesota Statutes Section 444.075. Revenues derived from the municipal storm sewer
system shall be dedicated to the construction, maintenance, operation, establishment and
repair of the existing municipal storm sewer drainage system and additions thereto.
B.

Stormwater Drainage Fees:

1. To calculate the stormwater utility drainage fee, the residential equivalent factor
(REF) for each parcel's stormwater use classification shall be multiplied by that parcel's size,
and then multiplied by the stormwater drainage rate (fee = REF x acreage x rate).
2. The City shall determine the REF for each parcel of property within the City based
upon the amount of impervious area on the property and other factors reasonably affecting
the amount of stormwater drainage from each parcel of property. The REF classifications
used by the City shall be as follows:
Class

Stormwater Land Use Classification

REF

1

Vacant, parks and cemeteries

0.0

2

One and two family residential

1.0

3

Light density (up to 1/3 impervious)

1.0

4

Medium density (1/3 to 2/3 impervious)

2.0

Page 51
5

Heavy density (over 2/3 impervious)

3.0

3. For the purpose of calculating stormwater drainage fees, actual acreage shall be used,
except for those parcels used for one and two family dwellings. All parcels used for one and
two family dwellings shall be calculated using one third (1/3) of an acre, regardless of their
actual size.
4. The City shall notify each landowner of the initial stormwater land use classification
and REF by mailed notice to the address used for real property taxes. As part of the process
of approving a stormwater management plan, the City shall determine the stormwater land
use classification and REF for new construction.
5. The City shall reduce the fee charged if the landowner shows that some or all of the
stormwater runoff generated by the parcel does not enter the stormwater drainage system
maintained by the City. The fee shall be reduced by the percentage of water diverted into
other drainage systems, detention facilities or retention facilities, but in no case shall be
reduced below the fee charged for a light density parcel of equal size.
6. Each parcel less than one third (1/3) of an acre in size shall be charged a minimum
fee. The minimum fee shall be equal to the fee charged to parcels used for one and two family
dwellings.
SECTION 4.11

STORMWATER ILLICIT DISCHARGE

A. Purpose and Intent: The purpose of this section is to provide for the health, safety and
general welfare of the citizens of the City through the regulation of non-storm water
discharges to the storm sewer system to the maximum extent practicable as required by
federal and state law. This Section establishes methods for controlling the introduction of
pollutants into the municipal separate storm sewer system (MS4) in order to comply with
requirements of the national pollutant discharge elimination system (NPDES) permit
process. The objectives of this section are:
1. To regulate the contribution of pollutants to the municipal separate storm sewer
system (MS4) by stormwater discharges by any user.
2. To prohibit illicit connections and discharges to the municipal separate storm sewer
(MS4) system.
3. To establish legal authority to carry out all inspection, surveillance and monitoring
procedures necessary to ensure compliance with this Section.
B. Applicability: This Section shall apply to all water entering the storm sewer system
generated on any developed and undeveloped lands, unless explicitly exempted by an
authorized enforcement agency.
C. Responsibility for Administration: The City shall administer, implement and enforce the
provisions of this section. Any powers granted or duties imposed upon the authorized
enforcement agency may be delegated in writing by the director of the authorized
enforcement agency to persons or entities acting in the beneficial interest of or in the
employ of the agency.
D. Ultimate Responsibility: The standards set forth herein and promulgated pursuant to
this section are minimum standards; therefore this Section does not intend nor imply that
compliance by any person will ensure that there will be no contamination, pollution, nor
unauthorized discharge of pollutants.
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E.

Discharge Prohibitions:

1. Prohibition of Illegal Discharges: No person shall discharge or cause to be discharged
into the municipal storm sewer system or watercourses any materials, including, but not
limited to, pollutants or waters containing any pollutants that cause or contribute to a
violation of applicable water quality standards, other than stormwater. The
commencement, conduct or continuance of any illegal discharge to the storm sewer system is
prohibited, except as described as follows:
a. The following discharges are exempt from discharge prohibitions established by
this section: water line flushing or other potable water sources, landscape irrigation or lawn
watering, diverted stream flows, rising ground water, uncontaminated ground water
infiltration to storm drains, uncontaminated pumped ground water, foundation or footing
drains (not including active ground water dewatering systems), crawl space pumps, air
conditioning condensation, springs, noncommercial washing of vehicles, natural riparian
habitat or wetland flows, swimming pools (if dechlorinated, typically less than one ppm
chlorine), firefighting activities, and any other water source not containing pollutants.
b. Discharges specified in writing by the authorized enforcement agency as being
necessary to protect public health and safety.
c. Dye testing is an allowable discharge, but requires a verbal notification to the
authorized enforcement agency prior to the time of the test.
d. The prohibition shall not apply to any non-storm water discharge permitted
under an NPDES permit, waiver or waste discharge order issued to the discharger and
administered under the authority of the federal environmental protection agency; provided,
that the discharger is in full compliance with all requirements of the permit, waiver or order,
and other applicable laws and regulations; and provided, that written approval has been
granted for any discharge to the storm sewer system.
2.

Prohibition of Illicit Connections:

a. The construction, use, maintenance or continued existence of illicit connections
to the storm drain system is prohibited.
b. This prohibition expressly includes, without limitation, illicit connections made
in the past, regardless of whether the connection was permissible under law or practices
applicable or prevailing at the time of connection.
c. A person is considered to be in violation of this section if the person connects a
line conveying sewage to the MS4, or allows such a connection to continue.
F.

Suspension of MS4 Access:

1. Suspension Due to Illicit Discharges in Emergency Situations: The City may, without
prior notice, suspend MS4 discharge access to a person when such suspension is necessary
to stop an actual or threatened discharge which presents or may present imminent and
substantial danger to the environment, or to the health or welfare of persons, or to the MS4
or waters of the United States. If the violator fails to comply with a suspension order issued in
an emergency, the authorized enforcement agency may take such steps as deemed necessary
to prevent or minimize damage to the MS4 or waters of the United States, or to minimize
danger to persons.
2. Suspension Due to Detection of Illicit Discharge: Any person discharging to the MS4
in violation of this section may have their MS4 access terminated if such termination would
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abate or reduce an illicit discharge. The authorized enforcement agency will notify a violator
of the proposed termination of its MS4 access. The violator may petition the authorized
enforcement agency for a reconsideration and hearing. A person commits an offense if the
person reinstates MS4 access to premises terminated pursuant to this subsection, without
the prior approval of the authorized enforcement agency.
G. Industrial or Construction Activity Discharges: Any person subject to an industrial or
construction activity NPDES stormwater discharge permit shall comply with all provisions of
such permit. Proof of compliance with said permit may be required in a form acceptable to
the City prior to the allowing of discharges to the MS4.
H. Monitoring of Discharges:
1. Applicability: This subsection applies to all facilities that have stormwater discharges
associated with industrial activity, including construction activity.
2. Access to Facilities:
a. The City shall be permitted to enter and inspect facilities subject to regulation
under this section as often as may be necessary to determine compliance with this section. If
a discharger has security measures in force, which require proper identification and
clearance before entry into its premises, the discharger shall make the necessary
arrangements to allow access to representatives of the authorized enforcement agency.
b. Facility operators shall allow the City ready access to all parts of the premises for
the purposes of inspection, sampling, examination and copying of records that must be kept
under the conditions of an NPDES permit to discharge stormwater, and the performance of
any additional duties as defined by state and federal law.
c. The City shall have the right to set up on any permitted facility such devices as
are necessary in the opinion of the authorized enforcement agency to conduct monitoring
and/or sampling of the facility's stormwater discharge.
d. The City has the right to require the discharger to install monitoring equipment
as necessary. The facility's sampling and monitoring equipment shall be maintained at all
times in a safe and proper operating condition by the discharger at its own expense. All
devices used to measure stormwater flow and quality shall be calibrated to ensure their
accuracy.
e. Any temporary or permanent obstruction to safe and easy access to the facility to
be inspected and/or sampled shall be promptly removed by the operator at the written or oral
request of the City and shall not be replaced. The costs of clearing such access shall be borne
by the operator.
f. Unreasonable delays in allowing the City access to a permitted facility is a
violation of a stormwater discharge permit and of this section. A person who is the operator
of a facility with an NPDES permit to discharge stormwater associated with industrial activity
commits an offense if the person denies the authorized enforcement agency reasonable
access to the permitted facility for the purpose of conducting any activity authorized or
required by this section.
g. If the City has been refused access to any part of the premises from which storm
water is discharged, and the City is able to demonstrate probable cause to believe that there
may be a violation of this section, or that there is a need to inspect and/or sample as part of a
routine inspection and sampling program designed to verify compliance with this section or
any order issued hereunder, or to protect the overall public health, safety and welfare of the

Page 54
community, then the authorized enforcement agency may seek issuance of a search warrant
from any court of competent jurisdiction.
I. Requirement to Prevent, Control and Reduce Stormwater Pollutants by Use of Best
Management Practices: The City will adopt requirements identifying best management
practices for any activity, operation or facility which may cause or contribute to pollution or
contamination of stormwater, the storm sewer system or waters of the state. The owner or
operator of a commercial or industrial establishment shall provide, at their own expense,
reasonable protection from accidental discharge of prohibited materials or other wastes into
the municipal storm sewer system or watercourses through the use of these structural and
nonstructural BMPs. Further, any person responsible for a property or premises which is, or
may be, the source of an illicit discharge, may be required to implement, at said person's
expense, additional structural and nonstructural BMPs to prevent the further discharge of
pollutants to the municipal separate storm sewer system (MS4). Compliance with all terms
and conditions of a valid NPDES permit authorizing the discharge of stormwater associated
with industrial activity, to the extent practicable, shall be deemed compliance with the
provisions of this section. These BMPs shall be part of a stormwater pollution prevention
plan (SWPPP) as necessary for compliance with requirements of the NPDES permit.
J. Watercourse Protection: Every person owning property through which a watercourse
passes, or such person's lessee, shall keep and maintain that part of the watercourse
within the property free of trash, debris, excessive vegetation and other obstacles that
would pollute, contaminate or significantly retard the flow of water through the
watercourse. In addition, the owner or lessee shall maintain existing privately owned
structures within or adjacent to a watercourse, so that such structures will not become a
hazard to the use, function or physical integrity of the watercourse.
K. Notification of Spills: Notwithstanding other requirements of law, as soon as any
person responsible for a facility or operation, or responsible for emergency response for a
facility or operation, has information of any known or suspected release of materials
which are resulting or may result in illegal discharges or pollutants discharging into storm
water, the storm sewer system or water of the state, said person shall take all necessary
steps to ensure the discovery, containment and cleanup of such release. In the event of
such a release of hazardous materials, said person shall immediately notify emergency
response agencies of the occurrence via emergency dispatch services. In the event of a
release of nonhazardous materials, said person shall notify the authorized enforcement
agency in person or by phone or facsimile no later than the next business day.
Notifications in person or by phone shall be confirmed by written notice addressed and
mailed to the City within three (3) business days of the phone notice. If the discharge of
prohibited materials emanates from a commercial or industrial establishment, the owner
or operator of such establishment shall also retain an onsite written record of the
discharge and the actions taken to prevent its recurrence. Such records shall be retained
for at least three (3) years.
L. Enforcement:
1. Notice of Violation: Whenever the City finds that a person has violated a prohibition
or failed to meet a requirement of this section, the authorized enforcement agency may order
compliance by written notice of violation to the responsible person. Such notice may require
without limitation:
a.

The performance of monitoring, analyses and reporting;

b. The elimination of illicit connections or discharges;
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c.

That violating discharges, practices or operations shall cease and desist;

d. The abatement or remediation of stormwater pollution or contamination
hazards and the restoration of any affected property;
e. Payment of a fine to cover administrative and remediation costs; and
f.

The implementation of source control or treatment BMPs.

2. If abatement of a violation and/or restoration of affected property are required, the
notice shall set forth a deadline within which such remediation or restoration must be
completed. Said notice shall further advise that, should the violator fail to remediate or
restore within the established deadline, the work will be done by a designated governmental
agency or a contractor and the expense thereof shall be charged to the violator.
M. Appeal of Notice of Violation: Any person receiving a notice of violation may appeal the
determination of the authorized enforcement agency. The notice of appeal must be received
within seven (7) days from the date of the notice of violation. Hearing on the appeal before
the appropriate authority or their designee shall take place within fifteen (15) days from the
date of receipt of the notice of appeal. The decision of the municipal authority or their
designee shall be final.
N. Enforcement Measures after Appeal: If the violation has not been corrected pursuant to
the requirements set forth in the notice of violation, or, in the event of an appeal, within
seven (7) days of the decision of the municipal authority upholding the decision of the
authorized enforcement agency, then representatives of the authorized enforcement agency
shall enter upon the subject private property and are authorized to take any and all measures
necessary to abate the violation and/or restore the property. It shall be unlawful for any
person, owner, agent or person in possession of any premises to refuse to allow the
government agency or designated contractor to enter upon the premises for the purposes set
forth above.
O. Cost of Abatement of the Violation: Within thirty (30) days after abatement of the
violation, the owner of the property will be notified of the cost of abatement, including
administrative costs. The property owner may file a written protest objecting to the amount
of the assessment within seven (7) days. If the amount due is not paid within a timely
manner as determined by the decision of the municipal authority or by the expiration of the
time in which to file an appeal, the charges shall become a special assessment against the
property and shall constitute a lien on the property for the amount of the assessment. Any
person violating any of the provisions of this section shall become liable to the City by reason
of such violation. The liability shall be paid in not more than twelve (12) equal payments.
Interest at the rate of ten percent (10%) per annum shall be assessed on the balance
beginning on the seventh day following discovery of the violation.
P. Injunctive Relief: It shall be unlawful for any person to violate any provision or fail to
comply with any of the requirements of this section. If a person has violated or continues to
violate the provisions of this Section, the authorized enforcement agency may petition for a
preliminary or permanent injunction restraining the person from activities which would
create further violations or compelling the person to perform abatement or remediation of
the violation.
Q. Violations Deemed Public Nuisance: In addition to the enforcement processes and
penalties provided, any condition caused or permitted to exist in violation of any of the
provisions of this section is a threat to public health, safety and welfare, and is declared and
deemed a nuisance, and may be summarily abated or restored at the violator's expense,
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and/or a civil action to abate, enjoin or otherwise compel the cessation of such nuisance may
be taken.
R. Remedies not Exclusive: The remedies listed in this Section are not exclusive of any other
remedies available under any applicable federal, state or local law and it is within the
discretion of the authorized enforcement agency to seek cumulative remedies.
SECTION 4.20 RULES AND REGULATIONS RELATING TO WATER SERVICE
A. Deficiency of Water and Shutting off Water: The City is not liable for any deficiency or
failure in the supply of water to customers, whether occasioned by shutting the water off for
the purpose of making repairs or connections, or by any other cause whatever. In case of fire
or alarm of fire, water may be shut off to ensure a supply for firefighting. In making repairs or
construction of new works, water may be shut off at any time and kept off so long as may be
necessary.
B. Repair of Leaks: It is the responsibility of the consumer or owner to maintain the service
pipe from the curb stop into the house or other building. In case of failure upon the part of
any consumer or owner to repair any leak occurring in his service pipe within twenty-four
(24) hours after oral or written notice has been given the owner or occupant of the premises,
the water may be shut off and will not be turned on until a reconnection charge has been paid
and the water service has been repaired. When the waste of water is great or when damage is
likely to result from the leak, the water will be turned off if the repair is not proceeded with
immediately. Water lines in public or privately owned property, privately owned on the
effective date hereof, shall continue to be the responsibility of the owner.
C. Abandoned Services and Penalties: All water service installations connected to the City
water system that have been abandoned or, for any reason, have become useless for further
service, shall be disconnected at the City water main or capped as authorized and directed by
the City Engineer's office. A plumber shall perform the actual disconnection or capping. In
the event that an abandoned water service line, or a water service line that may have become
useless for further service, is not disconnected at the City water main, the owner shall be
responsible for the proper maintenance and repair of said water service line so long as the
same is connected to a City water main. If at any time the City Engineer's office should find
that a capped water service line is not maintained and kept in a proper state of repair, the City
Engineer's office may order the same disconnected at the City water main. The owner of the
premises served by the abandoned or useless water service line shall pay the cost of all work
required to be done upon said water service line under the provisions of this subsection
D. Service Pipes: Every service pipe must be laid in such manner as to prevent rupture by
settlement. The service pipe shall be placed not less than seven feet (7') below the surface in
all cases so arranged as to prevent rupture and stoppage by freezing. Frozen service pipes
between the curb stop and the building shall be the responsibility of the owner. Service pipes
must extend from the curb stops to the building; or if not taken into a building then to the
hydrant or other fixture which they are intended to supply. A valve, the same size as the
service pipe, shall be placed close to the inside wall of the building, ahead of the meter and
well protected from freezing. Installation of water service lines shall be in compliance with
Minnesota Plumbing Code. If copper tubing is used, joints shall be flared and kept to a
minimum. Not more than one joint shall be used for a service up to seventy feet (70') in
length. All joints shall be left uncovered until inspected. Minimum size connection with the
water mains shall be three fourths inch (3/4") in diameter for single occupancy residences,
and one inch (1") in diameter for all other establishments. Water lines may be trenched in
simultaneously with sewer lines and not metered, provided a seal is installed which is subject
to a random check by the City. It is unlawful to break or otherwise tamper with said seal.

Page 57
E. Meters: The City shall supply water meters of one inch (1”) or less in size. Repairs of
meters not resulting from normal usage shall be the responsibility of the property owner.
Meters exceeding one inch (1”) in size shall be purchased by the property owner in
accordance with City specifications and maintained by the City at the property owner’s
expense. Installation of all meters shall be the responsibility of the property owner. Meters
of one and one-half inches (1-1/2”) must be valved on each side of the meter.
1. Meter Test: Whenever a consumer shall request the City to test any utility meter in use
by them, such a request shall be accompanied by a cash deposit for each meter to be tested. If
any such meter is found to be inaccurate, the same shall be replaced with an accurate meter
and the deposit thereon refunded. If the meter shall be found to be accurate in its recordings
or calculations, it shall be reinstalled and the deposit shall be retained by the City to defray the
cost of such test.
2. It is unlawful for any person to "jumper", or by any means or device fully or partially
circumvent a municipal utility meter, or to knowingly use or consume unmetered utilities, use
the services of any utility system, the use of which the proper billing authorities have no
knowledge.
F. Private Water Supplies: No water pipe of the City water system shall be connected with
any pump, well, pipe, tank or any device that is connected with any other source of water
supply and when such are found, the City shall notify the owner or occupant to disconnect the
same and, if not immediately done, the City water shall be turned off. Before any new
connections to the City system are permitted, the City shall ascertain that no cross
connections will exist when the new connection is made.
G. Restricted Hours for Sprinkling: Whenever the City shall determine that a shortage of
water threatens the City, it may limit the times and hours during which water may be used
from the City water system for lawn and garden sprinkling, irrigation, car washing, air
conditioning and other uses, or either or any of them. It is unlawful for any water consumer
to cause or permit water to be used in violation of such determination after public
announcement thereof has been made through the news media specifically indicating the
restrictions thereof.
H. Private Fire Hose Connections: Owners of lumber yards, factories, stores, elevators,
warehouses, hotels and other buildings, if they are regular municipal water consumers, may
apply for and obtain permission to connect the street mains with hydrants, large pipes and
hose couplings for use in case of fire only and free of charge for such use, but at their own
installation expense.
I. Opening Hydrants: It is unlawful for any person, other than members of the Fire
Department or other person duly authorized by the City, in pursuance of lawful purpose, to
open any fire hydrant or attempt to draw water from the same, or in any manner interfere
therewith. It is also unlawful for any person so authorized to deliver or suffer to be delivered
to any other person any hydrant key or wrench, except for the purposes strictly pertaining to
their lawful use.
SECTION 4.30

USE OF PUBLIC SEWERS, CHARGES

A. Purpose:
1. This Section sets forth uniform requirements for discharges into the City wastewater
disposal system and enables the City to comply with all state and federal laws. This section
also establishes the determination and levying of charges of all users discharging thereto.
2.

The objectives of this section are to:
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a. Prevent the introduction of pollutants into the wastewater disposal system which
will interfere with the operation of the system or the use or disposal of the sludge; and
b. Prevent the introduction of pollutants into the publicly owned treatment works
which will pass through the system inadequately treated into receiving waters of the state or
the atmosphere, or otherwise be incompatible with the system; and
c. Improve the opportunity to recycle and reclaim wastewater and sludge from the
system; and
d. Establish the authority to determine and levy user charges that are necessary for
the efficient, economic and safe operation of the City wastewater disposal system for the
protection of the health, safety and general welfare of the public.
3. This Section provides for the regulation of discharges into the City wastewater
disposal system through the issuance of permits to certain users and through enforcement of
the general requirements for all users, authorizes monitoring and enforcement activities,
provides for penalty relief, requires user reporting, and provides for the setting of fees
necessary to carry out the program established herein.
4. This section shall apply to all users within the city and to users outside the city, who
are by contract or agreement with the City, users of the city wastewater disposal system.
Except as otherwise provided herein, the City Administrator or representative shall
administer, implement and enforce the provisions of this Section.
5. This Section does not establish the City as being responsible for the state or federal
pretreatment program requirements.
B.

General Sewer Use Regulations:

1. Treatment Required: It shall be unlawful to discharge to any natural outlet within
the City jurisdiction any sewage or other polluted waters, except where suitable treatment
has been provided in accordance with subsequent provisions of this Chapter.
2. Privy or Vault Prohibited: It shall be unlawful to hereafter construct or utilize any
privy or privy vault on any part of any lot or parcel of land in the City. It shall be unlawful to
hereafter construct any on site wastewater treatment system on any lot or parcel of land in
the City abutting on a public sanitary sewer with which connections may be made, if said on
site wastewater treatment system be within five hundred feet (500') of said public sewer.
Construction of any new on site wastewater treatment system shall further only be allowed
after a permit has been issued by the City and/or County. The design, construction and
repairs of any such on site system shall be in full compliance with Minnesota Rule Chapter
7080. All on site wastewater treatment systems either existing or constructed under the
provisions herein established shall be operated and maintained as effective treatment
systems. Correction and improvement of onsite wastewater treatment systems shall be the
responsibility of the owner and shall be accomplished as may be directed by the City in
compliance with Minnesota Rules Chapter 7080.
3. Application: There shall be two (2) classes of sewer permits: 1) for residential and
commercial service; and 2) for service to establishments producing industrial wastes. In
either case, the application shall be supplemented by any plans, specifications, or any other
information considered pertinent in the judgment of the City or City administrator. The
industry, as a condition of permit authorization, must provide information describing its
wastewater constituents, characteristics and type of activity.
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4. Cause to Connect: The City shall have power whenever there is a public sewer in the
public highways or grounds upon which any premises in the city abuts or is within 500’ of said
public sewer, to cause the owner, lessee or occupant of such parcel of land to connect said
premises with said public sewer by a sufficient sanitary sewer whenever, in the City's opinion,
the same may be necessary for the preservation of the public health. The City shall serve
upon such owner, lessee or occupant ten (10) days' notice in writing specifying the time when
such sewer connection or connections must be made and completed, and if the said owner or
occupant neglects to complete the same within the time specified, in addition to the penalties
imposed for a violation of any of the provisions of this chapter, the City may cause it to be
done and shall either recover the whole amount of the expense thereof by an action against
the owner, in the name of the City, before any court having jurisdiction thereof, or assess the
same against said premises pursuant to Minnesota Statutes Annotated.
5. Preliminary Treatment and/or Pretreatment: Where preliminary treatment and/or
pretreatment facilities are required or provided for any wastes, they shall be maintained
continuously in effective operation by the sewer user at user’s expense. Failure to do so shall
void the right of sewage system use, and the City reserves the right to discontinue service.
6. Control Manhole: The City may as a condition of providing sewer service require a
control manhole be built on the building sewer at the owner's expense to facilitate
observation, sampling, inspection and measurement of wastes. Such manhole, when
required, shall be accessible, safely located and built in accordance with City standards for
sewer manholes. The necessity of a control manhole will be based on sewage volume,
whether it is a processing waste, or an industrial waste, and whether the waste requires
control within the operation to meet acceptable conditions for discharge to the sewerage
system. The control manhole may also be required for users with industrial wastewater
discharge permits.
7. Special Agreements: Nothing within this chapter shall be interpreted to require the
service of sewage wastes at published sewer rates when such waste may impair the system or
cause a higher than normal expense in operation of the sewerage system. Nor shall this
chapter be interpreted as preventing any special agreement or arrangement between the City
and any industry whereby the industrial waste of unusual strength or character may be
accepted by the city for treatment, subject to payment therefor by the industry; providing,
that the city NPDES and/or state disposal permit limitations are not violated.
8. Inspection, Measurement, Testing: Inspection by duly authorized City employees
bearing proper identification shall, at reasonable times, be permitted to enter upon
properties served by sanitary sewers for the purpose of inspection, measurement, sampling
and testing in connection with operation of the sewer system.
9. Contractors' Responsibility: Contractors employed on City contracts, plumbers, and
other persons engaged in construction or maintenance activity where there is connection to
or danger of damage to the sewer system shall exercise particular care to protect the sewer
system, and shall at all times protect, keep foreign materials out, and accomplish
construction or connections in a neat and workmanlike manner. Failure to do so shall be a
violation of this chapter and shall not stop the City from correcting the damage or removing
the foreign material, if necessary, on an overtime basis, and collecting the costs therefor. For
other than immediate necessary repair or removal, a ten (10) day written notice shall be
deemed adequate notice to the party to repair damage, correct faulty construction or remove
material from the sewerage system.
10. Prohibited Connections: Roof, ground water or surface drain connections to the City
sanitary sewer system are prohibited.
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11. Service Restrictions: A sewer service line serving more than one property owner shall
not be allowed.
12. Replacement of Lines: The City may order existing sewer service lines serving more
than one owner to be replaced as separate lines whenever in the City's opinion the same may
be necessary for the preservation of public health. The City may also order existing sewer
service lines to be replaced if it is demonstrated the sewer line is cracked, separated, or
exhibiting other deficiencies. Examples of deficiencies include, but are not limited to root
intrusion, water infiltration or inflow sediment intrusion, etc.
13. Manholes: Entrance into sewer manholes or opening the same for any purpose
whatever except by duly authorized City employees or their agents is prohibited.
14. New Connections: Any new connection to the sanitary sewer system shall be
prohibited unless sufficient capacity is available in all downstream facilities, including, but
not limited to, capacity for flow, BOD5 and suspended solids, as determined by the City. All
such allowed connections of the building sewer into the public sewer shall conform to the
requirements of the state building and plumbing codes, or other applicable rules and
regulations of the City, or the procedures set forth in appropriate specifications. All such
connections shall be made gastight and watertight, and verified by proper testing to prevent
the inclusion of infiltration/inflow.
15. Interceptors: Grease, oil and sand interceptors shall be provided at the owner's
expense when, in the opinion of the City, they are necessary for the proper handling of liquid
wastes containing floatable grease in excessive amounts, any flammable wastes, sand or other
harmful ingredients. This may apply to food handlers and processors and car washes. All
interceptors shall be readily and easily accessible for cleaning and inspection. The owner
shall be responsible for the maintenance of interceptors, including proper removal and
disposal of the captured materials by appropriate means, and shall maintain a record of dates
cleaned and means of disposal, which are subject to review by the City.
16. Sanitary Sewer Mains: Sanitary sewer mains shall meet the appropriate
specifications of the ASTM, the WPCF manual of practice No. 9, the standard utilities
specifications of the City Engineers Association of Minnesota, and any other applicable rules
and regulations of the City.
17. Sanitary or Storm Sewers: No sanitary or storm sewers system shall be constructed in
the City (except house or building service sewers), except by the City or by others as
permitted and subject to inspection. No such sewers shall be considered to be a part of the
public sewer system unless accepted by the City.
C. General Discharge Prohibitions: No user shall discharge or cause to be discharged,
directly or indirectly, any of the following described substances into the wastewater disposal
system or to any public sewer:
1. Any liquids, solids or gases which by reason of their nature or quantity are, or may
be, sufficient either alone or by interaction with other substances to cause fire or explosion or
be injurious in any other way to the wastewater disposal system, or to the operation of the
system. At no time shall two (2) successive readings on an explosion hazard meter read at the
point of discharge into the system or at any point in the system, be more than five percent
(5%) nor any single reading over ten percent (10%) of the lower explosive limit
(LEL) of the meter. Prohibited materials include, but are not limited to, gasoline, kerosene,
naphtha, benzene, toluene, xylene, ethers, alcohols, ketones, aldehydes, peroxides, chlorates,
perchlorates, bromates, carbides, hydrides and sulfides.
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2. Solid or viscous substances which will or may cause obstruction to the flow in a sewer
or other interference with the operation of the wastewater treatment facilities, such as, but
not limited to, grease, garbage with particles greater than one-half inch (1/2") in any
dimension, animal guts or tissues, paunch manure, bones, hair, hides or fleshings, entrails,
whole blood, feathers, ashes, cinders, sand, spent lime, stone or marble dust, metal, glass,
straw, shavings, grass clippings, rags, spent grains, spent hops, waste paper, wood, plastic,
gas, tar, asphalt residues, residues from refining or processing of fuel or lubricating oil, mud
or glass grindings or polishing wastes.
3. Any wastewater having a pH less than 6.0 or higher than 9.0, or having any other
corrosive property capable of causing damage or hazard to structures, equipment and
personnel of the wastewater disposal system.
4. Any garbage, either household or commercial, that has not been shredded so that the
garbage particles are smaller than one-half inch (1/2") in their largest dimension. Adequate
water flow volume to wash such garbage through the sewers shall be provided.
5. Any wastewater containing toxic pollutants in sufficient quantity, either by itself or
by interaction with other pollutants, to inhibit or disrupt any wastewater treatment process,
constitute a hazard to humans or animals, or create a toxic effect in the receiving waters of the
wastewater disposal system, or cause the wastewater effluent to fail a whole effluent toxicity
test. A toxic pollutant shall include, but not be limited to, any pollutant identified pursuant
to the clean water act.
6. Any noxious or malodorous liquid, gas, or solid which either by itself or by
interaction with other wastes is capable of creating a public nuisance or hazard to life, or is
sufficient to prevent entry into the sewers for their maintenance and repair.
7. Any wastewater with objectionable color not removed in the treatment process, such
as, but not limited to, dye wastes and vegetable tanning solutions. "Objectionable color" is
defined as the color being visible in the wastewater treatment plant effluent.
8. Any wastewater which creates conditions at or near the wastewater disposal system
which violate any statute or any rule, regulation or ordinance of any public agency or state or
federal regulatory body.
9. Any wastewater having a temperature greater than one hundred fifty degrees
Fahrenheit (150°F) (65.6°C), or causing, individually or in combination with other
wastewater, the influent at the wastewater treatment plant to have a temperature exceeding
one hundred four degrees Fahrenheit (104°F) (40°C).
10. Any "slug load", which shall mean any pollutant, including oxygen demanding
pollutants (BOD, etc.), released in a discharge of such volume or strength as to cause
inhibition or disruption in the wastewater disposal system. In no case shall a slug load have a
flow rate or contain concentrations or quantities of pollutants that exceed for any time period
longer than fifteen (15) minutes more than five (5) times the average twenty-four (24) hour
concentrations, quantities or flow of the user during normal operation.
11. Cooling water or unpolluted storm or ground water.
12. Any wastewater containing fats, wax, grease or oils, whether emulsified or not, in
excess of one hundred milligrams per liter (100 mg/l), that will, or is likely to, solidify or
become viscous at temperatures between zero degrees Celsius (0°C) and fifty degrees Celsius
(50°C), and which will, or is likely to, cause obstruction to the flow in the sewers or other
interference to the collection, pumping or wastewater treatment systems; and any
wastewater containing oil and grease concentrations of mineral origin of greater than one
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hundred milligrams per liter (100 mg/l), whether emulsified or not.
13. Wastewater containing inert suspended solids (such as, but not limited to, fullers
earth, lime slurries and lime residues) or of dissolved solids (such as, but not limited to,
sodium chloride and sodium sulfate) in such quantities that they would cause disruption or
interference with the wastewater collection and treatment system.
14. Discharges of the following substances shall be limited to concentrations or
quantities which will not harm the wastewater facility, streams, soils, vegetation or ground
water, and will not otherwise create a hazard or nuisance. The City may set limitations lower
than the prohibition limits outlined below. Consideration will be given to such factors as the
quantity of waste in relation to flows and velocities, materials of construction, the City
NPDES and state disposal system permits, capacity of the treatment plant, degree of
treatability of wastes and other pertinent factors:
a. Food waste not properly shredded to such a degree that all particles will be
carried freely under normal conditions with no particle greater than one-half inch (1/2") in
any dimension.
b. Radioactive wastes or isotopes in concentrations that exceed limits established by
applicable state and federal regulations.
c. Wastewaters with BOD5 or suspended solid levels that require additional
treatment, except as may be permitted by specific written agreement with the City subject to
this Chapter.
d. Wastewater containing substances which cannot be treated to produce effluent
quality required by the permit or causes a violation of any applicable local, state or federal
regulation.
In addition to these prohibitions, no user shall discharge to any public sewer any discharge
which causes "interference", as defined in Section 4.01 of this Chapter, with the wastewater
disposal system. Where an industrial user is in compliance with specific prohibitions or
standards and pollutants in the effluent from the industrial user's facility later to cause or
significantly contribute to a violation of any requirement of the treatment plant's NPDES or
state disposal system permit, and are likely to cause such a violation in the future, or is
causing interference, the City will take appropriate action to develop and enforce specific
effluent limits for that industrial user to ensure renewed and continued compliance with the
treatment plant's NPDES or state disposal system permit.
D. Limitations on Wastewater Strength:
1. State Requirements: State requirements and limitations discharges shall be met by
all users which are subject to such standards in any instance in which they are more
stringent than federal requirements and limitations or those in this section or any other
applicable ordinance.
2.

City Right of Revision:

a. The City reserves the right to establish by ordinance more stringent limitations or
requirements on discharges to the wastewater disposal system.
b. In the event of discharges to the public sewers which contain substances or
possess characteristics prohibited in this Section, or which, in the judgment of the City, may
have a deleterious effect (including interference) to the treatment facility, receiving waters,
soils or vegetation, or which create a hazard or nuisance, the City may:
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sewers.

1. Refuse to accept the wastes.
2. Require pretreatment to an acceptable condition for discharge to the public

3. Require control over the quantities and rates of discharge.
4. Require payment to cover all the added costs of handling, treating and
disposing of wastes not covered by existing taxes or sewer charges.
3. Dilution: No user shall increase the use of processed water or, in any way, attempt to
dilute a discharge as a partial or complete substitute for adequate treatment to achieve
compliance with the limitations contained herein or contained in any state requirements or
contained in a City discharge permit.
4. Supplemental Limitations: As stated herein, the City may impose additional specific
limitations on any wastewater that is to be discharged into the City wastewater disposal
system.
5. Additional Prohibited Discharges: In addition to general discharge prohibition,
industrial users shall not discharge:
a. Wastes with a closed cup flashpoint less than one hundred forty degrees
Fahrenheit (140°F).
b. Pollutants that result in toxic gases, vapors and fumes in quantities that may
cause worker health and safety problems.
c. Petroleum oil, nonbiodegradable cutting oil, or products of mineral oil in
amounts that could cause pass through or interference at the wastewater treatment facilities.
d. Pollutants trucked or hauled to the wastewater treatment works, except at
discharge points designated by the City.
E.

Accidental Discharges:

1. Prevention of Accidental Discharge: Each user shall provide protection from
accidental discharge of prohibited materials or other substances regulated by this Section.
Where necessary, facilities to prevent accidental discharge of prohibited materials shall be
provided and maintained at the owner or users own cost and expense. Detailed plans
showing facilities and operating procedures to provide this protection shall be submitted to
the City for review, and shall be approved by the City before construction of the facility.
Review and approval of such plans and operating procedures shall not relieve the industrial
user from the responsibility to modify the user's facility as necessary to meet the
requirements of this section.
2.

Accidental Discharge:

a. Accidental discharges of prohibited waste into the POTW, directly or through
another disposal system, or to any place from which such waste may enter the POTW, shall be
reported to the City by the persons responsible for the discharge, or by the owner, lessee or
occupant of the premises where the discharge occurred, immediately upon obtaining
knowledge of the fact of such discharge. Such notification will not relieve users of liability for
any expense, loss or damage to the wastewater disposal system or treatment process, or for
any fines imposed on the City on account thereof under any state or federal law. The
responsible person shall take immediate action as is reasonably possible to minimize or abate
the prohibited discharge.
b. The responsible person shall send a letter describing the prohibited discharge to
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the City within seven (7) days after obtaining knowledge of the discharge. The letter shall
include the following information:
1. The time and location of the spill;
2. Description of the accidentally discharged waste, including estimate of
pollutant concentrations;
3. Time period and volume of wastewater discharged;
4. Actions taken to correct or control the spill;
5. A schedule of corrective measures to prevent further spill occurrences.
3. Slug Discharge: In the event that an industrial user discharges a slug in such volume
or strength that the industrial user knows or has reason to know it will cause interference in
the POTW, the industrial user shall immediately report the same to the City. Within seven (7)
days thereafter, the industrial user shall send a letter to the City describing the slug as
specified under Subsection E2, "accidental discharge", of this Section. After such a
discharge, a plan is required to prevent additional slug or accidental discharges. This plan
will contain the following at a minimum:
a.

Description of discharge practices, including non-routine batch discharges;

b.

Description of stored chemicals;

c.

Procedure for promptly notifying the POTW of slug discharges;

d. Procedures necessary to prevent adverse impact from accidental spills, including
inspection and maintenance of storage areas, handling and transfer of materials, loading and
unloading operations, control of plant site runoff and worker training;
e.
f.
solvents);
g.

Any necessary measures for building containment structures or equipment;
Any necessary measures for controlling toxic organic pollutants (including
Any necessary procedures and equipment for emergency response;

h. Any necessary follow up practices to limit the damage suffered by the POTW or
the environment.
F.

General Pretreatment Requirements:

1. Users shall provide necessary wastewater treatment as required to comply with this
section. Any facilities required to pretreat wastewater shall be provided, operated and
maintained at the user's expense. Detailed plans showing the pretreatment facilities and
operating procedures shall be submitted to the City for review, and shall be acceptable to the
City before construction of the facility. The review of such plans and operating procedures
will in no way relieve the user from the responsibility of modifying the facility as necessary to
produce an effluent acceptable to the City under the provisions of this Section. Any
subsequent changes in the pretreatment facilities or method of operation shall be reported to
and be acceptable to the City prior to the user's initiation of the changes.
2. All records relating to compliance with City pretreatment standards shall be made
available by the City to officials of the EPA or MPCA, upon request.
G.

Wastewater Discharge Permits:

1. Industrial Survey: All industrial users and some commercial users will be contacted
by the City to complete an industrial survey. Completion of the survey within forty-five (45)
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days is mandatory for the industrial and commercial users contacted. This survey will be
used by the City to determine potential users that may be required to apply for a City
wastewater discharge permit.
2. Mandatory Permits: All industries proposing to connect or to commence a new
discharge to the wastewater disposal system shall obtain a wastewater discharge permit
before connecting to or discharging into the wastewater disposal system if the discharge
would result in the industry being classified as a "significant industrial user". All existing
significant industrial users or industrial users subject to national categorical pretreatment
standards connected to or discharging into the wastewater disposal system shall obtain a
wastewater discharge permit within one hundred eighty (180) days after the effective date
hereof.
3. Permit Application: Users required to apply for a wastewater discharge permit shall
complete and file with the City an application in the form prescribed by the City, and
accompanied by the applicable fee as set and adjusted from time to time by the City by
resolution. Existing users shall apply for a wastewater discharge permit within ninety (90)
days after notification of their need to apply for a permit, and proposed new users shall apply
at least one hundred eighty (180) days prior to connecting or discharging to the wastewater
disposal system. In support of the application, the user shall submit, in units and terms
appropriate for evaluation, the following information:
a.

Name, address, location (if different from the address);

b. SIC number according to the Standard Industrial Classification Manual, Bureau
of the Budget, 1972, as amended;
c. Wastewater constituents and characteristics, including, but not limited to, those
governed by Subsection C of this Section as determined by a reliable analytical laboratory
sampling and analysis shall be performed in accordance with procedures established by the
EPA pursuant to Section 304(g) of the Act and contained in 40 CFR Part 136, as amended.
Parameters to be tested will be decided by the City. The industry is responsible for all
testing costs;
d.

Time and duration of discharge;

e. Average daily and peak wastewater flow rates, including daily, monthly and
seasonal variations, if any;
f. Site plans, floor plans, mechanical and plumbing plans and details to show all
sewers, sewer connections and appurtenances by the size, location and elevation;
g. Description of activities, facilities and plant processes on the premises, including
all materials which are or could be discharged, including sludges, floats, skimmings, etc.;
h. Where known, the nature and concentration of any pollutants in the discharge
which are limited by the City, state or national categorical pretreatment standards;
i.

Each product produced by type, amount and rate of production;

j. Type and amount of raw materials processed (average and maximum per day);
k.

Number of full and part time employees, and hours of work; and

l. Any other information as may be deemed by the City to be necessary to evaluate
the permit application.
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The City will evaluate the data furnished by the user and may require additional information.
After evaluation and acceptance of the data furnished, the City may issue a wastewater
discharge permit, subject to terms and conditions provided herein.
4. Permit Conditions: Wastewater discharge permits shall be expressly subject to all
provisions of this chapter and all other applicable regulations, user charges and fees
established by the City. Permits may contain the following:
a. The unit charge or schedule of user charges and fees for the wastewater to be
discharged to the wastewater disposal system;
b. Limits on the average and maximum wastewater constituents and
characteristics;
c. Limits on average and maximum rate and time of discharge or requirements for
flow regulation and equalization;
d.
facilities;

Requirements for installation and maintenance of inspection and sampling

e.
facilities;

Requirements for installation, operation and maintenance of pretreatment

f. Specifications for monitoring programs, which may include sampling locations,
frequency and method sampling, number, types and standards for tests and reporting
schedule;
g.

Compliance schedules;

h.

Requirements for submission of technical reports or discharge reports;

i. Requirements for maintaining and retaining plant records relating to wastewater
discharge as specified by the City, but in no case less than three (3) years, and affording City
access thereto;
j. Requirements for notification to and acceptance by the City of any new
introduction of wastewater constituents or of any substantial change in the volume or
character of the wastewater constituents being introduced into the wastewater treatment
system;
k. Requirements for notification of slug or accidental discharges as provided in this
section, and reporting of permit violations;
l.

Requirements for disposal of sludges, floats, skimmings, etc.;

m. Other conditions as deemed appropriate by the City to ensure compliance with
this section; and
n.

Requirement for whole effluent toxicity testing or toxicity reduction evaluations.

5. Permit Duration: Permits shall be issued for a specified time period, not to exceed
five (5) years. The user shall apply for permit reissuance a minimum of one hundred eighty
(180) days prior to the expiration of the user's existing permit. The terms and conditions of
the permit may be subject to modification by the City during the term of the permit as
limitations or requirements are identified in Subsection C of this Section are modified or
other just cause exists. The user shall be informed of any proposed changes in this permit at
least thirty (30) days prior to the effective date of change. Any changes or new conditions in
the permit shall include a reasonable time schedule for compliance.
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6. Permit Modifications: Permits may be subject to modification where a change in the
volume or characteristics of an industrial wastewater which either singly or by interaction
with other wastes may have a negative impact on the wastewater treatment process. Permits
may also be subject to change even if there is no change in the industrial wastewater, but the
wastewater is causing interference or noncompliance with local, state or federal
requirements.
7. Permit Transfer: Wastewater discharge permits are issued to a specific user for a
specific operation. A wastewater discharge permit shall not be reassigned or transferred or
sold to a new owner, new user, different premises, or a new or changed operation, without
the approval of the City. Any succeeding owner or user shall also comply with the terms and
conditions of the existing permit.
8.

Confidential Information:

a. Information and data on a user obtained from applications, permits, monitoring
programs and inspections shall be available to the public or other government agencies
without restriction, unless the user specifically requests and is able to demonstrate to the
satisfaction of the City that the release of such information would divulge information,
processes or methods of production entitled to protection as trade secrets of the user.
b. When requested by the person furnishing a report, and until such time as the
information is determined not to be confidential, the portions of a report which might
disclose trade secrets or secret processes shall not be made available for inspection by the
public, but shall be made available upon written request to governmental agencies for uses
related to this chapter, the NPDES permit, state disposal system permit and/or the
pretreatment programs; provided, however, that such portions of a report shall be available
for use by the state or any state agency in judicial review or enforcement proceedings
involving the person furnishing the report. Wastewater constituents and characteristics will
not be recognized as confidential information. Information accepted by the City as
confidential shall not be transmitted to any governmental agency or to the general public by
the City until and unless ten (10) day notification is given to the user.
9. Sludge Generated: Sludges, floats, skimmings, etc., generated by an industrial or
commercial pretreatment system shall not be placed into the City wastewater disposal
system. Such sludges shall be contained, transported and disposed of in accordance with all
federal, state and local regulations.
10. Toxicity Reduction Evaluation: If the treatment plant effluent exhibits toxicity, or if
the POTW sludge is considered a hazardous waste, the City may investigate the cause by a
toxicity reduction evaluation (TRE). Since industrial users are a major potential source of
toxic compounds, the City may require all or some industries to prove that their discharges
are not toxic. Industries found to be discharging toxic substances will be responsible for
determining the exact nature of their toxicity and taking corrective actions to reduce or
eliminate the toxicity. The responsible industries shall be responsible for the testing costs.
H. General User Reports: The City may require that any person discharging or proposing
to discharge wastewater to the wastewater disposal system file a periodic discharge report.
The discharge report may include, but not be limited to, nature of process, rates of flow, mass
discharge rate, raw material and production quantities, hours of operation, number and
classification of employees, compliance status with any state or federal pretreatment
standards, or other information which relates to the generation of waste, including
wastewater constituents and concentrations in the wastewater discharge. Such reports may
also include sludge disposal practices and the chemical constituents and quantity of liquid or
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gaseous materials stored on site, even though they may not normally be discharged. At a
minimum, a summary of such data indicating each industrial user's compliance with this
section shall be prepared semiannually during the months of June and December and
submitted to the City. In addition to discharge reports, the City may require information in
the form of a wastewater discharge permit application, self-monitoring reports and
compliance schedules. Refer also to monitoring requirements required in Subsection I of
this Section.
I.

Monitoring Facilities:

1. Monitoring facilities to allow inspection, sampling and flow measurements of the
building sewer and/or internal drainage systems shall be provided and operated by all
industrial users, except as mentioned later in this section. The monitoring facility should
normally be situated on the user's premises, but the City may, when such a location would be
impractical or cause undue hardship on the user, allow the facility to be constructed in the
public street or sidewalk area and located so that it will not be obstructed by landscaping or
parked vehicles. There shall be ample room in or near such sampling manhole or facility to
allow accurate sampling and composition of samples for analysis. The facility and sampling
and measuring equipment shall be maintained at all times in a safe and proper operating
condition at the expense of the user.
2. Whether constructed on public or private property, the sampling and monitoring
facilities shall be provided in accordance with the City requirements and all applicable local
construction standards and specifications. Construction shall be completed within ninety
(90) days following written notification by the City, unless a time extension is otherwise
granted by the City.
3. The City shall not require installation of such devices where the City determines that
such industrial user has concentrations of BOD5 and suspended solids no greater than
normal domestic strength wastewater (NDSW), and a satisfactory method and access exist
for sampling and determining the total daily sewage flow.
J. Inspection and Sampling: The City shall inspect the facilities of any user to ascertain
whether the purpose of this chapter is being met and all requirements are being complied
with. Persons or occupants of premises where wastewater is created or discharged shall
allow the City ready access at all reasonable times to all parts of the premises for the purposes
of inspection, sampling, records examination or in the performance of any of their duties.
The City, MPCA and EPA shall have the right to set up on the user's property such devices as
are necessary to conduct sampling, inspection, compliance monitoring and/or metering
operations. Where a user has security measures in force which would require proper
identification and clearance before entry into their premises, the user shall make necessary
arrangements with any security guards so that upon presentation of suitable identification,
the City, MPCA and EPA will be permitted to enter, without delay, for the purpose of
performing their specific responsibilities.
K. Final Compliance Date Reporting Requirements: Within ninety (90) days following the
date for final compliance with any permit requirements, the user shall submit to the City a
report regarding the discharge. The report shall state whether the applicable permit
requirements are being met and, if not, what additional operation and maintenance and/or
pretreatment is necessary to bring the facility into compliance with the applicable permit
requirements. This statement shall be signed by the user.
L.

Slug or Accidental Discharge:
1.

The City may suspend the wastewater treatment service of a user and/or a
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wastewater discharge permit (after informal notice to the discharger) when such suspension
is necessary, in the opinion of the City, in order to stop an actual or threatened discharge
which presents or may present an imminent or substantial endangerment to the health or
welfare of persons, to the environment, or to the wastewater disposal system, or would cause
a violation of the treatment plant's NPDES or state disposal system permit.
2. Any user notified of a suspension of the wastewater treatment service and/or the
wastewater discharge permit shall immediately stop the discharge. In the event of a failure
of the user to comply voluntarily with the suspension order, the City shall take such steps as
deemed necessary, including immediate severance of the sewer connection, to prevent or
minimize damage to the wastewater disposal system or endangerment to any individuals.
The City shall reinstate the wastewater discharge permit and/or the wastewater treatment
service upon proof of the elimination of the noncomplying discharge. A detailed written
statement submitted by the user describing the causes of the slug or accidental discharge and
the measures taken to prevent any future occurrence shall be submitted to the City within
fifteen (15) days of the date of occurrence.
M. Revocation of Permit: The City may revoke the permit of any user which fails to factually
report the wastewater constituents and characteristics of his discharge; which fails to report
significant changes in wastewater constituents or characteristics; which refuses reasonable
access to the user's premises for the purpose of inspection or monitoring; or which is in
violation of conditions of its permit, this Chapter, or applicable state and federal regulations.
N. Notification of Violation and Enforcement: Whenever the City finds that any person has
violated or is violating this section, wastewater discharge permit, or any prohibition,
limitation or requirement contained herein, other than by failure to pay fees when due, the
City may serve upon such a person a written notice stating the nature of the violation and
enforcement order. Within thirty (30) days of the date of the notice, unless a shorter time
frame is necessary due to the nature of the violation, the user shall comply with the
enforcement order.
O. Cost of Damage: When any user violating any of the provisions of this section, any order
of the City Council and/or any order of the City Administrator has a discharge which causes a
deposit, obstruction, damage or other impairment to the City wastewater collection and
disposal system, the City Attorney may commence an action for appropriate legal and/or
equitable relief, including, without limitation:
1.

The added cost to the City of handling the improper discharge;

2. The costs incurred by the City in correcting the violation, in repairing damage to the
City disposal system, and in cleanup of the unauthorized discharge;
3. Any costs or penalties imposed on the City by regulatory authorities by reason of the
unauthorized discharge.
P. Falsifying Information: No person shall knowingly make any false statements,
representation or certification in any application, record, report, plan or other document
filed or required to be maintained pursuant to this Section or wastewater discharge permit,
or falsify, tamper with, or knowingly render inaccurate any monitoring device or method
required under this section.
Q. Basis for Sewer Usage Charges: The sewer usage to be so charged against any property
within the City shall be based upon the quantity of water used at each lot, parcel of land,
building or premises as the water is measured by the water meters there in use. Industrial or
other users which discharge flows with concentrations in BOD, suspended solids or other

Page 70
components that affect the treatment process and costs shall be charged a sewer usage fee
which appropriately covers such additional costs.
R. Residential Properties: For residential properties, the sewer usage charges for the
second and third quarters of the year shall not exceed the sewer usage charge for the last
quarter of the previous year and the first quarter of the current year. This provision does not
apply to residential uses combined with business or industrial uses. This provision is
intended to grant credit for lawn sprinkling where larger areas of lawn exist in relation to
residential uses and water use does not add to sewage flow. The City Administrator shall
approve policies to correct errors or waive penalties and adjust bills where extraordinary
circumstances exist.
S. Disconnection: In the event sewer service is disconnected by the City at any time for any
reason, the sewer service charge shall be reduced proportionately in the same manner that
water service rates are reduced.
T. Adjustment of Charge: If a substantial portion of the water utilized by any user is not
discharged into the sewer system, the volume of such water shall be deducted in computing
the sewer use charge, provided a separate meter is installed to measure such volume or where
it is not practicable to enter the portion of the water not discharged into the sewerage system,
such adjustment may be made as shall be fair and equitable in order to determine the
amount of such service charge or usage fee. The user desiring to install such separate meter
shall make application and payment for the meter to the City and engage, at his own expense,
a plumber to effect the necessary piping changes and install the couplings so the meter can
be set.
U. Charges for Non-City Water Users and Necessary Metering: In the event any lot, parcel
of land, building or premises discharging sanitary sewage, industrial wastes, water or other
liquids into the sanitary sewer system of the City, either directly or indirectly, is supplied in
whole or in part with water not obtained from the City, the owner, lessee or occupant of such
property shall cause to be installed within sixty (60) days after the effective date hereof,
necessary metering equipment as approved by the City to measure the quantity of water
pumped or used, and the sewer usage charge shall be based on the quantity of water so
measured. Whenever the owner, lessee or occupant fails to install such metering equipment,
or where it is not practicable to measure the water consumed on any premises by a meter or
meters, the City shall cause to be determined in such manner and by such methods as may be
practicable, considering conditions and attendant circumstances in each case, the estimated
volume of water from private sources which discharge into the sanitary sewer system of the
City, and such estimate shall be used in lieu of the meter volume of water from private
sources to determine the sewage usage charge thereon and therefore.
V. Fixing Unit Costs for Sewer Charges: The City Council shall by resolution determine and
fix the unit costs for use of the City sewer system on the basis of flow (including
infiltration/inflow), BOD, suspended solids and any other pollutant, taking into
consideration the cost of treatment of such sewage, and may increase or decrease such unit
cost as often and in such amounts as may reasonably be required to accomplish the purposes
of this section. In setting unit costs to an individual user, the City Council may make
allowance for the recovery of unreimbursed City expenses related to the facilities provided
with service.
W. Sewer Bill to go with Water Bill: The amounts due to the City for sewer charges will be
computed in accordance with the provisions of this Section and statements will be rendered
at the same time and on the same bill with the City water statement. If a property supplies its
own water, a bill will be rendered for sewer services only.

Page 71
X. Alternate Methods: In the event a general municipal user is not supplied with City water
or the water so used is not measured, the user charge shall be fixed and determined by the
City in such methods as they may find just, equitable and practicable.
Y.

Industrial Pretreatment Charge:

1. An individual pretreatment charge is hereby imposed upon all industrial units
subject to local industrial permit requirements. The industrial pretreatment charge shall be
the amount necessary to recover administrative costs associated with permitting and
monitoring the discharge of industrial wastewater into the City wastewater disposal system.
The City may adopt charges and fees which may include:
a. Fees for reimbursement of costs of setting up and operating the City
pretreatment program;
b. Fees for monitoring, inspection and surveillance procedures;
c.

Fees for reviewing accidental discharge procedures and construction;

d.

Fees for permit application;

e.

Fees for filing appeals; and

f. Other fees as the City may deem necessary to carry out the requirements
contained herein.
Z. Industrial User Charges:
1. Industrial user charges for debt retirement, administration, operation, maintenance
and replacement of the wastewater collection, conveyance and treatment facilities shall be
determined as follows:
a. Industrial user charges shall be the sum of the products obtained by multiplying
the unit costs as determined above by the user's actual flow, BOD and suspended solids
during the billing period. However, in no case shall the charge be less than that determined
by applying the prevailing domestic flow rate charge to the user’s actual flow. In addition to
the charges provided for herein, the City may impose a surcharge on any industrial user
pursuant to the requirements hereinbefore or based on some other pollutant loading factor
which requires special treatment at the wastewater treatment plant.
AA.

Measurement of Strength and Volume:
1.

Installation:

a. When required by the City, each industrial user shall install suitable measuring,
sampling and analyzing devices in compliance with the Sewer Use Ordinance, as required
hereinbefore.
b. The City shall not require installation of such devices where the City
determines that such industrial user has concentrations of BOD and suspended solids no
greater than normal domestic strength wastewater (NDSW) and a satisfactory method and
access exist for sampling and determining the total daily sewage flow. In such cases, the
charges to those industrial users shall be based on the flow rate as determined and on BOD
and suspended solids loads equal to the NDSW.
2. Reporting: Each industrial user required by the City to install and maintain
sewerage monitoring facilities shall submit to the City a monthly report of daily flow, BOD

Page 72
and suspended solids, on a form approved by the City. This report shall be used for billing
purposes and shall be submitted prior to the tenth day of the subsequent month, or as
directed by the City.
3.

Sampling Frequency:

a. BOD and suspended solids results and other parameters required by the
permit that are reported to the City, shall be representative of the normal wastewater
discharged to the sewer system. BOD and suspended solids tests and other parameters shall
be done at least monthly. If this sampling frequency does not provide a true representation of
the waste discharged, the City may require a more frequent sampling frequency. A more
frequent sampling frequency may also be required to comply with any state or federal
requirements.
b. In the event that BOD is not representative of the organic strength of the waste,
the City may require monitoring for both chemical oxygen demand (COD) and BOD. The
City may charge on the basis of COD if approved by the City. The COD loading would be
reduced by the POTW influent BOD to COD ratio before application of any unit BOD charges.
4.

Inspection and Sampling:

a. The City shall have the right to periodically or continuously inspect the
monitoring facilities, to measure, sample and analyze the user's flow and to analyze the
samples obtained by the industrial user. In the event of any discrepancy between the flows or
loads determined by the City and the industrial user, the values determined by the City shall
be used.
b. All measurements, tests and analysis of the characteristics of sewage
concentration shall be determined in accordance with the latest edition of standard methods
for the examination of water and wastewater, published by the American Public Health
Association, and shall be determined at the control manhole provided or upon suitable
samples taken at said manhole. All testing costs are the responsibility of the user. Tests are to
be conducted by a state certified laboratory. In the event that no special manhole is available,
the control manhole shall be considered to be the nearest downstream manhole in the public
sewer to the point at which the building sewer is connected.
c. A twenty-four (24) hour composite sample of the sewage shall be taken by the
City at least twice each year on those customers being assessed a surcharge. Additional
sampling by the City will be taken upon written request by the user, with the cost of said
sampling and testing to be borne by the user.
BB. Control Structure, Necessary Equipment for Industrial Wastes: When required by the
City, the owner of any property serviced by a building sewer carrying industrial wastes shall
install a suitable control structure, together with such necessary meters and other
appurtenances in the building sewer to facilitate observation, sampling and measurement of
the wastes. Such structure and equipment, when required, shall be constructed at the
owner's expense in accordance with plans approved by the City and shall be maintained by
the owner so as to be safe and accessible at all times.
CC. Proper Control Structures and Methods: All measurements, tests and analysis of the
characteristics of water and wastes to which reference is made in this Section shall be
determined in accordance with 40 CFR 136 (guidelines establishing test procedures for
analysis of pollutants); the latest edition of Standard Methods for the Examination of Water
and Wastewater, and shall be determined at the control structure provided, or upon suitable
samples taken at said control structure in the event that no special structure has been
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required, the control structure shall be construed to be the nearest downstream manhole in
the public sewer from the point at which the building sewer is connected. Sampling shall be
carried out by customarily accepted methods to reflect the effect of constituents upon the
sewerage works and to determine the existence of hazards to life, limb and property. (The
particular analyses involved will determine whether a 24-hour composite of all outfalls of a
premises is appropriate or whether a grab sample or samples should be taken. Normally,
but not always, BOD and suspended solids analyses are obtained from a 24-hour composite of
all outfalls whereas pHs are determined from periodic grab samples.)
DD. Access to Monitoring Facilities and Periodic Testing of Effluent: The City may conduct
such tests as are necessary to enforce this regulation, and employees of the City may enter
upon any property for the purpose of taking samples, obtaining information, or conducting
surveys or investigations relating to such enforcement. Entry shall be made during operating
hours unless circumstances require otherwise in all cases where tests are conducted by the
City for the purpose of checking to determine if a previously found violation of this Section
has been corrected, the cost of such tests shall be charged to the user or added to the user's
sewer charge. In those cases where the City determines that the nature or volume of a
particular user's sewage requires more frequent than normal testing, the City may charge
such user for the tests, after giving the user ten (10) days' written notice of its intention to do
so and the cost thereof shall be added to the user's sewer charge. In any case where
industrial wastes are discharged to a public sewer, the City may require the user at his own
expense to test his discharge on a regular basis and to report the test results to the City
within a reasonable time. All such tests shall be as ordered by the City and shall be
conducted by a state certified laboratory and in accordance with the standards set out
hereinbefore.
EE. Continuing Violation: Each day on which a violation shall occur or continue shall be
deemed a separate and distinct offense. In addition to the penalties provided herein, the City
may recover reasonable attorney fees, court costs, court report fees and other expenses of
litigation by an appropriate action against the person found to have violated this section or
the order, rules, regulations and permits issued hereunder.
FF. Severability: If any provisions, paragraph, word, section or subsection of this article is
invalidated by any court of competent jurisdiction, the remaining provisions, paragraphs,
words, sections and subsections shall not be affected and shall continue in full force and
effect.
SECTION 4.70 SEPARATION AND COLLECTION OF RECYCLABLE
MATERIALS FROM RESIDENTIAL DWELLING UNITS
A. Source Separation of Recyclables: It shall be the duty of every owner or occupant of a
residential dwelling unit having recyclable units which accumulate on the premises to
separate recyclable units from solid waste, place the recyclable items in a City approved
recycling container, segregate recyclable items as to type, and set the recyclable items out for
collection in a manner designated by the City by resolution.
B. Recycling Collection: The City shall ensure that a service is available for the collection of
recyclable items from all residential dwelling units. The City shall provide owners and
occupants of residential dwelling units with information regarding authorized recycling
procedures. As an alternative, owners and occupants of residential dwelling units may take
recyclable materials to a recycling facility approved by the City.
SECTION 4.71

SCAVENGING

It shall be unlawful for any person who is not authorized by the City to remove, take for
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salvage, or destroy any recyclable items that have been set out for collection.
SECTION 4.72 COLLECTION OF SOLID WASTE FROM RESIDENTIAL
DWELLING UNITS
A. Collection of Solid Waste Material: It shall be the duty of every residential dwelling unit
to place solid waste materials in a City approved garbage bag within a solid waste container
and set the solid waste materials out for collection in a manner designated by the City by
resolution.
B. Solid Waste Collection: The City shall ensure that a service is available for the collection
of solid waste materials from residential dwelling units. The City shall provide owners and
occupants of units with information regarding authorized solid waste procedures.
SECTION 4.73

FEES, DELINQUENCIES, CHARGES AND APPEALS

A. Fees: The City Council hereby establishes, by resolution, fees on all residential dwelling
units within the City for the costs of the solid waste program and for the costs of the recycling
program, including administration, promotion, coordination, billing and provision of
containers.
B. Payment of Fees: Solid waste and/or recycling bills shall be placed on the municipal
utility account of all residential dwelling units, and all are payable in the manner established
for all utilities.
C. Recalculation of Charges: If an owner or person responsible for paying the solid waste
and/or recycling charges questions the correctness of such charges, such person may have the
determination of the charge reviewed by request to the City Administrator. Such request
shall be made within thirty (30) days of the mailing of the bill in question. The City
Administrator or his or her designate shall have the authority to re-compute the charges.
D. Appeal: The owner or person responsible for paying the solid waste and/or recycling
charges shall have the right to appeal the decision of the City Administrator or their
designate to the City Council. An appeal shall be made within ten (10) days after notification
of such decision. The City Council shall either affirm, modify or overrule the decision and
shall state the reason for such action.
E. Charge for Replacement of Containers: The City may supply containers to certain
residential dwelling units for use in separating recyclable materials. The containers are and
shall remain the property of the City. The City shall replace such containers when rendered
unserviceable through ordinary wear and tear. When replacement is necessary due to other
causes, the owner or occupant shall be charged the cost of such containers, together with the
administrative and delivery costs incurred by the City.
SECTION 4.80

TELECOMMUNICATIONS

A. Permit Required: A company may not construct, install, repair, remove or relocate
telecommunications facilities, or related services, or any part thereof, in, on, over, under or
along public ground without first obtaining a permit from the City.
B.

Application: Application for a permit shall be made to the City Administrator.

C. Issuance of Permit: If the City Administrator determines that the applicant has satisfied
the requirements of this article, the City Administrator may issue a permit to the company.
An applicant may contest a permit denial or the conditions of approval by written notice to
the City Administrator requesting a City Council review within fourteen (14) days of the City
Administrator's action. The City Council shall hear any contest of the City Administrator's
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actions under this Article within forty-five (45) days of the City Administrator's receipt of the
contest notice. Nothing in this Article precludes the City from requiring a franchise
agreement with the applicant, as allowed by law, in addition to the issuance of a permit set
forth herein.
D. Permit Fee: The application must be accompanied by the permit fee set by the City
Council by resolution.
E. Security for Completion of Work: Prior to commencement of work, the company must
deposit with the City security in the form of certified check, letter of credit or construction
bond, in a sufficient amount as determined by the City for the completion of the work. The
securities will be held until the work is completed plus a period of two (2) months thereafter
to guarantee that restoration work has been satisfactorily completed. Upon application of
the company, providing such information as the City may require, if two (2) or more work
projects are to be constructed during a calendar year, the City may accept, in lieu of separate
security for each project, a single security for multiple projects in such form and amount as
determined, in the discretion of the City, to be sufficient to assure completion of all projects
which may be in progress at any one time during that calendar year and to guarantee that
restoration work will be satisfactorily completed. The security will then be returned to the
company with interest as required by law and then interest at the applicable statutory rate.
F. Inspection of Work: When the work is completed, the company must request an
inspection by the City. The City will determine if the work has been satisfactorily completed
and provide the company with a written report of the inspection and approval.
SECTION 4.81

RESTORATION AND RELOCATION

A. Restoration: Upon completion of the work, the company must restore the general area of
the work, including paving and its foundation, to the same condition that existed prior to
commencement of the work and must exercise reasonable care to maintain the same
condition for two (2) years thereafter. The work must be completed as promptly as weather
permits. If the company does not promptly perform and complete the work, remove all dirt,
rubbish, equipment and material, and restore the public ground to the same condition, the
City may put it in the same condition at the expense of the company. The company must,
upon demand, pay to the City the direct and indirect cost of the work done for or performed
by the City, including, but not limited to, the City's Administrative costs. To recover its costs,
the City will first draw on the security posted by the company and then recover the balance of
the costs incurred from the company directly by written demand. This remedy is in addition
to any other remedies available to the City.
B. Company Initiated Relocation: The Company must give the City written notice prior to a
company initiated relocation of facilities. Company initiated relocation must be at the
company's expense and must be approved by the City, such approval is not to be
unreasonably withheld.
C. City Required Relocation: The company must promptly and at its own expense, with due
regard for seasonal working conditions, permanently relocate its facilities whenever the City
requires such relocation.
D. Relocation Where Public Ground Vacated: The vacation of public ground does not
deprive the company of the right to operate and maintain its facilities in the City. If the
vacation proceedings are initiated by the company, the company must pay the relocation
costs. If the vacation proceedings are initiated by the City or other persons, the Company
must pay the relocation costs, unless otherwise agreed to by the City, Company and other
persons.
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SECTION 4.82

COMPANY DEFAULT

A. Notice: If the company is in default in the performance of the work authorized by the
permit, including, but not limited to, restoration requirements, for more than thirty (30)
days after receiving written notice from the City of default, the City may terminate the rights
of the company under the permit. The notice of default must be in writing and specify the
provisions of the permit under which the default is claimed and state the grounds of the
claim. The notice must be served on the company by personally delivering it to an officer
thereof at its principal place of business in the state, or by certified mail to that address.
B. City Action on Default: If the company is in default in the performance of the work
authorized by the permit, the City may, after the above notice to the company and failure of
the company to cure the default, take such action as may be reasonably necessary to abate the
condition caused by the default. The company must reimburse the City for the City's
reasonable costs, including costs of collection and attorney fees incurred as a result of the
company default. The security posted under Subsection 4.80 E. of this article will be applied
by the City first toward payment for such reimbursement.
SECTION 4.83

INDEMNIFICATION

A. Scope: The company will indemnify, keep and hold the City, its elected officials, officers,
employees and agents free and harmless from any and all claims and actions on account of
injury or death of persons or damage to property occasioned by the construction,
installation, maintenance, repair, removal, relocation or operation of the facilities affecting
public ground, unless such injury or damage is the result of the negligence of the City, its
elected officials, employees, officers or agents. The City will notify the company of claims or
actions and provide a reasonable opportunity for the company to accept and undertake the
defense.
B. Claim Defense: If a claim or action is brought against the City under circumstances
where indemnification applies, the company, at its sole expense, shall defend the City if
written notice of the claim or action is given to the company within a period wherein the
company is not prejudiced in the defense of such claim or action by lack of such notice. If the
company undertakes the defense, the company shall have complete control of such claim or
action, but it may not settle without the consent of the City, which shall not be unreasonably
withheld. This Section is not, as to third parties, a waiver of any defense or immunity
otherwise available to the City. In defending any action on behalf of the City, the company is
entitled to assert every defense or immunity that the City could assert in its own behalf.
SECTION 4.84

OTHER CONDITIONS OF USE

A. Use of Public Grounds: Facilities must be located, constructed, installed, maintained or
relocated so as not to endanger or unnecessarily interfere with the usual and customary
traffic, travel and use of public ground. The facilities are subject to additional conditions of
the permit as established by the City Administrator, including but not limited to: 1) the right
of inspection by the City at reasonable times and places; 2) the obligation to relocate the
facilities pursuant to subsections 4.81 C. and D. of this article; and 3) compliance with all
applicable regulations imposed by the Minnesota Public Utilities Commission and other state
and federal laws, including prompt compliance with the requirements of the Gopher State
One Call Program, Minnesota Statutes Chapter 216D.
B. Location: The facilities must be placed in a location agreed to by the City. The company
shall give the City forty-five (45) days' advanced written notice of the company's proposed
location of facilities within the public ground. No later than forty-five (45) days after the
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City's receipt of the company's written notice, the City will notify the company in writing if
the City rejects the company's proposed location, the City shall propose alternative locations.
The City does not waive or forfeit its right to reject the location of facilities by failure to
respond within the forty-five (45) days.
C. Emergency Work: A company may open and disturb the surface of public ground
without a permit where an emergency exists requiring the immediate repair of its facilities.
In such event, the company must request a permit not later than the second working day
thereafter and comply with the applicable conditions of the permit. In no event may the
company undertake such an activity which will result in the closing of a street or alley
without prior notification to the City.
D. Street Improvements, Paving or Resurfacing: The City will give the company written
notice of plans for street improvements where permanent paving or resurfacing is involved.
The notice must contain: 1) the nature and character of the improvements; 2) the streets
upon which the improvements are to be made; 3) the extent of the improvements, the time
when the City will start the work; and 4) if more than one street is involved, the sequence in
which the work is to proceed.
E. Company Protection of Facilities: The company must take reasonable measures to
prevent the facilities from causing damage to persons or property. The company must take
reasonable measures to protect its facilities from damage that could be inflicted on the
facilities by persons, property or the elements. The company must take specific protective
measures when the City performs work near the facilities.
F. Prior Service Connections: In cases where the City is undertaking the paving or
resurfacing of streets and the facilities are located under such street, the company may be
required to install service connections prior to the paving or resurfacing, if it is apparent that
service will be required during the five (5) year period following the paving or resurfacing.
SECTION 4.85
FACILITIES

EFFECTIVE DATE AND APPLICABILITY TO EXISTING

Companies with facilities, in, on, over, under or along public ground on the effective date
hereof must take prompt action to comply with this article and the permits authorized by this
article. A company, however, is not required to reapply for a permit obtained from the City
prior to the effective date hereof. A company is not required to pay the difference between the
permit fee of a previously obtained and the equivalent newly obtained permit under this
article. All other provisions of this article apply to existing facilities.
SECTION 4.86

ACCEPTANCE OF REQUIREMENTS

By receiving a permit pursuant to this article, the company accepts and agrees to comply with
all of the requirements of this article.
SECTION 4.87

PUBLIC GROUND OTHER THAN RIGHT-OF-WAY

Nothing in this article is intended to grant to the company authority beyond that given by
Minnesota Statutes Section 222.37 for use of the public rights-of-way for construction and
operation of facilities. If the City allows the company to use its nonright-of-way public
ground, the terms of this article apply to the extent they are consistent with the contract,
statutory and common law rights the City owns in such property.
SECTION 4.88

REGULATIONS; PERMIT SCHEDULE

The City Administrator is authorized and directed to prepare suitable regulations and

Page 78
schedules for the administration of permits issued under this article.
SECTION 4.99

VIOLATION A MISDEMEANOR

Every person who violates a section, subsection, paragraph or provision of this Chapter when
he performs an act thereby prohibited or declared unlawful, or fails to act when such failure is
thereby prohibited or declared unlawful and, upon conviction thereof, shall be punished as
for a misdemeanor, except as otherwise stated in specific provisions hereof.
SECTION 2. Little Falls City Code Chapter 1, entitled “General Provisions and Definitions
Applicable to the Entire City Code, Including Penalty for Violations”, Section 1.99, entitled
“Penalties for Each Offense”, is hereby adopted in its entirety by reference as though repeated
verbatim herein.
SECTION 3. This Ordinance shall be in full force and effect seven [7] days after its passage and
with its publications.
Adopted by the City Council of the City of Little Falls this 21st day of March, 2016, by the
following vote:
Voting in favor:
Voting against:

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.
(SEAL)
Publish: March 27, 2016

Gregory J. Zylka
Mayor
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City of Little Falls
ORDINANCE NO. 84A
SIXTH SERIES
AN ORDINANCE OF THE CITY OF LITTLE FALLS AUTHORIZING THE SUMMARY
PUBLICATION OF ORDINANCE NO. 84, SIXTH SERIES, AMENDING LITTLE FALLS CITY
CODE, CHAPTER 4, ENTITLED “MUNICIPAL AND PUBLIC UTILITIES”
THE CITY OF LITTLE FALLS ORDAINS:
SECTION 1. As authorized by Minnesota Statutes 412.191, Subdivision 4, the City Council of
the City of Little Falls has approved the publication of Ordinance No. 84, Sixth Series, in
summary form. The full text of the ordinance is available for inspection at City Hall, 100
Northeast Seventh Avenue, Little Falls, Minnesota, 56345.
ORDINANCE NO. 84
SIXTH SERIES
The purpose of the Ordinance is to update and amend municipal and public utilities regulations,
[i.e. water, sewer, garbage, recycling and storm water].
SECTION 2. This Ordinance shall be in full force and effect seven days after its adoption and
with its publication.
Adopted by the City Council of the City of Little Falls this 21st day of March, 2016, by the
following vote:
Voting in favor:
Voting against:

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.
(SEAL)
Publish: March 27, 2016

Gregory J. Zylka
Mayor

Page 80

Established in 1849
“Where Minnesota History Begins”

AGENDA ITEM
LITTLE FALLS CITY COUNCIL
Special (Work Session) Agenda: X
Consent Agenda:
Regular Agenda:
X
Meeting Date: March 21, 2016
============================================================
TITLE OF THE ITEM FOR CONSIDERATION: Parking Lot at Old Funeral Home – cost
sharing agreement with Morrison County
============================================================
BACKGROUND: Back in 2008 and 2009, Morrison County acquired the former funeral home
and Boys & Girls Club building on 3rd St Ne. There were talks at that time to create a partnership
with the City where the City would participate in 25% of the cost of demolition and construction
of the parking lot. At that time, talks ceased and the project did not move forward until recently.
The County has taken on the entire expenses of property acquisition, hazardous removal, and
demolition. The City has developed plans for the construction of the parking lot, and the costs
estimate at $65,091.50.
In my discussions with the County Administrator, these are the terms acceptable with the
County:
 The County has acquired the property. complete
 The County has proceeded with hazardous material removal. complete
 The County has proceeded with demolition of the structures on the property, and
backfilling the hole. Nearly complete
 Once demolition is completed, the City will proceed with clearing trees, grading and
construction of the parking lot.
 The City and County will share on a 25% City, 75% County basis the costs associated with
lighting.
 The City will accept responsibility for snow/ice removal and sweeping of the parking lot
and sidewalks.
 The County will accept responsibility for filling, sealing, patching, and striping of the
parking lot.
 The County will accept responsibility for sidewalk repair and maintenance of shrubbery
and other landscape materials.
 The County will maintain full ownership of the parking lot moving forward, retaining the
ability to put a structure on the lot in the future.
With the estimates for the construction of the lot, the County will have about 75% of the cost of
the project and the City covering the cost of the construction will have about 25%.
The City will benefit by having additional parking spaces in close proximity to the library, and
the County will have additional spaces across the street from the Government Center. Other than
the cost of constructing the parking lot, the City’s ongoing costs will be low, and the ongoing
capital costs will be handled by the County.
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I would recommend that we look at innovative alternatives to the construction of the parking lot,
focusing on providing better stormwater management. There is an opportunity for an
Innovation Grant through NJPA opening in April, and I feel this could be an eligible project. If
grant funds are not available, there is nothing in the discussion prohibiting us from a normal
construction of the parking lot.
==================================================================
ACTION REQUEST: Create a letter of understanding with Morrison County, that the City will
pay for the construction of the parking lot on the old funeral home/Boys & Girls Club site; pay
for 25% of the ongoing cost for lighting; and handle all of the snow/ice removal as well as
sweeping of the parking lot as needed.
============================================================
FISCAL IMPLICATIONS: Cost of construction of the parking lot, 25% of lighting, and
snow/ice removal and sweeping maintenance. Funds for construction would come from the
parking lot improvement fund, and maintenance costs will be incorporated into the existing
budgets.
BUDGETED: YES
NO X
============================================================
DEPARTMENT/COMMITTEE: Administration/Public Works
STAFF PERSON REQUESTING: City Administrator, Jon Radermacher
DATE: 3/3/16
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Change Order No. 1, Traut Wells, Well No.
8 Sealing
BACKGROUND: On November 2, 2015, the City Council authorized Traut Wells to seal
abandoned Well No. 8 in front of City Hall. The base bid was awarded to another contractor and
the alternate was awarded to Traut Wells.
Since we had two sections in the bid, the specifications were vague on how some items are to be
paid. The alternate that was awarded to Traut Wells was to remove the existing piping. Change
order #1 includes the items necessary to seal the well to MDH requirements.
ACTION REQUEST: The City Council approve Change Order No. 1 in the amount of $1,851 to
Traut Wells, Waite Park, for the sealing of abandoned Well No. 8, to be charged the to the Grant.
STAFF PERSON REQUESTING: Greg Kimman
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Change Order
No. ____1_______
Date of Issuance:

Effective Date:

Project:

Owner:

Abandoned Well Sealing

City of Little Falls

5-18-2015
Owner's Contract No.:

Contract:

Date of Contract:

November 2, 2015
Contractor:

Engineer's Project No.:

Traut Wells
141 28th Avenue South, Waite Park, MN 56387
The Contract Documents are modified as follows upon execution of this Change Order:
Description:

Mobilization, drilling out sand, additional casing depth

Attachments: (List documents supporting change):

CHANGE IN CONTRACT PRICE:

CHANGE IN CONTRACT TIMES:
Original Contract Times:  Working days
Substantial completion (days or date):

Original Contract Price:

$ 7,740

 Calendar days

Ready for final payment (days or date):

[Increase] [Decrease] from previously approved Change [Increase] [Decrease] from previously approved Change Orders
Orders No.____________ to No.____________:
No.____________ to No.____________:
Substantial completion (days):
$

Ready for final payment (days):

Contract Price prior to this Change Order:

Contract Times prior to this Change Order:
Substantial completion (days or date):

$ 7,740

Ready for final payment (days or date):

[Increase] [Decrease] of this Change Order:

[Increase] [Decrease] of this Change Order:
Substantial completion (days or date):

$ 1,851

Ready for final payment (days or date):

Contract Price incorporating this Change Order:

Contract Times with all approved Change Orders:
Substantial completion (days or date):

$ 9,591

Ready for final payment (days or date):

RECOMMENDED:

ACCEPTED:

ACCEPTED:

By:

By:

By:

Engineer (Authorized Signature)

Date:

Owner (Authorized Signature)

Date:

EJCDC No. C-941 (2002 Edition)
Prepared by the Engineers' Joint Contract Documents Committee and endorsed by the
Associated General Contractors of America and the Construction Specifications Institute.

Contractor (Authorized Signature)

Date:

Page 1 of 2
0105B0226
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
X
TITLE OF THE ITEM FOR CONSIDERATION: Water/Wastewater Superintendent Hire
BACKGROUND: The City of Little Falls accepted the retirement of Greg McGillis at the end of
2015. An interview committee met with 3 potential candidates. The interview committee
consisted of myself, Jon Radermacher, Dwayne Heinen, and Dick Haggerty. The top candidate
for the position is Leland Bundy. The interview committee recommends offering the position to
Leland Bundy, consistent with the terms of the MAPE agreement.
ACTION REQUEST: The Council hire Leland Bundy as the new Water/Wastewater
Superintendent, contingent upon him passing the physical, drug test, and background check at
the wages and benefits listed in the MAPE union contract with a start date of April 11, 2016.
STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
X
TITLE OF THE ITEM FOR CONSIDERATION: Jaycee Park
BACKGROUND: Originally the park located on the west side with the softball diamonds was
designated as Jaycee Park. At the time, the Jaycees were involved with improving the park.
Since then, the Lindbergh Lions have been the sole service group involved with improving the
park complex. Almost every year they donate funds towards an improvement project at the
park. Staff is requesting the name change to minimize confusion of the park’s name.
ACTION REQUEST: The City Council formally rename the park to Lindbergh Lions Park
Complex.
STAFF PERSON REQUESTING: Greg Kimman
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Park, Recreation and Tree Board
Recommendation, Resolution 2016-14, Minnesota Department of Natural Resources, Outdoor
Recreation Grant, Lindbergh Lions Park
BACKGROUND: The Minnesota Department of Natural Resources is now accepting grant
application for the Outdoor Recreation projects. The Park, Recreation and Tree Board is
recommending the City apply for funding to assist in the upgrades at the Lindbergh Lions Park
located, commonly known as Jaycee Park. The improvements include replacing the dasher boards
on the hockey rink, upgrading the lighting to LED, and upgrading the backstops and dugouts on
Field 2. The estimated cost for these improvements is $187,230. The Outdoor Recreation Grant is
a 50-50% match.
Since the Park Board meeting, a couple of service groups have approached the City and expressed a
desire to help with the project if it moves forward. The West Side Improvement Association has
donated $5,000. The Lindbergh Lions have committed to donating an additional $5,000 for the
dugouts and another $25,000 for the dasher boards at the hockey rink. Both the West Side
Improvement Association and the Lindbergh Lions have committed labor to install dasher boards.
Staff has attached a cost estimate for your review.
ACTION REQUEST: The City Council accept the recommendation of the Park, Recreation and
Tree Board, and adopt Resolution 2016-14; and should the grant be awarded, further authorize the
Council President and City Administrator to execute all documents necessary to received funding.
STAFF PERSON REQUESTING: Greg Kimman
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City of Little Falls
RESOLUTION 2016-14
RESOLUTION AUTHORIZING THE SUBMITTAL OF A GRANT APPLICATION
TO THE MINNESOTA DEPARTMENT OF NATURAL RESOURCES FOR
AN OUTDOOR RECREATION GRANT
WHEREAS, the City of Little Falls owns Block 9, Searle’s Addition, and all of Blocks 8, 9 and 10,
Water Power Company No. 2, locally known as Lindbergh Lions Park; and
WHEREAS, the City of Little Falls and its Park, Recreation and Tree Board wish to place new
LED lighting and rehabilitate the dugout and backstop, and dasher boards within the park; and
WHEREAS, as the City of Little Falls owns all of said property where the proposed
improvements are to be made and therefore will not be acquiring any property and has not
entered into any written purchase agreements for property involved in this project; and
WHEREAS, the City of Little Falls was not incurred any development costs for the proposed
improvements at the Lindbergh Lions Park; and
WHEREAS, the City of Little Falls has the legal authority to apply for financial assistance, and
financial capability to meet the match requirement, if any, and ensure adequate construction,
operations, maintenance and replacement of the proposed project for its design life.
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby
authorizes the submittal and is legal sponsor of an Outdoor Recreation Grant application to the
Minnesota Department of Natural Resources for the Lindbergh Lions Park Project; and
BE IT FURTHER RESOLVED, that the Council President be authorized to execute all necessary
documents required for said grant application and agreements on behalf of the City Council of
the City of Little Falls; and Jon Radermacher, City Administrator, be authorized to attest and
affix the City Seal; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls certified that it will
comply with all applicable laws and regulations as stated in the Grant Agreement including
dedicated park property for uses consistent with the funding grant program into perpetuity.
Passed this 21st day of March, 2016.

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor

Page 88
City of Little Falls
RESOLUTION 2016-15
RESOLUTION ESTABLISHING THE NUMBER OF ARTS AND CRAFTS VENDORS,
RESTRICTED VEHICLE PARKING AND NO PARKING AREAS
LARGE SCALE STREET AND SIDEWALK LICENSE
WHEREAS, Little Falls City Code Chapter 6, Section 6.28, regulates all Large Scale Street and
Sidewalk Licenses and parking; and
WHEREAS, the Little Falls Area Chamber of Commerce has made application for a Large Scale
Street and Sidewalk License for their annual Arts and Crafts Fair to be held on September 10
and 11, 2016, which includes Arts and Crafts Merchant Licenses and Food/Beverage Vendor
Licenses.
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby
issues 540 Itinerant Merchants Licenses, under the Large Scale Street and Sidewalk
Sponsorship License issued to the Little Falls Area Chamber of Commerce, for an Arts and
Crafts Fair to be held September 10 and 11, 2016; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby issues 45
Food/Beverage Vendor Licenses under the Large Scale Street and Sidewalk Sponsorship
License; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby restricts
recreational vehicle parking in accordance with Exhibit “A” attached from September 9 through
12, 2016, for the Large Scale Street and Sidewalk Sponsorship License issued to the Little Falls
Area Chamber of Commerce; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby prohibits
on-street parking in accordance with Exhibit “A” attached from September 9 and 12, 2016, for
the Large Scale Street and Sidewalk Sponsorship License issued to the Little Falls Area Chamber
of Commerce.
Passed this 21st day of March, 201.

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor
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City of Little Falls
RESOLUTION 2016-16
RESOLUTION ESTABLISHING THE NUMBER OF ANTIQUES AND COLLECTIBLES
VENDORS, RESTRICTED VEHICLE PARKING AND NO PARKING AREAS
LARGE SCALE STREET AND SIDEWALK LICENSE
WHEREAS, Little Falls City Code Chapter 6, Section 6.28, regulates all Large Scale Street and
Sidewalk Licenses and parking; and
WHEREAS, the West Side Improvement Association has made application for a Large Scale
Street and Sidewalk License for a West Little Falls Antiques and Collectibles Fair on the
Mississippi River to be held on September 9 and 10, 2016, which includes Antiques and
Collectibles Merchant Licenses and Food/Beverage Vendor Licenses.
NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of Little Falls hereby
issues 100 Itinerant Merchants Licenses, including Food/Beverage Vendor Licenses, under the
Large Scale Street and Sidewalk Sponsorship License issued to the West Side Improvement
Association, for the West Little Falls Antiques and Collectibles Fair on the Mississippi River to
be held September 9 and 10, 2016; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby restricts
recreational vehicle parking in accordance with Exhibit “A” attached from September 9 through
12, 2016, for the Large Scale Street and Sidewalk Sponsorship License issued to the West Side
Improvement Association; and
BE IT FURTHER RESOLVED, that the City Council of the City of Little Falls hereby prohibits
on-street parking in accordance with Exhibit “A” attached from September 9 and 10, 2016, for
the Large Scale Street and Sidewalk Sponsorship License issued to the West Side Improvement
Association.
Passed this 21st day of March, 2016.

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor
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Little Falls
14th Annual

West llfttle :Jfalls ~ntf ques anb
~ollettfbles :Jfair
on tbe Jllltsstsstppf ll\tber
2016
License Application

Little Falls, MN 56345
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Application for
Large Scale Street and Sidewalk Event
Sponsorship License
We, the members of the West Side Improvement Association, a non-profit organization,
respectfully submit this application for the Thirteenth Annual
West Little Falls Antiques and Collectibles Fair on the Mississippi River.
This event is to be held
Saturday, September 11th, 2016 - 8:00 a.m. -6:00 p.m.
Sunday, September 12th, 2016- 9:00 a.m. -4:00 p.m.

Expected number of vendors:
Total Vendors ........................................................... 100
Antique & Collectible and Food & Beverage Vendors
Public Property ........................ 90
90 %
Private Property ........................ 10
10 %

Criteria for selecting Antique & Collectible and Food & Beverage Vendors
Being that this is an Antiques and Collectibles Fair,
no handmade, arts and crafts, or horticulture items will be allowed in the vendor areas.

Expected number ofAttendees:
Approximately 85,000 plus

Sanitation Facilities
6 portable toilet units including Handicapped Accessible units.

Security Officers and Emergency Services Access
All areas have been reviewed with the city police chief and the city fire chief to provide
proper access and accommodations.

Attachment
Map of Antiques and Collectibles Fair Area including parking restriction requests.
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2016 West Little Falls Antiques and Collectibles Fair
Parking ·and Road Closing Requests
1. Le Bourget Park-Closed from 12 noon on Thursday, 9-08-16 through 6:00 p.m.
Sunday, 9-12- 16. (This would also include the boat landing)
2. No Parking from Memorial :J3ridge to Larson Boats on the east side of Paul
Larson Memorial Drive. No parking signs to be posted every 50 feet.
3. No parking the first 200 feet of the Burlington Northern property starting at
Memorial Bridge on the west side of Paul Larson Memorial Drive. The
remainder of the road on the west side to 9th Avenue for R.V. parking only with
the exception of the following across from main entrance to the park.
4. No parking on West side of Paul Larson Memorial Drive across from the entrance
to LeBourget Park 100 feet to the North and 100 feet to the south of the entrance.
5. Grass area on West side of Paul Larson Memorial Drive to be used for parking on
9/11/16- 9/12/16.

Plans have been revi~ and;::}!"~
Police Chief
Fire Chief

~

==

Dare: ,2-,,2./,,_ - /(,,

~ 'A~:,la:qfDate:ol -~~ - IC:,

ManagerofCityServices~~

Date:-¥*

Submitted by:
·
West Si e Improvement Association

Date

West Litde Fa/.ls Antiques and Collectibles 011 the Mississippi River
2016 Budget
·
Income

Expenses

Entry Fee .............. $ 9,000.00'
License Fee........... 1,500.00
Total Income
$ 10,500.00

Advertising ....... . ......... $ 1,250.00
Insurance. ......... .. .. . . ....
500.00
License Fee...... . .......... 1,500.00
Postage......................
150.00
Printing/Photo Copies.....
300.00
Sanitation.................... 1,000.00
Signage.. . ..................... 250.00
Supplies... ... ................ 250.00
Total Expenses
$ 5,200.00

Contact Persons
West Side Improvement Association
POBox41
Little Falls, MN 56345
Helen Rausch, 320-632-0741 or Deb Retka 320-630-5331
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West Little Falls Antiques and Collectible Fair on the Mississippi
Map Key
No Parking - Signs posted every 50 feet

•

RV Parking Only

•

Handicapped Parking

Parking

Vending Area

I• I

Restrooms

I• I

Restroom - Handicapped

••

•

Antique & Collectible Fair
Registration/Information Booth
•

Antique Customer Merchandise
Pickup Area

0

"'

LEBOURGET PARK
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City of Little Falls
RESOLUTION 2016-19
RESOLUTION ESTABLISHING PROCEDURES RELATING TO COMPLIANCE WITH
REIMBURSEMENT BOND REGULATIONS UNDER THE INTERNAL REVENUE SERVICE
BE IT RESOLVED, by the City Council (the “Council”) of the City of Little Falls (the “City”),
Minnesota, as follows:
1. RECITALS
a. The Internal Revenue Service has issued final Treasury Regulations Section 1.103-18 (the
“Regulations”) dealing with reimbursement bond proceeds, which would include those proceeds
of the City’s bonds to be used to reimburse the City for any project expenditure paid by the City
prior to the time of the issuance of those bonds.
b. The Regulations generally require that the City make a prior declaration of its official intent
to reimburse itself for such prior expenditures out of the proceeds of subsequent borrowings,
that such declaration generally be made on or before the date the expenditure is actually paid,
that the bonding occur and the reimbursement allocation be made from the proceeds of such
bonds within one year of the payment of the expenditure (or not later than one year after the
project is placed in service, if that is a longer period), and that the expenditure be a capital
expenditure.
c. The City desires to comply with the Regulations and to establish certain procedures relating
thereto.
d. The City’s bond counsel has advised the City that the Regulations do not apply, and hence
the provisions of this Resolution are intended to have no application, to payments of City
projects costs first made by the City out of the proceeds of bonds issued prior to the day of such
payments.
2. OFFICIAL INTENT DECLARATION
The Regulations, in the situation in which they apply, require the City to have made an official
declaration of its reasonable intention (hereinafter referred to as the “Official Intention
Declaration” or the “Declaration”) to reimburse itself for previously paid project expenditures
out of the proceeds of subsequent bonds or other borrowings. The Council hereby authorizes the
City Administrator to make the City’s Official Declaration or to delegate from time to time that
responsibility to other appropriate City employees. Each Declaration shall comply with the
requirements of the Regulations, including without limitation the following:
a. Each Declaration shall be made on or before the date the City pays the applicable project cost
and shall state that the City reasonably intends and expects to reimburse itself for the
expenditure with proceeds of a borrowing. Each Declaration may be made substantially in the
form of the “Declaration of Official Intent” which is attached to and made a part of this
Resolution.
b. Each Declaration shall specifically contain the following statement: “This Declaration is a
declaration of official intent under Treasury Regulations Section 1.103-18:”.
c. Each Declaration shall and is hereby declared to be made and filed in the publicly available
official books, records, or proceedings of the City, which shall be reasonably available for public
inspection at City Hall during normal business hours of the City on every business day during
the period beginning on the earlier of ten days after the making of the Declaration or the date of
issuance of the reimbursement bonds and ending on the day after the issuance of such bonds.
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Resolution 2016-19
page two
d. Each Declaration shall, at a minimum, contain a general functional description of the
property, project, or program for which the expenditure to be reimbursed is paid (for example,
“Public Improvement 374” or other specific, identifiable project of the City) or, in the
alternative, shall identify the particular fund or account of the City from which the expenditure
to be reimbursed is paid, including a description of the general functional purpose of that fund
or account (for example, “park and recreation fund - recreational facility capital improvement
program”).
e. Each Declaration shall also contain a statement of the maximum principal amount of debt
expected to be issued for the subject project.
f. Care shall be taken so that the City, or its authorized representatives under this Resolution,
not make Declarations in cases where the City does not reasonably expect that it will ultimately
issue reimbursement bonds to provide long term financing for the subject project costs, and the
City officials are hereby authorized to consult with bond counsel to the City concerning the
requirements of the Regulations in general and their applications in particular circumstances. It
is the Council’s intention that Declarations not be made (I) when available funds of the City have
been or are reasonably expected to be dedicated or otherwise reserved to fund on a long term
basis the particular expenditures involved or (ii) when it is not reasonably expected that
reimbursement bonding will occur.
g. The Council shall be advised from time to time on the desirability and timing of the issuance
of reimbursement bonds relating to project expenditures for which the City has made Official
Intent Declarations, including recommendations of the timing of the issuance of such bonds so
that the “reimbursement allocation” described in the Regulations and in paragraph three below
can be made within one year’s time limits prescribed in the Regulations.
h. This Resolution shall supplement and amend all prior determinations and policies adopted
by the City in regard to complying with the Regulations, as initially proposed, and in the event of
any inconsistency between the terms provided in this Resolution and said prior determinations
or policies, the provisions of this Resolution shall govern.
3. REIMBURSEMENT ALLOCATIONS
The designated City officials shall also be responsible for making the “reimbursement
allocations” described in the Regulations, being generally the transfer of the appropriate amount
of reimbursement bonds proceeds to reimburse the source of temporary financing used by the
City to make payment of the prior expenditure. Each allocation shall be evidenced by an entry of
the official books or records of the City maintained for such reimbursement bonds; shall
specifically identify the actual prior expenditure being reimbursed or, in the case of the
reimbursement of a particular fund or account, the fund or account from which the expenditure
was paid; and shall be effective to relieve the bond proceeds involved from any restriction under
the bond resolution or other relevant legal documents for those bonds and under any applicable
state statute applicable to unspent proceeds of such bond issue.
Passed this 21st day of March, 2016.
Jeremy Hanfler
Council President
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ATTEST:
Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor

Page 109
DECLARATION OF OFFICIAL INTENT
The undersigned, being the duly appointed and acting City Administrator of the City of Little
Falls, Minnesota, (the “City”), pursuant to and for purposed of compliance with Treasury
Regulations Section 1.103-18 (the “Regulations”) under the Internal Revenue Code of 1986, as
amended, hereby states and certifies as follows:
1. The undersigned has been and is on the date hereof duly authorized by the governing body
of the City, the City Council to make and execute this Declaration of Official Intent (the
“Declaration”) for and on behalf of the City. This Declaration is a declaration of official intent
under Treasury Regulations Section 1.103-18.
2A. The property, project, or program to which this Declaration relates is generally and
functionally described as follows:
The construction of surface and utility improvements, and related work and appurtenances
necessary thereto, in the City of Little Falls, Minnesota, described as follows:
Public Improvement No. 374.
2B. The specific fund or account of the City from which the expenditure to be reimbursed will
be paid, and the general functional purpose of that fund or account, are as follows:
General Fund and Enterprise Funds as needed
3. The maximum principal amount of the debt expected to be issued by the City for the
purpose of reimbursing the expenditures to which this Declaration relates (the “Expenditures”)
is on the date hereof reasonably estimated to be $1,400,000.00. Each of the Expenditures is (or
would be with a proper election) a capital expenditure under federal tax law principles, as
described in the Regulations.
4. The City intends and reasonably expects to reimburse itself for the payment of the
Expenditures out of the proceeds of a borrowing (the “Bonds”) to be made by the City after the
date of payment of the Expenditures.
5. As of the date hereof, there are no sources of City funds that have been or are reasonably
expected to be allocated or available on a long-term basis, reserved, or otherwise set aside to
provide permanent financing for the Expenditures, other than pursuant to the subsequent
issuance of the Bonds. On the basis on the foregoing, the statements and certifications
contained in this Declaration are believed to be reasonable and accurate, and this Declaration is
believed to be consistent with the City’s budgetary and financial circumstances as they exist or
are reasonably foreseeable on the date hereof, all within the meaning and content of the
Regulations.
6. This Declaration is and shall remain a part of the publicly available official books, records,
or proceedings of the City and shall be continuously available for inspection by the general
public at City Hall during regular City hours for a period ending not earlier than the day after the
issuance of the Bonds.
IN WITNESS WHEREOF, the undersigned has executed this Declaration and placed it on file in
the official City records this 21st day of March, 2016.
Jon Radermacher, City Administrator
City of Little Falls, Minnesota
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Temporary Seasonal Laborers,
Streets/Parks
BACKGROUND: In the past, the City has hired seasonal laborers to help out in the Parks and
Street Departments.
This year, we budgeted for two seasonal laborers. It is our intent to have one of the employees
assist with the smoke testing of the sanitary sewer for part of the summer; while the other
employee will work between the Parks and Street Departments where needed.
Staff has updated the job description for the Seasonal Laborer position and are requesting
approval of the updated description and authorization to advertise for two laborers.
ACTION REQUEST: The City Council approve the updated job description of the Temporary
Seasonal Laborer in the Parks and Street Departments; and further authorize advertisement of
said position.
STAFF PERSON REQUESTING: Greg Kimman
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POSITION DESCRIPTION
TEMPORARY SEASONAL LABORER, STREETS/PARKS
____________________________________________________________
PURPOSE, SCOPE AND WORKING RELATIONSHIPS: The Temporary Seasonal
Laborer Streets assists in the daily maintenance and repair of public grounds, right-of-ways,
water/wastewater facilities [including flushing of lines] and property, and other public facilities.
Work is mostly of an unskilled nature with some semiskilled duties. The Seasonal Laborer is
normally employed for three months in June, July and August with work hours from Monday
through Friday.
Reports to:

Street and Park Foreman

Supervision:

None

DUTIES AND RESPONSIBILITIES:
 Safely and efficiently assists in the operations of the street, parks, wastewater collection
system under the direction of the Streets and Parks Foreman.
 Performs general grounds maintenance duties in all parts of the City including:
o Mowing;
o Weed trimming;
o Water;
o Shoveling;
o Leaf blowing;
o Picking up litter;
o Pulling weeds;
 Performs general interior and exterior maintenance activities in and around various
public buildings including the following tasks:
o Sweeping and mopping floors and sidewalks;
o Emptying wastebaskets and garbage cans;
o Cleans, disinfects and maintains restrooms.
 Follows all established safety procedures and precautions including reporting all
incidents or accidents immediately; equipment malfunctions or breakdowns; unsafe or
hazardous conditions; and assures that work or assignment areas are clean and
equipment are properly cleaned and stored before leaving on breaks, end of workday, etc.
 Performs other duties when assigned or when necessary.
The duties listed above are intended only as illustrations of the various types of work that may
be performed. The omission of specific statements of duties does not exclude them from the
position if the work is similar, related or a logical assignment to the position.
KNOWLEDGE, SKILLS AND ABILITIES:
 Knowledge of City policies, procedures, programs, rules and regulations.
 Knowledge of the basic gas operated mowers and weed trimmers.
 Knowledge and mechanical ability and aptitude desirable.
 Ability to do manual work in a wide range of working conditions, especially outside
during inclement weather.
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Ability to be mobile in a variety of work environments including climbing steps, ramps
and ladders; entry on confined spaces; possess sufficient physical strength and ability to
perform lifting and moving materials and equipment; to reach overhead and bend down
to complete tasks needed.
Ability to lift 50 pounds.
Ability to read, write, speak and understanding English effectively.
Ability to communicate effectively, both orally and in writing.
Ability to assess and prioritize multiple projects and work within deadlines to complete
projects and assignments.
Ability to establish and maintain effective working relationships with superiors,
subordinate staff, City Council, other external agencies, and the general public.

MINIMUM REQUIREMENTS:
 Must be 18 years old or older.
 Possession of a valid State of Minnesota driver’s license.
 Must be able to lift 50 pounds.
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Approved: 06/05/00
Amended: 03/19/01; 03/21/16
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CITY OF LITTLE FALLS
JOB FACTORS
POSITION: Temporary Seasonal Laborer, Streets/Parks
CODE Respon. #
PHYSICAL FACTORS
ENVIRONMENTAL
FACTORS
Standing Stationary
Work Alone
O
Moving About
Work With Others
F
Sitting
Work Around Others
F
Physical Strengths & Demands
Lifting, Push & Pull While Stationary
Sedentary, up to 10 lbs.
Light Work, 11 to 20 lbs.
Medium Work, 21 to 50 lbs.
Heavy Work, 51 to 100 lbs.
Very Heavy, over 101 lbs.
Carrying, Push & Pull While Moving
Sedentary, up to 10 lbs.
Light Work, 11 to 20 lbs.
Medium Work, 21 to 50 lbs.
Heavy Work, 51 to 100 lbs.
Very Heavy, over 101 lbs.
Climbing
Balancing
Stooping
Kneeling
Crouching
Crawling
Reaching
Twisting-Sitting
Twisting-Standing
Handling
Fingering
Feeling
Talking
Hearing
Seeing-Near Vision
Seeing-Far Vision
Seeing-Depth Perception
Seeing-Accommodation
Seeing-Color Vision
Smelling
Walking
Reading
Driving
Other (specify)
Other (specify)
Other (specify

C
C
F
O
V
C
C
C
F
V
V
V
F
F
F
O
C
C
C
C
C
C
F
C
C
C
C
C
F
F
C
F
C

CODE

Respo
n. #

F
F
F
C
F
O
F
F
V
F
V
F
F
F
C
O
V
V
V
O
F
V
O
F
V
V

Public Contact
Shift Work
Extended Day
Inside
Outside
Confined Area
Extreme Hot
Extreme Cold
Wet and/or Humid
Noise
Vibration
Mechanical Equipment
Electrical Equipment
Pressurized Equipment
Burning Material/Equipment
Explosive Material Equipment
Radiant Energy
Moving Objects
High Places
Fumes/Odors
Dirt/Dust
Gases
Poor Ventilation
Other (specify)
Other (specify)

Key
Codes:
Blank = Not Present
V = Very Infrequent, 1-2 times/week
Occasional, Up to 1/3 of time a week
F = Frequent, 1/3 to 2/3 of time
C = Constant, More than 2/3 of time
Respon. = Responsibilities
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda: x
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Live Better Live Longer Request,
Temporary Bump Outs and Parklets
BACKGROUND: Live Better Live Longer (LBLL) approached the City to lead an awareness
campaign to educate the community on the purpose and benefits of bump outs, parklets and
other Living Streets policy proposals. The first step is to install temporary bump outs from May
through October to observe how both pedestrians and motorists react to bump outs and
parklets. LBLL proposes to capture feedback from business owners and the general public on
the functionality of the bump outs and parklets. The requested location is at the intersection of
Broadway and Second Street Northeast. LBLL is requesting the City install the temporary
markers to delineate the bump out areas and LBLL will provide temporary marking chalk to
further delineate the bump out area. The City’s cost to install the temporary markers is
approximately $2,400. Expenses for the markers would come out of the Street Department’s
Budget.
Even though permanent bump outs on the streets will increase the cost to maintain the street,
both during the summer as well as the winter, the feedback will help determine how motorists
and pedestrians respond to narrow streets.
LBLL is also requesting approval to install two temporary parklets. The locations are tentatively
located on Second Street Northeast near the proposed bump outs and along First Street
Southeast Street South near the A.T. the Black and White. The parklets would be in place from
May through October.
If the City Council decides to approve the requests, staff recommends making the approval
contingent upon adjacent property owners and Minnesota Department of Transportation’s
approval.
ACTION REQUEST: The City Council provide direction on bump outs and parklets.
STAFF PERSON REQUESTING: Greg Kimman
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Summary of meeting with Greg Kimman (3-3-16) – TEMPORARY BUMP OUT & PARK
LET PROJECT LBLL & the City of LF
Present: Greg Kimman (City of LF), Kate Bjorge, Pat McGuire, Becky McGuire, Sheila Funk
Reviewed some images of the bumpout proposal for Broadway and 2nd Street N.E. and discussed a plan for
presenting the idea to the City Council at the meeting on Monday, March 21 at 6:00p.m. (work planning
session).
Bump out Project in LF :
1. Temporary (targeted for the months of May – October)
2. An opportunity to see how traffic reacts (bump outs serve to calm and slow traffic and prove safety
measures for pedestrians and bicyclists).
3. The bump outs would NOT take away from any parking places in front of local businesses.
•
•
•

LBLL would lead an awareness campaign to educate the broad community on the purpose and
benefits of bump outs, park lets and other “Living Streets” policy proposals.
LBLL would capture feedback from business owners and managers as well as community
members to measure the reactions, concerns, etc. regarding the bump outs and parklet (s).
LBLL will host an event at the parklet to invite business and organizational leaders to observe as
well as share feedback about the bump outs and parklet(s).

Summer 2016 Bump out & Parklet Project Plan:
1. Request the City of LF provide temporary safety barriers/posts in four locations at the intersection of
Broadway and 2nd Street N.E..
2. LBLL will source temporary spray chalk as a method of delineating the bump out border and will use the
spray chalk to mark the bumpout, only upon approval from Greg Kimman.
3. LBLL will provide plan(s) for what to include in the bump out spaces (bike rack, planter, mosaic, box
4. LBLL will contact nearby business owners (Pete & Joys, Hardware Hank, Hair Salon).
5. CVB (Kris VonBerge) will contact Pete Kamrowski (Pete & Joys) and Tomas Zimmerman (Black and
White) to glean support for a temporary Park let location on the street or sidewalk in front of their
business establishment.
6. LBLL will provide a summary of the findings, feedback and ideas as a result of testing both the bump
outs and the park lets and the impact they have on local businesses.
Additional:
Kate met with Kris VonBerge from the LFCVB. Kris is taking the lead on the Park let project.
There are Town 101/Innovation funds available to support this. Kris’s recommendation is to set up a park let
around the corner from Pete & Joy’s bakery shop on Second Street. In addition, we would like to test a second
park let in the street directly in front of the AT Black & White restaurant on 1st Street in LF.
LBLL (Pat) will include some Park let images in the power point presentation to the City. Kris will plan to
attend and speak to the temporary Park let idea.
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Information for 3-31-16 City Council Meeting:

LBLL BUMP OUT & PARK LET PROJECT 2016
LBLL is requesting from the City of Little Falls:
1. Safety barriers/posts on all four corners of the bump outs at Broadway/Second Street N.E.
2. Relocate the “Cupcake” bike rack from its current location (near the mural at the Broadway/Second
St. intersection) to the bump out located closeby.
3. Allow LBLL MOVE Team members to create temporary “painted street” bump outs (temporary spray
chalk will be approved by Greg Kimman).
4. Allow LBLL MOVE Team members to feature decorative structures which will draw attention to the
bump out, yet enhance the beauty of the downtown area (planters, mosaics or other decorative box
structures, painted rubber tires, bike rack(s), bench(s)).
5. Allow LBLL to capture information (via online survey) to measure the level of awareness and
interest, safety, satisfaction, support and concern for the bump outs as a tool for calming traffic
patterns and providing safe roadways for pedestrians and bicyclists.
6. Allow LBLL & the LFCVB to test the usage and satisfaction of and the increased/decreased level of
customer counts to the local business(es) who provide outdoor seating.
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LBLL Move Group
Proposal for Curb Extensions

1. Curb extensions (aka. bump-out, bulb-outs) extend the sidewalk into parking
lane to narrow the roadway and provide additional pedestrian space at key
locations; they can be used at corners and midblock.
2. Curb extensions enhance pedestrian safety by increasing pedestrian
visibility, shortening crossing distances, slowing turning vehicles, and
visually narrowing the roadway.
3. Curb extensions create additional pedestrian waiting space.
4. Curb extensions reduce illegal parking at corner crosswalks.
5. Example:

6. LBLL Move Group proposes to establish temporary curb extensions at the
corner of East Broadway and Second Street. Temporary bump-outs would be
placed at all four corners.
7. Example of temporary bump-outs:
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8. Two bump-outs already exist in Little Falls on Second Street SE:
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9. Examples of parklets:
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AGENDA ITEM
CITY COUNCIL MEETING: March 21, 2016
Special (Work Session) Agenda:
Consent Agenda:
Regular Agenda:
x
TITLE OF THE ITEM FOR CONSIDERATION: Minnesota Department of Health,
Wellhead Protection Implementation Grant
BACKGROUND: The Minnesota Department of Health has a competitive grant cycle that is
currently open for applications on a first come first serve basis. The City of Little Falls has been
very successful in obtaining these grants in the past and we would like to continue our efforts to
protect the City’s aquifer. This grant request is for up to $10,000 to be used toward sealing
annular space on Well No. 4
ACTION REQUEST: The City Council authorize the submittal of a grant application to the
Minnesota Department of Health for the sealing the annular space on Well No. 4 for up to
$10,000; and should the grant be awarded further authorize execution of all documents
necessary to receive said grant funds.
STAFF PERSON REQUESTING: Greg Kimman and Dwayne Heinen
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City of Little Falls
RESOLUTION 2016-20
ORDER FEASIBILITY REPORT, PUBLIC IMPROVEMENT 374
SURFACE AND/OR UTILITY IMPROVEMENTS, THIRD AVENUE NORTHEAST
WHEREAS, the City of Little Falls proposes to improve Third Avenue Northeast with surface
and/or utility improvements; and
WHEREAS, this project is a staff initiated project with no petition for said improvements being
received; and
WHEREAS, it is proposed to make the hereinafter-described improvements, and to assess the
benefited property for all or a portion of the costs of said improvements, pursuant to Minnesota
Statutes of 1953, Chapter 429, as amended. Said improvements are described as:
Complete grading, curb, gutter and bituminous surfacing, sanitary sewer mains, sanitary
sewer service lines, watermains, water service lines, storm sewer, and related
appurtenances thereto on Third Avenue Northeast between Third and Fourth Streets
Northeast.
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls that the
proposed improvements be referred to the City of Little Falls Engineering Department and/or
their consulting engineer, and they are instructed to report to the City Council, advising the City
Council in a preliminary way, as to whether the proposed improvements are feasible, and as to
whether they should be best made as proposed or in connection with some other improvement,
and the estimated cost for the improvement as recommended.
Passed this 21st day of March, 2016.

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor
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City of Little Falls
RESOLUTION 2016-21
RESOLUTION ACCEPTING THE FEASIBILITY REPORT AND
CALLING FOR A PUBLIC HEARING, SURFACE AND/OR UTILITY IMPROVEMENTS,
PUBLIC IMPROVEMENT 374 [THIRD AVENUE NORTHEAST]
WHEREAS, pursuant to Resolution 2016-20 adopted by the City Council March 21, 2016, a
report has been prepared by the City of Little Falls’ Engineering Department, with reference to
proposed Public Improvement 374, the surface and/or utility improvements on a portion of
Third Avenue Northeast between Third and Fourth Streets Northeast, and this report was
received by the City Council on March 21, 2016; and
WHEREAS, said report provides information regarding whether the proposed improvements
are necessary, cost effective, and feasible; whether it should best be made as proposed or in
connection with some other improvements; the estimated cost of the improvements as
recommended; and a description of the methodology used to calculate individual assessments
for affected parcels.
NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City of Little Falls that in
accordance with said feasibility report, which the City Council has been advised in a preliminary
way, that the improvements are feasible and should be made as proposed, at an estimated cost
of $171,370.78 of which the City’s costs are estimated at $140,890.78; and
BE IT FURTHER RESOLVED, that the City Council will consider said surface and/or utility
improvements described as follows, to wit: complete grading, curb, gutter and bituminous
surfacing, sanitary sewer mains, sanitary sewer service lines, watermains, water service lines,
storm sewer, and related appurtenances thereto on Third Avenue Northeast between Third and
Fourth Streets Northeast, and that said improvements shall be hereafter designated as Public
Improvement 374; and
BE IT FURTHER RESOLVED, that the City Council shall meet for the purpose of holding a
public hearing relating to said proposed improvements. The City Administrator is hereby
directed to publish twice in the official newspaper of the City; the time, place, and purpose of
said meeting. Said publications shall be a week apart and the latter of which shall be at least
three days prior to the time of said public hearing. The form of notice is attached hereto and
marked Exhibit A and made a part thereof.
Passed this 21st day of March, 2016.

ATTEST:

Jeremy Hanfler
Council President

Jon Radermacher
City Administrator
Approved this 21st day of March, 2016.

(SEAL)

Gregory J. Zylka
Mayor
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City of Little Falls
NOTICE OF PUBLIC HEARING
PUBLIC IMPROVEMENT NO. 374
NOTICE IS HEREBY GIVEN that the City Council of the City of Little Falls, Minnesota, will
meet in the Council Chambers at City Hall, 100 Northeast Seventh Avenue, in said City on
Monday, April 18, 2016, at 7:30 p.m. or as soon as possible thereafter for the purpose of holding
a public hearing to consider surface and/or utility improvements including complete grading,
curb, gutter and bituminous surfacing, sanitary sewer mains, sanitary sewer service lines,
watermains, water service lines, storm sewer, and related appurtenances thereto on Third
Avenue Northeast between Third and Fourth Streets Northeast, and that said improvements
shall be hereafter designated as Public Improvement 374.
This hearing will be conducted pursuant to the provisions of Minnesota Statutes, Chapter 429,
as amended, with benefitted properties being assessed for all or a portion of the costs of said
improvements. The estimated cost of said improvements is $171,370.78 of which the City’s costs
are estimated at $140,890.78. A reasonable estimate of the impact of the assessment will be
available at the hearing.
All persons who wish to be heard relative to said proposed improvements will be heard at this
meeting. Written or oral objections will be considered.
Dated this 21st day of March, 2016.
BY ORDER OF THE CITY COUNCIL
Jeremy Hanfler, Council President
City of Little Falls, Minnesota, 56345
Publish: March 27, 2016; and April 3, 2016
Please send affidavit of publication

3/17/16

City of Little Falls
NOTICE OF MEETINGS
City Hall, 100 Northeast Seventh Avenue, Little Falls
3/21

Special Work Session City Council Meeting

Council Chambers

6:30 p.m.

3/21

Regular City Council Meeting

Council Chambers

7:30 p.m.

3/22

Energy and Environmental Committee Rescheduled
from 3/15

Conference Room

4:00 p.m.

3/28

Recessed Housing and Redevelopment Authority

Pine Grove Manor

4:30 p.m.

4/4

Heritage Preservation Commission

Conference Room

12:00 noon

4/4

Special Work Session City Council Meeting

Council Chambers

6:30 p.m.

4/4

Regular City Council Meeting

Council Chambers

7:30 p.m.

4/6

Morrison County Mayors

Royalton City Hall

12:30 p.m.

4/11

Housing and Redevelopment Authority

Pine Grove Manor

4:30 p.m.

4/11

Planning Commission

Council Chambers

6:30 p.m.

4/18

Special Work Session City Council Meeting

Council Chambers

6:30 p.m.

4/18

Regular City Council Meeting

Council Chambers

7:30 p.m.

4/20

Park, Recreation and Tree Board

Conference Room

4:00 p.m.

4/21

Board of Appeal and Equalization

Council Chambers

9:00 a.m.

4/21

Airport Commission

Airport

12:00 noon

4/25

Economic Development Authority

Conference Room

12:00 noon

4/27

Cable TV Review Board

Great River Arts

5/2

Heritage Preservation Commission

Conference Room

12:00 noon

5/2

Special Work Session City Council Meeting

Council Chambers

6:30 p.m.

5/2

Regular City Council Meeting

Council Chambers

7:30 p.m.

5/4

Morrison County Mayors

Royalton City Hall

12:30 p.m.

5/5

Library Board

Library

4:30 p.m.

5/9

Housing and Redevelopment Authority

Pine Grove Manor

4:30 p.m.

5/9

Planning Commission

Council Chambers

6:30 p.m.

1:00 p.m.

